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AJMHUHUCTPALIUA
I'OPOJA INOJIAPHBIE 30PN
C NIOABEAOMCTBEHHOU TEPPUTOPHUEUN
INOCTAHOBJIEHUE
«18» nHos0ps 2022 . No 1046

O Ilopsiake pa3padoTKu M yTBepPKICHUS
aJMUHHUCTPATUBHBIX PerjiaMeHTOB
NPeI0CTABJICHUS] MyYHHIMIIAJIbHBIX yCJIyT

B cootBerctBun ¢ ®emepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3aluy TPEJOCTABICHUS TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT»,
nocranoBieHueM IIpaBurennctBa Poccuiickoit ®@enepaunu ot 20.07.2021 Ne 1228
«O0 yTBEepXKJCHHH TPAaBWI pPa3pabOTKU H YTBEPKIACHHUS aIMUHUCTPATUBHBIX
pErJaMeHTOB MPENOCTaBICHUS TOCYAAPCTBEHHBIX YCIYr, O BHECEHHMM W3MEHEHUU B
HeKkoTopble akThl [IpaButrensctBa Poccuiicko @enepanun W NPU3HAHUU
YTPATUBIIUMU CUJTYy HEKOTOPBIX aKTOB M  OTHEIBHBIX TOJIOXKEHUW  aKTOB
IIpaButenscrBa Poccuiickoit @enepann» MO CTa H O B JI A 10:

1. VYtBepaute Ilopsmok pa3paOOTKM W YTBEPXKACHHS aIMUHUCTPATHBHBIX
pEriaMeHTOB MPEI0CTABICHNUS] MyHUIIMNIANBHBIX yCiIyr coriaacHo [Tpunoxxennto Ne 1.

2. YTBepAuTh OCOOEHHOCTH Pa3pabOTKU U yTBEPKIACHHUS aJIMUHHUCTPATHUBHBIX
pPErVIaMEHTOB TMPENOCTABICHUS] MYHHMIMNANbHBIX ycuyr B 2022 romy cCoOrjacHo
[Ipunoxxenuro Ne 2.

3. Ilpu3HaTh yTpaTUBIIMMU CUITY CIAEAYIOIIUE MOCTAHOBICHUS aJMUHUCTPAIIUN
ropoza ITonspHeie 30pu ¢ NOABEJOMCTBEHHON TEPPUTOPHUEH:

- oT 26.04.2011 Ne 402 «OO6 yrBepxkaeHun Ilopsaka pa3paboTku u
YTBEPKACHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHULIUIAIbHBIX
YCIIYT;

- or 10.04.2012 Ne 321 «O BHeceHum U3MeHeHU U gomnosiHeHud B [lopsamok
pa3paboOTKu W YTBEPKICHUS aAIMUHHCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
MYHUIIUNIATIBHBIX YCIYTY;

- ot 03.02.2014 Ne 115 «O BHecenun uzMeHeHuid B Ilopsaok pa3paboTKu U

YTBCPIKACHUA AIMHUHHUCTPATUBHLIX PCTJIAMCHTOB IPCAOCTABJICHUA MYHUIHUIIAJIIbHBIX



YCIIyT»;

- oT 27.01.2015 Ne 81«O BHecenuu m3MeHeHuil B Ilopsgok pa3paboOTKu H
YTBEPKIACHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHULIMIAIbHBIX
YCIIyT»;

- or 15.06.2018 Ne 736 «O BHeceHMM H3MEHEHHIl B IOCTAaHOBJIEHHUE OT
26.04.2011 Ne 402»;

- ot 18.01.2019 Ne 114 «O Buecennn m3meHenuid B [lopsnok pa3paboTku u
YTBEPKICHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEJOCTABICHUS MYHUIIUTATBHBIX
yCIIyT»;

-or 13.11.2018 Ne 1350 «O06 yrBepxkaenuu [lopsiika npoBeneHus: SKCIEPTU3BI
POEKTOB aJMUHUCTPATUBHBIX PErIAMEHTOB OCYIIECTBICHHUS MYHHUIIUIAIHLHOTO
KOHTPOJSI U aJIMUHUCTPATHBHBIX PEIrJIAMEHTOB IMPEAOCTABICHUS MYHULMIAIbHBIX
YCIIyT»;

2. Hacrosimee mocTaHOBIIEHHE BCTYMaeT B CHIy CO JHSA €ro O(HUIMAIbHOTO

ONyOJIUKOBAHMS.

I'naBa ropona Ionsapusie 3o0pu
C MTOJBEIOMCTBEHHOUN TEPPUTOPUECH M.O. IlyxoB



[Tpunoxenue Ne 1

K ITOCTAHOBJICHHIO aJ]MHUHHUCTPAIIH
oT «18» nos1t6pst 2022 r. Ne 1046

Hopsinoxk
pa3padoTKH M YTBEP:KIeHUs AIMUHUCTPATUBHBIX PerJiaMeHTOB
NMPeA0CTABJICHUA MYHUIMIIAJIbHBIX YCJIYT

1. O01HMe MoJI0KEeHu s

1.1. Tlopsimox pa3paOOTKM W YTBEpXKACHUS aIMHUHHCTPATUBHBIX PETIaMEHTOB
IPEJOCTaBICHUS] MYHUIUIAIBHBIX YCIyr (nanee — Ilopsiok) ycraHaBiuBaeT TpeOOBaHUS K
pazpaboTKe M  YTBEPKACHHUIO  AIMUHHCTPATUBHBIX  PETJAMEHTOB  IPEJOCTaBICHUS
MYHULUIAIBHBIX YCIYT (fajiee — aAMUHUCTPATUBHBIE PErJIAMEHTHI).

1.2. AIMUHHCTpAaTUBHBIC PEriiaMEeHTHI Pa3padaThIBAIOTCS OpPraHaMH YIPAaBJICHUS H
CTPYKTYpPHBIMHM  IOApA3JEJICHUAMU  aJAMHUHUCTpauuu ropoxa Ilomsapuele 3opu ¢
MOJIBEJOMCTBEHHON  TeppuTopued  (mamee  —  CTPYKTypHblE  IOApA3JIEICHUs),
IIPEIOCTABIIAIOIMMY MYHULIUIIATIbHBIE YCIIYTH.

AJMUHUCTPAaTUBHBIE PETIAMEHTHI 10 NPEJOCTABICHUID MYHUIUNAIbHBIX YCIIYT
MYHHULIMIIAJbHBIMA ~ OpraHU3alUs MU B CWIy HaAEIEHUS HUX  COOTBETCTBYIOLIMMHU
[OJIHOMOYMSIMU  pa3palaThIBAlOT  CTPYKTYpHbIE  IOJpa3AeieHHUs,  OCYLIECTBISAIOIINE
yIpaBJIEHUE B COOTBETCTBYIOIEH cepe eI TeTbHOCTH.

Eciu B mpenocraBieHMHM MYHULMNAIBHOM YCIYrM YYacTBYIOT HECKOJIBKO
CTPYKTYPHBIX HOJpa3JesIeHHH, aIMUHUCTPATUBHBIA PErjlaMeHT pa3pabaThiBaeT CTPYKTYpHOE
NOJpa3/elieHue,  BBbIJAIOLEE  3asBUTEII0  KOHEYHBIM  pe3yiapTaT  IPEJOCTaBICHUS
MYHUIUNAIBHON yCIyrH (OCYILECTBISIIOLIEE YIpPaBICHWE B COOTBETCTBYIOILEH cdepe
NI TeTLHOCTH).

1.3.  AJMMHHCTpaTHBHBIE pErJIaMeHTbl  pa3pabaThIBalOTCS HA  OCHOBaHWHU
(denepanbHbBIX 3aKOHOB, HOPMAaTHUBHBIX NpaBoBbIX akToB [Ipesunentra Poccuiickoit
Oeneparun u IIpaBurensctBa Poccuiickoit ®dexnepaunu, 3akoHOB MypMaHCKO# ob6nacTy,
HOPMAaTUBHBIX MpaBoBbIX akTOB I'yboepHatopa Mypmanckoil oOnactu u IlpaBurenscrBa
MypmaHckoil 0o6acTH, a Takke B COOTBETCTBUU C €IMHBIM CTaHJAPTOM IpPEIOCTaBICHUS
MYHUIIUTIAJIBHON yCIyTH (TIpU €ro HAJTMYHHN).

AJZIMUHUCTpPATHBHbBIE pEriiaMeHThl pa3palaThIBAIOTCS MOCJIE€ BHECEHHs CBEJIEHHH O
MYHUIIMNIAJIBHOW yciayre B (efepaibHyl0 TOCYJapCTBEHHYIO HH(POPMAIMOHHYIO CHCTEMY
«®PenepanbHblil peecTp TOCYIapCTBEHHBIX M MYHUIMNAIbHBIX ycayr ((QyHKUMiA)» (nanee -
peectp ycayr).

1.4. AJMUHUCTPAaTUBHBIM  pErjlaMEHT  YTBEP)KIAETCS  IIOCTAHOBJIEHUEM
aaMuHKucTpanuu ropoaa [lonspueie 30pu ¢ MOABEAOMCTBEHHOM TeppuTopuei (nmanee —
aAMMHHMCTpanus ropoga). IIpoekT aIMUHUCTPAaTMBHOIO pErIaMEHTa C  IPOEKTOM
MIOCTAHOBJIEHUSI O €ro YTBEP)KIEHUU NPOXOISAT COIJlacOBaHHE B TOPSAKE M CPOKH,
yCTaHOBJEHHbIE  Pernmamenrom  anMuHuctpauuu  ropoga  [lomspueie  3opu ¢
MOJIBEJOMCTBEHHON Tepputopueid (mainee — PermaMeHT aIMUHUCTpaluMu TOpoAa),
YTBEPKACHHBIM IIOCTAHOBJIEHUEM aJAMUHUCTpanuu ropoja ot 04.06.2014 Ne 636.

1.5. HcnonHenue aAMMHUCTPALMEN TOpPOJa OTAEIBHBIX TIOCYJIapCTBEHHBIX
noiaHoMounil Poccuiickoit deneparuu, nepelaHHbIX Ha OCHOBaHUHU (esiepaibHbIX 3aKOHOB C
MpeaocTaBiIeHneM CyOBeHITMH U3 eepaibHOTO OFOKETa, OCYIECTBISETCS B COOTBETCTBUHI
C  aJIMUHUCTPAaTUBHBIMH  pErilaMEHTaMH,  YTBEPKACHHBIMH  COOTBETCTBYIOLIUMU
denepanbHBIMU  OpraHaMH  HCIIOJIHUTENBHOM BIACTH, €CJIM HMHOE HE YCTaHOBJIEHO
dbenepanbHBIM 3aKOHOM.

Hcnonnenne agMUHUCTpaUel ropoja OTAEIbHBIX NOCYIapCTBEHHBIX MOJHOMOYUN
MypmaHckoi 00nacTu, MepeJaHHbIX e Ha OCHOBAaHMHM 3aKOHOB MypMmaHCKO# oOjactu ¢
MpeaoCTaBlIeHHeM CyOBeHIMM u3 oOmactHoro Owomkera MypMmaHCKod — o0macTw,



OCYIIECTBIISIETCS. B  IIOPSAJKE, YCTAHOBIEHHOM  COOTBETCTBYIOUIMM  PETJIaMEHTOM,
YTBEPKACHHBIM HCIIOJIHUTEIbHBIM OpPraHOM BjacTh MypMaHCKOW 00JIacTH, €ClIM MHOE He
YCTaHOBJICHO 3aKOHOM MypMaHCKO#H 00J1acTH.

