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AJIMAHUCTPALIUASA

roroJA HOJIHPI-{LIE 30PHU _
C HOABEJOMCTBEHHOU TEPPUTOPUEUA
IMOCTAHOBJIEHHUE
«31» mapra 2022 r. No 265

OO0 yTBep:KIeHNN AIMUHUCTPATUBHOIO PerjiaMeHTa
10 MPeA0CTABJIEHNI0 MYHUIIUNIAJIBLHON yCIyTrH —
NpHUCBOEHUE a/ipeca 00beKTY aJipecaniu,
U3MeHeHHe U AaHHYJIMPOBaHHe TAKOIro ajapeca

B cootBerctBun ¢ ®expepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHM3allii  TMPEIOCTaBICHHUS TOCYIAapCTBEHHBIX W  MYHUIUMNAIBHBIX  yCIyI»,
MOCTaHOBJIEHUEM AnMuHUCTpauuu ropojaa llomsipaeie 3opu ¢ MOJABEAOMCTBEHHOM
teppuropueii ot 26.04.2011 No 402 «OO06 yTBepkIeHUU TOpsAaKa pa3paboTKu U
YTBEP)KIEHUS aJMUHUCTPATUBHBIX PETJIaMEHTOB TMPEJOCTABICHUS MYHULIUIAIbHBIX
ycayr», YCTaBOM  MyHHUIMNanbHOro  obOpaszoBanuss . llomspueie 3opu ¢
MTOABEJOMCTBEHHON TEPPUTOPUEH MO CT A H O B JI f 10:

1.  VTBepauTb  aAMUHUCTPATUBHBIA  perjJaMeHT 10  MPEeJOCTABICHUIO
MYHULUOAIBHON yCIyrd — MNPHUCBOEHHE ajapeca OOBEKTY aJpecalud, HW3MEHEHUEe U
aHHYJUPOBAHUE TAKOT'O aJpeca, COTrJIacHO MPHUI0KEHHIO.

2. CyuTaTh yTPAaTUBIIMMHU CHJIY IOCTAHOBJIEHUS aaMUHUCTpanuu T. [lonspHbie
30pH € MOJIBEJOMCTBEHHOW TEPPUTOPHUEH:

- ot 28.03.2017 Ne 387 «O06 yTBepX AE€HUU aJIMUHUCTPATUBHOI'O PETJIaMEHTa IO
MPEeIOCTaBICHUIO ~ MYHHMIMIIANIBHOM  yCIyrd — TMpPUCBOEHHE  ajapeca  OOBEKTY
HEJIBUJKUMOCTI;

- ot 29.05.2017 Ne 766 «O BHeceHMHM HW3MEHEHUH B AJIMHHHCTPATHUBHBIN
perjiaMeHT MO MPeOCTABICHUI0O MyYHUIIMNIATBHONW YCIIYTH — MPUCBOCHHE apeca 00BEKTY
HEJIBUJKUMOCTH;

- or 23.06.2017 Ne 853 «O BHeceHMM HU3MEHEHUUW B AJMUHUCTPATUBHBIN
pErjIaMeHT MO MPEAOCTABICHUI0 MYHUIIMIIAILHOW YCIYTH — MPUCBOCHUE apeca 00bEKTyY

HCIABM>XKUMOCTIH,



- or 02.08.2018 Ne 918 «O BHeceHMM HU3MEHEHUN B AJIMUHHCTPATUBHBIHI
pErjlaMeHT MO MPEOCTABICHUIO MYHUIIUNIAIBHON YCIYyTH — MPUCBOCHHE aapeca 00BEKTY
HEJIBUKUMOCTIY;

- ot 14.11.2018 Ne 1355 «O BHeceHHMM H3MEHEHUN B AJIMUHHUCTPATHBHBIN
pErjlaMeHT MO MPEOCTABICHUIO MYHUIIUNIAIBHON YCIyTH — MPUCBOCHHE apeca 00BEKTY
HEJIBUKUMOCTIY;

- or 01.03.2019 Ne 296 «O BHeceHMHM W3MCHCHHH B AJIMHUHHCTPATUBHBIN
pETJIaMEHT IO TPEIOCTABICHUIO MYHUITMTIAIBHONW yCITyTH — MPUCBOCHHUE apeca 0OBEKTY
HEJBUKUMOCTUY;

- o1 14.01.2020 Ne 16 «O BHECeHHH W3MEHEHUI B A IMUHUCTPATHBHBIN periaMeHT
M0 TPEJOCTABICHUIO MYHUIIMIIATBHON yCIyrd — TMPHUCBOCHHE ajpeca OOBEKTY
HEJBUKUMOCTUY;

- or 18.12.2020 Ne 901 «O BHeceHMHM W3MEHEHUH B AIMHHHCTPATUBHBIA
pErJlaMeHT IO MPEOCTABICHUIO MYHUIIUTIAIBHON YCIyTH — MPUCBOCHHE aapeca 00BEKTY
HEJIBUKUMOCTI»;

- or 10.02.2021 Ne 102 «O BHeceHMHM W3MCHCHHH B AJIMHUHHCTPATUBHBIA
pETJIaMEHT IO MPETOCTABICHUIO MYHUITUTIAIBHONW YCIyTH — MPUCBOCHUE aJipeca 0OBEKTY
HEJIBUKUMOCTIY;

- o1 14.02.2022 Ne 85 «O BHeceHMHM U3MEHEHUN B AIMUHHUCTPATUBHBIN perJaMeHT
M0 TIPEIOCTABJIICHUIO MYHHIMIIAJBLHOW YCIyrd — TPHCBOCHHE ajpeca OOBEKTY
HEJIBUKUMOCTI.

3. [locTaHoBieHNE BCTYNAET B CUILY CO JIHA €ro OQUIUAIBHOIO OMYOIMKOBAHUS.

I'naBa ropona [lonspasie 3opu
C TOABEIOMCTBEHHOU TEPPUTOPHUEN M.O.IlyxoB



[Ipunoxenue
K ITOCTAaHOBJICHUIO aIMUHUCTPALNH
ropoja Ilonsspasie 3opu

ot 31 mapra 2022 r. Ne 265

AJIMHUHUCTPATHUBHBINA PETJIAMEHT
10 MPeI0CTABJEHHI0 MYHUIIMNAJILHON YCJIYTH
«ITpucBoeHune aapeca 00 bEKTY aipecaliu, U3MeHeHue
U AaHHYJIMPOBaHHUE TAKOI0 aJipeca)

I. OBIIIME ITOJIOKEHU A

1.1 IIpeameTt peryiupoBaHus aIMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. AJIMUHUCTPATHUBHBII pErJIaMEHT pEryJupyeT MOpSAOK IPEeAOCTaBICHUS
MYHHUIIMIIATBHOM yCIAYrd 10 TPUCBOCHHUIO ajpeca OOBEKTYy aJpecaly, H3MEHEHUE U
aHHYJIMPOBaHKUE TAKOTO ajpeca (Iaee-MyHUIMIIAIbHAS YCIYTa).

1.1.2. AIMUHHUCTpaTUBHBIM  perjaMeHT  OmIpeneiseT  MOpSAI0K, CPOKH U
[IOCJIEZIOBATEIBHOCTh  BBIIIOJHEHUS AJAMHHHMCTPAaTHBHBIX HPOLEAYp TMpU IPENOCTABICHUU
MYHHIIMIIATBHOW YCIyTH, ompezaenseT (OpMbl KOHTPOJNS U MOPSAOK OO0KajJoBaHUS JEHCTBUI
(Oe3nelicTBUS) NOIKHOCTHBIX JIUIL IIPU MPEJOCTABICHUY MYHULIMIIATILHON YCIyTH.

1.2. Onucaunue 3asiBUTEICH

1.2.1. 3agBuTensMH Ha TONYYCHWE MYHHIUINAIGHOW YCIYTH SIBISIOTCS  JIUIIA,
onpezaeneHHble MyHKTaMu 27 u 29 [IpaBun npucBOeHUs, U3MEHEHMSI U AaHHYJIMPOBAHMSI apPECOB,
yTBEpKACHHBIX MocTaHoBieHueM IlpaBurensctBa Poccuiickoit @enepanuu ot 19.11.2014 Ne
1221 (nanee — [paBuia, 3assBUTEIb):

1) CoOcTBeHHUKH 00BEKTA aJIpecallty;

2) Jluna, obnagaromye OTHUM U3 CIISIYIOIINX BEIIHBIX MPaB HA O0BEKT aIpECalliH:

- IPaBO XO3SHUCTBEHHOI'O BEJCHMUS;

- IPaBO ONIEPATUBHOTO YIIPaBJICHHUS;

- IPaBo MO’KU3HEHHOTI'0 HACJIEyEeMOr0 Bia/IeHUs;

- IPaBO MOCTOSHHOTO (0E€CCPOYHOr0) MOJIb30BAHUS;

3) npeacTaBuTeNH 3asABUTENS, ICHCTBYIOIIHME B CUITY MTOJTHOMOYHH,

OCHOBAHHBIX Ha O()OPMIICHHOH B YCTaHOBJIEHHOM 3aKOHO/ATEIbCTBOM MOPSI/IKE JOBEPEHHOCTH;

4) nmnpeactaBuTenh COOCTBEHHHMKOB IOMEIIEHWH B  MHOIOKBAapTUPHOM  JIOME,
YIIOJIHOMOYEHHBI Ha M0/ady TaKoro 3asBJICHMS pelIeHHEeM OOIIero coOpaHusl YKa3aHHBIX
COOCTBEHHHUKOB;

5) mnpencTaBUTENb WIEHOB CaJ0BOAYECKOIO, OTOPOJHUYECKOT0 M (WIM) JAa4HOTO
HEKOMMEPUYECKOT0 OO0BEIMHEHUS] Tpak[JaH, YIMOJIHOMOYEHHBI Ha MOJady TaKoro 3asBIICHUS
pelieHreM o0IIero COOpaHus WIEHOB TAKOTO HEKOMMEPUECKOT0 00beAMHEHUS;

6) KaJlaCTPOBBIM MH)KEHEP, BHIMTOJIHAIOMNNA HA OCHOBAHUU JOKYMEHTA, IPETyCMOTPEHHOTO
crateeil 35 unu crarbeit 42.3 denepanbroro 3akoHa ot 24.07.2007 Ne 221-03 «O kanacTpoBoit
NesITeIbHOCTHY, KaJacTpoBble padOThl MIJIM KOMIUIEKCHBIE KaJlaCTPOBbIE pabOThl B OTHOLIEHUU
COOTBETCTBYIOLIETO OOBEKTa HEABWKUMOCTH B OTHOIIEHHH COOTBETCTBYIOIIEIO OOBEKTa
HE/IBUYKUMOCTH, SIBJISIIOILEr0Csl 0ObEKTOM apecaliiu.



1.3. Ilopsinok nHpopMHUPOBaHNS 0 PABUJIAX NPEeJOCTABICHHUSA
MYHUIMIIATBHOM YCIYTH

1.3.1. Undopmamus 06 Anmuuuctpanmu r. [lomspHeie 30pu ¢ MOABEIOMCTBEHHOM
TEPPUTOPUEN:

- aJipec MecToHaxoxAeHus: MypManckasi 06sacts, r. [lonspusie 3opu, yia. Cusko, a. 1;

- agpec opHIHMaILHOrO caiita B cetu «MHTepHe™: http://www.pz-cCity.ru;

- aZipec IEKTPOHHOM MOYTHL: POIZOri@pz-city.ru;

- cipaBouHbIe Tenedonsl: 8(81532)7-41-71,

- dakc: 8(81532)7-41-71;

- Bpems paboter: ¢ 9.00 mo 17.30, ob6ex ¢ 13.00 mo 14.00, BeIxogHBIE AHHU: CyO0OOTa,
BOCKPECCHBE.

1.3.2. Madopmanust 0 CTPYKTYPHOM MOApa3ACICHUNA AIMUHUCTPAIIMH, OTBETCTBEHHOM 3a
MIPEIOCTABIICHUE MYHUITUTIATBHON YCIYTH:

- OTzmen apxXUTEKTYpbl W TPaJOCTPOMTEIbCTBA amMuHHcTpanuu r. [lomspueie 3opu c
MOJIBEZIOMCTBEHHOM TEPPUTOPHUEH (faiee — CTPYKTYpHOE MoApa3ieiieHHe AJIMUHUCTPAIINHN);

- aJipec MeCTOHaXOXKJeHHs: MypMaHckas obnacth, T. [lonspubeie 3opu, yiu. [lymkuna, i.
12.

- azpec oduImanbHOro caira B cetu «MutepHe™: hitp://www.pz-city.ru;

- ajipec IEKTPOHHOM MOUTHI: 0aig@pz-City.ru;

- cripaBouHbIe TenedoHbl: 8(81532)7-10-28, 7-54-70;

- Bpems pabotel: ¢ 9.00 mo 17.30, o6ex ¢ 13.00 mo 14.00, BeIXOMHBIC AHH: Cy0OOTa,

BOCKPECEHbE;

- yachl IpUEMa 3asBUTENIEN: BTOPHUK, yeTBepr ¢ 14.00 o 17.30.

1.3.3. Huadopmamus 0  MHOTOPYHKUMOHAIBHOM  LIEHTpE  NPEAOCTABICHMS
TOCYJapCTBEHHbIX W MYHUIMNAIbHBIX YCIYT, YIOJHOMOYEHHOM Ha NpPUEM, PErucTpaluio
3asBJICHMS U BbIJJauy KOHEUHOro pe3ynbraTa (nanee-MOL) :

- aJipec MeCTOHaxOxaeHus: MypManckast o6nacts, 1. [Tonspasie 3opu, yia. Cusko a. 3;

-aapec opumansHoro caira: http://pz.mfc51.ru;

-aJpec ICKTPOHHO# mouThl: INfo@pz.mfc51.ru;

- cripaBouHbIe Teseonsl: 8(81532)7-45-44, 7-45-43,;

-Bpems pabotel: BTopHUK ¢ 12.00 mo 20.00, cpena, yerBepr, naTauna ¢ 09.00 mo 17.00,
cy66ota ¢ 10.00 10 16.00, BBIXOZHBIE THH: BOCKPECEHBE, TOHEAETbHHUK.

1.3.4. Cgenenus, ykazanuble B myHkTax 1.3.1-1.3.3 Hactosmero AJMHUHUCTPATHBHOTO
periaamMeHTa pa3MeniaroTCs:

- Ha opUIMaTbHOM caiiTe AAMUHUCTpalMy B ceTu «HTepHeTY;

- Ha OQUIMAIBHOM CalTe CTPYKTYpHOTO MOJpa3jieieHuss AJMUHUCTpPAllMM B CETU
«HTepHeT;

- Ha EqMHOM mopTane rocynapCcTBEHHBIX U MYHUIIMTIATBHBIX yCIyr (hyHKIMA) (manee —
EIIT'Y): http://www.gosusiugi.ru;

- Ha PETMOHAJIBHOM IOpTalieé TOCYIAapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT ((QYyHKIMIN)
(manee — PIIT'Y): http://51gosusiugi.ru;

- Ha nopraie ¢enepaabHOH MHPOPMALMOHHONW aJPeCcCHO CUCTeMbl B MH(OPMAIIMOHHO-
TenekoMMyHuKaIonHou cetu «MuaTtepuery» (https:/fias.nalog.ru/).

1.3.5. HuadopmupoBanue O TOpSIAKE MPEAOCTABICHUS MYHUIMIAIBHON  YCIYTH
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OCYILIECTBIISETCS:

1.3.5.1. HenocpeACTBEHHO MpH JIMYHOM IMPUEME 3asBUTENS B OTHEJEC APXUTEKTYpbl U
rpajoCTPOUTENIBCTBA aAMUHUCTpALUK ropoaa wi MOLI;

1.3.5.2. C ucnonb3oBaHuEM:

- cpeacTB Tene)OHHOM CBA3H;

- CpPeJICTB OYTOBOM CBSI3H;

- 3JICKTPOHHOM NOYTBHI;

- CeTH MHTEpPHET, B TOM 4Hcie OPUIHUAIBHOIO caifTa AJMHUHHUCTPALMH, CTPYKTYpPHOTO
noapazaenenust Anmunucrpauuu, MOLL, EIITI'Y u PIIT'Y;

-TMIeYaTHBIX HHPOPMAIIMOHHBIX MaTeprajoB (Opomop, OyKJIETOB U T.1.);

- "H(OPMAIIMOHHBIX CTEHI0B (MH(DOPMAIIMOHHBIX TEPMUHAIIOB);

- IPOrPaMMHO-AMNIMAPATHBIX KOMILIEKCOB (MIPU HATUYHH).

1.3.6. HudpopMupoBaHue o0 TOPSAAKE MPEAOCTABICHUS MYHUIMUIAIBHOW YCIyTH

OCYILLECTBIISIOT I0JIKHOCTHBIE JIMIIA CTPYKTYPHOTO MOpa3/ieieHnss AJIMUHUCTPALIUU.

1.3.7. HWubopmupoBaHue 1O BONPOCY MPEAOCTABICHUS MYHHLMIIAIBHON YCIyTH,
CBEJCHMH O XOJi¢ €€ BBINOJIHEHUS] OCYLIECTBISETCS IYTEM YCTHOIO U IHUCBMEHHOIO
KOHCYJIbTUPOBAHHS.

1.3.8. YcTHOE KOHCYIBTHPOBAaHHE OCYIIECTBIISIETCS TIOCPEICTBOM CPEACTB Tese(hOHHOM
CBSI3H, TIPH JINYHOM TIPUEME.

1.3.9. Ilpu oTtBeTe Ha TeneOHHBIE 3BOHKU JTOJDKHOCTHOE JIULO, OTBETCTBEHHOE 3a IIPUEM
U KOHCYJIbTHPOBaHUE, 0053aHO:

- Ha3BaTh HAMMEHOBAaHUE OPraHa, I0JKHOCTb, CBOIO (DaMUIINIO, UMs, OTYECTBO;

-0TBeYaTh KOPPEKTHO, HE JOMYCKATh B 3TO BPEMsI pa3roBOPOB € APYIMMH JIFOIbMHU.

MakcumanbHOE Bpems Tene()OHHOTO pa3roBopa He JOJKHO MPEBbIATh 15 MUHYT.

1.3.10. Ilpu orBere Ha TenedoOHHbIE 3BOHKM M IPU YCTHOM OOpallleHWU TIpa)xaaH
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMpPHEM M KOHCYJIbTHPOBAHME, B IIpejeiax CBOEH
KOMITETEHIIMH JTa€T OTBET CAMOCTOSITEIBHO.

Ecnu 10mKHOCTHOE JIMIIO HE MOXKET JJaTh OTBET CaMOCTOSITEIbHO JTMOO OArOTOBKA OTBETA
TpeOyeT MpPOIOJIKUTEIBHOTO BPEMEHH, OHO 0053aHO BBHIOpATh OJMH U3 BapUaHTOB JalbHEHIINX
JENUCTBHN:

a) MPEUIOKUTh OOPAaTUBILEMYCS JIUIY U3JI0KHUTh CYyTh OOpallleHus B MUCbMEHHOH popme;

0) Ha3HAUUTH JIPYroe ynoOHOe /Ui 3assBUTEINS BpeMs JJIsl KOHCYJIbTallUH.

1.3.11. IlucpbmeHHBIE  pa3bsCHEHUS  JAIOTCS  CTPYKTYPHBIM  IOJpa3JesieHueM
AJZIMUHUCTpAIMH NIPY HAJMYUU MMCBMEHHOTO oOpameHus. JJoIKHOCTHBIE JINIa, OTBETCTBEHHBIE
3a IpHeM U KOHCYJIbTHPOBAHWE TPAKAaH, KBATH(PHUIMPOBAHO TOTOBSIT PAa3bsICHEHHS B Tpeaeax
CBOEH KOMITETECHIINH.

1.3.12. PykoBoauTens CTPYKTYPHOTO MOJpPAa3JeNeHusl aAMUHUCTPALMM JUOO JIMIO, €ro
3aMelnaroliee, OnpeAessseT UCIOJHUTENS JUIs MOATOTOBKM OTBETa MO KaXIOMY KOHKPETHOMY
MUCHbMEHHOMY 00paIleHuIo.

1.3.13. IIucbMeHHBIH OTBET MOJIMKMCHIBAET PYKOBOAUTEIb CTPYKTYPHOTO MOJpa3AeIeHUs
AJMUHHUCTpAUU WIH JIMLO, ero 3aMmemniatoniee. OTBET JOHKEH coaepKaTh (paMUITUIO, HHULIUAIIBI
1 TeneOoH UCTIOIHUTETIS.

HcnonuuTenp HampaBiseT OTBET IMHCbMOM, 3JEKTPOHHOW mouTOH, (akcoMm b0 ¢
UCIOJIb30BaHNEM ceTu VHTepHET B 3aBUCUMOCTH OT crioco0a oOpalleHus 3a KOHCY/IbTalluel win
crnoco0a OCTaBKHU, YKa3aHHOTO B TUCbMEHHOM OOpaIlleHUH.

OtBer Ha obpalleHHe, MOJyYCHHOE 0 3JEKTPOHHOM MOYTe B PEKUME BOIIPOCOB-OTBETOB,



pa3Meniaercs B ceTd MIHTepHET Ha 0pUIIMAIBHOM caiiTe AJIMUHHUCTPAIIIH.

1.3.14. Cpok MOArOTOBKH MHUCHMEHHOTO OTBETa COCTaBisieT 15 pabouux mHEW co AHS
perucTpalnuu MuCbMEHHOTO 0OpaIeHHUs.

1.3.15. Pe3ynpTaroM MH()OPMUPOBAHUS M KOHCYJIBTHPOBAHUS SBISIETCS MPEJOCTABICHUE
oOpaTuBIIEMYCs ULl HHPOPMALIUS:

- 00 opraHe, IPEIOCTABISIONIEM MYHHIMITATLHYIO yenyry, M®I] (HanmMeHoBaHUE, HOMEP
TeneoHa, IMOYTOBBIN M AIEKTPOHHBIN aJIpec), BpEMEHHU IprueMa 3asiBUTENCH;

- 0 MepevHe JOKYMEHTOB, HEOOXOAUMBIX Ul OKa3aHWs MyHULIUIIAJIbHON YCIyTH;

- 0 CpOKax MpeJOCTABICHNUS] MyHULIMIAIIBHON YCIIYTH;

- 00 OCHOBAaHHUAX JJIsl 0OTKa3a B MPEAOCTaBICHUH MyHHUIIUIIAILHON YCIIYTH;

- 0 mopsake oOXkanoBaHWs JeHCTBHHA (O€37CHCTBUSA), a Tak)Ke pelIeHUH opraHa,
IIPEIOCTABJIAIOIIEI0 MYHUIIMITAJIBHYIO YCIIYTY, MyHULIUIIATbHBIX CIYXKaIINX;

Kpowme Toro, 3asiBUTEII0 OKa3bIBAETCS IOMOILb B 3aII0JHEHUH 3asBICHUS (3asBJICHUIN) IPU
IIPEIOCTABJIEHUU MYHUIIUTIATIBHON YCIYTH.

1.3.16. JlosKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a IPUEM M KOHCYJIbTHPOBAHHE Ipa)KiaH
(muyHo unu mo TenedoHy), o0a3aHBl OTHOCUTHCSA K OOpATHBIIMMCS TpaKJaHaM KOPPEKTHO U
BHUMATEJIbHO, HE YHHMKAsl UX YECTH U JIOCTOMHCTBA.

1.3.17. B meuaTHbix MH(POPMAIIMOHHBIX MaTepuanax (Opormrropax, Oykierax W T.1.), Ha
MH(OPMALIMOHHBIX CTeHAaX (MH(DOPMALMOHHBIX TEpPMHHANAX), B MPOTrPaMMHO-ANNapaTHBIX
KOMIUIEKCaX, B TOM 4YHCIIe Ha OQUIMATBPHOM caiTe AJIMHHUCTpPAIMH, CTPYKTYpHOTO
noapazaenenuss Anvmunuctpauuu, MOL[, EII'Y u PIITY pa3smemaercs cruenyromas
nHpopmanus:

a) CBEJIEHUSI O MECTOHAXO0KJICHIH, KOHTAKTHBIX TeledoHax, ajpecax IEKTPOHHON MOYTHI,
opUIMANBHBIX calTax AJIMUHHUCTpALMU, CTPYKTYpPHOTO nojpasaenaeHust Anmunuctpauuu, MOL;

06) cBeneHust o rpaduke pabOTbl AIMHUHUCTpAIMM, CTPYKTYPHOIO THOApa3IeeHHs
Anmvunuctpanuu, MOL];

B) CBE/ICHUS O rpaduke mpruemMa rpax/aH;

T') HACTOSIIIUN AJMHUHUCTPATUBHBINA PETIIAMEHT;

J1) OCHOBAHHUSI JUIsl OTKa3a B MPEIOCTABIEHUN MYHULIUIIATbHON YCIYTH;

€) NepeveHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl PEJOCTABIEHUSI MyHUIIUIIAIbHON YCIYTH;

K) ¢popma (oOpaserr) 3asBICHNUS,

3) TOPSAJIOK OOKaJIOBaHUSI pEIICHUM, NEHCTBUM WM O€3MeHCTBUS JOJKHOCTHBIX JIUIY
CTPYKTYPHOTO MOJIpa3/ieJeHuss AIMUHUCTPALUH.

I1. Cranpapr npenocTaBjaeHUs MyHHIIUNIIAJIBHOM YCJIyTH
2.1.HaumeHOBaHHE MYHHIIUTIAJIbHOM YCIyTH

2.1.1. HaumeHoBaHNE MyHUIMIATILHOM YCIIYTH - IPUCBOEHUE ajjpeca 0OBEKTY aJipecalui,
MU3MEHEHHE U aHHYJIMPOBAHHUE TaKOro ajpeca.

2.2. HauMeHOBaHNe OPraHa, MPeI0CTABJISIIONIEr0
MYHHIUNATbHYIO YCIYTy



2.2.1. TlpenocraBieHHe MYHUIMNAIBLHON YCIYT'M OCYIIECTBISIETCS AIMHHUCTpALen
ropoja [lonsipusie 3opu.

HenocpencrBenHoe  mpenocTaBIEHUE  MYHUUUMNAIBHOM  YCIYIM  OCYLIECTBIIAETCS
CTPYKTYPHBIM TOJIpa3/ieieHueM AJMHHUCTPALMHA — OTJAE] apXUTEKTYpPbl U IPaOCTPOUTEIBCTBA
anmunucTpanuu r. [lonspHeie 30pu (Ianee-CTpyKTypHOE MoApasiecHue A IMHUHUCTPALIUH).

2.2.2. MyHUIMnaiabHas yclyra MOXeET npenocTaBisaThes B M®I] B vactu:

- IpUEMa, PErucTpaluu U NepeJauyd B CTPYKTYpPHOE MOJpa3AeiacHUue AIMUHUCTPALUU
3asiBJICHUA U JOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPEAOCTaBICHUSI MYHUIIUIAIBLHOM YCIIyTH;

- BBIJIAUU pe3yJIbTaTa MIPEI0CTABICHUS MyHULIUIIAIbHONW YCIyTH.

2.2.3. Ilpu npenoctaBieHUU MYHUIUMNAIBHON YCIYrH CTPYKTYpPHOE IMOJApa3JieleHue
AJMUHHUCTpALUHU OCYILLECTBIISIET B3aUMOJICHCTBUE C:

- Oneparopom (enepanbHO MHDOPMAIITMOHHOW aaApecHON cucteMbl (nmanee- Omneparop
OUAC);

- VYmpaBnenueM @DenepaibHON CIy:KObl TOCYZapCTBEHHOM pErucTpanuu, KagacTpa u
Kaptorpaduu no MypmMaHCcKoit 061acTu;

- Opranamy rocyJapCTBEHHOM BJIAacTH, OpraHaMM MECTHOTO CaMOYIIpPABIEHUA U
10/IBEIOMCTBEHHBIMU T'OCYJapPCTBEHHBIMH OpPraHaMU WM OpraHaMU MECTHOI'O CaMOYIPaBJICHUS
OpraHu3alysIMH, B PACIOPSDKEHUU KOTOPBIX HAXOISATCS JOKYMEHTHI (MX KOMHH, CBEICHUS,
coJiepKalrecs: B HUX), ykazaHueie B myHkte 34 I[IpaBut.

2.3. Pe3yabTaTt npeocTaBjeHusi MyHMIUNIAJIbHON yCJIYTH

2.3.1. Pe3ynbpTaToM npenocTaBieHUs MyHUIIUITAIBHON YCIIYTH SIBIISIETCS:

1) Bbigavya (HampaBiCHUE) I[IOCTAHOBJICHHUsS aAMUHUCTpauuu T. I[lomsipubie 30pu ¢
MOJIBEZIOMCTBEHHOM Tepputopueii «O TNPUCBOGHUHM aapeca OOBEKTy aapecanum» (naiee —
MIOCTAHOBJICHHE O IPUCBOCHUU aJipeca);

2) Bblgaua (HampaBJIeHHWE) TOCTAHOBJICHUS aJMUHUCTparmu T. Ilossipubie 3o0pu ¢
MOJIBEIOMCTBEHHOM  Tepputopueit «OO0 aHHYJIMpPOBaHUM ajapeca OOBEKTa  aJpecarui»
(momyckaetcsi 00beTUHEHUE ¢ TIocTaHOBIeHUEM «O TIPUCBOCHHMHU ajipeca OOBEKTY aapecarim»)
(manee — mocTaHOBIIEHUE 00 aHHYJIMPOBAHHUH aJpeca);

3) Bblgaua (HampaBiieHUE) peleHusl 00 0TKa3e B MPHUCBOCHUM OOBEKTY aJpecaliiu ajapeca
VI aHHYJIMPOBAHUs €ro ajipeca.

2.3.2. Pemienue o mpUCBOEHUU ajpeca OOBEKTY ajpecaliii TPUHUMAETCS CTPYKTYPHBIM
noJipa3sielieHueM AJIMUHUCTpallMd € y4eToM TpeOOBaHMH K €ro COCTaBY, YCTaHOBJIEHHBIX
nyHkToM 22 IpaBui.

2.3.3. Pemenue 00 aHHYIMpPOBaHUM ajapeca OOBEKTa aApecallud NPUHUMAETCS
CTPYKTYpHBIM TIOJlpa3zieliecHueM AJIMUHUCTPALlMd C Y4Y4eTOM TpeOOBaHUN K €ro CoCTaBy,
YCTaHOBJIEHHBIX MYHKTOM 23 IIpaBui.

OKoOHYATeNbHBIM pE3YJNbTATOM MPEIOCTABIECHUS MYHUIMIAIBHON YCIyTU SBISETCS
BHECEHUE CBEACHMI B rOCY1apCTBEHHBIN aJPECHBII PEECTp, MOATBEPKACHHOE COOTBETCTBYIOIIEH
BBIIIMCKOM W3 TOCYyIapCTBEHHOI'O aJpecHOro peectpa, odopmiseMoil Mo Qopme corjiacHo
npuoxennto Ne 2 k npukazy Munuctepcra ¢punancoB Poccuiickoit deneparuu ot 14.09.2020
No 1930 «O mopsnke, cmocobax u (GopMax MPENOCTABICHUS CBEICHHM, COJEPXKAIIUXCS B
roCy/IapCTBEHHOM aJIpECHOM PEECTPE, OpraHaMu IOCYJapCTBEHHOM BJIACTH, OPraHaMHU MECTHOIO
camMoynpaBiieHus, GU3NUYECKUM U IOPUAMYECKUM JIMIaM, B TOM YHCJIE TIOCPEACTBOM 00ecreueHUs
nocTyna K ¢genepanbHoil HHOOPMAIIMOHHON aJIpeCHOM CUCTEME.

2.3.4. Pemenne 00 oTka3ze B NMPUCBOCHUM OOBEKTY ajJpeca WIM aHHYJIHMPOBAHUHU €ro
aZpeca NPUHUMAETCA CTPYKTYpPHBIM  TOJpa3JelieHueM AJIMHUHUCTpanuu 1o  (opwme,
ycTaHOBJIeHHOW mnpmiokenneM Ne 2 k mpukasy MunucrepctBa ¢uHaHcoB Poccuiickoit
@eneparun ot 11.12.2014 Ne 146H. CnpaBouHas (opma JaHHOTO pELICHHS NpPUBEICHA B
[Tpunoxenun Ne 1 k HacTosimeMy PernameHTy.



Pemienne 06 oTka3e B MPUCBOCHUM OOBEKTY aJpecaliiy aJpeca WK aHHYJIUPOBAHUH €ro
azipeca MOXET IPUHUMATBCA B (hopMe 3JIEKTPOHHOTO JOKYMEHTa, MOANHMCAHHOIO YCHIJIEHHOM
KBaJTM(HUIIMPOBAHHONW DJICKTPOHHON MOANMUCHIO YHOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA C
UCIOJIb30BaHUEM (peepanbHOil HH(POPMALIMOHHOMN aJIpeCHON CUCTEMBI.

2.4. Cpok npenocraBjieHUsI MyHMIMIIAJIbHON YCJIYTH

2.4.1. Cpox mpenocTaBiIeHUs] MYHUIIUITAIBHON yciayru coctasisier 10 paGoumx mHei co
IHS TOCTYIJIEHUMSI B  CTPYKTYpHOE IMOJApa3feleHue AIMUHUCTPALMU  3asBIEHUS O
IIPEJOCTaBIEHUN MyHULIUIIAIBHON YCIYTH.

2.4.2. B cinyyae npeocTaBiIeHUs 3asBICHUS U TIOKyMEHTOB uepe3 M®IL] cpok, yka3aHHbII
B nyHKTe 2.4.1. HacTosmero AJMUHUCTPATUBHOIO PErJIaMEHTa, UCUUCIISIETCS CO JHA Mepefadu
M®OI] 3asBieHUs U JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6.1 Hacrosmiero AJaMHUHUCTPaTUBHOIO
periaMeHTa, B CTPYKTYpHOE I0JIpa3/ieleHue A IMUHUCTPALIUY.

M®OI] obecnieunBaet rnepenady 3asBICHUS U JOKYMEHTOB, B CTPYKTYPHOE TIOJIpa3ciicHUue
AJIMUHUCTpAIMM B MOPSAAKE U CPOKU, KOTOPbIE YCTAHOBJICHBI COIJIAIIEHUEM O B3aUMOJICHCTBUU
3aKI04eHHBIM Mexay M®LL u AnmunucTpanueil (najiee — corjaieHue 0 B3auMOJICHCTBUN ).

IIpy Hanuuuu B 3asBIEHUMM YKa3aHUsA O BblJAaye pe3yipTara MpeAoCTaBICHUS
MyHULIMIANbHOW ycayru uepe3 MO®L[, crpykrypHoe mnojpaszneneHue AJIMUHUCTpALUU
obecrieynBaeT mnepeaady COOTBETCTBYIomIero JokymeHta MOII, s BbliauM 3asBUTENIO, HE
no3aHee 1 pabodero AHS €O JHS €ro MOAMHCAHUS.

M®II ocymiecTBisieT Bblady pe3yibTaTa OKa3aHMs YCIyrd B TeueHue 1 pabodero Qs co
JIHS €T0 MOIYYEHUS OT CTPYKTYPHOI'O IoJipa3esieHuss AIMUHUCTPAIUH.