B cnyuae, eciiu cooTBETCTBYIOUIMM 3aKOHOM MypMaHCKoi 00s1acT 0043aHHOCTH IO
pazpaboTKe M  YTBEPKACHHUIO  AIMUHHCTPATUBHBIX  PETJAMEHTOB  IPEJOCTaBICHUS
rOCY/IapCTBEHHBIX YCIYT IO OTAEIbHBIM TOCYAAPCTBEHHBIM MOJHOMOYMSIM MypMaHCKON
o0nacTy, IEpeaHHbIM OpraHaM MECTHOIO CaMOYIIPaBJIEHUs, BO3JIO)KEHA HAa OpraHbl
MECTHOT'O CaMOYIIPaBJICHHUs, pa3pad0TKa MPOEKTOB TaKUX aJMHHHUCTPATUBHBIX PETIAMEHTOB
OCYILECTBIISIETCS CTPYKTYPHBIMU  IOJPA3JEJICHUsMHU, MPEAOCTABISAIONIMMU  YKa3aHHbIE
yciyrd, B coorBercTBuUM ¢ llopsakom pa3paOOTKu M yTBEPXKACHUS AIMHUHHCTPATHUBHBIX
pPErIaMeHTOB T'OCYJApCTBEHHBIX YCIYT, YTBEPXKACHHBIM IOCTaHOBIeHHEM IIpaBurenbcTBa
Mypmanckoit obGnactu. B 3ToM ciiydae 3KcHepTu3y B COOTBETCTBUHM C paszieiiom 4
HacTtoswero Ilopsnka NpoBOAMT CTPYKTYPHOE IMOAPA3JEICHUE aJMUHUCTPALMU TOpPOAa,
YIIOJHOMOYEHHOE Ha MPOBEACHHE HKCIEPTHU3bl MPOEKTOB aIMUHUCTPATUBHBIX PETIAMEHTOB
(manee - ynoJIHOMOYEHHBIN OpraH).

1.6. Pa3zpaboTtka, cornmacoBanue, MpoBeICHNUE SKCIIEPTU3bI U YTBEPKACHHUE TPOEKTOB
aJAMUHHUCTPATUBHBIX PETJAMEHTOB OCYILIECTBIISIIOTCS CTPYKTYPHBIMH IOJpa3/JesICHUsSMH,
MPEIOCTABISAIONIMMU MYHUIIMIIAIBHBIE YCIYTU (Jlajee Takke — OpraH, MpeloCTaBISIOIINN
MYHULIMIIAJIbHBIE YCIYTH) U OPraHOM, YIOJHOMOYEHHBIM Ha IPOBEJCHUE 3KCHEPTU3bI, C
MCIIOJIb30BaHUEM MPOTPAMMHO-TEXHUUECKUX CPEACTB peecTpa yCiyr.

1.7. Pa3paboTka afMUHUCTPATUBHBIX PETJIAMEHTOB BKJIIOYAET CIIEIYIOIINE STAIbl:

a) BHECEHME B  PEeCTp  YCIyr  CTPYKTYPHBIMH  TOApa3JeiICHUSIMH,
IPEOCTABISAIONIMMU MYHULIMIAIBHBIE YCIYTH, CBEACHUN O MYHUIMIAIBHON yciyre, B TOM
Yuclie O JIOTUYECKH OOOCOOJIEHHBIX IOCIIE0BATEIbHOCTAX aJMHUHUCTPATUBHBIX JEHCTBUI
MIpH €€ MPEOCTABICHHUH (Jlajiee - aIMUHUCTPATUBHBIC TIPOLIEIYPHI);

0) nmpeobpazoBaHue CBEICHUMN, YKa3aHHBIX B MOAMYHKTE «a» HACTOSIIETO MyHKTA, B
MaIlIMHOYMTAEMbI BHUJ B COOTBETCTBUU C TPeOOBAHMSIMM, HPETyCMOTPEHHBIMH YacTbio 3
ctatbi 12 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEIOCTABIIEHUS TOCYIaAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIYyT» (anee — @enepabHbIi 3aK0H
«O06 opraHu3alnMy NpeoCTaBIEHHs FOCYJapCTBEHHBIX U MYHUIIMITATBHBIX YCIYT»);

B) aBTOMaruueckoe (OPMUPOBAHHME M3 CBEJCHHM, YKa3aHHBIX B MOJAIMYHKTE «O»
HACTOALIETO IIyHKTa, IIPOEKTa aJMHUHUCTPATUBHOIO pErjlaMEHTa B COOTBETCTBHM C
TpeOOBaHUSIMU K CTPYKType M  COAEpKAHHIO  aJMHUHUCTPATUBHBIX  PETJIaMEHTOB,
YCTAHOBJICHHBIMU pa3zenioM 2 Hactosiero [opska.

1.8. Ceenenust 0 MyHUIMITATBHON yCITyre, yKa3aHHBIE B MOJITYHKTE «a» MmyHKTa 1.7
Hacrosero [Topsaka, T0MKHBI ObITh JOCTATOYHBI JJIS1 OMUCAHUS:

- BCEX BO3MOJKHBIX KaTeropuil 3asiBUTENIeH, OOpATUBIIMXCS 32 OJHUM DPE3yIbTaTOM
IPEOCTaBICHUS] MyHULIUIIAIBHON YCIYTH U 00bEIMHEHHBIX OOIIUMH ITPU3HAKAMU;

- YVHUKQJIbHBIX JJISl KaXIOW KaTeropuu 3asBUTENIeH, yKa3aHHOM B ab3alle BTOpOM
HACTOALIETO IYHKTa, CPOKOB M IOPsIKA OCYUIECTBICHUS aJAMMHHUCTPATUBHBIX NPOLELYp, B
TOM YHUCJIE OCHOBAaHUN JJIi Hayaja aJMUHUCTPATUBHBIX MPOLEAYp, KPUTEPHUEB NPUHATHS
peLIeHHH, pe3yIbTaTOB aJIMUHUCTPATUBHBIX MPOLEAYP U CIIOCOO0B UX (DUKCAIMH, CBEICHHIM
0 cocTaBe JOKyMEHTOB # (W) wuHPOpMAIMK, HEOOXOMUMBIX JUIsl TPEAOCTABICHUS
MYHUIUTIAIBHON YCIIyTH, OCHOBaHMAX JUIA OTKa3a B MpHEME TAaKUX JOKYMEHTOB U (WJIM)
uH(pOpMallMi, OCHOBAHUSAX JJIsl IPUOCTAHOBJICHUS MIPEIOCTABICHNUS MYHULIUIIAIbHON YCIIYTH,
KPUTEPHSIX MPUHATHS pEHIeHUuss O TpeaocTaBieHHMH (00 OTKaze B MPEJOCTaBICHUM)
MYHUILIMNIAJIBHOW YCIIYTH, a TaKKe MaKCUMAJIbHOTO CPOKa MPEAOCTaBICHUS MYHUIIMIAIBHON
yCIIyTu (1ajnee - BapyuaHT [IPEI0CTABICHNS MyHUIIMIIAIILHON YCIIyTH).

CaeneHusi 0 MyHHIIMITAJILHON yciyre, IpeoOdpa3oBaHHbIE B MAIIMHOYUTAEMbII BUJ B
COOTBETCTBUM C TMOAMYHKTOM «0O» mnyHkta 1.7 Hactosmero Ilopsaka, MoryT OBITh
WCIIOJIb30BaHbl JJI1 aBTOMAaTU3MPOBAHHOIO HCIIONHEHUS aJMHUHUCTPATUBHOIO perjiiaMeHTa
1I0CJI€ BCTYIUIEHUSI B CUITy COOTBETCTBYIOIIETO aJMUHUCTPATUBHOIO PEIJIAMEHTA.

19. TIlpu pa3paboTke aIMUHHCTPATUBHBIX  PETJIAMEHTOB  CTPYKTYpPHBIC
NOJpa3JelIeHusl, IPENOCTABIAIONINE MYHHMLIMIAIBHBIE  YCIYTH, IpeyCMaTPUBAIOT



ONTUMM3ALMIO (TIOBBIIIEHNE KAauyecTBa) IMPEAOCTABICHHUS MYHULMINAIBHBIX YCIYT, B TOM
YUCJIE€ BO3MOXKHOCTH IPENOCTABICHUS MYHHUMIIAIBHOM YCIYIM B  YIPEXKIAOIMIEM
(IpOAKTUBHOM) pPEXUME, MHOTOKAHAIbHOCTh M  SKCTEPPUTOPUAIBHOCTH  IOIYYEHHUS
MYHUIUIIAJIBHBIX YCIYT, OMNHMCAaHUs BCEX BApPUAHTOB IIPEAOCTABICHUS MYHULMUIIAIbHON
YCIYTH, YCTpaHEHHE W30bITOYHBIX aJMHHUCTPATHBHBIX MPOLEAYP M CpPOKOB HX
OCYIIECTBIICHUS, a TaKKe JOKYMEHTOB U (Win) MHGOpMaLUU, TpeOyeMbIX IS MOTyYeHHS
MYHHUIUIIAJIBHON YCIIYI'H, BHEAPEHUE PEECTPOBON MOJEIH NPEAOCTABICHUS MYHULIMIIAIBHBIX
YCIIYI, a TakK€ BHEAPEHUE HHBIX MPUHLUIIOB MPEIOCTABICHUS MYHMIIMNAIbHBIX YCIYT,
npenycMoTpenHsix  ®dexepanbHbiM  3akoHOM — «OO0  opraHuzanuM  MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI.

1.10. HammeHoBaHue  aJMUHUCTPATHBHBIX  PEIJAMEHTOB  ONpEAEIsAeTCS
CTPYKTYPHBIMH MOJpa3IeIeHUSIMHU, IPEIOCTABISAIOIIMMI MYHULUIIAIBHBIE YCIYTH, C YYETOM
bopMynupOBKH HOPMaTUBHOTO IIPaBOBOT'O aKTa, KOTOPBIM IIPENYyCMOTpPEHA

COOTBCTCTBYIOIIIAA MYHUIIUIIAJIbHAA YCJIyra.

2. TpeOoBaHus K CTPYKTYype
U CO/IEPKAHMUIO A/IMUHUCTPATUBHBIX PErJIaMeHTOB

2.1. B aAMUHUCTPATUBHBIA PETJIAaMEHT BKIIIOYAIOTCS CIEIYIOUINE Pa3/Ieibl:

a) OOIIKE MOJI0KECHHUS;

0) craHAapT MperoCTaBICHNS MyHUIIUITAILHON YCITYTH;

B) COCTaB, TMOCJIEIOBATEIBHOCTh W CPOKH BBINOJIHEHHUS aJIMUHHUCTPATUBHBIX
poueayp;

r) GOpMBI KOHTPOJIS 32 UCIIOTHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTA;

) JO0CyneOHBIM (BHECYICOHBIN) MOPAIOK OOXKAJIOBAHUS PEUICHUW UM JEHCTBUIA
(Oe3nericTBU) oprasa, MPEIOCTABIISAIOIETO MYHULIUTIATBHYIO yCIIyTY,
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa, OpraHu3alui, Yyka3aHHbIX B dYactu 1.1 crateum 16
QenepanbHoro 3akoHa «OO0  opraHM3allMM  IPEJOCTaBIEHUS TOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYyT», a TaKKe HMX IODKHOCTHBIX JIAI, MYHHUIUIAJIBHBIX CIYXKalluX,
pabOTHUKOB.

2.2. B paznen «O01mmue MOoI0KEeHUs» BKIIIOYAIOTCS CIEIYIONIHE TTOJOKCHHS:

a) IpeMeT PeryJIMpoBaHus aIMUHUCTPATUBHOTO PETJIAMEHTA;

0) Kpyr 3asBUTENEH;

B) TpeOOBaHME MPEJOCTABIECHUS 3asBUTENI0 MYHHUIMIAIBHONH  yCcIyru B
COOTBETCTBUHU C BAapHAHTOM IPEIOCTABIECHUS MYHHIMIAIBHON YCIYrH, COOTBETCTBYIOLIUM
NpU3HAKaM 3asBUTENS, OIpPEJEJIEHHbIM B pPE3yJlbTaTe AaHKETUPOBAHMS, MPOBOJIUMOIO
CTPYKTYPHBIM TOJIpa3fieJIeHueM, MPEAOCTABISAIONINM YCIyry (najgee - npoduinpoBaHue), a
TaKXe pe3ysbTara, 3a MPeJ0CTaBIEHUEM KOTOPOro 00paTHIICs 3asBUTEb.

2.3. Pazgen «CraHmapT NpeIOCTaBICHUS MYHHIMIIAIBLHOW YCIYTH» COCTOHWT W3
CJIEIYIOIINX NOIPa3AeIIOB:

a) HAaMMEHOBaHNe MYHHUIIUTIAIIbHOM YCIIyTH;

0) HaMMEHOBaHUE OpraHa, IPeAOCTABIAIONIET0 MyHUIIMIAIBHYIO YCIYTY;

B) pe3yJbTaT MPeI0CTaBICHNUS MyHUIIUIIATILHON YCIIyTH;

I') CPOK MPEJI0CTABICHUS MyHULIUTIAIbHON YCITYTH;

1) IpaBOBbIE OCHOBAHUS JJIsl IPEIOCTABICHUSI MyHUIIUITAIbHOW YCIIYTH;

€) UCUEepIbIBAIOIIUI IepeueHb JOKYMEHTOB, HEOOXOOUMBIX I MPEJOCTaBICHUS
MYHUIUIIAIBHON YCIYTH;

) HMCUYEpIBIBAIOLINM TepedyeHb OCHOBAaHMM i OTKa3a B IpuUeMe JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS] MyHUIIUIIAIBHON YCIIYTH;

3) MCYEPNBIBAIOIIMN MepeueHb OCHOBAaHMN ISl MPUOCTAHOBIICHHS MPEIOCTABICHUS
MYHUIIMIIAJILHON YCIIYTH WM OTKa3a B MPEIOCTABICHUN MYHULIUIIAILHON yCITyTH;

M) pa3Mep IUIaThl, B3UMACMOM C 3asBHUTENS MPU MPEAOCTABICHUN MYHUIMIIAIbHON
YCIIyTH, U CTIOCOOBI €€ B3UMAaHUS;



K) MakCUMAJIbHBII CPOK OKHJAHUS B OUEpend NpHU MOoJade 3asiBUTEIEM 3alpoca O
MIPEJAOCTABICEHNA MYHHUIMNAIBHOW YCIYyTH W IPHU MOIYYEHUU pe3yibTaTa MPEAOCTaBICHUS
MYHULUIIAIbHOU YCIYTH;

J) CPOK pEerucTpanuy 3ampoca 3asBUTEIS O IMPEIOCTABICHUU MYHUIUIATbHON
YCIIyTH;

M) TpeOOBaHHUS K IOMELICHHSIM, B KOTOPBIX MPEAOCTABISIOTCS MYHHUIMIAIbHbIC
YCIIyTH;

H) MOKa3aTeNlu JOCTYIHOCTH U Ka4YeCcTBa MYHUIIUIIAIILHON YCITYTH;

0) WHBIe TPeOOBaHMS K MPEAOCTABICHUIO MYHUIUNAIBHOW YCIYTH, B TOM YHCIE
YUHUTHIBAOIINE 0COOEHHOCTH IIPEI0CTaBIICHUS MYHULUIIATbHBIX yCIIyr B
MHOTO()YHKIIMOHAJIBHBIX IIEHTPAaX U 0COOEHHOCTH MPEAOCTABICHUS MYHHIIUIIAIBHBIX YCIYT B
ANEKTPOHHOU opme.

2.4. Tlompa3nen «HammeHOBaHME OpraHa, NPeIOCTABISIONIEI0 MYHULIUIAIBHYIO
YCIIYT'y» AOJKEH BKIIFOYATh CIEAYIOIIME MOJ0KEHHUS:

a) IOJIHOE HAUMEHOBAaHUE OpraHa MECTHOI'O CaMOYIPAaBIIEHUS, CTPYKTYpHOTO
No/pa3iesieHus, IPEAOCTABIAIOIEr0 MyHUIIMIAIbHYIO YCIYTY;

0) BO3MOXXHOCTH (HEBO3MOXXHOCTH) HPUHATHS MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM
pemieHus o0 oTka3e B IMpUeMe 3arpoca U JTOKYMEHTOB U (Win) HHPOpMAIHK, HEOOXOUMBIX
JUIsl TIPEAOCTaBICHNUST MyHUIMIAIBHON YCIyru (B ciy4ae, €Cciau 3ampoc O IMPEeIoCTaBICHUU
MYHUIIMNIATBHONU YCIYTH MOKET OBITh MOJaH B MHOTO()YHKIIMOHAJIBHBIHN LIEHT).

2.5. Tloppa3nen «Pe3ynapTaT mpenocTaBiICHUs MYHHIMIAIBHOW YCIYTH» JOJDKEH
BKJIFOYATh CJICYIOLIUE TOJIOKEHUS:

a) HaUMEHOBaHUE pe3yibTaTa (Pe3yJbTAaTOB) MPEAOCTABICHUS MYHHUIUIAIBLHOMN
ycayru,

0) HauMMEHOBaHHE W COCTAaB PEKBU3UTOB JOKYMEHTA, COJEPKAILIEr0 pPElIeHUE O
NPEAOCTABICHUA  MYHULMUIAIBHOM  yCIyrd, Ha OCHOBAaHMM KOTOPOTO  3asABUTEIIO
MPEIOCTABIISAETCS Pe3yabTaT MyHUIIUIIAIBHOMN YCIIyTH;

B) COCTaB pEECTPOBOI 3amucu O pe3yiabTaTe MNpPEOCTaBIECHUS MYHUIMIAIbHON
yCIIyTH, a TaK’K€ HauMEHOBaHHE MH(POPMAIMOHHOTO pecypca, B KOTOPOM pa3MelleHa Takas
peecTpoBasi 3amKch (B cilydae, eciid pe3yabTaToOM IMPelOCTAaBICHNs MyHULIUIAIBHOW YCIyrH
SIBJISIETCS] pEeCTPOBAst 3aITHCh);

I') HauMEHOBaHUE WH(POPMALMOHHOM CHCTEMBI, B KOTOpOH (ukcupyercs QaxT
MOJIyYEHUS 3asBUTEJIEM pe3yJibTaTa MpeJOCTaBICHUS MyHULIUIIATbHON YCIYTH;

1) croco0 MOTy4eHUs pe3yabTaTa IpeoCTaBIeH!s] MyHUIIMIIATbHOM yCIyTH.

2.6. ITomosxenwusi, ykazanHsle B IyHKTe 2.5 Hactosiero [lopsiaka, mpuBOIATCS Ais
KQKIOr0 BapvaHTa IPENOCTABIECHUS MYHHULUINAIBHOW YCIYyTM B COACPXKAIIUX OINUCAHUS
TaKUX BapUAaHTOB MOJpa3/ienax aAMUHUCTPATUBHOIO PErJaMeHTa.

2.7. Tlompazmen «Cpok TmperocTaBlI€HUs MYHHULIUNAIBHOW YCIYIM» JOJDKEH
BKJIIOUATh CBEJIEHUS O MaKCUMAaJIbHOM CpOKE€ MPEAOCTaBICHHUS MYHHUIMIAIBHON YCIIyTH,
KOTOPBII MCUUCIIAETCS] CO JIHS PErMCTpAIM 3ampoca U JOKYMEHTOB M (WMJIHM) MH(OpMAaIHH,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHUSI MYHUIIUTIATbHON YCIYTH:

- B OpraHe, NpeJOoCTaBIAIOIIEM MYHULHUIAIBHYIO YCIYTy, B TOM YHCIE B cilyd4ae,
€CIM 3ampoc W JMOKyMEHThl W (uiu) wHopMarus, HeoOXOAUMBbIC ISl MPEIOCTaBICHUS
MYHHUIIMIIAJIbHOW YCIIYTH, TOJAHBl 3asBUTENIEM IIOCPEACTBOM IIOYTOBOI'O OTIPABICHHUS B
Opra, MpeI0CTaBIIAIOMINNA MyHULIUIATBHYIO YCIIYTY;

- B (henepasibHOM rocynapcTBeHHON HHpoOpMaMoHHON cucteMe «EnuHblid mopran
TrOCYIapCTBEHHBIX M MYyHUIUNAIbHBIX Yyciuyr (dyHkuui)» (manee - Egunsiii mopran
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT), UH(pOpMaMoHHON cucTteMe «PernoHanbHbIHI
MOpTaJl AIEKTPOHHBIX ycayr MypmaHckoil oOnacTu» (nanee — PernonandpHBIN mopTanm), Ha
ounmanbHOM caiiTe opraHa, MpeJoCTaBISIONEro MyHHIMIAIbHYIO YCIYTY;

- B MHOTO()YHKIIMOHAJILHOM IICHTPE B CIIy4ae, €CJIM 3alpoC U JOKYMEHTHI W (WJIH)
uHpopManus, HEOOXOAUMBIE Uil TPENOCTABICHHUS MYHHIMIAIBHON YCIYTH, IOJaHBI
3asBUTENIEM B MHOTO()YHKIIMOHAIBHOM IIEHTpE.



MakcumanbHbli CpPOK INPEJOCTABICHUS MYHULMIIAIBHOM YCIYIH Ul KaKIOTO
BapHaHTa NPENOCTABJIICHNS YCIYTH IIPUBOAUTCA B COACPIKAIIMX ONUCAHUS TaKUX BapUAHTOB
nozipa3ziesiax aJIMUHUCTPAaTUBHOTO PErJIaMEHTa.

2.8. Tlogpasnen «lIpaBoBble OCHOBaHMS I MNPENOCTABICHHUS MYHUIMIAIBHON
YCIYrH» JOJDKEH BKJIIOYATh CBEACHHS O pPa3MEUICHWHM Ha O(UIMAIBbHOM caiiTe opraHa,
IIPEIOCTABIAIOIEr0  MYHULIMIAIBHYIO  YCIyry, a Takke Ha EguHoMm moprane
roCy/IapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, PEernoHanbsHOM noprase nepedyHss HOpMaTHBHbIX
IIPAaBOBBIX aKTOB, PETYJIUPYIOIINX IPEJOCTABICHINE MYHULIMIIAIBHON yCIyru, HHGOpMaILK o
MOPSIIKE TOCYNeOHOTO (BHECYAEOHOTO) 00KAIOBaHUS PEUICHUH U JelcTBUl (0e3neicTBuS)
OpPraHoB, IPEJOCTABIAIOIIUX MYHHMLIMIIAJIBHBIE YCIYTH, a TaKXKEe MX JOJDKHOCTHBIX JIHIL,
MYHUIUTATBHBIX CITY)KaIMX, pAOOTHUKOB.

2.9. Tlompasnen «/cuepnblBarolMii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIECHUS MYHULIMIIAJBLHOW YCIIYTM» JOJDKEH BKIIIOUATh MCUEPIBIBAIOIIUN IIEpEeUeHb
JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUM C 3aKOHOJATEIbHBIMM MM HMHBIMU
HOPMAaTUBHBIMHM TPAaBOBbIMU aKTaMU [UIsl NPEAOCTaBICHHUS MYHULUIAIBHOW YCIyrd, C
pas3jiereHueM Ha JOKYMEHTbl U MH(OPMALUIO, KOTOpPbIE 3asBUTENb JOJDKEH IPEJCTABUThH
CaMOCTOSITENIbHO, W JIOKYMEHTHI, KOTOPbIE 3asBUTEINb BIPABE MPEICTABUTH MO COOCTBEHHOU
MHUIMATUBE, TaK KaK OHM IOMJIEXKAT IPEICTABICHHUIO B pPaMKaxX MeEXBEIOMCTBEHHOIO
MH(OPMALIMOHHOT'O B3aUMOJAECUCTBHUS, a TAKXKE CIEAYIOLIUE TOTOKECHHUS:

- COCTaB M CIOCOOBI M0/Ia4M 3alpoca O MPEJOCTaBICHUN MYHUIMIAIBHON YCIyTH,
KOTOPBIN JOJKEH CONEpXKaTh:

II0JIHOE HAUMEHOBAaHUE OPraHa, PeA0CTaBISIIOIIEr0 MyHUIIMIIAIBHYIO YCIIYTY;

CBEICHUS, TIO3BOJISIIOIIME HWACHTU(HUIMPOBATh 3asgBHUTENS, COJACpKAIIMECS B
JOKYMEHTax, IPe1yCMOTPEHHBIX 3aKOHOAaTebcTBOM Poccuiickoit denepannu;

CBEICHUS, I0O3BOJISIOUINE WJIEHTU(UIUPOBATh NPEJICTaBUTEINS, COJAEpIKALIUECT B
JOKYMEHTaxX, IPe1yCMOTPEHHBIX 3aKOHOAaTebcTBOM Poccuiickoit denepannu;

JIOTIOJIHUTENbHBIE CBEICHHS, HEOOXOAUMBIE JJISi MPENOCTABICHUS MYHUIMIAIBHON
YCIIyTH;

NepeyeHb NpUIaraéMblx K 3apocy JT0KyMEHTOB U (WJIK) HHPOpMaIH;

HaMEHOBaHME JIOKyMEHTOB (KaTeropuii JOKYMEHTOB), HEOOXOJUMBIX  JJIs
MPEIOCTABICHUSI MYHULIUIIAIbHONW YCIyTd B COOTBETCTBHM C HOPMATHUBHBIMU IPABOBBHIMU
aKTaMM M OO0S3aTEeNbHBIX Ui TPEJCTaBICHUS 3asBUTENIAMU, a Takxke TpeOoBaHUS K
MPEJICTAaBICHUIO YKa3aHHbBIX TOKYMEHTOB (KaTeropuii JOKyMEHTOB);

HaMEHOBaHME JIOKyMEHTOB (KaTeropuii JOKYMEHTOB), HEOOXOJUMBIX  JJIs
MPEIOCTABICHUSI MYHULIUIIAIBHONW YCIYyTd B COOTBETCTBHUM C HOPMATHUBHBIMU IPABOBBHIMU
aKTaMM M MPEJICTaBIIIEMBIX 3asBUTENISIMU IO COOCTBEHHOIN MHULIMATHBE, a TaKXXe TpeOOBaHUs
K [IPE/ICTABICHUIO YKa3aHHBIX IOKYMEHTOB (KaTeropuil JOKyMEHTOB).