2.4.3. MakcuMasibHOE BpeMs O’KUJAAaHUs B OUYeped IPHU 0/1aue JOKYMEHTOB Ha OKa3aHUe
MYHULIMIAIBHOM  YCIYI'M, TMpU IIOJyYEHUH JOKYMEHTOB IO pe3ysibTaTaM OKa3aHus
MYHUIIUTATBHON YCIIYTH WK SIS TTOJTy4€HHsI KOHCYJIbTAIlUH HE JOJDKHO MPeBbIIIaTh 15 MUHYT.

2.5. IIpaBoBbIe OCHOBAHMS ISl IPEIOCTABJICHUS
MYHMUMIAJTBHON YCJIYTH

2.5.1. TlpenocraBieHue MyHHIMIIATBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBHH CO
CJIELYIOIIMMH HOPMaTUBHBIMH ITPaBOBBIMU aKTaMU:

- 3emenbHBIM KoJlekcoM Poccuiickoit denepanuu;

- I'papoctpoutensHbiM KojekcoM Poccuniickon denepannu;

- ®epnepanbHbIM 3aKOHOM OT 24.07.2007 Ne 221-®3 «O xagacTpoBOi AESITENbHOCTHY;

-OenepanbHbiM  3ak0HOM  Poccuiickoit ®deneparuu ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alMH MPEIOCTABICHUS TOCY/IapPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

- ®enepanbHbIM 3aKkOHOM OT 28.12.2013 Ne 443-03 «O ¢denepanbHoil HHPOPMALIMOHHOM
aJipeCcHON CHUCTEME M O BHECEHUM M3MeHeHHH B PenepayibHblil 3aKkOH «O0 00IIMX MPUHIIMIIAX
OpraHM3ali MECTHOTO caMoylpaBieHus B Poccuiickoit denepannny;

-  @enepasibHbIM  3ak0oHOM  oT  27.07.2006 Ne 149-®3 «O6 wuHbopmauuu,
MH(POPMAIIMOHHBIX TEXHOJOTHAX U O 3allUTe HHPOPMALIUN;

- ®epepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHATBHBIX JAHHBIXY;

- ®enepanbHbIM 3aK0HOM OT 06.04.2011 Ne 63-D3 «O06 371eKTPOHHON MOITHCHY;

- noctanoBieHueM IlpaBurtenscTBa Poccuiickoit @enepanun ot 19.11.2014 Ne 1221 «O6
yTBepxkaeHUN [IpaBuil MpuUCBOEHNS, N3MEHEHUS U aHHYJIUPOBAHMSI aJIPECOBY;

- noctanoBiienreM [IpaButensctBa Poccuiickoii @enepammu ot 22.05.2015 Ne 492 «O
COCTaBe CBEJCHUU 00 ajpecax, pa3MellaeMbIX B TOCYAaPCTBEHHOM aJPECHOM pPEecTpe, MOpsaKe
MEXBEJOMCTBEHHOT0 HH(OPMAIIMOHHOTO B3aUMOJCHCTBUS TNpPU BEACHUU TOCYJApPCTBEHHOI'O
aIpECHOTO PEecTpa, O BHECEHUHM M3MEHEHUN U NPU3HAHUM YTPATUBIIMMU CHIIYy HEKOTOPBIX aKTOB
[IpaButensctBa Poccuiickoit denepannny;



- nocranoBiieHueM I[IpaBurenscrBa Poccuiickoit ®@eneparuu ot 30.09.2004 Ne 506 «O6
yrBepxkaeHuu [lomoxxenns o enepanbHON HAJTOTOBOM CITyK0e»;

- nocranoBiienueM IIpaButenscrBa Poccuiickoit @enepanuu ot 29.04.2014 Ne 384 «O6
olpeJiesieHuH (eepabHOro OpraHa UCIOJHUTEIbHON BIACTH, OCYLIECTBISIONIEr0 HOPMAaTUBHO-
MIPaBOBOE PpErylIMpoBaHWE B 00JACTH OTHOIICHWH, BO3HHUKAIOIMIMX B CBSI3U C BEIACHUEM
rOCYJapCTBEHHOTO aJPpECHOr0 peecTpa, JKCIulyatauuel ¢exnepaipHOd HH(DOpMaMOHHON
aJipeCHON CHCTEMBI U HCIIOJIb30BAHUEM COJEPXKAIIUXCSH B TOCYJApPCTBEHHOM aJPECHOM PEECTpE
CBeJleHUi 00 aapecax, a Takxke oneparopa (enepaabHONH HHGOPMAIMOHHON aipeCHOM CUCTEMBI;

- npukazoM MunncrepcrBa punancoB Poccuiickoit @enepanun ot 11.12.2014 Ne 146H
«O6 yrBepkaeHMM (GOpPM 3aABICHHMS O IPUCBOEHUHM OOBEKTY ajpecallud ajapeca WM
aHHYJIMPOBAHU €T0 ajpeca, peleHus 00 0TKa3e B IPUCBOCHUU OOBEKTY aJpecalny aapeca Win
aHHYJIMPOBAHMS €r0 ajipecay;

- npukazom MunucrepctBa ¢unancoB Poccuiickoit @enepauun ot 5.11.2015 Ne 171n
«O6 ytBepxkaeHun IlepedHs >7€MEHTOB IUIAHUPOBOYHOM CTPYKTYpPBI, 3JI€MEHTOB YJIMYHO-
JOPOKHOM CETH, DJIEMEHTOB OOBEKTOB a/IpECalliy, THUIIOB 3[aHUN (COOPYKEHHH), TTOMEIIECHHH,
UCMOJb3yEeMbIX B KauecTBE DPEKBU3UTOB ajpeca, W [IpaBui COKpalleHHOr0 HaMMEHOBAHUS
aapecooOpa3yroIuX IEMEHTOBY;

- npukazoM MwunHuctepcrBa punancoB Poccuiickoit ®enepanuu ot 31.03.2016 Ne 37nH
«O0 yrBepxkaenun [lopska BeAeHUS TOCYIAPCTBEHHOTO aIpECHOTO PEECTPay.

2.5.2. IlepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIMPYIOLUMX IPEIOCTaBICHUE
MYHULMIAIBHOM yCclIyru (C yKa3aHMEM MX PEKBU3UTOB M MCTOYHHUKOB OQUIHAIBHOIO
onyONMKOBaHUs), YKa3aHHbIM B myHkTe 2.5.1 pa3smemaercs Ha OQUIMATIBLHOM caiTe
Anmunuctpanuu B cetH «VHTEepHET», (QenepanbHOH ToCyJapCTBEHHON HH(OpMaLMOHHON
cucreme «deepalibHbINA peecTp rocy1apcTBEHHBIX U MyHUIMIANBHBIX YCIyr (QyHKIuit) (nanee
— (enepanbubiii peectp), EINTY.

2.6. IlepeyeHb JOKYMEHTOB, HEOOXOAMMBIX /LISl IPEI0CTABICHUS
MYHUIIUNIAJTbHOU YCJIYTH

2.6.1. Jlna momydeHHWs MYHHIMIIQTBHOM YCIIYTH 3asBHUTENb HAIPABISET 3asiBICHUE
(mpunioskeHue Ne 2) B CTpyKTypHOE Moipa3ieiieHne AJIMUHUCTPAlIKU.

B cnywae nHanpaBnenus 3asieHus mnocpeactsoM EIIIY  dopmupoBanue 3asBieHus
OCYILIECTBIISICTCS ~ IOCPEJACTBOM  3aloJIHEHUs UHTepakTHBHOM (opmel Ha EIITY  6e3
HEOOXOMMOCTH JIOMOJIHUTEILHOM T0/1a4u 3asBJICHUS B KaKOW-Tn00 nHOU (hopme.

B cnydae, ecnmu coOCTBEHHHMKaMU OOBEKTa aJpecalluu SBISIOTCS HECKOJBKO JIUI,
3asiBJICHE TIOANMCHIBAETCSI W IOJAETCS BCEMHM COOCTBEHHHMKAMH COBMECTHO JIMOO HX
YIIOJTHOMOYEHHBIM NIPEICTaBUTEIIEM.

[Ipu npenocTaBieHUM 3asBICHUS MPEACTABUTEIEM 3asBUTENS K TaKOMY 3asBICHHUIO
IpUjIaraeTcs JIOBEPEHHOCTb, BBbIAAHHAS IMPEICTABUTENIO 3asBUTENSA, OQOpPMIICHHAs B HOPSJKE,
MpelyCMOTPEHHOM 3aKOHOJaTenbCcTBOM Poccuiickoin denepanum.

[Ipu mpenocTaBieHUM 3asBICHUS MPEICTaBUTENEM 3asBUTENS B (opMe 3IEeKTPOHHOTO
JOKYMEHTa K TaKOMy JOKYMEHTY [pWiaraercs HaJjlexaumm o0pa3oM odopMiieHHas
JIOBEPEHHOCTh B (hopMe »HIEKTPOHHOTO JOKYMEHTA, TIOANMCAHHOTO JIMIOM, BBIJIABIIUM
(moamucaBmIMM)  JIOBEPEHHOCTb, C  MCIOJb30BAaHUEM  YCHJIEHHOM  KBaIM(DUIMPOBAHHON
AJIEKTPOHHON TMOANUCH (B CiIydae, €ClM NpeACTaBUTeNb 3asBUTENS JIEHCTBYeT Ha OCHOBaHUU
JIOBEPEHHOCTH).

[Ipu npenocTaBieHUH 3asBIEHUS OT HMEHHM COOCTBEHHHKOB IOMEUICHHH B
MHOTOKBAPTHUPHOM JIOME NPEJCTaBUTENb TaKUX COOCTBEHHHKOB, YIOJHOMOYEHHBIH Ha MOJady
TaKOTO 3asBJIEHUSA NPHUHATHIM B YCTAHOBIIEHHOM 3aKOHOJATENIbCTBOM Poccuiickoit deneparuu
MOPSIIKE PEIICHHEM OOIIero coOpaHusl yKa3aHHBIX COOCTBEHHUKOB, TakKKe IpHiIaraeT K



3asIBJICHHIO COOTBETCTBYIOLIEE PELICHNUE.

IIppu nmpepocraBieHMM 3asBJICHHUST OT HMMEHUM WICHOB  CaJ0BOJYECKOTO  WIIU
OTOPOJIHUYECKOT0 HEKOMMEPYECKOTO TOBAPMILECTBA NPEICTAaBUTENIb TaKOIO TOBApUILECTBA,
YIOJTHOMOYEHHBIN Ha [01a4y TaKOro 3asBJICHUS IPUHITHIM pEelIeHHEM 00111ero coOpaHusl YIEHOB
TAaKOI'0 TOBAPUILIECTBA, TAKXKE IIPUIIATAET K 3asBJICHUI0 COOTBETCTBYIOIIEE PELICHUE.

Ecnu 3asBneHue W JOKYMEHTHI, yKa3zaHHble B nyHKTe 34 IlpaBui, npenoctaBistoTcs
3asBUTENIEM (IIPEICTAaBUTENEM 3asBUTENSI) B CTPYKTYpHOE HOJpa3AeieHUuEe AJIMUHUCTPALUU
JIMYHO, TOT'/1a 3asIBUTEIIO UJIM €0 MPEACTAaBUTEIIO BBIJAETCS PACIUCKA B MIOJYYEHUH IOKYMEHTOB
C yKa3aHUEM X MEpeuHsl U AaThl NoJdy4yeHus. Pacnucka BblaeTcs 3asBUTENIO (IIPEICTABUTEINIO
3asiBUTENs1) B JIEHb TMOJYYEHHs] CTPYKTYPHBIM TMOApa3JeieHueM AJIMHUHHUCTPAIMM TaKHX
JIOKYMEHTOB.

2.6.2. Ilpu npenocTaBieHUH 3asBICHUS KaAaCTPOBBIM MHKEHEPOM K TaKOMY 3asiBICHUIO
IpuiaraeTcs Konus J0KyMeHTa, IPeLyCMOTPEHHOI0 cTaThel 35 nnu crarbeit 42.3 enepalibHOTO
3akoHa OT 24.07.2007 Ne 221-®3 «O kagacTpoBOM AEATEILHOCTU», HA OCHOBAHUU KOTOPOTO
OCYILIECTBIISICTCSl BBIIIOJIHEHHUE KAJacTPOBBIX PabOT MM KOMIUIEKCHBIX KaJacTPOBBIX paboT B
OTHOIICHUU COOTBETCTBYIOIIET0 00BEKTa HEJABMKUMOCTH, SBISIOLIETOCS O0BEKTOM apecaluu.

2.6.3. 3asBreHUE MPEOCTABISETCS B opMeE:

- JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE€ MOCPEICTBOM IMOUYTOBOTO OTIPABJICHHS C OMHUCHIO
BJIO’KEHUS U YBEJJOMJIEHUEM O BPYUECHUH;

- JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE MpH JUYHOM OOpalIEHUH B CTPYKTYpHOE
nojpaszzesieHne AAMUHUCTPALMY WIK MHOTO() YHKIIMOHAJIBHBIA LEHTP;

- JJIEKTPOHHOT'O JOKYMEHTAa ¢ ucnonb3oBanueM nopraina PUAC;

- 3JIEKTPOHHOTO JIOKYMEHTA ¢ ucnonb3oBanuem EIIY;

- 3JIEKTPOHHOT'O IOKYMEHTA C UCII0JIb30BAHUEM PErMOHAIBHOIO MOpTAaIa.

2.6.4. 3asgBieHue MPEACTABISAETCS B CTPYKTYPHOE MOJpa3ieieHrue AJIMUHUCTPALUN WIIH
MHOTO()YHKIIMOHAJIBHBIN LIEHTP [0 MECTY HaX0X/I€HUS 00bEKTa aJIpecaliiH.

3asBnenue B (opmMe JTOKyMeHTa Ha OYMaXKHOM HOCHUTENE 3aBepseTCs IOIIMUCKHIO
3agBUTEN (IPEJCTABUTENS 3asBUTENA), s IOPUIMYECKUX JIMII — 3aBepsieTcs IMedaThio
IOPUANYECKOTO JIMLa (MpY HAIMYUH T1€YaTH).

3asgBneHue B (popMe 3JIEKTPOHHOTO JOKYMEHTA MOANUCHIBAETCS HIEKTPOHHON MOAMHUCHIO,
BUJI KOTOPOW OmpeJiensieTcs B COOTBETCTBUU € 4yacThio 2 craThu 21.1 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opranuzaiuu nNperocTaBiIeHNs TOCYAapCTBEHHBIX U MYHHUIIMIIATbHBIX
YCIIyT».

2.6.5. B ciyuae HanpaBieHus 3asaBiieHus nocpenctsom EIIY, permonansHOro noprana
umu noptaia ®UAC dopmupoBanue 3asBIEHUS OCYIIECTBISIETCS IMOCPEACTBOM 3arOTHEHUS
UHTEPaKTUBHOM (OpPMBI, KOTOpash MOXKET TakKe BKIOYaTh B ceOi OMpPOCHYIO (opMmy ais
ONpeseNeHus] WHIUBUAYaJIbHOIO Habopa JOKYMEHTOB U CBEJIEHUH, 0O0sA3aTeNbHBIX IS
MPEJOCTaBICHUS] MYHUIUIIAIBHON yCIYyTH (fajee — HHTepakTUBHas popma), 6e3 HeoOXOqUMOCTH
JOTIOTHUTEIFHOM MOJauM 3asBJICHUS B KaKOW-THO00 (hopme.

2.6.6. B cnyuyae mpencTaBieHHs 3asBIECHUS NPU JIMYHOM OOpAIIEHUM 3asBUTENS WIN
MIPEJICTABUTENSI 3asBUTENS] MNPEIBSIBISETCS JAOKYMEHT, YIOCTOBEPSIOIMIMM COOTBETCTBEHHO
JIMYHOCTB 3asBUTEIISI UJIU PEACTABUTENS 3asiBUTEIIS.

JIuno, nmeroniee mpaBo JecTBOBATh 0€3 JOBEPEHHOCTH OT MMEHH IOPUIMYECKOro JIMIIA,
IIPENBABIAET JOKYMEHT, YAOCTOBEPSIOIINI €r0 JMYHOCTb, a IPEACTABUTEND FOPUINYECKOTO JINIA
MPeIbsABISET JOKYMEHT, MOJATBEP)KIAIOLIUN €ro MOJHOMOYMS JEeWCTBOBAaThH OT MMEHH 3TOrO
IOPUANYECKOTO JIMIA, WM KOIHUIO 3TOr0 JOKYMEHTA, 3aBEPEHHYIO IOANMCHI0 PYKOBOIWUTENS
3TOTO IOPUANYECKOTO JINLIA.

B cnydae HampaBiieHHsI B 3JIEKTPOHHOW (opMe 3asiBICHHs MPEJICTABUTEIEM 3asBUTEI,
NEHCTBYIOIMM OT HMMEHHU IOPUIUYECKOrO JIHMIA, JOKYMEHT IMOATBEPKAAOMINNA TTOJTHOMOYUS
3asgBUTEN Ha MPEICTABICHUHM HWHTEPECOB IOPHIMYECKOTO JIMIA, JOJDKEH OBITh MOIMHCAH
YCUJICHHOW  KBATM(UIIMPOBAHHOW  DJIGKTPOHHOM  TMOJMHUCHIO  YIIOJHOMOYEHHOTO  JIMIIA



IOPUANYECKOTO JINLIA.

B cnyyae HampaBieHus B 3JEKTPOHHOU (popme 3asiBI€HUS MPEACTABUTEIEM 3asiBUTEIS,
JEHCTBYIOIMM OT UMEHM HMHIAUBUAYAIBHOIO IPEIIPUHHUMATENS], JOKYMEHT, IMOATBEPKAAIOINI
MOJIHOMOYUS 3asBHUTENSl Ha MPEACTABICHUE HHTEPECOB HWHIUBUIYaIbHOTO MPEAIpUHUMATEINS,
JOJDKEH OBITh TOJNHMCAH YCUJICHHOW KBAMM(UIMPOBAHHON MOAMHMCHI0 HWHIMBUAYAIBHOTO
MpearnpuHIMATEIIS.

B cnydae nampaBiieHUsI B 3JIEKTPOHHOU (hopMe 3asiBICHUS MPEACTABUTEIEM 3asBHTEI,
JOKYMEHT, MOATBEP)KIAIOIINN IOJTHOMOYHUSl TPEACTaBUTENs] Ha IMPEACTaBICHUE HWHTEPECOB
3asgBUTENA BBIJAH HOTAapUyCOM, JOJDKEH OBITh TOAMMCAH YCHUJICHHOM KBaTH(pHUIHUPOBAHHON
ANEKTPOHHOMN MOAINKCHI0 HOTapuyca. B MHBIX cllydasx Mpe/CTaBiICHUS 3asSBICHUS B DJIEKTPOHHOMN
(hopMe — MOANMMCAHHBIN MTPOCTOM IICKTPOHHOU MOAMUCKHIO.

B nensx mpenocraBiieHuss MyHUIIMNAIbHBIX YCIYT YCTAaHOBJIEHHE JMYHOCTH 3asBUTENS
MOYKET OCYILECTBIATHCA B XOAE JUYHOIO IpHEMa IIOCPEACTBOM IPEIBSBICHUM IaclopTa
rpaxnaanuHa Poccuiickoit @enepanuu 1100 WHOTO JOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCTD, B
COOTBETCTBMM C  3aKOHOZaresnbCcTBOM  Poccmiickon  ®denepauuy WM HOCPEACTBOM
UICHTU(PUKAIIMN ¥ ayTeHTU(UKAIUU B OpraHax, MpeIOoCTaBISAIONINX MYHULIUIAIbHBIE YCIYTH,
MHOTO(YHKIIMOHAJILHBIX ~ [IEHTPaX C HCIOJB30BaHHEM HWH(POPMALMOHHBIX TEXHOJIOTHH,
MpeIycMOTpeHHbIX 4acThio 18 crateu 14.1 ®enepanbHoro 3akona ot 27.07.2006 Ne 149 «O6
nHpopManuy, HHOOPMAIIMOHHBIX TEXHOJIOTUSIX U O 3aIIUTE HHOOPMAIIHI.

2.6.7. llpenocraBieHWE MYHUIIMNAIBHONW YCIYTM OCYIIECTBISETCS HAa OCHOBAaHUU
CJIEIYIOIUX TIOKYMEHTOB, ONpeAeIeHHbIX MyHKTOM 34 [IpaBun:

a) TMpaBOYCTaHABJIMBAIOIIME U (WIM) MPABOYIOCTOBEPSIOIIUE JOKYMEHTHI Ha OOBEKT
(oOBekThl) aapecanuu (B ciaydyae MPUCBOEHUS aJipeca 3/1aHUI0 (CTPOCHHUIO) WM COOPYKEHHUIO, B
TOM YHCJIE CTPOUTEIHCTBO KOTOPBIX HE 3aBEpPIIEHO, B COOTBETCTBUHU C ['pagocTpouTenbHbIM
KojekcoM Poccuiickoit @enepanuu Uil CTPOUTENIBCTBA KOTOPBIX ITOJIYYEHHE pa3pelleHus Ha
CTPOUTENILCTBO He TpedyeTcs, MNpaBOyCTaHABIMBAONME U (WJIM) MPaBOYJOCTOBEPSIOIINE
JIOKYMEHTBI Ha 3€MEJIbHBII y4acTOK, Ha KOTOPOM PAacIOJIOKEHbI YKa3aHHOE 37aHHE (CTPOCHHE),
COOPYKEHHE);

06) BemMCKM K3 EAMHOrO rocyaapcTBEHHOro peecTpa HEIBHKHUMOCTH 00 0OBEeKTax
HE/IBUKUMOCTH, CJIEJCTBUEM NpeoOpa3oBaHMs KOTOPBIX ABIseTcs 00pa3oBaHUE OAHOTO U Oosee
oObekTa anpecaruu (B ciydae MpeoOpa3oBaHHs OOBEKTOB HEIABMIKUMOCTH C OOpa3oBaHUEM
OJIHOTO U 00JIee HOBBIX 0OBEKTOB aPECalIln);

B) paspellileHue Ha CTPOUTEIbCTBO OOBEKTa aapecanuu (IpU IPUCBOEHUHU aJpeca
cTposiIMMcs OOBEKTaM ajpecanuu) (3a HUCKIIOUEHHEM CIIydaeB, €CIM B COOTBETCTBHU C
I'pamoctpoutensHbiM  koaekcoM  Poccuiickonn  @enepanuu i1 CTPOUTENBCTBA WK
PEKOHCTPYKIUH 3/1aHUA (CTPOEHHUS), COOPYKEHUS MOIYyYEHHE PA3pEIIEHUsI HA CTPOUTEIBCTBO HE
TpeOyeTcs) U (UIn) NpU HAJIMYUK pa3pelieHns Ha BBOJ 00bEKTa aJpecaliii B 3KCILTyaTalHIo;

I') cXeMa PacIoyoKeHHUsT 00BEeKTa aJpecalliy Ha KaJacTPOBOM IUIaHE MM KaJacTpOBOMH
KapTe COOTBETCTBYIOIIEH TeppUTOPHH (B CITydae MPUCBOCHHSI 3eMEIIbHOMY YYaCTKy ajipeca);

J) BBIIMCKA W3 €AMHOTO0 TOCYAAPCTBEHHOTO pEecTpa HEABIKUMOCTH 00 00bekTe
HEJBM)XMMOCTH, SIBIISIIOIIEMCS OOBEKTOM ajpecanuu (B ciydyae NPUCBOEHUS ajapeca OOBEeKTY
azipecariuy (B cilyyae MPUCBOCHUS ajjpeca 0ObEKTY ajipecallii, NOCTaBIEHHOMY Ha KaJlaCTPOBBIN
y4er);

€) pEIIeHHe OpraHa MECTHOIO CaMOYIPABJIECHHS O IEPEBOJE JKUJIOTO IOMEIIECHUS B
HEXHUIJIOe TIOMEUICHHE WJIM HEXHWJIOTO MOMEIIEHHUS B JKUJIOe MoMelleHue (B ciiyyae MpHCBOEHUS
MIOMEILEHUIO a/Ipeca, U3MEHEHNUs U aHHYJIMPOBAHMsI TaKOro aJipeca BCIEACTBHE €0 MEPEBOA U3
KHUJIOTO TIOMEUICHHS B HEXKUIIO€ TIOMEIIEHHE UITH HEXKUIIOTO TOMEILEHHS B )KUJI0€ TOMEIEHUE);

) aKT TPUEMOYHOHM KOMHCCHUU TMIpU TepeycTpoilcTBe M (WiIM) MeperuIlaHupOBKe
MOMEIIEHUs, MPUBOIAIINX K OOpa3soBaHMIO OJHOIO M Oojee HOBBIX OOBEKTOB ajpecanuu (B
ciydae mpeoOpa3oBaHUs OOBEKTOB HEABMKUMOCTH (ITOMEIIEHUH) ¢ 00pa3oBaHUEM OJHOTO U
0oJiee HOBBIX OOBEKTOB aIPECAIIHH);



3) BBINIUCKAa W3 EIMHOrO TroCyJapCTBEHHOTO peecTpa HEABMKMMOCTH 00 OOBeKTe
HEJBM)XKHUMOCTH, KOTOPBI CHST C TOCYJapCTBEHHOTO KaJacTpOBOTO YydYeTa, SBISAIOIIEMCS
00BEKTOM ajpecalu (B ciiydyae aHHYJIMPOBAHUS ajJpeca O0BEKTa aApecalvy MO OCHOBAHMSM,
yKa3aHHBIM B IOAMYHKTE «a» myHKTa 14 [TpaBun);

M) yBeIOMIIEHHE 00 OTCYTCTBMHM B EJMHOM TOCYZapCTBEHHOM peecTpe HEIBMXKMMOCTU
3anpanMBaeMbIX CBEIACHHI M0 00BEKTY HEBUKUMOCTH, SBIAIONIEMYCS] 00BEKTOM ajpecanuu (B
cllydae aHHYJIMPOBAHHS ajgpeca 00beKTa ajpecaluy 10 OCHOBAHMSM, YKa3aHHBIM B IOAIYHKTE
«a» myHkrta 14 IIpasun).

2.6.8. JlokymMeHT, yka3aHHBIM B myHKTax 2.6.1, 2.6.3 HacTosiero AJAMHUHUCTPaTUBHOIO
periaamMeHTa 3asiBUTeNb JODKEH MPEeICTaBUTh CAMOCTOSITENBHO.

3asiBUTENb IIPU 10J1a4€ 3asiBICHUS BIIPaBE MPUIOKUTh K HEMY JIOKYMEHTHI, YKa3aHHbIE B
MOAIMYHKTAX «a», «B», «I», «&», €CIU TaKhe JOKYMEHThI HE HaXOASTCA B PACIOPSIKEHUU OpraHa
rOCYJapCTBEHHOH BJACTH, OpraHa MECTHOI'O CaMOYIpAaBJCHHS, OpraHa IyOJUYHOM BIacTH
dbenepanbHOH TEppPUTOPUM JIMOO TOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaMm, OpraHam
MECTHOTO CaMOYIPABJICHUS WM OpraHaM IyOJUYHOM BIacTu QenepaitbHOil TEeppUTOPUN
OpraHu3aluil.

2.6.9. CtpykTypHOE mojapas/eincHrne AJIMUHUCTPALUA CAMOCTOSATEIHHO 3arpaliiBacT B
pamMKax MEXBEJOMCTBEHHOTO WH(MOPMAIMOHHOTO B3aMMOJICHCTBHS JOKYMEHTHI, yKa3aHHbIC B
nyHkTte 2.6.7 Hacrosmero AJIMHHUCTPATHBHOTO pEIrJIaMEHTa, B TOM YHUCIE, TPU HAIAYAU
TEXHHUYECKOH BO3MOXXHOCTH, B OJIIEKTPOHHOM (opMe U C HCIOJB30BAHUEM CHCTEMBI
MEXXBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJICHCTBUSI.

2.6.10. 3anpeniaercs TpeOOBaTh OT 3asBUTEIS:

1) mpemocraBneHHs MOKYMEHTOB M WH(GOpPMAIMK WM OCYHIECTBICHHS JICHCTBUH,
MIPEJICTABJICHUE WIIM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMHU IMPABOBBIMHU
aKTaMH, pEeryJupyIOUIMMH OTHOILEHHUS, BO3HUKAIOIIME B CBA3M C IPEJOCTaBICHUEM
MYHHIIMITATEHOU YCITYTH;

2) TpeloCTaBICHHS JOKYMEHTOB M WH(OpMAIMK, B TOM WYHUCIE TMOATBEPKIAOIINX
BHECEHHE 3asBUTEJIEM IIIaThI 32 MPEAOCTABICHNE MyHUIIUIIAIBHON YCIYTH, KOTOPbIE HaXOATCS B
pacnopsbkeHMM  AJIMUHUCTpallMM, WHBIX TOCYJAapCTBEHHBIX OPIraHOB, OpPraHOB MECTHOI'O
caMmoyIpaBiieHHsl JTM00 MOJBEAOMCTBEHHBIX rOCY/IapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYNpaBJI€HUS] OpraHU3alui, y4acTBYIOIIUX B IPEIOCTaBICHUH MYHUIMNAIBbHON yCIyrH, B
COOTBETCTBUM C HOPMAaTUBHBIMU IpPaBOBbIMU akTamu Poccuiickoit dexepannn, HOpMaTUBHBIMU
MPaBOBBIMH aKTaMH MypMaHCKOH 00JaCTH, MYHHUIMIAIbHBIMA TPAaBOBBIMH aKTaMH, 3a
UCKJIIOYEHUEM JIOKYMEHTOB, BKJIIOUYEHHBIX B II€pEu€Hb, ONpPENENCHHBIH 4YacTbio 6 cTatbu 7
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O06 opraHuzauuyd MpeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUTAIBHBIX YCITYTY;

3) ocyuiecTBieHUsl JEHCTBUI, B TOM YHCJIE€ M CBS3aHHBIX C OOpalleHWEM B HHbIE
rOCYJJapCTBEHHbIE OPTraHbl, OPraHbl MECTHOTO CaMOYIIPaBIICHUS, OPraHU3alluH, 32 UCKIIFOUCHUEM
MOJIy4YEHHUsI YCIAYT U MOJy4YeHUsl JOKYMEHTOB U MH(OpMAINH, MPEIOCTABIIEMbIX B pe3yibTare
MPEJOCTABIEHUS] TAKUX YCIYT, BKJIIOUYEHHBIX B IE€pPEYHH, yKa3zaHHble B yacTh | cratbu 9
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «0O06 opraHuzanmu TPeIOCTaBICHUS
TOCYIapCTBEHHBIX M MYHUIIUTIAIBHBIX YCITYTY;

4) mpenocTaBlicHUs TOKYMEHTOB U MH(OpPMAIMHU, OTCYTCTBHE U (MJIH) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUI TIPEAOCTAaBJICHUS MYHUIMNAIBHON yciayru, Ju00 B NPEIOCTAaBICHUU MYHULIUIMATbHON
YCIIyTH, 33 UCKIIOYEHUEM CIIEYIOIINX CIIy4aeB:

a) UW3MeHeHHe TpeOOBaHMII  HOPMATHUBHBIX  MPAaBOBBIX  aKTOB,  Kacarouuxcs
NPEJOCTABICHUS] MYHMIMIIAIBHOM yCIyrW, MOCJie MEepBOHAYAIbHOW TMOJauu 3asBJICHUS O
MIPEI0CTABJIEHUN MYHULIUTIATbHON YCIYTH;

0) HanmMyue OMmMOOK B 3asBICHUU O TMPEJOCTABICHUU MYHUIMIIATBHOW YCIYyTH W
JOKYMEHTaX, MOJaHHBIX 3asBUTENIEM IOClie MEepBOHAYAIbHOIO OTKa3a B MpHUEME JOKYMEHTOB,



HEOOXOJUMBIX Ui TPENOCTABICHUS MYHHLIMIIAIBHOM yCIyru, JTu00 B TNPEAOCTABICHUU
MYHUIIMITAIBHOM YCIIYTH U HE BKJIIOYEHHBIX B MPEICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEUCHHME CpOKa JCUCTBUS JOKYMEHTOB WJIM HM3MEHEHHWE HWH(POpMAlUU TIOocie
MEPBOHAYAILHOTO OTKa3a B IIpUE€ME JOKYMEHTOB, HEOOXOAUMBIX [UIsl MPEeIOCTaBIICHUS
MYHUIIUIATBHON YCIIYTH, JINOO B MPEAOCTABICHUH MYHUIIUIIAIBHON YCIIyTH;

I') BBISIBIICHHUE JOKYMEHTAJIBHO TOJITBEPXKIACHHOTO (hakTa (MpHU3HAKOB) ONIMOOYHOTO HIIU
MPOTHBOIPABHOTO ACUCTBUS (O€31EHCTBHSI) TOMKHOCTHOTO JIMIIA OpraHa, MpPeAOCTaBISIONIETO
MYHHUIMIAIBHYIO YCIYTy, MyHULIUIIAJIBHOTO ciayXkaiero, padoruuka M®L] nmpu nepBoHayanbHOM
OTKa3e B IpUEMe JOKYMEHTOB, HEOOXOIMMBIX Ui MPEIOCTABICHUS MYHHIHUIAIBHOW YCIyTH,
nu00 B NPEJOCTAaBICHUU MYHMIIMIIAJLHOM YCIYTHM, O Y€M B MHCHbMEHHOM BHJIE 32 IOJIHUCHIO
PYKOBOAMTEIA OPraHa, IIPEeA0CTaBIIOIEr0 MyHUIUIIAIBHYIO yCIyry, pykoBoaurens M®L] npu
MepBOHAYAJILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX MJii MpPeIOCTaBICHUS
MYHUIIUTIATBHONW YCIyTH, YBEIOMJISICTCS 3asBUTEIb, a TaKXKe NPUHOCATCS HM3BUHEHHS 3a
JOCTaBJICHHBIE HEYJ00CTBA.

5) npenocTaBieHUsT HA OYMa)KHOM HOCHUTENEC JTOKYMEHTOB M MH(GOPMAIMH, dJICKTPOHHBIC
o0pa3bl paHee ObLIIM 3aBEpEHbI B COOTBETCTBUU C MyHKTOM 7.2 yactu 1 ctarbu 16 @enepanbHOro
3akoHa Poccuiickoit @enepanuu ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MperoCcTaBlICHUs
rOCY/IapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr», 3a HCKIIOUEHUEM CIIyuyaeB, €CIIM HaHECCHHE
OTMETOK Ha TaKHE JOKYMEHTHl JMOO WX U3BATHE SBIACTCS HEOOXOAWMBIM YCIOBHEM
MPEIOCTABIIEHUsI TOCYJIapCTBEHHOW WM MYHUIUOAIBHONW YyCIYyrd, M HHBIX CIy4aes,
YCTaHOBIICHHBIX (hefiepaibHbIMU 3aKOHAMHU.