@opMmBl 3ampoca M HHBIX JIOKYMEHTOB, IIOJaBAEMbIX 3asBUTEIEM B CBS3U C
MPEIOCTaBIEHUEM MYHMIMIAIBHOW YCIYTH, MPHUBOIATCA B KadyecTBE MPUIIOKEHUH K
aJIMUHUCTPATUBHOMY pErjaMeHTy, 3a MCKIIOYEHHEM CJydaeB, Korjna (opMbl yKa3aHHBIX
JIOKYMEHTOB yCcTaHOBJIeHbI akTaMH [Ipesunenta Poccniickoit @enepannu nnu IIpaButenscTBa
Poccuiickoit @enepanuu.

HcyepnpiBatomuii nepeyeHb JOKYMEHTOB, YKa3aHHbIX B ab3alax BOCBMOM H
JIEBATOM HACTOSIIETO IYHKTA, HPUBOAUTCS M KaKJON0 BapHaHTa IPEIOCTABICHUS
MYHHULIMNIAJIBHOW YCIYTM B COJEpXallluX OINHCaHUS TaKUX BapHaHTOB MOJpa3fesiax
aMMHHUCTPATUBHOTO PETJIAMEHTA.

2.10. TMogpaznen «McuepnbpIBarOmuii epeyeHs OCHOBAaHHWN U OTKa3a B IpPHUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJIS MPEJOCTaBICHUS MYHULUNAIBHOW YCIYTH» JOJDKEH
BKJIIOUATh MHPOPMAIIIO 00 MCUEPIBIBAIOIIEM IEpEeYHE TAKMX OCHOBAaHUH.

HcyepnpiBaromuii nepeuyeHb OCHOBAHMM AJI KaXKI0TO BapuaHTa IPENOCTaBICHUS
MYHHULIMIIAJBHOW yCIYyTM TPUBOAMUTCA B COJCPXKAIIMX ONUCAaHUS TaKUX BapHaHTOB
nojpaszenax agMUHHCTPaTUBHOIO perjlaMeHTa. B cilydae OTCyTCTBHS TakuMX OCHOBAaHUM
CJIelyeT MPsIMO yKa3aTh B TEKCTE aIMUHHUCTPATUBHOIO PETJIAMEHTA Ha UX OTCYTCTBHE.



2.11. Tlompaznen «lVcuepnbIBarOmIMii MepeYeHb OCHOBAHMNA ISl TPUOCTAHOBICHHUS
MIPEJOCTABICHNS] MYHULIMNIAIBHON YCIIYTM WJIA OTKa3a B IPENOCTAaBICHUHM MYHULHIIAIBHON
YCHYTW» JOJKEH BKIIKOYATh CIICTYIOIIME TTOJIOKEHHUS:

a) UCUEPNBIBAIOIINN MepeuyeHb OCHOBAHUM Uil MPUOCTAHOBICHUS IMPEIOCTABICHUS
MYHULIMNIAJIBHONW YCIYTH B CIIy4ae, €CJIUM BO3MOXHOCTb MPUOCTAHOBICHUS MYHHUIIMIIAJIbHOU
YCIyTU MPeyCMOTPEHA 3aKOHO1aTelIbcTBOM Poccuiickoit denepaiuy;

0) WCUEpNBIBAIONINI TIEpeYeHh OCHOBAaHWUW [UIsi OTKa3a B MPEAOCTaBICHHUH
MYHULMIIAJIBbHON YCIyTH.

JIns KaXXa0ro OCHOBAaHMS, BKJIIOUEHHOT'O B MIEPEYHH, YKA3aHHbBIEC B TOANYHKTAX «a» U
«0» HACTOAILIErO MYHKTa, MPEAYCMATPUBAIOTCS COOTBETCTBEHHO KPUTEPUU MPUHATHS
peleHuss O TpeaocTaBiIeHUN (00 OTKa3e B MPEIOCTABICHWUH) MYHUIIUNAIBHON YCIyrd M
KPUTEPUU NPHUHATHS PELIEHUS O MPUOCTAHOBICHUU MPEIOCTaBICHUS MYHHUIIMIAIbHOU
YCIYTH, BKIIFOYAEMBIE B COCTAB OMMUCAHUSI COOTBETCTBYIOIINX aJIMUHUCTPATUBHBIX IIPOLIEAYD.

HcuepnbiBatonuii nepedyeHb OCHOBAaHUM, MPEIYCMOTPEHHBIX MOAINYHKTAMU «@» M
«0» HACTOAIIErO0 TMYHKTA, MPUBOAUTCS [UIsI KaXJIOro BapHaHTa MPEAOCTaBICHUS
MYHUIUIIAJIBHON yCIYTM B COAEpKallUX OMNHUCaHUsl TaKUX BAaPUAHTOB MOAPA3IEIaX
aIMHUHUCTPATUBHOTO pErjiaMeHTa. B ciiydae OTCYTCTBHSI TaKMX OCHOBAHUHM CJIEAYET MPSIMO
yKa3aTh B TEKCTE€ aIMUHUCTPATUBHOIO PEIrJIaMEHTA HA UX OTCYTCTBUE.

2.12. B noapasnen «Pa3Mep miatbl, B3UMAaeMOU C 3asiBUTENS TPU TPEAOCTABICHUH
MYHUIIUIIATBHON YCIYTH, ¥ CIIOCOOBI €€ B3MMaHUS» BKIFOYAIOTCS CIECTYIOIINE MOJI0KEHHUS:

a) CBeJAGHHS O pas3MmemieHun Ha EauHOoM mopTane rocyJapCTBEHHBIX H
MYHUIIMNIATIBHBIX YCIYT, PernonansHom moprajne uHPpOpMAIMH O pa3Mepe ToCyIapCTBEHHON
MOUUTMHBI WJIM MHOM IJIaThl, B3UMAEMOM 3a IPEAOCTABICHUE MYHULIUNIAIBHON yCIIYTH;

0) MOPSAAOK U CIIOCOOBI €€ B3UMAaHUsI B ClIydasx, MPeIyCMOTPEHHbIX (heaepaibHbIMU
3aKOHAMH, NPUHUMAEMBIMU B COOTBETCTBMU C HHUMHU WHBIMA HOPMATHBHBIMU ITPABOBBIMHU
aktamu Poccuiickoit ®denepauuy, HOPMATHUBHBIMM MPAaBOBBIMU aKTamMu MypMaHCKOR
00J1aCTH, MyHHUITUTIAJTBHBIMH IPABOBBIMU aKTaMH.

2.13. B mnonpazgen «TpeboBaHus K MOMELIEHUSM, B KOTOPBIX MPEIOCTABISIOTCS
MYHUIUTIAJIBHBIE YCIYTU» BKIIOYAIOTCS TPEOOBaHUS, KOTOPBIM JOJIKHBI COOTBETCTBOBATH
TaKMe NOMELIEHUs,, B TOM 4YHUCIE 3aJl OXUIAaHMSA, MecTa Ui 3allOJHEHHs 3alpocoB O
MPEAOCTABICHUH MYHUIIMIAIBHONW YCIyrd, WHQOPMAIMOHHBIE CTEHJBI C oOpa3lamMu UuX
3aMOJHEHUsT W TepeyHeM JOKYMeHTOB M (uiu) wuH(opMmanuu, HeoOXOIuMble IS
MPEIOCTABICHUS KaXXI0H MYHHIIMIAIBHOM YCIYTH, a Takke TpeOoBaHHS K 00eCleueHHUIo
JOCTYIMHOCTH NIl MHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @eaepanuu 0 COIMaIbHON 3alIUTE NHBAIUIOB.

2.14. B nmoapaznen «lloka3aTenu kauecTBa U JOCTYITHOCTH MYHUIIUTIAIBHON YCITYTH»
BKJIIOYAETCS NIEPEUYEHB MMOKA3aTeNel KauecTBa U JOCTYITHOCTH MYHUIIMITAIBHOW YCITYTH, B TOM
YHCclie OCTYIMHOCTh AJIEKTPOHHBIX (POPM TOKYMEHTOB, HEOOXOIMMBIX AJISl MPEIOCTaBICHUS
YCIYyTd, BO3MOXKHOCTH IIOJJa4d 3alpoca Ha TMOJYYEHHE MYHHIUIAIBHOW YCIYTH U
JOKYMEHTOB B JJICKTPOHHOU ¢opMe, CBOEBPEMEHHOE TMPEAOCTABICHUE MYHHIIMITATBLHOM
yciyrd  (OTCYTCTBHE HapyLIEHUH CpPOKOB TMPEJOCTaBICHHUS MYHUIUNAIBHOM YCIYTH),
MPEAOCTABICHUE MYHULUNAIBHON YCIYIM B COOTBETCTBUM C BapUAaHTOM IPEIOCTABIICHUS
MYHULIMTIAJTBHONW YCIYTH, TOCTYNHOCTh MHCTPYMEHTOB COBEPUICHUSI B HJIEKTPOHHOM BUJE
riatexeil, HeOOXOMUMBIX NS  TOJMYYeHHs] MYHUIMNAIBHON  yciyrd, ymo0cTBO
WH()OPMUPOBAHUS 3asBUTENS O XOJAEC MPEIOCTABICHUS MYHHUIIUMAIBHON YCIYTH, a TaKXKe
MOJYYEHHUS PE3YIIbTATa PEIOCTABICHUS YCIYTH.

2.15. B monpasnen «UWHble TpeOOBaHHS K MPEAOCTABICHHIO MYHHIIMITAILHOM
YCIYTHW» BKIIFOUAOTCS CJIEAYIOIIMUE TTOJIOKEHHUS:

a) TIEPEYeHb YCIYT, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMHU M OOS3aTEIBHBIMU IS
MPEAOCTABICHUS! MyYHULIUIIATIBHON YCIIYTH;

0) pa3Mmep miaThl 3a MPEJOCTaBICHHE YKa3aHHBIX B MOJINYHKTE «a» HACTOSIIETO
IIyHKTa YCJIYyT B CIy4asx, KOrja pa3Mep IUIaThl yCTAaHOBJIEH 3aKOHOJATENbCTBOM Poccuiickoi
denepannu;



B) TmepedyeHb WH(GOPMAIMOHHBIX CHUCTEM, HCHOJb3YyEeMBIX IS MPEIOCTaBICHUS
MYHUIUIAIBHON YCIIyTH.

2.16. Paszmen  «CocraB, TOCIEIOBAaTEIIbHOCTh W  CPOKH  BBIMOJHCHUS
aJIMUHUCTPATUBHBIX MPOLEAYp» ONpeAenser TpeOOBaHUS K MOPSAKY BBIIOJHEHHUS
aJIMUHUCTPATHBHBIX NpPOLENyp (IeHCTBUI), B TOM 4YHCIEe OCOOECHHOCTH BBIIOJHEHUS
aJIMUHUCTPATUBHBIX Mpoueayp (OecTBuil) B 3JIEKTPOHHOM  ¢opme, OCOOEHHOCTH
BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEeNyp (AeicTBUI) B MHOTO(YHKIIMOHATIBHBIX HEHTpax
U JI0JDKEH COJepXkKaTh CIEAYIOUINE IOApa3/Iebl:

a) IepevyeHb BapUAHTOB NPEAOCTABICHHUS MYHHIMIIAIBHOW YCIYTH, BKIIOYAIOIIUN B
TOM 4YHCJIE€ BapUaHTbl INPEAOCTABICHUS MYHHLMIIAIBHOM YCIyrM, HEOOXOOUMBIH i
UCTIPABJICHUS JOMYIICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHUIUNAIBHON YCIYI'M JOKYMEHTaX M CO3JaHHBIX PEECTPOBBIX 3alMCAX, Ul BblIA4d
nyOnmKata JOKYMEHTA, BBIIAHHOTO IO pe3yibTaTaM MpPEJOCTaBICHUS MYHHIUMAIBHOW TN
MYHUIUNAIBHON YCIIYTH, B TOM YHMCJI€ MCUEPIIBIBAIONIUI [IepeYeHb OCHOBAHUMN JUIsl OTKa3a B
BBIJJaY€ TAKOro JyOnMKara, a TakkKe MOPSJOK OCTaBJICHHUS 3ampoca 3asBUTENS O
IPEOCTaBIEHUN MyHULIMIIAILHON yCIIyru 6€3 paccMOTpeHHs! (IIpyU HEOOXOIUMOCTH);

0) onucanue aAIMUHUCTPATUBHON MPOIETypBl TPOPIINPOBAHIS 3asIBUTEIIS;

B)  IOJpa3lieNbl,  COJAEp)KAIlMe  ONMCAHUE  BApUAHTOB  IPEJOCTaBIICHUS
MYHULIMTNIAJIbHOW YCIYTH.

2.17. B omucaHue agMUHHCTPATUBHOW NpoLEAypbl NPOQUINPOBAHUS 3asBUTEINS
BKJTIOYAIOTCSI CIIOCOOBI U TIOPSIIOK OMPEACTICHUS M MPEIbSIBICHIS HEOOX0IUMOTO 3asBUTEITIO
BapHaHTa MPEJOCTaBICHUS MyHUIIMIIAIbHOMN YCIyTH.

B nmpuiioskeHU# K aJMHUHUACTPATUBHOMY PETJIAMEHTY NMPUBOIUTCS TEpeueHb OOIINX
IPU3HAKOB, 110 KOTOPBIM OOBEAMHSAIOTCA KaTeropuM 3asBHUTENEH, a Takke KOMOMHAIUU
NPU3HAKOB 3asBHUTENCH, KaXkaas H3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTY
IPEOCTaBIICHUS] MyHULIUIIAIIBHON YCIyTH.

2.18. Tlogpasmensl, cojaep)Kamde ONMHCAHWE BAapPHAHTOB  IPEIOCTABJICHUS
MYHUIUNAIBHON yCIYTH, (GOPMUPYIOTCS MO KOJIMUYECTBY BAPUAHTOB MPEIOCTABICHUS YCIYTH,
NPEIYCMOTPEHHBIX TMOJINYHKTOM «a» TyHKTa 2.16 nHactosmero Ilopsinka, W TOJDKHEI
coJiepKaTh Pe3yJbTaT MPEJOCTaBICHUS MYHMLMIIAIBHOM yCIyrW, HepeuyeHb U OIMCaHHe
aJIMAHUCTPATHBHBIX TPOIEAYp TMPENOCTABICHUS MYHHIMNAIBHOW YCIYrH, a TaKxke
MaKCHUMAaJIbHBIH CPOK MPEIOCTaBICHUS MyHUIIUIIAIBHON YCIYTH B COOTBETCTBUH C BApUaHTOM
NPEOCTABICHHUS] MyHHIIUTTAIBHOW YCITYTH.

2.19. B onucanue aAMUHUCTPATUBHOMN MpOLEAYpHI IpUeMa 3arnpoca u JTOKyMEHTOB U
(unmu) wuHQOpMANMKM, HEOOXOJUMMBIX JUIS TPEJOCTaBICHHUS MYHUIUNAIBHON YCIYyTH,
BKJIIOYAIOTCS CIICAYIOIINE MOJIOKEHHUS:

a) COCTaB 3ampoca U MepedeHb JOKYMEHTOB M (WiIM) MHPOpMaIMU, HEOOXOIUMBIX
JUISL IPEJOCTAaBIICHUS] MyHUIMITAIbHOMN YCIIYTH B COOTBETCTBHM C BApUAHTOM MPEAOCTABICHUS
MYHUITUTIATBHON YCITYTH, a TaKKe CIOCOOBI TOJJaui TaKUX 3ampoca W JTOKYMEHTOB W (WIIH)
uHpOpMaINH;

0) crnocoObl yCTaHOBJIEHMS JMYHOCTU 3asBUTENS (IPEACTaBUTENs 3asBUTENS) AJIs
KaX/10ro croco0a 1moja4yu 3arnpoca U JOKYMEHTOB U (W) HH(OpMAIK, HEOOXOIUMBIX IS
NPEOCTABIICHUS MYHHIIATIATBHOW YCITYTH;

B) Haimuuue (OTCYTCTBHE) BO3MOXKHOCTM TIOAAa4yM 3ampoca IMpeAcTaBUTENEeM
3asBUTEIIS;

') OCHOBaHMSI JUIsl IPUHSTHUS PelIeHUs 00 0TKa3e B MpUeMe 3anpoca U JOKYMEHTOB U
(unu) uHOpMaLKH, a B cllydyae OTCYTCTBHS TAKMX OCHOBAaHUH - yKa3aHUE HA UX OTCYTCTBHE;

1) CTPYKTYpHblE TMOApa3fefieHHs, Yy4YacTBYIOLIME B IpHEMe 3ampoca o
NPEOCTABICHNH MYHUIIUITAIHLHON YCIYT'H, B TOM UYHCIIE CBEACHUS O BO3MOKHOCTH IOJIA4X
3armpoca B IOJIBEJJOMCTBEHHbIE CTPYKTYPHBIM TOJApA3ACICHUAM YUPSKICHUS WU
MHOTO()YHKITMOHAIbHBIN TIEHTP (MPU HATMYUHA TaKOW BO3MOKHOCTH);

€) BO3MOXHOCTh (HEBO3MOXXHOCTH) TIpHEMa CTPYKTYPHBIM IMOJpa3/eiCHUEM,
NPEJOCTABIAIONIMM MYHHULUIAIBHYIO YCIYry, WIM MHOTO(YHKIMOHAJIBHBIM LEHTPOM
3armpoca M JOKYMEHTOB M (WiM) HHPOPMALUH, HEOOXOJUMBIX Il MPEAOCTABICHHS



MYHUIIUIATBHON YCIYTH, TIO BBIOOPY 3asBUTEINS HE3aBUCHMO OT €r0 MECTa KHUTEJIhCTBA WU
MecTa TpeObIBaHus (7151 (PU3UICCKUX JIMII, BKJIIOYAsT WHIAUBUIYATBHBIX MPEITPUHUMATEIICH )
00 MecTa HaxOXKJICHUs (ISl FOPUANYECKUX JIUIL);

) CPOK PETHUCTpaIly 3arpoca U JOKyMEHTOB M (WiK) nH(OpMaIuu, He0OX0UMBIX
JUIS  TPEJOCTaBICHUS MYHUIMIIAJBHONH  YCIyrH, B CTPYKTYpPHOM  MOJpa3/eiCHUH,
MIPEIOCTABIISAIONIEM MYHUIIUITAJILHON YCIYTY, UM B MHOTO(DYHKIIMOHAILHOM LIEHTPE.

2.20. B onwcaHue aJMHHHUCTPATHBHOM  TMPOLEAYPbl  MEXKBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aMMOJICHCTBHUS BKIIOYACTCS MEpeuYeHb MH()OPMAIIMOHHBIX 3aIllpOCOB,
HEOOXOUMBIX JUIS MIPEJOCTABICHUS MYHHIIUIIATBHON YCITyTH, KOTOPBIH TOJKEH COJepPKATh:

- HauMeHoBaHME (elepalbHOrO0 OpraHa MCIHOJHUTENbHOM BIAcTH, OpraHa
rOCYyJapCTBEHHOTO BHEOIOJDKETHOTO (OHIA WM TOCYAAPCTBEHHOM KOPIOpALMH, OpraHa
UCIIOJTHUTENIbHOM BiacTh MypMaHCKON 007acTH, OpraHa MECTHOTO CaMOYIpaBJieHHs, B
KOTOpBIE HAIPaBIISETCA 3aIpoc;

- HallpaBJisieMble B 3alIPOCE CBEICHUS;

- 3arpamBaeMble B 3aIIPOCE CBEJCHUS C YKa3aHUEM HX €M UCIIOJIb30BAHUS;

- OCHOBaHHME U1 UH()OPMALIMOHHOTO 3aMpoca, CPOK €ro HAIPaBICHUS;

- CPOK, B T€YEHHE KOTOPOTO PE3yibTaT 3alpoca JOJDKEH MOCTYIHTh B CTPYKTYPHOE
noJipa3jiesieHue, MpeoCTaBIsIoNIee MyHUIIUIAIBHYIO YCIYTY.

2.21. B onucaHMe  aIMHHUCTPATHBHOM  MPOLEAYphl  NPUOCTAHOBJICHHUS
MPEIOCTABICHUSI MYHUILIUIIAJILHON YCIYTH BKIIFOYAIOTCS CIEAYIOIINE TONOKEHHUS:

a) MepeYeHb OCHOBAHWH JUIsl MPHUOCTAHOBJICHUS MPEAOCTABICHHS MYHHUIIMITAIHHON
YCIIyTH, a B clTy4yae OTCYTCTBHS TAKMX OCHOBAaHUH - YKa3aHHE HA UX OTCYTCTBUE;

0) cocTaB U cojiepKaHUe OCYIIECTBISIEMBIX TPU MPUOCTAHOBICHUH TPEIOCTABICHHS
MYHUILIUTIATBHON YCITYTH aIMUHUCTPATUBHBIX JIEHCTBUM;

B) IepeueHb OCHOBAaHWH Ui BO30OHOBICHHS MPEJOCTABICHUS MYHHUIIMITAIHHON
YCIIYTH.

2.22. B omucanue aIMUHHCTPATUBHOW TIPOLEAYPHI TPHHATUS PEIICHHS O
npefocTaBieHMH (00 OTKa3e B NPEAOCTABICHHM) MYHUIUMNAIbHON YCIYT'M BKIIOYAIOTCS
CJICYIOIIHNE TTOJIOKCHHS:

a) KpUTEPUHU MPHUHSITUS pEeIIEHHs O MPeAoCTaBIeHUH (00 OTKa3e B MPEIOCTaBICHUN)
MYHHULMIIAIBHON YCIYTH;

0) CpOK NpHUHATHUA pPELIeHHS O IperocTaBlIeHUH (00 OTKa3e B MPEJOCTaBICHUM)
MYHUIUIATBLHON YCITyTH, UCUUCISEMBIA C JIaThl MOJIYYEHHS OPTaHOM, IPEIOCTABIISIOIINM
MYHUIUTAIBHYIO YCIYTY, BCEX CBEJICHUN, HEOOXOJUMBIX ISl IPUHATHS PELICHHUS.