2.7. TlepeyeHb OCHOBAHMI JJI5l 0TKA3a B MpUeMe TOKYMEHTOB, /ISl
NMPHOCTAHOBJIEHUSA U (MJIM) 0TKAa3a B NMPeI0CTABJIEHNH
MYHUIIUNIAJTbHOU YCJIYTH

2.7.1. OcHOBaHUS Uil IPUOCTAHOBIICHUS TPEJIOCTABICHUS MYHHIUIAIBHOW YCIyTH He
IIPEYyCMOTPEHBI.

2.7.2. OcHOBaHWEM JUTS OTKa3a B MPUEME K PACCMOTPEHHIO JTOKYMEHTOB, B TOM YHCJIEC B
JJEKTPOHHOM BH/JIE SIBIISIETCSA.:

- 3asBJCHHE MOJAHO B OpPraH MECTHOTO0 CAMOYMpAaBJEHUS, B MOJHOMOYMS KOTOPBIX HE
BXOJIUT IPEJOCTABICHUE YCIIYTH;

- HEIOJIHOE 3arojHEeHHE MoJjied B (opMe 3asBICHHE, B TOM YHCIIE B MHTEPAKTUBHOMN
¢dopme 3asBrnenus Ha EIIT'Y;

- rojayda 3ampoca JI MpPEJOCTaBIEHUU YCIAYTM U JOKYMEHTOB, HEOOXOAMMBIX JUIS
MIPEJOCTABIICHUS YCIIYTH, B 3JIEKTPOHHON (hopMe ¢ HapyLIeHUEM YCTaHOBJICHHBIX TPeOOBaHMIA;

-NIPEA0CTaBICHNE HEMOJIHOTO KOMILIEKTa JOKYMEHTOB;

- JIOKyMEHTBI COJAEpXKaT IOBPEKICHUS, HAaJIU4YME KOTOPBIX HE I03BOJISIET B IOJHOM
o0beMe HCMHOJIb30BaTh HMHGOPMALMI0O U CBEJIEHUS, COJepKaluecs B JOKYMEHTax Juls
IIPEIOCTABIICHUS YCIYTH;

- IIPEJICTaBIIEHHBIE 3asBUTEJIEM JOKYMEHTHI COIepkKaT MOJUUCTKH U UCIIPABIEHUS TEKCTa,
HE 3aBEPEHHBIE B MIOPSAAKE, YCTAHOBIEHHOM 3aKoHoAaTenbcTBOM Poccuiickoit denepannn;

- MpeACTaBICHHbIE JOKYMEHTBl yTpaTWIM CHJIIy Ha MOMEHT OOpalleHHs 3a YCIyroi
(IOKyMEHT,  yAOCTOBEPAIOIIUN  JMYHOCTb, JIOKYMEHT, YAOCTOBEPSAIOIIMNA  ITOJHOMOYUS
MpeicTaBuTeNs 3asBUTENsI, B ciy4yae OOpalleHHs 3a MPEJOCTaBICHHEM YCIYTH YKa3aHHBIM
JULIOM);

- HQJIWYUE MPOTUBOPEYMBBIX CBEIEHUN B 3asBICHUM M MPUIOKEHHBIX K HEMY
JOKYMEHTaX;

- BBISIBJIGHO HECOOJIIOZICHUE YCTAaHOBJICHHBIX cTaThél 11 DemepanpHoro 3akona «0O0
AJIEKTPOHHOW TOANHUCH» YCIOBUM TpH3HAHUS KBATU(DUIMPOBAHHON SIEKTPOHHOW MOAMUCH
NEHCTBUTEILHON B JOKYMEHTAX, MPEACTABICHHBIX B DJICKTPOHHOH dopMme.



2.7.3. Pemenue 00 oTka3e B MpHeMe JOKYMEHTOB, HEOOXOMUMBIX IJIs MPEIOCTaBICHUS
MYHUIUOAIBHON YClyru, 1o ¢Qopme, NpuBeieHHONH B mpuiokeHMH Ne 3 K HacTosIueMmy
AJZIMUHUCTPAaTHBHOMY perjlaMeHTy, HampaBiisieTcsl B JIUYHBbINH kaOuHer 3asBurtens Ha EINI'Y ne
I103/IHEeE MEPBOro pabovero AHsl, CIEAYIOLIEro 3a JHEM MOauy 3asiBICHUS.

2.7.4. Otkaz B TmpueMe JOKYMEHTOB, HEOOXOMUMBIX IS MPEIOCTABICHUS
MYHUIUOAIBHOW  yCIYrM, HE TNPEnsATCTBYeT IOBTOPHOMY OOpAalIeHHI0 3asBUTENsA 32
MPEJOCTaBICHUEM MYHULIUTIAILHOW YCITYTH.

2.7.5. OcHOBaHME A OTKa3a B IPEIOCTABICHUU MYHHUIMIAIBHON YCIyTH SBISIIOTCS
cilydau, nouMeHoBaHHbIe B ITyHKTe 40 [IpaBui:

1) ¢ 3asBieHneM OOpaTWIIOCH JHIO, HE yKazaHHoe B myHKTe 1.2.1 Hacrosmero
Permamenra;

2) OTBET Ha MEXBEIOMCTBEHHBIN 3aIPOC CBUJIETEIBCTBYET 00 OTCYTCTBHHU JOKYMEHTA M
(umn) wuHpOpManuKM, HEOOXOAMMBIX JUISI pPUCOBAHUSA OOBEKTY aJpecal ajapeca WM
aHHYJIMPOBAHMs €ro ajpeca, U COOTBETCTBYIOIIMN TOKYMEHT He ObUI MPEICTABICH 3asBUTEIIEM
(mpeacraBuUTENEM 3asBUTEINS) 10 COOCTBEHHON MHUIIMATHBE;

3) MOKyMEHTBI, O0S3aHHOCTh MO MHPEIOCTABICHHIO KOTOPBIX [UISi MPHCBOCHHS OOBEKTY
aZipecalliyl WM aHHYJIMPOBAaHUS €ro ajapeca BO3IOKEHA Ha 3asBUTENs (TPEACTAaBUTEINS
3asBUTEIISA), BbIJJAHBI C HAPYIIEHUEM TOPsI/IKA, YCTAHOBICHHOTO 3aKOHOAATENbcTBOM Poccuiickoit
®enepannu, UM OTCYTCTBYIOT;

4) OTCYTCTBYIOT CITy4ad M YCJOBHS JUIsi NPHCBOCHUSI OOBEKTY ajpecaldd aapeca Wi
aHHYJIMPOBAHUS €ro aJpeca, yKa3aHHbIX B MyHKTax 5,8-11 u 14-18 [Ipasui.

2.7.6. Henpencrapinenne  (HECBOEBPEMEHHOE  TPEIOCTaBICHUE) OPraHoM MM
OpraHu3alyell M0 MEXBEIOMCTBEHHOMY 3alpocy JOKYMEHTOB M HWH(OpPMAIUU, HE MOXKET
SBJISATHCSI OCHOBAHMEM JJIsl OTKa3a B MPEAOCTABICHUM 3aBUTEII0 MyHUIIUIIAIBHON YCIIyTH.

2.7.77. Pemenue 00 oTKa3ze B MPEAOCTaBICHUM MYHULMIAIBHON YCIYrd MOXET OBITh
00>kaJI0BaHO B CyJJIeOHOM MOpSKE.

2.8. Pa3mep miartbl, B3UMAaeMOI € 3afiBUTE/IsI P NMPEeI0CTABJIEHUN MYHUIIUNIATIbHOM
YCJIYTH, H CIIOCOOBbI €€ B3UMMAHUS

2.8.1. IlpenocraBieHre MyHUIIUTATIBLHON YCIYTH OCYIIECTBIIsIETCS OECIIaTHO.
2.8.2. B coorBerctBun co crareéilt 22.1 «OcHOB 3akoHOHAarelbCcTBa Poccuiickoit

@enepanuu 0 HOTapuaTe», yTBepkIeHHbIX BepxoBHbiM CoBerom Poccuiickoit ®enepauun ot
11.02.1993 Ne 4462-1, Bblgaya HOTapUAJIBHO 3aBEPEHHBIX KONUN AOKYMEHTOB M HOTAPUAJIBLHO
YIIOCTOBEPEHHON JOBEPEHHOCTH Ha COBEPIIECHUE ACHCTBUM OCYLIECTBIIAETCA 3a IUIAaTy, pa3Mep
KoTOpoi yctaHoBieH ctatbed 333.24 HanoroBoro xoxaekca Poccuiickoit ®enepauuu.
[Nocnoninna 3a coBepiieHuEe HOTapUATIBHBIX IEUCTBUN B3UMAETCsl HOTapHyCaMHu.

2.9. MakcuMajibHbI CPOK OKMAAHMS B OUepead MPH Mmoaaye 3anpoca o
NMPeA0CTABJICHUN MYHHMIMNIAJILHON YCJYIH U NP MOJYYEHHHU Pe3yJIbTAaTa NpeIoCcTaBJIeHUs
MYHHULIUIIAJTbHON YCJIYIH

2.9.1. MakcumanbHbli CpPOK OXHUAAHHS B OYEepeaud NpHU IMOAaue 3asABICHUS U TIPU
MOJIy4YEHUN  pe3ylnbTara MPEJOCTABICHUS  MYHULHWIIAIBHON  yCIYIM B CTPYKTYypHOE
nojpaszesieHne AIMUHHCTPAINK WM MHOTO(QYHKIIMOHAIBHOM IIEHTPE COCTaBiseT He Oomnee 15
MHUHYT.

2.10. Cpox perucrpanum 3anpoca 3asgsBuTeJis
0 NPeA0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH

2.10.1. Cpox peructpaiuu 3asBiIeHHUs O IPEIOCTABICHUN MYHUIUIIAIBHON YCIIYTH:



-NIpH TUYHOM OOpAIIEHUU B CTPYKTYpHOE MOJpasfeseHue AaMuHucTpauu wi MOL] —
He Oosiee 20 MUHYT B IeHb 0OpallleHUs 3asiBUTEIS;

- IIPY HAIIpaBJICHUU 3asIBJICHUS U JOKYMEHTOB I10 II0YTE — B JICHb IIOCTYIUICHUS;

- IPU HaIpaBJICHUM 3a4BJICHUS M JOKYMEHTOB B DJJIEKTPOHHOM BHIE — B [E€Hb
MOCTYIUICHUS.

2.11. TpeGoBaHus1 K MecTaM NMPeAOCTABJIEHUSI MYHUIIMTIAJTBHOM YCJIyrd

2.11.1. TIpoekTupoBaHWE W CTPOUTEIBCTBO HJIM BBIOOpP 37aHUS (CTPOEHHUS), B KOTOPOM
IUIAHUPYETCA  PACIIONIOKEHHE CTPYKTYPHOIO HOApa3jesieHus AJMUHHUCTpaLUU, JOJIKHO
OCYILECTBJIATHCS C YUETOM MEMIEXOHONU TOCTYIHOCTH ISl 3asBUTENEH.

2.11.2. 3panue, B KOTOPOM PACHOJIOKEHO CTPYKTYPHOE MOIpa3ieieHne AJIMUHUCTPAIIHH,
JOJDKHO OBITH 000pPYJIOBAaHO OTIEIBHBIM BXOJOM JJISi CBOOOJHOTO JOCTyHa rpaxaaH. JlomKHBI
OBITH CO3JIaHBI YCIOBHS JJIsi OOCITY)KMBAaHUS MaJOMOOWJIBHBIX TPYII HACEICHHS: MOMEUICHHUS
JIOJKHBI OBITH 000PYI0BaHbI MAHYCaMHU, CIIELUATbHBIMU OTPAKICHUAMU U MEPUTIAMHU.

2.11.3. llentpanbHblii BXOH B 3JaHHe, B KOTOPOM pAaCIOJIOXKEHO CTPYKTYpHOE
nojpaszenenue AJMUHHMCTPALUU, JOJDKEH ObITh 000pynoBaH HMH(GOPMALMOHHOM TaOIUYKON
(BBIBECKOIA), cofepkKalliel CIeyroIyo HHHOPMALIUIO:

- HANMEHOBAHHE CTPYKTYPHOTO MOApa3AeIeHUs AIMUHUCTPAIHH;

- MECTO HaXOX/ICHUS;

- peuM paboTHI.

2.11.4. Bxox ¥ BBIXOJI U3 TTIOMEIIEHUH 000PYIYIOTCS COOTBETCTBYIOIUMH yYKA3aTEIISIMH.

2.11.5. Ilpuem 3asBUTENEN OCYLIECTBISAETCSA B OTBEJCHHBIX JJIS 3TUX IIeNiell OMeIeHUsX.

2.11.6. lna ynoOcTBa 3asBUTENIEH MOMEIICHUS Ul NpUeMa 3asBUTEIeH pEeKOMEHIYeTCs
pasMmelaTh Ha HM)KHEM 3Taxe 37aHusl (CTPOEHUs ), C MPEIOCTaBICHUEM JOCTYIa B MOMEIICHHUE
MaJIOMOOMJIBHBIX TPYIII HACEJICHMS.

2.11.7. IlpucyTCTBEHHBIE MECTa BKJIIOYAIOT MeCTa JUIl OKUIaHWs, WHPOPMHUPOBAHUSA U
IpyueMa 3asiBUTEIEH.

2.11.8. TlomemnieHns AODKHBI COOTBETCTBOBATh CAHUTAPHO-THTHEHWYECKHM TPAaBUIIAM H
HOpMAaTHBaM, B TPeOOBAaHUSM ITOKaPHOIH 0€30TacCHOCTH.

2.11.9. TlpucyrcTBeHHBIE MeCTa IPEIOCTABICHUS YCIYTH JOJDKHBI HMETh TyalleT CO
CBOOOHBIM JIOCTYIIOM K HEMY 3asiBUTEJEH.

2.11.10. Mecra anst ”HPOPMHUPOBAHUS, PEIHA3HAYEHHBIE JJIs1 O3HAKOMIICHHUS 3asBUTEINIEH
¢ UH(OPMAIIIOHHBIMU MaTepuaiaMu, 000pyIyIOTCS:

- "H(GOPMAIIMOHHBIMH CTEHJIaMH;

- CTYJIBSIMH ¥ CTOJIAMH TSI BO3MOKHOCTH O0()OPMIIEHUS TOKYMEHTOB.

2.11.11. Crenasl (BBIBECKH), cojaepskaiine HHGOPMAIMIO O MPOIEIypPe MPEIOCTaBICHHUS
MYHHUITUTIAIBHON YCITYTH, pa3MeIIaloTCsl B BECTHOOIIE.

2.11.12. MHdpopmManmoHHbIE CTEHIBl C 0Opa3laMH 3allOJHEHHS 3alpoCOB W TEpEUHEM
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MYHULIUIIAIBHOW YCIIYTH, CTOJBI (CTOWKM) JUIs
MUChbMa pa3MeIaloTCs B MECTax, 00€CIeUnBAIOIINX CBOOOJHBIN TOCTYI K HUM JIMI[aM, UMEIOIIUM
OrpaHUYEHUS K MEePeIBUKECHUIO, B TOM CHJIE MHBAIMAAM, UCIIOJIb3YIOIINM Kpecaa-KOJSCKH.



2.11.13 Mecta qy1si OKHJIaHHS JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSM IS
3asBUTEICH M ONTHMAIBHBIM YCJIOBHUSAM I PaOOThl JOHKHOCTHBIX JIMI], OCYIIECTBIISIOIINX
MPUEM U KOHCYJIbTHPOBAHUE IPaKIaH.

2.11.14. Mecra 15t OKUIaHUS B OYEPEIN HA MPEAOCTABICHHE IOKYMEHTOB JOJKHBI OBITh
00OpYNOBaHBI CTYJIBSIMH HIU CKaMbsiMH. KOIWYECTBO MeECT OXHUAAHHS OINPEACNseTCS U3
(hakTUYECKOW Harpy3Kd M BO3MOXKHOCTEH [UIsi WX pa3MENICHHUs B 3AaHUH, HO HE MOXKET
COCTaBJISITh MEHEE 2 MECT Ha KaX10€ JIOJDKHOCTHOE JIMIIO, BEyIee IPUeM JOKYMEHTOB.

2.11.15. Mecra nns 3amoiHEHHS JTOKYMEHTOB OOOpPYAYIOTCS CTYNBSIMH, CTOJAMHU H
oOecrieuynBarOTCsl 00pa3laMy 3aroIHEHUS JIOKYMEHTOB, OJJaHKaMH 3asiBJICHUN W py4YKaMu s
MMHCHMa.

2.11.16. Mecto OXHUIOAHUA JOJDKHO HAXOIWTHCA B XOJUIE WJIM HWHOM CIELUAIBHO
MPHUCIIOCOOJICHHOM MTOMEIICHHU.

2.11.17. Jlna co3ganusi KOM(POPTHBIX YCIOBHU OXXKHJAHHUSA HA CTOJAX I MUChbMa MOTYT
pasMemaTbcs Ta3eThl, JKypHAJbl, MEYaTHas MPOAYKUHUs (OpOUIOpHI, OYKJIETHI) IO BOIpPOCAM
MIPEIOCTABIICHUS MYHHUIIUITAILHONW YCITyTH.

2.11.18. KabuHer, B KOTOPOM OCYILECTBJISETCS TMpPUEM 3asBHUTENCH, TOIKEH ObITh
o0opynoBaH HHGOPMAITMOHHOHN TaOIMUKOHN (BBIBECKOW) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (hamunuu, UMEHHU, OTYECTBA JTOJKHOCTHOTO JIUIIA, OCYIIECTBIISIOIIETO IPUEM.

2.11.19. JIomKHOCTHOE JIUIIO, OCYIICCTBISIONIEE MPHEM, OOCCIICUMBACTCS JTUYHON
UACHTU(UKAITMOHHON KapTOYKOH 1 (M) HACTOJILHOW TaOIMYKOM.

2.11.20. MecTo a5 mpreMa TOCETUTEIICH JIOJDKHO OBITh CHA0KEHO CTYJIOM, HIMETh MECTO
JUTSL TAChMA M PACKJIAJIKU JIOKYMECHTOB.

2.11.21. B mensx oOecriedyeHUs] KOH(PUICHIIUATHHOCTH CBEACHHNA O 3asBHTEIC OJHUM
JOKHOCTHBIM ~ JIMIIOM  OAHOBPEMEHHO BEAETCA TMpPHEM TOIBKO OJHOTO  TOCETUTEIS.
OnHOoBpeMEHHOE KOHCYJIbTUPOBAHUE U (MJIH) IPUEM JBYX U OoJiee MOCETUTENEH He TOMyCKaeTCs.

2.12. Iloka3areaun AOCTYITHOCTH U Ka4YeCTBA NMPEAOCTABJICHUS MYHUIMIIAJBHBIX YCJIYT

IToka3aTenn IOOCTYIHOCTHM M KadecTBa IPEAOCTABICHHS MYHULUIIAJBHOM YCIYIM M HX
3HAYEHUs MPUBEJEHBI B PHIOKEeHUN Ne 4 K HacTosAeMy AJMUHUCTPATUBHOMY PETJIaMEHTY.

2.13. Mpouue TpedoBaHUS K NMPEIOCTABIEHUIO
MYHUIUNIAJTBHOH YCJIYIH

2.13.1. ®opmy 3asBiIEHHS 3asBUTENIb MOXKET MOJYYUTh B AJIEKTPOHHOM BHie Ha MHTEpHeT-
pecypcax, ykazaHHBIX B MyHKTe 1.3.4. HacTosmero AIMUHUCTPAaTUBHOTO pErjlaMeHTa.

2.13.2. Uudopmauus o XoJe TNPEAOCTaBICHHUS YCIYI'M, a TakXKe O pe3yibraTe
IIPEAOCTABIICHUs YCIIYT'M, OKa3blBA€MOM B JJIEKTPOHHOM Buiae mnocpencrsoMm EIINY u PIITY,
JIOJDKHA OBITH TOCTYITHA 3asBUTEIIO Yepe3 «JIMuHbIi KaOMHET)» yKa3aHHOTO TopTaa.

2.13.3. 3asBurensiMm oOecreynBaeTCs BO3MOKHOCTh TPEICTABICHHS 3asBICHUS W
MpHJIaraéMbIX JOKYMEHTOB B (popMe 3JIEKTPOHHBIX JOKYMEHTOB nocpeactsom EINTY.



B sToM ciiyyae 3agBuTENb WIM €ro npeacraBuTenb aBropusyercs Ha EINTY mocpenctBom
MOATBEPKJIeHHOW ydeTHOM 3amucu B ECHA, 3amonHsier 3asBieHHME O NPEAOCTaBICHUU
MYHUIUNAIBHON YCIIYTH C MCIIOJIb30BAaHUEM UHTEPAKTUBHOM (POPMBI B 2JIEKTPOHHOM BUJIE.

3arnojHEHHOEe 3asBJICHUE O NPEJOCTABICHUM MYHULMNAIBHON YCIYyrd OTIIpaBIIsIETCS
3asBUTEJIEM BMECTE C MPUKPEIUIEHHBIMU AJIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB, HEOOXOAMMbBIMU
JUI IPEJOCTABICHUS] MyHULIMIIAJIBHOW YCIYTH, B CTPYKTYpHOE HOJpa3eiieHue A IMUHUCTPALIUH.
IIpu aBropuszauuu B ECHUA 3asBieHHe O NMPENOCTaBICHUN MYHUIMNAIBHON YCIYI'M CUMTAETCS
MOJITMCAHHBIM MPOCTON 3JIEKTPOHHOM MOJANUCHIO 3asBUTEINS, PEACTABUTENS, YIIOJIHOMOYEHHOIO
Ha MOANUCAHUE 3asBICHHUS.

Pe3ynbpTaThl npeAocTaBieHUs MYHUIMNAIBHOM YyCIyrM, yKa3aHHble B mojpasjene 2.3
HACTOSIIEro AJMHUHHCTPATUBHOIO PErJIaMEHTAa, HAIPABIAIOTCS 3asBUTENIO, MPEICTABUTENIO B
mnanbeiid kabuaer Ha EINI'Y B ¢opme 31eKTpOHHOTO JOKYMEHTA, MOANHUCAHHOTO YCHIICHHOW
KBaJTM(UIIMPOBAHHOW  DJIEKTPOHHOM MOJNKCHIO  YIIOJHOMOYEHHOTO JIOJDKHOCTHOTO — JIMIA
CTPYKTYpPHOTO IOJipa3ziesieHuss AIMUHUCTPALMU B Cllydyae HallpaBJICHUs 3asBJICHUS [TOCPEACTBOM
EIT'Y.

B cnyuae wnampasineHus 3asBieHust nocpenactsoM EIIIY pesynbrar mnpenocraBiieHUs
MYHUIUIAIBHON YCIYTH TaKKe MOKET ObITh BbIJJaH 3asBUTEII0 Ha OyMakHOM HocuTene ¢ MDIL]
B IIOpPsi/IKE, IPEAYCMOTPEHHOM HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.13.4. DnekTpoHHBIE TOKYMEHTHI MOTYT OBITh MPEJOCTaBICHBI B CIEAYIOUINX (opMmaTax:
xml, doc, docx, odt, xis, xisx, ods, pdf, jpg, jpeg, zip, ra,r sirg, png, bmp, tiff.

Jomyckaercss  GOpMHpPOBAaHHE  DIEKTPOHHOTO  JIOKYMEHTa IyTeM  CKaHHUPOBAHHUS
HETOCPEICTBEHHO ¢ OpPHUTHHANA JIOKYMEHTa (MCIIOJIb30BaHUE KOMUU HE JOMYCKAeTCs), KOTOPOe
OCYIIECTBIISICTCS C COXPAHEHUEM OPUCHTAIIMU OPUIMHANA J0KyMeHTa B paspemennu 300-500 dpi
(macmTad 1:1) ¢ ucnionb30BaHUEM CIEAYIOUINX PEKUMOB!

- «4epHO-Oenblii» (MpH OTCYTCTBUM B JOKYMEHTE IpadHuecKux H300pakeHU M (Win)
IIBETHOT'O TEKCTA);

- «OTTEHKH ceporo» (Ipu HAIMYMU B TOKYMEHTE IpaduuecKux U300pakeHnH, OTIIMYHBIX OT
[[BETHOTO IpauuecKoro n300paxeHus);

- «IBETHOW» WJIN «PEXHUM IOJIHON I[BETONepeaayn» (IpU HAJIMYUU B JOKYMEHTE I[BETHBIX
rpaduyeckux n300paskeHui 10O IBETHOTO TEKCTA);

- COXpaHEHUEM BCEX ayTEHTUYHBIX MPU3HAKOB MOJUIMHHOCTH, a UMEHHO: rpauueckoi
MOJIKCH JIMLIA, TIeYaTH, YTJI0OBOro HITammna OJaHKa,

- KOJHMYeCTBO (hailIoB IOMKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB, KaXKAbIH M3
KOTOPBIX COJIEPKHUT TEKCTOBYIO U (MJIN) rpaduvecKyro HH(pOopMaIuio.

DJEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00€CTIeYNBATh:

- BO3MOYKHOCTh MJIEHTU(DUIIUPOBATh JOKYMEHT U KOJIMUYECTBO JINCTOB B JIOKYMEHTE;

-1l IOKYMEHTOB, COJIEp)KAIllMX CTPYKTYPHUPOBAaHHBIE [0 YacTsAM, IJlaBaM, paszeiiaMm
(mompaznenam) JaHHBIE W 3aKJIAIKHA, OOECIEYMBAIOIINE TIEPEXOAbl MO OIVIABJICHHUIO W (W) K
COJIEp KaIlMMCsl B TEKCTE€ PUCYHKaM U Tabauam.

JIOKyMEHTBI, IOJyIeXKaIlne mpeacTaBieHuto B popmarax XIs, xIsx wmu 0ds, popmupyrorcs
B BU/JIE OTJEJIBHOTO 3JIEKTPOHHOT'O TOKYMEHTA.

2.13.4. Tlpu obpamenun 3asButens B M®LI 3a nmomyyeHneM pe3yiabTaTa MyHHIMIIATbHOM
yciayru MOIL[ BrnpaBe OCYHIECTBUTH COCTaBICHHE M BbIAYY 3asABUTENI0 JOKYMEHTOB Ha
OyMa)XHOM  HOCHTENE, MOJTBEPKAAIOUIMX  COJCpKAHHWE  DIIEKTPOHHBIX  JIOKYMEHTOB,



HanpaiieHHbIX B MO®I] no pe3ynabTaTam npeaocTaBiIeHHs] MyHUIIUIIAIBHON YCIYTH CTPYKTYPHBIM
nojpaszesieHneM AJMUHUCTPALIIH.

I11. CocTaB, mocsie10BaTeIbHOCTh U CPOKH BbINOJHEHUSI A/IMUHUCTPATHBHBIX
npoueayp, Tpe60BaHus K NOPAAKY UX BbINOJIHEHHS, B TOM YHcJie 0COOEHHOCTH
BbINOJIHEHH S AIMUHUCTPATUBHBIX NMPOLEAYP B 3J1eKTPOHHOI popMme, a TaK:Ke 0COOEHHOCTH
BbINOJTHEHHUS AAMUHUCTPATHBHBIX MPOLEYP B MHOTOQYHKIIMOHAIBbHBIX LIEHTPaX

3.1. O0mue moI0:xeHAS

3.1.1. IlpenocraBieHue MyHUIMNAJIBHONH YCIyrd BKJIIOYaeT B ceds  clenyromue
aAMUHUCTPATUBHBIE IIPOLELYPHI:

- IPUEM U PETUCTPALIMS 3asIBJIICHUS VIS [TOJIyY€HUS MyHULIMIIAIILHOU YCIIYTH;

- paccMOTpeHHME 3asBICHHS M TMPEICTABICHHBIX JTOKYMEHTOB, (OpPMHUpPOBAHUE H
HaIIPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

- IPUHATHE PELICHUS O NPEJOCTABICHUY MYHULIMITAIBHON YCIIYTH;

- BHECEHHE pe3yJIbTaTa OKa3aHNUs MyHUIUIIAIBHON yCIyTy B TOCYAAPCTBEHHBIN aIpECHBIN
peecTp, BeIeHHE KOTOPOro OCYIIECTBIISIETCS B JIIEKTPOHHOM BHJIE;

- BbJaya (HampaBJCHME) 3aABUTENIO pe3yibTaTa NPeAOCTaBICHHUS MyHHIMIIAIbHOMN
YCIIYTH;

- HCIpaBlieHHE JIOMYIIEHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3ylbTaTe
MIPEAOCTABIICHNAS] MYHULIUITAIBHON YCIIYTH JOKYMEHTaX.

3.1.2. IlepeueHp aqMUHUCTPATUBHBIX TIpOLEAYp (AeicTBUIf), BhIMONMHSIEMbIX MODLI:

1) mHpopMUpOBaHHWE M KOHCYJIBTUPOBAHMUE 3asBJIEHUN O TMOpSAKE NPEAOCTaBICHUS
MyHULMIanbHON yeinyrd B MOIL[, o0 Xoze BBIIOJHEHUS 3ampoca O MPEeIOCTaBICHUU
MYHULUIIAJIBHON YCIYTH, 10 UHBIM BOIIPOCAaM, CBSI3aHHBIM C IPEJOCTABICHUEM MYHULIUIIAIBHON
YCIIyTH;

2) mpueM 3ampocoB 3asBHUTENEH O MPEIOCTAaBIEHUU MYHHUIMNAIBHON YCIYIM W HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHUIUITAIBHON YCIYTH;

3) BbIIaya 3asBUTENIO Pe3yiIbTaTa MPeAOCTaBICHHUS] MyHUIIUIAIBHON YCIYTd, B TOM YHCIIEe
BbIJla4ya JIOKYMEHTOB Ha OyMa)XHOM HOCHTeEINE, MOATBEP)KIAIOIIMX COJEpKaHUE 3JIEKTPOHHBIX
JNOKYMEHTOB, HanpasiieHHbIX B M®I] 1o pe3ynpraTaM NpeaocTaBIeHUs] MyHUIIMIIAIBHOW YCIYTH,
a TaKXKe BbJaya JOKYMEHTOB, BKJIIOYash COCTaBJIEHHME Ha OyMa)KHOM HOCHUTEJE U 3aBEpEeHHE
BBIIMCOK U3 MHPOPMAIIMOHHBIX CHCTEM OpraHa, IpeJoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIyTY (B
Clly4asx, IPeayCMOTPEHHBIX 3aKOHO1aTENbCTBOM PD).

3.1.3. Ilpu npenocTaBieHUH MyHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOM (hopMe (Tipu mogaye
3agneHus uyepe3 EIII'Y, peruonansHoro moprana u mnoptama DOUAC) 3asButento
o0ecrnieunBaeTcs:

- TMoJydyeHue HH(POpPMalMU O TMOPAIKE W CpPOKax MPEAOCTABICHUS MYHHIIMIAIbHOM
YCIIYTH;

- (hopMupoBaHHe 3aIpoca;

- TMpUeM U perucTpanus 3ampoca U HUHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIIEHUSI MyHUIIMIIAJIbHON YCIIYTH;

- IOJIyYEHUE Pe3ysbTaTa NPeIOCTaBICHUS MyHUUIIAIbHON YCIyTH;

- IIOJIy4Y€HUE CBEJICHUN O XO/I€ BBIIOJHEHUS 3a1pOca,;

- nmocyneOHoe (BHecyneOHOe) oOkamoBaHue W JedcTBHM (0e3lecTBUs) oOpraHa,



MPEIOCTABIIAIONIETO0 MYHHUIMITATLHYIO YCIYT'y, MHOTO(QYHKIIMOHATHHOTO [EHTPA, OpPraHU3aIlHiA,
OCYIIECTBISIONMX (YHKIMHU 10 MPEIOCTABICHUI0 MYHHMIMIAIBHBIX YCIYr, a TaKxke HX
JOJDKHOCTHBIX JIUI, MyHUITUTIATIBHBIX CTY)KaINX, pAOOTHUKOB.

3.1.4. Tlpm nmnpenocTaBICeHHMH MYHHUIUMIAIBHBIX YCIYr B JJICKTPOHHOW ¢opme
UACHTU(DUKALMS U ayTeHTU(UKAIUSA MOTYT OCYIIECTBISTHCS IOCPEICTBOM:

- €IMHON cHUCTeMBbl WACHTU(UKAIMM M ayTeHTU(UKAIMHU WIH HHBIX TOCYIapCTBEHHBIX
MH(POPMALIMOHHBIX CHUCTEM, €CIH TaKHe TOCyAapCTBEHHBbIE WH(POPMAIMOHHBIE CHCTEMBI B
yctaHoBiieHHOM  [IpaButenbctBoM  Poccuiickoii  ®enepanuu  mopsiake  00€CIIEUHMBAIOT
B3aMMOJICHCTBHE C €IWHOW CHCTEMOW HICHTU(UKAUUN W ayTeHTHU(PHUKAIHUU, [PH YCIOBUHU
COBIAJICHUS CBEACHUN O (PU3NYECKOM JIHUIIE B YKa3aHHBIX HH()OPMALMOHHBIX CHUCTEMAX;

- eIMHOW CHCTEeMBbl MACHTU(UKAUMU W ayTEHTU(PHUKAMH ¥ €AMHOM MH(POPMALMOHHOM
CUCTEMbI TEpPCOHANBHBIX IaHHBIX, obOecredyunBaronieil 00paboTKy, BKIOYas cOOp U XpaHEHUe
OMOMETPHUECKUX MEPCOHANBHBIX JaHHBIX, UX MPOBEPKY U Nepenaady HHPOPMaIui O CTETIEHH UX
COOTBETCTBHS MPEIOCTABICHHBIM OMOMETPUYECKUM MEPCOHATBHBIM JJAHHBIM (DU3UUECKOTO JIHIIA.

3.2. Ilpuem u perucTpauus 10KyMEHTOB, IPe10CTABJIECHHBIX I MOJTy4YeHUs!
MYHMIHMNAJIBHON yCJIYTH

3.2.1. OcHOBaHMEM [Jis Hayana aJMUHUCTPATUBHOW MPOUEAYPHl ABISIETCS MOCTYIUICHUE B
CTPYKTYpHOE To/pa3esieHne AJMUHUCTPAIMU 3asBIEeHUS 0 (OpMe COTNIACHO MPUIOKEHHIO No
2 x HacrosuieMmMy AJMHHHCTPAaTHBHOMY pErjJaMeHTy ¢ NPUIOKEHHEM JIOKYMEHTOB,
MPeAYCMOTPEHHBIX MOApa3zaesioM 2.6 pasznena 2 HACTOSIIEr0 AJIMUHUCTPATUBHOIO PErJIAMEHTA,
OJIHMM M3 CJIEIYIOIIUX CIIOCOOOB:

- JIOCTaBJICHHBIX JIUYHO 3asIBUTEJIEM (TIPEICTABUTEIIEM 3asIBUTES);

- MIOJTyYEHHBIX TTOYTOBOU CBSI3BIO;

- TOJYYEHHBIX B (OpME SJIEKTPOHHOTO JOKYMEHTa IyTeM 3amojiHeHus (opMmbl 3ampoca
yepes auuHbIi kabuHet Ha EIIT'Y, pernonansHoro noptana u noprana ®UAC;

- noxydeHHbIX oT MOLI.