2.23. B ommcanue aJIMUHUCTPATUBHON MPOLEAYPHl TPEIOCTABICHUS pE3ybTara
MYHUIIUIAIBHON YCIYTH BKIIOYAIOTCS CIEAYIOIINE TOJT0KEHHUS:

a) CIoco0BI MPEIOCTABIICHUS Pe3yIbTaTa MyHUIIUIIAIILHON YCIYTH;

0) CpOK IpeaoCTaBIECHUS 3asBUTENI0 pe3yiabTaTa MYHHUIMIAIbHON yCiyry,
WCUHUCIISIEMBIN CO JTHS MIPUHSATHS PEIICHUS O TPEIOCTABICHUHA MYHUIUITATLHON YCITyTH;

B) BO3MOXXHOCTb (HEBO3MOXKHOCTB) NPEIOCTABICHHUS OPraHOM, MPEIOCTaBISIONIUM
MYHUIIUMATBHYIO ~ YCIYry, WIH  MHOTOQYHKIIMOHAJIBHBIM  IEHTPOM  pe3yibTara
MYHUIIUNAIBHON YCIYTH 1O BBIOOPY 3asBUTENSI HE3aBHCHMO OT €r0 MECTa JKUTEIbCTBA WU
MecTa npedbiBaHus (A1 GU3NUYECKUX JIUL, BKIIOYAs WHIUBUAYAIbHBIX MpEATNpUHUMATENEH )
1100 MecTa HaXOXKJACHUS (7151 FOPUAMYECKHUX JIUIT).

2.24. B omnucaHWe aJMUHUCTPATUBHOW MPOIEIYpHl TOTYYCHUS IOMOIHHTEIHHBIX
CBEJICHUI OT 3asiBUTENS BKIIOYAIOTCS CIEAYIOUINE MOJIOKCHHS:

a) OCHOBAHMWS ISl TIOYYCHUS OT 3asIBUTENS TOTOJHUTEIBHBIX JOKYMEHTOB M (WLJTH)
UH(OPMAIIUHU B POLIECCE MPEIOCTaBICHUS MYHHUIMIIAIBHON YCIyTH;

0) cpoK, HEOOXOTUMBIN IS OJTYUEHUS TAKUX TOKYMEHTOB U (W) HH(OpMaLIUK;

B) yKazaHMe€ Ha  HEOOXOAUMOCTh  (OTCYTCTBHE  HEOOXOIUMOCTH)  JUIA
MPUOCTAHOBJIEHUSI MPEJOCTABICHUS MYHHULMIAIBHOW YCIYTH TMpU  HEOOXOAUMOCTH
MOJIyYEHHUS OT 3asBUTEIIS JONOJTHUTEIBHBIX CBEICHUI;

r) nepedeHb (eaepaabHBIX OPraHOB HCIIOJHUTENBHON BJIACTH, TOCYIAapPCTBEHHBIX
KOPITOpAIHii, OPraHOB rOCYJAPCTBEHHBIX BHEOIOKETHBIX ()OHIOB, OPraHOB UCTIOTHUTEIBHOM



BJIacTH MypMaHCKOH 007acTd, OpPraHoB MECTHOTO CaMOYIPAaBICHHS, YYaCTBYIOLIUX B
aIMUHHCTPATUBHOMN TIpOIIeIype, B CIydae, €CIIM OHU W3BECTHBI (ITPU HEOOXOIUMOCTH).

2.25. B ciyyae ecnd BapuaHT IPENOCTABICHUS MYHULIUOAIBHOW  YCIYTH
IpernonaraeT MpeJoCTaBIeHue MYHUIMIAIbHON YCIYIH B YHpexXJIaroleM (IpOaKTUBHOM)
pe’kuMe, B COCTaB TMOpa3fenia, COAEP)KAIero OMUCAHWE BapHaHTa IPEAOCTABICHHS
MYHUIUTIAIBHON YCIIYTH, BKIFOYAIOTCS CIEAYIOIUE MOI0KEHU:

a) yKa3aHue Ha HEOOXOIUMOCTh IPEIBAPUTEIBHON MOJauu 3asiBUTEIEM 3ampoca O
IPEJOCTABICHUN €My JaHHOH MYHHMIMIAIbHOM YCIyru B yopexzaaroueMm (IpOoakTHUBHOM)
peKUME WIM TOJAayd 3asBUTEJIEM 3alpoca O IMPEAOCTABICHUM JaHHOW MYHHUIIMIAIBHON
YCIYrH IIOCI€ OCYIIECTBICHUS OPraHOM, MPEAOCTABISAIOIIMM MYHUIMIIAIbHYIO YCIYTY,
MEpOTNPHUATHIA B COOTBETCTBHH ¢ MyHKTOM | wactu 1 crathu 7.3 denepanpHoro 3akoHa «O0
OpraHu3alUy MIPEIOCTaBIECHUS TOCYAaPCTBEHHBIX U MYHULIUTIIAJIBHBIX YCIYT»;

0) cBeaeHHs O IOPUANYECKOM (pakTe, MOCTyIIIEHHE KOTOPHIX B MH(OPMAIIMOHHYIO
CHUCTEMY AaIMHHMCTPALUU TOPOAA, CTPYKTYPHOTO HOJpPA3JCNICHUs, IPEeAOCTABISAIOIIEIO
MYHUIUIATBHYIO YCIYTY, SIBISETCS OCHOBAHHEM JUIS TPEIOCTABICHUS 3asBUTENIO JTaHHOU
MYHUIUTIAIBHON YCIYTH B YIPEXAaroueM (IPOaKTUBHOM) PEKUME;

B) HaMMEHOBaHWE WH(POPMALMOHHON CHCTEMBI, U3 KOTOPOH HOJDKHBI IMOCTYNHUTH
CBE/ICHUS, YKa3aHHbIE B MOAIMYHKTE «0» HACTOSALIEro MyHKTA, a Takke HMHPOPMAaLMOHHON
CHCTEMBI AJMHUHUCTPAIIMM TOPOJA, CTPYKTYPHOTO TIOAPAa3ACiCHHs, MPEAOCTABISIONIETO
MYHUIUTIAIBHYIO YCIYTY, B KOTOPYIO JOJKHBI IOCTYIUTh JaHHBIE CBEJCHUS;

I) COCTaB, IOCIENOBATEIbHOCTh M CPOKH BBIOJHEHHS aJIMUHHCTPATUBHBIX
IpoLeyp, OCYLIECTBISEMBbIX aJMUHUCTpalMed TOpoAd, CTPYKTYPHBIM HOJpPa3JeIeHUEM,
NPEOCTABISIONIMM MYHHIMIIAIBHYIO YCIIYTYy, TMOCTE TOCTYIUICHHS B HH()OPMAIMOHHYIO
CHCTEMY JJAHHOT'O OpraHa CBE/ICHUH, yKa3aHHbIX B MOJIYHKTE «0» HACTOSIIEro MyHKTA.

2.26. Pazmen «®opMbl KOHTpPOJIS 32 HCIOJHEHHEM aJIMHUHHCTPATUBHOTO
periiaMeHTa» COCTOUT U3 CIEAYIOUINX OApa3IesoB:

a) TOPSIOK OCYIIECTBIICHUS TEKYIEro KOHTPOJSI 32 COONIOIEHUEM U UCIIOIHEHHEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIUIIAMU TOJOXKEHUN perjaMeHTa M HWHBIX HOPMaTHBHBIX
NPaBOBBIX AaKTOB, YCTAaHABJIMBAIOUINX TPEOOBaHHMA K TPEAOCTABICHHIO MYHHIIAAIBHON
YCIIYTH, a TAK)KE MPUHATHEM UMH PELLICHUH;

0) MOPSIOK 1 MEPUOTUIHOCTH OCYIIECTBIICHUS TUIAHOBBIX W BHEIUIAHOBBIX MTPOBEPOK
MOJTHOTHl U KayecTBa IMPENOCTABICHNS MYHHMLMIAIBHOM YCIyTH, B TOM YHCIE HOPSAOK U
(GOpMBI KOHTPOJISI 32 TOTHOTOW M KQU€CTBOM TPEIOCTABIICHUS MyHUIIUTTAIIGHOW YCITYTH;

B)  OTBETCTBEHHOCTb  JIOJDKHOCTHBIX  JIMIl  OpraHa,  MpeJOCTaBJISIOLIETO
MYHULIMNIAJBHYIO YCIYTy, 3a pemeHuss | JedctBus (Oe3nelicTBue), NpUHUMAaeMble
(ocyriecTBiIsieMble) UMM B XOZ€ MPEJOCTaBIECHUS] MyHULIUIIAIBHOW YCIYTH;

I') MOJOXEHUS, XapaKkTepu3yromue TpeOoBaHU K NOpSAAKY U (hopMaM KOHTPOJS 3a
NpPEeOCTaBIEHNEM MYHHUIMIIATBHOM YCIyrH, B TOM 4YHCIE CO CTOPOHBI Tpa)aaH, HX
00BeAMHEHUN U OPTaHU3ALIHH.

2.27. Paznen «JlocyneOHbIN (BHECYNEOHBIN) MOPSAIOK OOKATOBaHUS PEHICHUNH U
neiictBuil  (Oe3edCTBUSI)  OpraHa, MPEJOCTaBISIONIET0  MYHHULMINAJIbHYIO  YCIYTY,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, OpraHM3alui, ykazaHHbIX B vactu 1.1 cratem 16
OenepanpHoro  3akoHa «OO0  OpraHW3alMM  MPEIOCTABICHUS TOCYJapCTBEHHBIX |
MYHUIUNATBHBIX YCIYT», a TaKkKe MX JIODKHOCTHBIX JIMI, MYHHUIMMAJIBHBIX CIyXalluX,
pabOTHUKOBY» JOJDKEH COJNIEpXKATh CIIOCOOBI WH(GOPMHUPOBAHUS 3asBHTENCH O TIOPSIIKE
nocynebHoro (BHecyaeOHOro) oOxanoBaHMsA, a Takke (GOpMBI M CHOCOOBI MOJAYU
3asABUTEISIMU 7KaJIO0BI.

3. [lopsinok corjiacoBanus
U YTBeP:KIeHUsI AIMUHUCTPATUBHBIX PerJiaMeHTOB

3.1. Ilpu pa3paboTke M YTBEPXkJACHUU MPOEKTOB aJMUHUCTPATUBHBIX PErIaMEHTOB
IPUMEHSIOTCST TpeOOBaHUS K MOATOTOBKE HOPMATUBHBIX NPABOBBIX AKTOB, YCTAHOBJIEHHBIE
Pernamentom anmuHucTpanuu ropojga M MHCTpykumed 1o Jenonpou3BOACTBY B



aaMuHucTpanuu ropoja [onsipasie 30pu ¢ MOBEIOMCTBEHHON TEPPUTOPHUEH, YTBEPKACHHOM
pacniopspkeHreM aaMuHucTpanuu ot 14.02.2019 Ne 28p, 3a uckimrodeHHEM OCOOEHHOCTEH,
yCTaHOBJIEHHBIX HacTosuM Ilopsiakom.

3.2. Ilpoekr aAMHHHCTPATHUBHOTO perjiamMeHTa (OPMHUPYETCS CTPYKTYpPHBIM
NOJpa3ielICHUEM, MPENOCTABISAIOIIMM MYHUIMNAIbBHBIE YCIYTH, B MAIIMHOYMTAEMOM
dbopMmaTe B 3JIEKTPOHHOM BHJIE B PEECTPE YCIIYT.

3.3. Hoctym nnsi yyacTusi B pa3pabOTKe, COTJIACOBAaHUU M YTBEPXKIECHUU MPOEKTA
aIMUHUCTPATUBHOI'O PErJIAMEHTA CTPYKTYPHBIM MOAPA3ACIICHUSIM, OPraHaM U OpraHu3alusIM,
YYacTBYIOLIMM B COIJIACOBAHUU IIPOEKTAa aJMUHUCTPATUBHOI'O PErJIaMEHTa, B TOM YHUCIIE I10
BOIPOCY OCYILECTBICHHUS] MEXBEIOMCTBEHHOT0 MH(GOPMAIIMOHHOTO B3aUMOJECICTBUS (Hanee
— Oprasbl, y4acTBYIOIIME B COIVIACOBAaHUM), YIOJIHOMOUYEHHOMY OpraHy Ha IpPOBEIEHUE
9KCIEPTHU3bl aJIMUHUCTPATUBHBIX PErIaMEHTOB 00ecreurBaeT YIOJIHOMOYEHHBIH OpraH Io
BEICHUIO HHPOPMALIMOHHOTO pecypca peecTpa yCIyr.