3.2.2. Ilpuem 3asiBJICHUS] M JOKYMEHTOB /JIsl IPEJOCTABJICHUS] MYHUIMIIATbHON
YCJIYTH B CTPYKTYPHOE NOApPa3iesieHue AAMHUHUCTPALINH NIPH JIMYHOM O0pallieHuH
3asiBUTEs (€ro NpeAcTAaBUTEeJI)

3.2.2.1. JIOJ>KHOCTHOE JIMII0O CTPYKTYPHOTO TOJpA3JeNeHUus ATMHHHUCTPAIUH,
OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB U PETUCTPAIUIO 3asBICHUS:

- YCTaHaBIMBACT JIMYHOCTh TPAXJAaHMHA MWK €ro MpeICTaBUTENs IyTeM IPOBEPKU
JOKYMEHTA, YIOCTOBEPSIOLIET0 JUYHOCTh U (MJIM) JOKYMEHTOB, OATBEPKAAIOIINX TOJTHOMOYHS
MIPEJICTaBUTEIS;

- 3aBepsET KOIUH IPEACTAaBICHHBIX JOKYMEHTOB IIOCJIE CBEPKU UX C COOTBETCTBYIOIIUM
MOJUTMHHUKOM (KpOMe 3aBEpPEHHBIX B YCTAaHOBJICHHOM TMOPSJKE) INTAMIIOB CTPYKTYPHOTO
MOJIpa3ieieHus AJMHUHUCTpAIlMM «KOTHS BEpHA», HAMMEHOBAHWE JOJDKHOCTHOTO JIUIIA,
3aBEpUBIIETO KOMHIO, TUYHOMN MOJNHUCHIO, €€ pacin(pOBKOM U AaTOM 3aBEPEHMUS;

- TpOBepsieT TPaBHIBHOCTH 3allOJHEHUS, B CIydae OTCYTCTBHS 3allOJIHEHHOTO
3asgBIICHMS, MpeasaraeT 3asBUTENIO 3alOJIHUTh 3asBJICHUE WM IPU HEOOXOAMMOCTH OKa3bIBaeT
MOMOIIb B 3aII0JJHEHUH 3asIBJIICHUS, TPOBEPSET TOUHOCTD 3aMIOJTHEHUS 3asBICHUS;

- PETUCTPHUPYET MOCTYNHUBIIIEE 3asBICHUE U IPUIIOKEHHBIE K HEMY JIOKYMEHTHI.



CpOK BBITTOJTHEHHUS AIMUHUCTPATUBHBIX ACUCTBUIM — 20 MUHYT.

3.2.2.2. JIOMKHOCTHOE JIMIIO CTPYKTYPHOTO TOApa3AeieHUus AJIMHHUCTPAIINH,
OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB U PETUCTPALIUIO 3asBICHUS, B JACHb MpHUeMa JOKYMEHTOB
OT 3asBUTENsI, TepeAacT TMPHUHATBIE W 3aPETUCTPUPOBAHHBIC 3aSBICHUE U JOKYMEHTBI
PYKOBOJIUTEINIO CTPYKTYPHOTO MOIpa3AeieHnss AIMUHUCTPAINHU, HITH JIUILY, €T0 3aMEIaloIeMy.

3.2.3. IIpuem 3asiBJIeHUS] M JOKYMEHTOB /JIsl IPEeJOCTABJICHUS] MyHUIMIIAIbHOM
yeayru B M®@IL npu 1u4HOM o0palieHnu 3assBUTEJIsI (€ro NpeacTaBUTeIs)

3.2.3.1. Ilpu nocrymienun B MO®I] 3asBneHHs C NPUIOKEHHBIMU JOKYMEHTAMH OT
3asgBUTEIs, cienuaauct MOII;

- YCTaHaBJIMBAET JMYHOCTH 3asBUTENS (MpPEACTaBUTENS 3asBUTENS) IyTEM MPOBEPKHU
JOKYMEHTA, YIAOCTOBEPSIONICTO0 JHUYHOCTh (JOKYMEHTa, TIOATBEPKAAOIICTO ITOJTHOMOYUS
MIPEICTAaBUTEISI 3asIBUTEIA);

- MPOBEPSCT HAIWYUE Yy 3asBUTENS (NMPEICTABUTEIS 3asBUTEISI) KOMIUIEKTa TPEOYyeMBIX
JIOKYMEHTOB;

- IPY YCTaHOBIIEHUH B X0Jie puemMa (hakTa OTCYTCTBHUS JOKYMEHTOB, HEOOXOIUMBIX s

MPEAOCTABIICHUS] MYHUILIMITAIbHON YCIIYTH, WM HECOOTBETCTBHUS IPEICTABIICHHBIX JIOKYMEHTOB
TpeOOBaHUSAM, YBEIOMIISICT 3asBUTENS (NPEICTABUTENS 3asSBUTENS) O BO3MOXKHOM OTKa3e B
MPEIOCTABIICHUH MYHHIIUIIAIGHON yCITyTH, COOOIIAeT O BBISBICHHBIX HEIOCTATKaX, Mpeaiaraet
MPHUHATH MEPHI M0 WX YCTPAHCHHIO W BO3BpAIlacT 3asABUTEIIO (IIPESACTABUTEIIO 3asiBUTEIIS)
3asiBJICHUE U MPEJCTaBICHHBIE UM JOKYMEHTHI;

- IPOBEPSIET NMPABWIIBHOCTD 3alOJHEHUs 3asBieHUs. B ciydyae oTCyTCTBHS 3allOJIHEHHOTO
3asiBIeHUs — oopMIIseT 3asBJICHHE B aBTOMAaTU3WPOBAaHHOUN MH(popMannoHHOU cuctemMe MODI]
(manee — AVUC M®L) u npeacTaBisieT 3asBUTENIO (MIPEACTABUTENIO 3assBUTENS) TSl TTOAMMCAHUSI.
B cinywyae orcyrcTBus TexHMUecKoi Bo3MoxkHOCTH 3anonHeHuss B AIC MO®IL] — pacnieuarsiBaer
3asBJICHUE W BBIJACT 3aABUTENIO (MPEACTABUTEIO 3asBUTEINS) JUIsl 3aNIOJIHEHHS] U TIOAMUCAHUSI.
[Tpu HE0OXOAMMOCTH — OKA3hIBAET MTOMOIIb B 3aMIOJITHEHUH 3asIBJICHNUS,

- 3aBepsIeT KOMUH MPEJACTABICHHBIX JIOKYMEHTOB MOCIIE UX CBEPKU C COOTBETCTBYIOIIUMHU
OpUTHHaNaMU (KpOMe€ 3aBepeHHBIX B HOTapUaJbHOM TMOPSAKE) IITAMIIOM KOIHUS BEpHa,
HAaUMEHOBAHHMEM JOJKHOCTH JIMIIA, 3aBEPUBILETO KOMHIO, TMYHON MOJIMHUCHIO, €€ pacuInpoBKOI
U JaTod 3aBepeHUss M BO3BPAILIACT OPHUTHHAIBI JOKYMEHTOB 3asBUTENO (IIPEICTABUTEIIO
3asIBUTEA);

- 3anonuser B AUC MO pacnucky nans 3asButenst (IpeACTaBUTENS 3asBUTENSA) O
npueMe 3asiBJICHUS U JOKYMEHTOB;

- pacmeuatbiBaeT 2 (ABa) OJK3EMIUSIpa PACHMCKH W TPEJACTABISET 3asABUTEIIO
(peacTaBUTENIO 3asIBUTENIO) Ha MOAMHKCH;

- KOHTPOJIUPYET TMPOCTABJIICHHE TMOAMKUCH 3asBUTENS (TIPEICTABUTENS 3asBUTENS) 00
YBEIOMJICHUH €T0 BO3MOXKHOM OTKa3e B MPEAOCTABICHUM MYHHUIIUNAIBHON yciayru (B ciydae
HaJU4Msl OCHOBAHMN );

- KOHTPOJIMPYET MPOCTaBICHHE TMOIMUCH 3asBUTENS (TPEACTaBUTENS 3asBUTENS) O
MOJIYYEHUU PACTIUCKU O MPUEME 3asIBJICHUS U JOKYMEHTOB,;

-BBIJIACT 3asBHUTEIIO (TIPEICTABUTEIIO 3asIBUTEIS) TIEPBBIN AK3EMILISIP PACTICKU O TIPUEME
3asIBJICHUS U JTOKYMEHTOB.



CpOK BBITIOJTHEHHUS /IMUHUCTPATUBHBIX JACHUCTBUM MO MPUEMY IOKYMEHTOB — 15 MUHYT.

3.2.3.2. Cneumnanuct M®ILI, B Teuenue 1 paboyero aHs, O AHS PETUCTPALUU 3aSBICHUS
JOKYMEHTOB, NEpPENaeT JOKYMEHTbI, IPUHATHIE OT 3asBUTEIA JUIsl MOJYYECHHUS] MYHHIIMIAIbHOU
ycuyry, cnenuanucty MOL], oTBETCTBEHHOMY 3a Iepeady JIOKYMEHTOB B CTPYKTYpHOE
nojApaszesieHue AJIMUHUCTPAIUU.

Cneunamuct MOILI, oTBeTCTBEHHBIM 3a Iepenady JOKYMEHTOB B CTPYKTYpHOE
noApasziesieHne AJIMUHUCTpAIMHU, MepeAaeT MOJyYeHHbIE JIOKYMEHTHI JIOJDKHOCTHOMY JIMILY
CTPYKTYPHOIO MOJpa3feneHusi AJAMUHUCTPALMM, OTBETCTBEHHOMY 3a JEJIONPOU3BOACTBO, HE
no3aHee 1 paboyero AHA, CIEIYIOIIETO 3a THEM PETrUCTPAIlUU 3asBICHUS U IOKYMEHTOB.

3.2.4. [Ipuem JOKYMEHTOB /IJIfl IPeIOCTABJIEHNSI MYHHUIIUNIAJILHOM YCJIYTIH,
NMOCTYNUBIIKX MOCPEICTBOM MOYTOBOM cBsi3U Jin60 o1 MDIL]

3.2.4.1. Ilpu mOCTYIJIEHUH B CTPYKTYpPHOE IMOJpa3/ieieHne AIMUHHUCTPALUU 3asIBICHHUS C
MIPWJIOKEHHBIMH JIOKYMEHTaMH HOCPEACTBOM MOYTOBOM CBs3M jaub0 or M®II, nomkxkHOCTHOE
JIMIIO CTPYKTYPHOI'O OJpa3iesieHus] AIMUHUCTPALIMHU, OTBETCTBEHHOE 32 JIJIONPOU3BO/ICTBO:

- PErUCTPUPYET NOCTYNUBIIIEE 3asBICHUE U IIPUIIOKEHHbIE K HEMY JOKYMEHTHI;

- CTaBUT Ha 3asBJICHUHM OTMETKY C yKa3aHHMEM HOMepa U J1aThl BXOASIIET0 JOKYMEHTa,;

- IepefaeT 3asBIIEHUE C IMPHIOKEHHBIMH JOKYMEHTAMHU PYKOBOJIUTENIO CTPYKTYPHOIO
nojpasfeieHuss AJMUHHCTpanMd JMOO JIMIy €ro 3aMelaouieMy, JUIS  ONpeAeIeHUs
JOJKHOCTHOTO JIMLA, OTBETCTBEHHOTI'O 32 IIPEI0CTABICHUE MYHULIUIIAIbHON YCIIyTH.

Cpokx BBINOJHEHUS AJAMUHHUCTPATUBHBIX JEHCTBUI — B JI€Hb NOCTYIUICHUS 3asBICHUS U
JIOKYMEHTOB.

3.2.5. IlpueM u perucrpanus 3asiBJCHUS U JOKYMEHTOB
B JICKTPOHHOM BHJe

3.25.1. ®opmupoBaHWE 3asBICHHUS  OCYIIECTBIISIETCS  MOCPEICTBOM  3aIOJHEHUS
a5eKTpoHHOU (hopMmel 3asBieHus Ha EII'Y, pernonansHoro noprana wiu noptana ®UAC, Ges
HE00XO0IMMOCTH JOTIOJIHUTENBHOM MOJauM 3asiBICHUN B KaKOM-11M00 HHOM (opMe.

@dopmaTHO-JIOrHYecKas MpoBepKa CPOPMUPOBAHHOTO 3asBJIECHUS OCYIIECTBISETCS IOCIe
3aIMO0JIHEHUS 3asiBUTENIEM KaKJOro M3 MOJel 3JeKTpOHHOU (Gopmbl 3asBieHus. [Ipu BbIsIBICHUN
HEKOPPEKTHOT'O 3all0JIHEHHOTO MOJIS 3JIEKTPOHHON (OpMBI 3asBJICHUS 3asBUTEb YBEIOMIISETCS O
XapakTepe BBISABICHHON OIIMOKM U TMOPSAAKE €€ YCTPaHEHHUs MOCPEICTBOM HH(OPMAIMOHHOTO
COOOIIIEHNUsI HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popMare 3asiBICHUS.

3.2.5.2. TIpu popMupoBaHUY 3asIBICHHS 3asIBUTEITIO 00CCIICUNBACTCS

a) BO3MOYKHOCTh KOITMPOBAHUS U COXPAaHEHUS 3asBJICHUS U MHBIX JOKYMEHTOB, YKa3aHHBIX B
paszzene 2.6 HacTOAIEro AJMUHUCTPATUBHOTO PErylaMeHTa, HEOOXOAUMBIX ISl MIPEIOCTABICHUS
MYHUIIUTIATBHON YCITYTH;

0) BO3MOXHOCTb [1€4aTH Ha OYMa)kHOM HOCHUTEJIE KOTIUHU dJIEKTPOHHOM (OpMBI 3asiBlICHMS;

B) COXpaHEHHUE paHee BBEJICHHBIX B DJIEKTPOHHYIO (OpMY 3asBIIEHUS 3HAYEHHH B JIH0OOM
MOMEHT IO JKEJIaHHIO I0JIb30BaTeNsl, B TOM 4YHCIE NpU BO3HUKHOBEHHMH ONIMOOK BBOJAA U
BO3BpaTe /71l IOBTOPHOT'O BBO/IA 3HAUYEHUH B 3JIEKTPOHHYIO (OPMY 3asiBICHMUS;



I') 3al0JHEHUE I0JIeH 3JIEKTPOHHOHW (OpMbI 3asBIEHHS 10 Hadaja BBOJAA CBEIEHUI
3asBUTEJIEM C HCHOJIb30BaHMEM CBeleHUi, pasmenieHHbix B ECHA, wu  cBeneHuid,
onyonukoBanHbIX Ha EII'Y, B wactu, kacaromieiics cBeeHuid, orcyrcrByromux B ECUA;

J1) BO3MOXKHOCTh BEPHYTHCS Ha JIOOOH M3 3TAloOB 3allOJIHEHHS 3JIEKTPOHHOW (HOPMBI
3asBIeHHS Oe3 MOTepH paHee BBEACHHON HH(pOpMAaILNK;

€) BO3MOXHOCTb Joctyna 3asButenss Ha EIII'Y k paHee momaHHbIM MM 3asBICHUSIM B
TEUEHHE HE MEHEE OJIHOTO IoJla, a TAKXKE YaCTUIHO C(hOPMUPOBAHHBIX 3asIBIICHUI — B TEUEHUE HE
MeHee 3 MeCSILIEB.

CdopmupoBaHHOEe M MOJNUCAHHOE 3asBJICHME W HHbIE JOKYMEHTbI, HEOOXOAUMBIE IS
IIPEIOCTABIICHUS MYHULUIAIBHON YCIYI'M, HAIpPaBIAIOTCA B CTPYKTYpPHOE IOApa3[eIICHUE
Anmunuctpanuu nocpeactsom EINTY.

3.2.5.3. CtpykTypHOE noapasnenenue AJAMAHUCTPAIIMKA 00ECIIEYHBaET B CPOK HE mMo3aHee |
paGouero mHsS ¢ MOMeHTa mnojauu 3asBieHuss Ha EII'Y, a B ciaydyae ero mocTymjieHHs B
Hepabo4Mid WM TPa3THIUYHBIN JI€Hb, - B CIEAYIOIINN 32 HUIM IIepBbIid paboYmii eHb:

a) IpUEM JOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyru, U
HaImpaBJICHUE 3asBUTEIIO0 3JIEKTPOHHOTO COOOIEHHS O MOCTYIUICHUH 3asiBJICHUS;

0) perucTpaluio 3asBJICHUS W HAIpaBJICHHE 3asSBUTENIO YBEJAOMIIEHUS O PEruCTpaluu
3agBieHUs MO0 00 OTKa3e B IpHEMEe JOKYMEHTOB, HEOOXOAMMBIX ISl IPelOCTaBICHUS
MYHHULMIIAIBHOW YCIIYTH.

3.2.5.4. DnexTpoHHOE 3asBICHHE CTAHOBUTCA MJOCTYMHBIM JUIS JOJDKHOCTHOTO JIMIA
CTPYKTYpPHOrO NoOJpa3fesieHuss AJIMUHUCTPALMK, OTBETCTBEHHOIO 3a INPUEM U PErucTparuio
3asBJIeHUs (Jajgee — OTBETCTBEHHOE JODKHOCTHOE JIMIIO), B TOCYJAapCTBEHHOH cHCTEME,
UCIOJIb3YEMOW  CTPYKTYpHBIM  MOJpa3JelieHneM AJIMUHUCTpPAllUU JUIs  IPEIOCTaBICHUS
MyHHLIMnansHOU yenyru (manee — 'UC).

OTBETCTBEHHOE NOJKHOCTHOE JINLIO:

[IPOBEPSET HAIMYKE DJIEKTPOHHBIX 3asBiIcHUN, noctynuBiux B EIII'Y, ¢ nmepuonoM He pexe
2 pa3 B JICHb;

paccMaTpuBaeT IOCTYNUBIIME 3asBIEHUs M NPUIOKEHHbIE 00pa3bl JIOKYMEHTOB
(IOKyMEHTHI);

[Tpou3BoauT MEeHCTBUSI B COOTBETCTBHM C pasnieioM 3.4 HacTosAmEero AJIMUHUCTPATUBHOTO
periameHTa.

3.2.5.5. 3agBuTeno B KayecTBE pe3yNnbTaTa IPEIOCTABICHUS MYHUIUIAIBHOW YCIyTH
o0ecreynBaeTcsi BO3MOKHOCTD MOJTyYeHUS JOKYMEHTA!

B (QopMe DSIEKTPOHHOTO JIOKYMEHTa, MOANHUCAHHOTO YCHJICHHOH KBalu(HUIIMPOBAHHON
EKTPOHHON MOJNHUCHI0 YIOJHOMOYEHHOIO JIOJKHOCTHOIO JIMLA CTPYKTYPHOTO MOJAPa3esICHUs
AJMUHUCTpAIH, HAIIPABJICHHOTO 3asBUTENIO B JIMYHBINA KaOuHeT Ha EIITY;

B BHJEe OyMaXHOro JIOKyMEHTa, MOJTBEPXKIAIOLUIET0 COJAEp)KaHUE AIIEKTPOHHOTO
JIOKYMEHTa, KOTOPBIH 3asBUTENb MOJIy4YaeT MpU JUYHOM OOpalleHnHd B MHOTO(YHKIIHOHAIBHOM
LEHTpE.