3.4. Opraspl, y4acTBYIOLIME B COIJJACOBAHMU MPOEKTAa aJIMHHUCTPATUBHOIO
periamMeHTa, a TaKKe YIOJHOMOYEHHBIH OpraH Ha IPOBEJAEHHE 3KCIEPTU3bl IPOEKTa
aIMUHHCTPATUBHOTO periiaMeéHTa aBTOMAaTHYeCKH BHOCATCA B (GOPMHUPYEMBI Tmocie
NOJArOTOBKM  TPOEKTAa  aJMUHUCTPATUBHOTO  pErjaMeHTa  JIUCT  COIVIACOBaHMS
aIMUHHCTPATUBHOTO PErjaMeHTa (J1ajaee — JIUCT COTJacOBaHus).

3.5. TIpoekT aIMUHHCTPATUBHOTO perjaMeHTa pPacCMAaTPUBAETCS OpraHaMH,
YYAaCTBYIOUIMMHU B COIJIACOBAHWH, B YAaCTH, OTHECEHHOM K KOMIIETEHLIMM TAaKOro opraHa, B
CpPOK, HE MpEBBINAIOMUNA 5 pabodynx AHEH ¢ AaThl MOCTYIUICHHS €ro Ha COIJIaCOBaHHUE B
peecTpe yCayr.

3.6. OOHOBpPEMEHHO C HAyajJoM MPOUEAYpPhl COTIACOBAHHUS B IEIAX IPOBEICHUS
HE3aBUCUMOM aHTUKOPPYILHUOHHON SKCIEPTU3bl MPOEKT aIMUHUCTPATUBHOIO pErIaMEeHTa
pa3MeniaeTcs CTPYKTYPHBIM MOJIpa3/ielIeHuEM, MPEI0CTABIAIOIINM MYHUIIUIIAIBHYIO YCIYTY,
Ha O(UIMATIEHOM CaiiTeé OPraHOB MECTHOTO CaMOYMPAaBIEHUsI MYHUIIUNIAILHOTO 00pa30BaHUs
ropon Ilonspuble 3opu C MoABENOMCTBEHHOW TeppuTtopuu B ceTH «/HTepHeT» (manee —
O(UITMATEHBIA CaT).

[Ipn pa3melnieHun MpPOeKTa aJIMUHUCTPATUBHOTO peErjiaMeHTa Ha O(UIHMATILHOM
caiiTe yka3pIBaeTCcd JaTa Hayaja M OKOHYaHHs I[pUeMa 3aKII0YEHUH MO0 pe3ynbTaTam
HE3aBUCHMOI aHTUKOPPYILMUOHHON 3KCHEpPTU3bl (IPU 3TOM JaHHBIA CPOK JOJDKEH OBbITh HE
MeHee 7 KaJeHIapHbBIX JTHEH), CII0co0 U aapec UX HallpaBJICHUS.

3.7. Pe3ymbraToM pacCMOTpEHHsI TPOEKTa aTIMHUHHCTPATUBHOTO pETJIaMEHTa
OpraHOM, YYacTBYIOIIMM B COIJIACOBAHMH, SBIISIETCS MPUHATHE TAKUM OPTaHOM pEILICHUS O
COTJIACOBAHMU WJIM HECOTJIACOBAaHUU MPOEKTA aIMUHUCTPATUBHOIO PETJIAMEHTA.

[Ipu npuHATHN penIeHus: 0 COTrJacOBaHUU MPOEKTa aIMUHUCTPATUBHOIO PErJIAMEHTA
OpraH, y4acTBYIOUIMI B COIJIaCOBaHUH, IPOCTABIISIET OTMETKY O COIJIaCOBAaHUU IMPOEKTa B
JIUCTE COTJIaCOBAHUS.

[Ipy npuHATHU pelmIeHus O HECOTJaCOBaHWU TPOEKTa aJIMHHHCTPATHBHOTO
perjiaMeHTa OpraH, y4acTBYIOIIMI B COTJIaCOBaHUHU, BHOCUT UMEIOILIIMECS 3aMEYaHUs B TPOCKT
MPOTOKOJIA pa3HOIIacHii, (JOPMHUPYEMBIN B peecTpe YCIYT U SBISIOMIMICS MPUIOKEHUEM K
JIUCTY COTJIACOBAHMSI.

3.8. Tlocime paccMOTpeHHs TIPOSKTa aJIMHUHUCTPATHBHOTO periiaMeHTa BCEMH
OpraHaMu, y4acTBYIOIIMMH B COTJIACOBaHUH, a TAKKE MOCTYIUIEHHUS] IPOTOKOJIOB PAa3HOTIACHI
(mpy HanMUMM) M 3aKIIOYEHUH M0 pe3yjabTaTaM HE3aBHUCHUMON aHTUKOPPYMIIMOHHOM
DKCIEPTU3BI, CTPYKTYpHOE IOAPA3JIEICHHUE, MPEIOCTABISAIONIEE MYHULHUIAIBHYIO YCIYTY,
paccMaTpUBaeT MOCTYNUBIINE 3aMEYaHUS.

Pemenne 0 BO3MOXHOCTM YydeTa 3aKJIIOUEHUI IO pe3yjibTaTaM HE3aBUCHUMOM
AHTUKOPPYIMUMUOHHON 3KCIIEPTU3bI IPU A0Pa0OTKE MPOEKTA aIMUHUCTPATUBHOIO perjiiaMeHTa
MIPUHUMAETCSI CTPYKTYPHBIM MOJIpa3ielIeHUEM, MPEAOCTABIISAIONIMM MYHULIUIIAIBHYIO YCIIYTY,
B COOTBETCTBMU ¢ 3akoHOM Mypmanckoit obmactu ot 23.11.2009 Ne 115401-3MO «O6
AHTUKOPPYILUOHHOMN SKCHEPTU3€ HOPMATUBHBIX MTPABOBBIX aKTOB M MPOEKTOB HOPMATUBHBIX
MPaBOBBIX aKTOB B MypMaHCKOW 00JaCTH M O BHECEHUHW M3MEHEHWH B 3aKkoH MypMaHCKOM
obnactu «O MPOTUBOJCHCTBUY KOPPYIIIIUI.



B ciyuae cornmacus ¢ 3aMedaHUsIMU, NPEACTABIEHHBIMH OpraHaMH, y4acTBYIOIIMMHU
B COTJIACOBAHMHM, CTPYKTYPHOE MOAPA3EICHNE, TPENOCTABIIAIOIECE MYHUIUIIAIBHYIO YCIIYTY,
B CPOK, HE NPEBbILAOIMUNA 5 padoyux AHEW, BHOCUT C YYETOM MOJIYYEHHBIX 3aMeyaHUI
U3MEHEHHS B CBEJCHMS O MYHUIUNAIBHON YCIIyre, yKa3aHHbIE B IIOJIYHKTE «a» myHKTa 1.7
Hacrosimero llopsinka, m mocine ux mpeoOpa3oBaHWs B MAIIMHOYMTAEMBIH BUMA, a TaKKe
(dopMHpOBaHUS MPOEKTa AAMHUHHUCTPATUBHOIO pErIaMeHTa HAIPaBISAET YKa3aHHBIM MPOEKT
aJMHHHUCTPATUBHOIO DPErVIaMEHTa Ha IOBTOPHOE COIVIACOBAHME OpraHaM, y4acTBYIOIIMM B
COIIACOBaHUMU.

[Ipy Hamuuuu BO3pAKEHUHW K 3aMEYAHUSAM CTPYKTYpPHOE NOAPA3JACIEHUE,
IIPEIOCTABIAIONIEE  MYHHLUINAIBHYIO  yCIyry, BIpPaBe HWHULUUPOBATh  IPOLEAYPY
YPEryJIupOBaHUsl pPA3HOIVIACUM IyTEM BHECEHMsS B IIPOEKT IIPOTOKOJA pa3HOIIaCUi
BO3PaXCHUH Ha 3aME€UYaHMs OpraHa, y4acTBYIOIEI0 B COIJIaCOBAaHMH (OPraHOB, yUaCTBYIOLINX
B COIJIaCOBAHMH), M HAINPABICHMSI TAKOTO IPOTOKOJIA YKAa3aHHOMY OpraHy (yKa3aHHbBIM
opraHam).

3.9. B cmywae cormacus C BO3PaXCHHUSMH, MPEICTABICHHBIMH CTPYKTYPHBIM
NOJpa3JelICHuEM, IPEAOCTABIISIOIIMM MYHULIMIAIBHYIO YCIYTY, OpraH, y4acTBYIOIIUN B
corlacoBaHuM (OpraHbl, y4YacCTBYIOIIME B COIJIACOBAHUM), MPOCTABIAET (IIPOCTABJISIOT)
OTMETKY 00 yperyaupoBaHMM pa3HOIJacuii B IPOEKTe NPOTOKOJA pa3HOIIACHil,
MNOJAIMUCHIBAET MPOTOKOJ pPa3HOIIaCMM M COIVIACOBBIBAET IPOEKT aJMUHUCTPATUBHOIO
periaamMeHTa, IpOCTaBJIsAsl COOTBETCTBYIOLIYIO OTMETKY B JIUCTE COTJIACOBAHMS.

B cnyuae Hecoryacus € BO3paKEHUSMHM, IIPEJICTaBICHHBIMU CTPYKTYPHBIM
NOJpa3JeJICHuEM, IPEAOCTaBISIIOIIMM MYHULIMIIAIBHYIO YCIYTY, OpraH, y4acTBYIOIIUN B
COIIaCOBaHUU (OpraHbl, y4acTBYIOLIME B COIJIACOBAHMM), MPOCTABISAET (IPOCTABIIAIOT) B
IIPOEKTE IIPOTOKOJIA PAa3HOINIACUN OTMETKY O IOBTOPHOM OTKAa3€ B COIVIACOBAHMM IIPOEKTa
aJMMHHMCTPATUBHOTO PErJaMEeHTa U MOJIUCHIBAET IPOTOKOJI PA3HOIIACUH.

3.10. CtpykTypHOE mNOApa3felIeHUE, MPENOCTABIISIONIEE MYHULUMIIAIBHYIO YCIYTY,
1ocJie MOBTOPHOTO OTKAa3a OpraHa, y4acTBYIOLIETO B COIIACOBAaHUU (OpraHOB, yYaCTBYIOIIUX
B COIJIaCOBAaHMM), B COIVIACOBAHMU NPOEKTAa aJIMUHUCTPATUBHOIO pPErJIaMEHTa MpPUHUMAET
pelIeHre 0 BHECEHUU U3MEHEHUN B MPOEKT aIMUHUCTPATUBHOTO PETJIaMEHTa U HallpaBJICHUU
€ro Ha IIOBTOPHOE COIJIACOBAHHME BCEM OpraHaM, y4acTBYIOIIMM B COTJIACOBAHMH.

3.11. PasHornacusi o MPOEKTY aIMUHUCTPATUBHOTO PETIIaMEHTa pa3pelraloTcs B
NOpsIKE, IPELYCMOTPEHHOM PerinaMeHToM aIMUHUCTPALMK FOPOJa.

3.12. Tlocne cormacoBaHHsi MPOEKTa AAMHHUCTPATHBHOTO pETJIAMEHTa CO BCEMHU
OpraHaMH, y4acTBYIOLIMMH B COTJIACOBAHMM, WJIU IIPU PA3PELICHUH Pa3HOITIACUH MO IPOEKTY
aMHHHMCTPATUBHOTO  perjlaMeHTa CTPYKTYpHOE TMOJpa3JielieHue, MpeloCTaBIsAIoNIee
MYHHULIMIIAJBHYIO YCIYTY, HamnpaBiIsfeT TMPOEKT aJMMHHUCTPATHBHOIO pEIIaMEHTa Ha
AKCIIEPTU3Y B COOTBETCTBUU C pazfenoM 4 Hactosuero [lopsaxa.

3.13. YTBepxaeHue aAMUHUCTPATUBHOIO perjaMeHTa MPOU3BOAUTCS MOCPEICTBOM
MOJMUCAHUS AJIEKTPOHHOTO JOKYMEHTa B PEECTpe YCIYI YCHJIEHHON KBaJM(UIMPOBAHHON
JIEKTPOHHOM MOJNMCHIO I1aBbl Topoa [lonsgpHele 30pu ¢ MOABEAOMCTBEHHOM TEppUTOpUEN
(manee — rmaBa ropoja), IMOCJE MOJYYEHHUS TOJIOKHUTEIBHOTO 3aKIIOYEHHS] SKCIEePTU3bBI
YIIOJIHOMOYEHHOT'0 OpraHa JIM00 yperyJIMpoBaHuUsl pa3HOITIACHH MO pe3yabTaTaM HKCIEPTH3BI
YIOJIHOMOYEHHOTO OpraHa.

3.14.  Peructpanuss u  odpuUIMATIbHOE  ONMyOJIMKOBAaHHE  YTBEPXKIAECHHOTO
aJMHUHHUCTPATUBHOTO PErjlaMeHTa OCYILECTBIISETCS B MOPsIJIKe, YyCTaHOBIEHHOM Perinamentom
aJMUHHMCTpALUHU FOpO/a.

3.15. Ilpn Hanu4uuu OCHOBAHWM JJIsl BHECEHUS M3MEHEHHMI B aJMUHUCTPATHBHBIN
pErJIaMeHT, CTPYKTYPHOE IOJpa3JelIeHHue, NPEJOCTABIAIONIEE MYHULUIAIBHYIO YCIYTY,
pa3palaThIBaeT M YTBEP)KIAET B PEECTpe yCIyr HOPMATUBHBIA MPaBOBOI aKkT O MpU3HAHHUU
aAMUHHMCTPAaTUBHOTO pErjJaMeHTa YTPATHUBIIMM CHJIIy U O IPUHATHM B COOTBETCTBHM C
HacToAmuM IIopsaxoM HOBOroO aIMUHUCTPATUBHOTO PErJIAMEHTA.

IIpy Hanuuuu OCHOBAaHUN M TPU3HAHHUA AJMUHHCTPATUBHOIO pErJIaMeHTa
YTPaTUBUIMM CHIIy CTPYKTYpHO€ IOAPA3JAEICHUE, IPEAOCTABISIONICe MYHHUIUIAIBHYIO



yCayry, pa3pabaThlBaeT M YTBEPXKAAET B PEECTpe yCIAyr HOPMATHUBHBIA NPaBOBOH aKT O
MPU3HAHUK aIMUHUCTPATUBHOTO perjlaMeHTa yTPaTUBIIUM CHITY.

4. IlpoBeneHue IKCNEPTU3BI
NMPOEKTOB A/IMUHUCTPATUBHBIX PerjiaMeHTOB

4.1. Dxcneptr3a NHPOEKTOB aJMHUHUCTPATUBHBIX PETJIAMEHTOB, pa3pabOoTaHHbBIX
CTPYKTYPHBIMH  TOJpPA3ACICHUSIMH, MPEAOCTABISAIONIMMH  MYHUIUIAIbHBIE  YCIYTH,
IIPOBOAMTCS MTPABOBBIM OTJEJIOM aJIMUHUCTPALIMK FOpoJa (Jajnee — yIoJIHOMOUYEHHBIN OpraH).

4.2. IlpenMeToM 3KCHEPTU3BI ABISIOTCS:

a) COOTBETCTBUE ITPOEKTOB aIMUHUCTPATUBHBIX PETIIAMEHTOB TPEOOBAHUAM IIYHKTOB
1.3, 1.9 nacrosimero Iopsiaka;

0) COOTBETCTBUE KPUTEPHEB NMPUHATHUS PEIICHHUs] TPEOOBaHHUIM, MPETYyCMOTPEHHBIM
ab3arem ueTBepThIM myHKTa 2.11 Hactosmero [Topsiaka;

B) OTCYTCTBHE B IMPOEKTEe TpeOoBaHUN 00 00sA3aTeIbHOM MPEIOCTABICHUN
3asgBUTENSIMU JIOKYMEHTOB U (UJM) UH(OPMALIUU, KOTOPbIE MOTYT OBITh MOJIYYE€HBI B paMKax
MEXBEIOMCTBEHHOTO 3arpoca.

4.3. Tlo pe3ynapTataMm pacCMOTpPEHHUS MPOEKTa aJIMUHUCTPATUBHOIO perjamMeHTa
YIIOJIHOMOYEHHBIN opraH B TeyeHne 10 pabounx THEH MPUHUMAET pelIeHHEe O MPEICTaBICHIH
MOJIOKUTEIBHOTO  3aKJIIOYEHHUS HAa TMPOEKT aJMUHUCTPATUBHOTO perjaMeHTa WU
IIPEJICTAaBICHUH OTPULIATENILHOTO 3aKIIOUEHHS Ha IPOEKT a]MUHUCTPATUBHOIO pErjiaMeHTa.

4.4. Tlpu NpUHATUU PEIICHUS O MPEICTaBICHUH IOJIOKUTEIBHOIO 3aKIIFOUEHHUS Ha
IPOEKT  aJMUHUCTPATUBHOTO  pErjaMeHTa  YIOJHOMOYEHHbIH OpraH  IpOCTaBJISET
COOTBETCTBYIOIIYIO OTMETKY B JIUCT COTJIaCOBaHUSA.

4.5. Ilpu npuHATUM pEUIeHMs] O MPEACTaBICHUM OTPULIATEIBHOIO 3aKIIOYEHUS Ha
OPOEKT  aJMUHHUCTPATUBHOTO  pErjaMeHTa  yIOJHOMOYEHHBI OpraH  MpOCTaBiseT
COOTBETCTBYIOILLYI0O OTMETKY B JIUCT COIJIaCOBAHMS M BHOCHUT 3aME€YaHHs B MPOTOKOJ
pa3HOIIACH.

4.6. Ilpy HamMuMu B 3aKIIOYEHWH YIOJHOMOYEHHOTO OpraHa 3aMEYaHud W
NPEUIOKEHUN K MIPOEKTY aJMUHUCTPATUBHOIO pErjlaMEHTa CTPYKTYpHOE IOApa3JEICHUE,
MPEIOCTABIAONIEE MYHHMIMIAIbHYIO YCIYTy, OO€cleduBaeT Y4eT TaKuX 3aMeuaHudl u
MPETIOKEHUH.

4.7. Ilpu Hanuuuu pa3HOINIACUN CTPYKTYPHOE MOJipa3fesieHue, MpPeJoCTaBisIoniee
MYHHULIMIIAJBHYIO YCIYTy, BHOCUT B IIPOTOKOJI PAa3HOIVIACUN BO3PAKEHUS HA 3aMEyaHUs
YIOJTHOMOYEHHOT'O OpraHa.

YIOIHOMOYEHHBII ~ OpraH  pacCMAaTPUBAET  BO3PAXKEHMsI,  IPEICTABIICHHBIC
CTPYKTYpPHBIM TOJpa3elieHueM, MPEJOCTaBISIONMM MYHHUIMIIAIBHYIO YCIYTy, B CPOK, HE
npeBbIIAlOIMKA 5 pabounx AHEH ¢ JaThl BHECEHHs] CTPYKTYPHBIM MOJpa3/ieleHueM,
MIPEIOCTABIISAIONIMM MYHUIIUIIAJIBHYIO YCIIYTY, TAKUX BO3PAKEHHUH B IPOTOKOJI Pa3HOTIIACHH.

B caywae cormacuss C  BO3paXEHMSAMM, IPEACTABICHHBIMU CTPYKTYpPHBIM
noJipa3/ielieHueM, MPEIOCTABISIONMM MYHHUIMIAIBHYIO YCIYTy, YHNOJHOMOYEHHBIH OpraH
IPOCTABISIET OTMETKY 00 yperyJlIvpoBaHUM Pa3HOIIACUi B MPOEKTE MPOTOKOJIA Pa3HOITIACHIH,
MOJMUCHIBAET MPOTOKOJ pPAa3HOINIACHMH W TPUHUMAET pEUIeHHe O MPEeJCTaBICHUU
MOJIO’KUTEIBHOTO 3aKJIFOUYEHHUS HA IPOEKT aIMUHUCTPATUBHOIO PETJIAMEHTA B COOTBETCTBUU C
nyHKTOM 4.4 Hactosero [lopsiaka.

B cnyuae Hecoryacus ¢ BO3paKEHHUSAMM, IIPEICTaBICHHBIMU CTPYKTYPHBIM
NoJipa3ielieHueM, MPEIOCTaBISIONUM MYHHUIMIIAIbHYIO YCIYTy, YIOJIHOMOYEHHBIH OpraH
IIPOCTABIISIET COOTBETCTBYIOIIYIO OTMETKY B IIPOTOKOJIE PA3HOTJIACHH.

4.8. Pa3zHOormacuss 1O TMPOEKTY AJMUHUCTPATUBHOIO pErjIaMEHTa MEXIy
CTPYKTYPHBIM  TOJpA3AClI€HUEM, NPEJOCTABIAIOIIMM  MYHMLIMIAIBHYIO  yCIyry, H
YIIOJTHOMOYEHHBIM OpPraHOM pa3pellaloTcss B MOpsAKe, MpeaycMOTpeHHOM PermameHToM
aJMHHHMCTPALUHU TOPO/a.



[Tpunoxenue Ne 2

K [TOCTAHOBJICHHIO aIMUHUCTPAIIH
oT «18» nos1t6pst 2022 r. Ne 1046

Oco0ennoctu
pPa3padoTKHU U yTBeP:KACHUS AAMHUHUCTPATHBHBIX PerJIaMEeHTOB
NpeJoCcTaBJIeHU MyYHUIUIIAJBHBIX yeIyr B 2022 roay

1. Tlpu pa3paboTke U YTBEPKACHUU AJMHHHCTPATUBHBIX  PETJIAMEHTOB
MPEAOCTaBICHUS MYHUITUIIATBHBIX ycayr B 2022 roxy tpeboBanus [lopsigka pa3paboTku U
YTBEPKACHUSI aJMUHUCTPATUBHBIX PErJIAMEHTOB IIPEIOCTABIICHUS MYHULIMIAIbHBIX YCIYT,
npelycMaTpuBarole pa3paboTKy, COTJIaCOBaHME M IPOBEIEHUE SKCIEPTH3bI IPOEKTOB
aJMMHHMCTPATUBHBIX PETJIAMEHTOB C HCIIOJIb30BAHUEM IPOTrPaMMHO-TEXHUUYECKUX CPEICTB
denepanbHON TOCyIAapCTBEHHONW WHGOPMAMOHHON cucTeMbl «®DenepanbHbIi  peecTp
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT (PYHKINI) HE TPUMEHSIOTCS.

2. CTpyKTypa U COJAEpX aHUE AaJMUHUCTPATUBHOIO pErjaMEHTa JOJIKHBI
cooTBeTCTBOBaTh pazueny 2 Ilopsmka pa3paObOTKM M YTBEPXKACHUS aJIMUHUCTPATHBHBIX
PErylaMEeHTOB MPEAOCTABICHHUS] MyHUIIMTIAIBbHBIX YCIYT.

3. Ilpy HamMuuu OCHOBaHWM N BHECEHUS W3MEHEHUH B aJAMUHHCTPaTHUBHBIN
pernamMeHt, TOpUHATBI 10 yTBepkaeHus Ilopsinka pa3paboTku U YTBEPXKICHHS
aJIMMUHHCTPATUBHBIX periJamMeHToB IIPEIOCTABIICHUS MYHHUIMIIATIBHBIX YCIIyT,
pa3pabaThiBaeTCs U NMPUHUMACTCSI HOPMATHBHBIA MPABOBOM aKT O BHECEHUM H3MEHEHUIl B
aJIMAHUCTPATHBHBIA PETJIAaMEHT C y4eToM TpeOoBaHui myHkTa 1 Hactosimux OcobeHHoCTeH,
a Takke TpeOOBaHUI K COJCpKAHUIO aJMUHUCTPATUBHBIX PETJIaMEHTOB, MPEAYCMOTPEHHBIX
pazgenom 2 Ilopsaxu pa3paOoOTKM M YTBEPKACHUS AAMHUHHMCTPATHBHBIX pPETJIaMEHTOB
MPEAOCTABIECHNS MYHULIUITAJIBHBIX YCIIYT.