3.2.5.6. Tlonydyenne wuHPOPMAIUM O XOJAE PACCMOTPEHUS 3asBJICHUS H O pe3yJIbTaTe
MIPEJOCTABICHUS] MYHUIMIIAIBHON YCIyrH MpOU3BOAUTCS B Ju4yHOM Kabunere Ha EIN'Y, mpu
YCIOBUM aBTOpPU3aLUU. 3asABUTEIb UMEET BO3MOXKHOCTH IPOCMATPUBATh CTATYC 3JIEKTPOHHOIO
3adBICHMS, a TaKkKe HHGOPMAIMIO O MJaJbHEHIIMX JCWCTBUSAX B JIMYHOM KaOWHETE 110
COOCTBEHHOW MHHUIIMATHUBE, B JII000E BPEMSI.



3.2.5.7. Ilpu npenocTaBIeHU MYHUITUIIAIBLHON YCIyTrHd B 3JEKTPOHHON (hOpMeE 3asBHTEIIO
HaIpaBJIAETCS:

a) yBEJIOMJICHHE O MPHEME U PErucTpaliy 3asBICHUS U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEOCTABIICHUS MYHHUIIMIAIBHON YCIyrH, cojAepiKamiee cBeleHus o ¢akre npuema
3asiBJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH, U
Hayajie TPOIEAYphl MPEIOCTABICHUS MYHHIIMITAILHOW YCIYTH, a Tak)Ke CBEICHHS O Jare u
BPEMEHHM OKOHYAHHMSI MPEIOCTABICHUS MYHHIIMITAIILHOW YCIYTH JTUOO MOTHBHPOBAHHBINM OTKAa3 B
IpreMe JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS MyHUIIMITAILHON YCITYTH;

0) yBemoMJIGHHE O pe3yJbTaTaX pPacCMOTPEHHUs JOKYMEHTOB, HEOOXOJUMBIX  JUIs
MIPEIOCTaBIICHUS MYHUIIUIAIBHOMN yCIyTH, COAeprKaIlee CBeICHUs O PUHITHH MOJI0XKUTEILHOTO
pelIeHrs O MPEeIOCTABICHUHM MYHHUIMIIAIBHOM YCIYTM M BO3MOXKHOCTU IOJYYHUTH PE3YJIbTaT
MPEIOCTABIICHUS MYHUIIUIIAIBHON YCIyrd JTUOO MOTHUBHUPOBAHHBIN OTKa3 B MPEIOCTABICHUU
MYHHUIUITAIILHOW YCIYTH.

3.3.PaccMoTpeHHe JOKYMEHTOB,
HamnpaBJieHHe MeKBeIOMCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBaHueM sl Hayana aJMUHMCTPATUBHOW MPOLEAYpPbI SBISETCSA IMOCTYIUICHHUE
PYKOBOJUTEIIO CTPYKTYPHOI'O MO/Ipa3AeaeHus AIMUHUCTPALUH JIU0O0 JIUILY, €ro 3aMellalolIeMy,
3aperucTPUPOBAHHOIO 3asIBJICHUSI C IPUIIOKEHHBIMU JIOKYMEHTaMHU.

3.3.2. PykoBomuTenh CTPYKTYpHOTO IOJApa3ACiCHUs AJIMHHUCTPAIMH JUOO JIUIO, €ro
3aMelaroniee, B TedeHue 1 pabodero AHs, CO AHS NOCTYIUIEHUs 3asBJICHUS U JJOKYMEHTOB,
paccMaTpuBaeT MOCTYNUBILNE 3asBJIEHUE U TOKYMEHTHI, IPOCTABIISIET PE3OJIIOLINIO U MTEpelaeT uX
JOJDKHOCTHOMY JIMILY CTPYKTYPHOTO MOJpa3AeiaeHuss AJIMUHUCTPALUM, OTBETCTBEHHOMY 3a
IIPEOCTaBIEHUE MYHULIUIIAIIBHON YCITYTH.

3.3.3. JIOIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEJOCTaBIEHUE MYHHUIMIIAIBHOM YCIyTH B
TeyeHue | pabodero 1HsA, cO AHA TMOJYYEHHUS 3aiBICHHUS M JOKYMEHTOB OT PYKOBOJAUTEIS
CTPYKTYPHOTO TOJpa3jesieHus] AAMMHUCTpPAIMM JIMOO JIMIA, €ro 3aMEeLIarollero IMpOBOJUT
IIPOBEPKY MPEACTABIEHHBIX JOKYMEHTOB:

- B CJIy4ae HENpeACTaBICHUs 3asBUTENIEM JOKYMEHTOB, O00S3aHHOCTb IO MPEJOCTaBICHHIO
KOTOPBIX BO3JIO’KEHA Ha 3asBUTEIIS, BBIMOIHICT aJJMHHACTPATHBHBIE JCHCTBUS B COOTBETCTBHH C
MOANMYHKTOM 4 myHKTa 3.4.2 HacToA1Eero AJAMUHUCTPATUBHOIO PETJIAMEHTA;

- B CcJIyd4ae HeNpeACTaBIeHUS JTOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.7 HacTOAILIEro
AJZIMUHUCTPAaTHUBHOTO pPEIJIAMEHTA 3asBHUTENEM IO COOCTBEHHOW WHUIIMATUBE, MOATOTABIMBAET
ME)XBEJJOMCTBEHHbBIE 3alpOChl, B TOM YHCJIE NpPU HAIMYUM TEXHUYECKOM BO3MOMKHOCTH C
UCIOJIb30BAHUEM CPEJICTB 0OECIeYeHUs] MEKBEIOMCTBEHHOT'O JIEKTPOHHOIO B3aUMOJICHCTBUS U
HampaBisieT B TOCYAaPCTBEHHBIC OPTaHbI U OPTaHU3AIMH, B PACTIOPSIKEHUH KOTOPBIX HAXOMISTCS
yYKa3aHHbIE IOKYMEHTBHI.

3.4. IlpunsiTHe pelIeHHUsI O MPeI0CTABJICHUH MYHUIIUIIAIbHOM YCJIYI'H, BHECCHUE
CBe/ICHUI B rOCY1apCTBEHHBIN aipeCHbIH peecTp

3.4.1. OcHoBaHMeM JUI Hayalla aMUHUACTPATUBHOMN MPOLEAYPHI SIBJISETCS MPEIOCTaBICHUE
3asBUTENEM (€ro MpeaCcTaBUTENIEeM) JOKYMEHTOB, MPEIYyCMOTPEHHBIX myHKTamu 2.6.1, 2.6.7



HACTOAIIEr0 AJIMHHHCTPATUBHOTO perjiaMeHTa, MO0 COOCTBEHHOW WHULMATUBE HO0 mpu
MOCTYIUIGHUH OTBETOB Ha MEXBEJIOMCTBEHHBIEC 3allpoChl, yYKa3aHHbIe B aO3ane 3 myHkra 3.3.3
HACTOAIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTa.

3.4.2. JIoJOKHOCTHOE JTUI0, OTBETCTBEHHOE 32 MPEAOCTABICHHE MYHUIUIAIBLHOW YCIIYTH, B
TeueHue 3-xpabouux AHEH, cCO THS HACTYIUICHHsS OOCTOSATENBCTB, yKa3aHHBIX B IyHKTEe 3.4.1
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErjaMEHTa:

1) mpoBepsieT HaIM4YKME U MPABUIHLHOCTH OQOPMIICHHS JOKYMEHTOB, YKAa3aHHBIX B ITYHKTaX
2.6.1, 2.6.7 HacTosmero AIMHHUCTPATUBHOTO PETIaMEeHTa;

2) npoBepseT HaJUUKMe OCHOBAHMI JJIs1 OTKa3a B MPEJOCTABICHUN MYHUIIUIIAIbHON YCIIYTH,
YKa3aHHBIX B IMyHKTE 2.7.5 HACTOSIIEr0o AIMUHUCTPATUBHOTO PErJIaMEHTa;

3) mpu OTCYTCTBMM OCHOBaHHi Il OTKa3a B MPEAOCTABICHHH MYHHUIMIIAILHON YCIYTH,
OCYIIIECTBIISIET MOATOTOBKY IMPOCKTA IMOCTAHOBJICHHUS O NMPUCBOCHUU OOBEKTY aJipecariy ajpeca
WJTU aHHYJUPOBAHUU €T0 ajpeca (Jajiee — MPOeKT MOCTAHOBIICHHUS );

4) npu BBISBICHUH OCHOBAaHUUM Ui OTKa3a B MPEJAOCTABICHUHM MYHHIIMIIAIBHOW YCIIyTH,
YKa3aHHBIX B MYyHKTe 2.7.5 HacTosAmero AJIMHHUCTPATUBHOTO pETJIaMEHTa, OCYIIECTBIISET
MOATOTOBKY B 2-X AK3eMILIApaxX MPOEKTa pelleHus: 00 0TKa3e B MPUCBOCHUU OOBEKTY aapecalun
ajJipeca WM aHHYJIMPOBAHUU €ro ajpeca (Jainee — perieHne 0o oTkasze) mo gopme, ykazaHHOM B
[Tpunoxxenun Ne 1 x HacrosimemMy AJMHHUCTPATMBHOMY PEriiaMEHTY, COAEPXKAIIETo MPUYHHY
OTKa3a ¢ 00s13aTeNbHOM CChUIKOM Ha monokenus myHkra 40 [Tpasu;

5) mepenaer PyKOBOIUTEIIO CTPYKTYPHOTO MOAPA3JCICHUS AIMHHUCTPAIMH JIMOO JIHILY,
€ro 3aMeIaIIeMy MPOEKT MOCTAHOBJICHUS JTHOO0 MPOEKT pelIeHUus 00 OTKa3ze ¢ MpuiaraeéMbIMu
JIOKYMEHTaMU JJIsI TIOITUCAHUS.

3.4.3. PykoBomuTenb CTPYKTYpPHOTO TOApa3AelieHus AJIMUHHCTPAllUM JUOO JUI0, €ro
3aMelaroIiee, B JIEHb MOTYYEHHUs MTPOEKTa MTOCTAHOBJICHHS WIIA MPOEKTA pelIeHus 00 OTKa3e oT
JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOT'O 3a MPEJOCTABICHHE MYHMIIMIAIBHOW YCIyTd, BHU3UPYET
MPOEKT TOCTAHOBJICHUSI WU MPOEKT pemieHus o0 oTkaze u mepenaer [naBe ropoxa IlonspHbie
3opu Uil HOJNUCAHUS.

3.4.4. T'naBa ropona Ilonspuble 30pu B JeHb MONYyYEHHUS MPOEKTA MOCTAHOBJICHHS WIH
MPOEKTa pemieHus: 00 OTKaze, paccMaTpuBaeT W TMOAMUCHIBACT JOKYMEHTHI M TIepenaet
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 IIPEIOCTABIICHNE MYHUITUTIATEHON YCIYTH.

3.4.5. JIoJOKHOCTHOE JTUI0, OTBETCTBEHHOE 3a MPEJIOCTABICHUE MYHHIIHITAILHOW YCIyTH, B
TeueHue 3 JHEel BHOCHUT CBEJICHHMS 10 MPUCBOCHUIO ajJpeca 0OBEKTY aJpecalirii, U3MEHEHUS WIH
AHHYJIMPOBAHUsI TAaKOro ajJpeca B TOCYAAPCTBEHHBIM aJIpecCHBId peecTp B COOTBETCTBHM C
[MopsimkoM  MEXBEIOMCTBEHHOTO  HMH()OPMAIIMOHHOTO  B3aWMOJCWUCTBUS MpPH  BEICHUU
roCyJapCTBEHHOTO aJpPECHOr0 PEEeCTpa, YTBEPXKACHHBIM MocTaHoBiIeHWeM [IpaBurenbcrBa
Poccuiickoit @enepanuu ot 22.05.2015 Ne 492.

3.5. Beinaua (HanmpasJieHHe) 3asiIBUTEJII0 Pe3yJibTaTa NpeaocTaBIeHust
MYHHULIUIIAJTBHON YCJIYIH

3.5.1. OcHoBaHueM JUIsi Hayajga aJMHHUCTPATHUBHON MpOLEAYPHI SBIAETCS IOJyuyeHHE
JOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 33 IPEJOCTABICHUE MYHULMIIAIBHON  YCIIYIH,
noanucasHoro I'nasoii ropozaa [lonsipHbie 30pu NOCTaHOBIICHUS.



3.5.2. JIoIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPEJOCTaBICHNE MYHULIUIIAIBHON YCIIyTH, HE
no3zaHee 1 paGouero aHsa co nHsA noxanucanus ['nmasoit ropoaa IlosspHble 30pu NOCTaHOBJIEHUS
WK peleHus o0 oTKase:

1) B ciydae eciu B 3asBJIICHHH yKa3aHO HA HANpaBIICHUE 3asBUTEIIO pe3yJIbTaTa OKa3aHUs
ycIayr# B (hopMe 3JEKTPOHHOTO TIOKYMEHTA:

- MEPEBOJUT MOCTAHOBJIEHHWE O MPUCBOCHUHU aJipeca, MOCTAHOBJICHUE 00 AHHYIMPOBAHUU
azpeca MO0 perieHrne 00 0TKa3e B 3JCKTPOHHBIN BU,

- MIOANMUCHIBAET [TOCTAHOBIIEHHE O MPUCBOEHHUM aJipeca, NOCTAaHOBJIEHHUE 00 aHHYJIUPOBAaHUU
anpeca 1ub0 pemieHHe 00 OTKa3e YCHJIEHHOM KBaJM(UIMPOBAHHOW 3IIEKTPOHHON IM(POBOI
HOJIUCHI0O AIMUHUCTpPALIUHY;

- HampamisieT INOJNMCAaHHBIA  JIOKyMEHT 3asBUTENIO (€ro  IMpeiCTaBUTENI0) C
MCTIOJIH30BaHNEM MH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETEH 00IIero nojap30BaHus, B TOM
gucine EINTY, PIITY;

- IPUOOIIAET BTOPOW SK3EMIUISP IMOCTAHOBIICHUS WM pelieHuss 00 OTKa3e K Marepuaiam
nena.

2) B cilyyae eciii B 3asIBJICHHU YKA3aHO HA JIMYHOE MMOJYYCHUE Pe3yibTara MpPeJOCTaBICHUS
MYHULUIAIBHON YCIIYTHU:

- YBeOMJIET 3asBUTEIIS (€ro MpeACTaBUTENs) 10 TeledOoHy, YKa3aHHOMY B 3asiBJICHUU O
HEOOXOAMMOCTH IMOJy4eHHUs TIOCTAHOBJIEHUS O NPUCBOCHUHU ajpeca, IOCTAHOBJIEHUS 00
aHHYJIMPOBAHUU aJipeca JUO0 peleHus 00 0TKa3e;

- B JICHb SIBKM 3asABUTENS (€ro MPEICTABUTEINS), YCTAHABIMBAET €r0 JUYHOCTH, IyTeM
MIPOBEPKH JJOKYMEHTA, YOCTOBEPSIOMIETO JIMIHOCTD (TIOJIHOMOYHS TIPEACTABUTENS);

- IepeIaeT eMy OJJUH SK3eMIUISIP JOKYMEHTA IO/ PacIUCKY;

- BTOPOHM DK3EMIUIp TIOCTAHOBJICHUS O TPHCBOSHUH aJpeca, IOCTAHOBJICHUS 00
aHHYJIMPOBAaHUHM ajipeca J100 pereHus 00 oTka3e MpHoodIIaeT K MaTepraiam Jena.

3) npu HaMUYMU B 3asBJICHUU YKa3aHUN O HAIPaBJICHUM pe3y/bTaTa OKa3aHUs YCIYTH IO
oyTe:

- HampasjsieT (OpraHu3yeT OTIPABKY) OJHOTO 3K3EMIUIApa IMOCTAHOBJIEHUS O MPUCBOCHUHU
aZpeca, TOCTAHOBJICHHS 00 aHHYJUPOBAHUU ajapeca JUOO pemieHus: 00 OTKa3e BMECTE C
JOKYMEHTaMH 3aKa3HbIM IHCHMOM C YBEJOMJICHHEM O BPYYEHHH IO aJpecy, yKa3aHHOMY B
3asBIICHUU;

- BTOPOM IK3EMILISIp IOCTAHOBJIEHHUS JINOO perieHus o0 0TKaze MpuolluiaeT K Marepraiam
nena.

4) npu HaTMYUM B 3asBJICHUM yKa3bIBaeT O BbIAAue pe3ysbTaTa OKa3aHUs YCIYTU 4Yepes3
M®OII o mecTy nmoaady 3asiBICHUS:

- TepelaeT OAMH SK3eMIUIp IOCTaHOBJIEHHMsS JMOO peleHus o0 OTKa3e BMeCTe ¢
JOKYMEHTaMH I0J1 paciucky cnenuaincty M®II, oTBeTCTBEHHOMY 3a Iepenaqy T0KyMEHTOB;

- BTOPOM 3K3eMIUISIp MOCTAaHOBJIEHUS JIUOO pelieHns 00 oTKaze MpHOOIaeT K MaTepuaiam
nena.

3.5.3. Crrernaymer M®I B 1eHb JIMYHOTO OOpAIICHUS 3asBUTEIIS

1) ycraHaBIMBaeT JUYHOCTh 3asBUTENS (€ro MpPEACTABUTENsI), IIYyTEM IPOBEPKH
JOKYMEHTA, YAOCTOBEPSIOIIET0 JTUYHOCTD;

2) mpoBepseT  NOJHOMOYMS  IpEACTAaBUTENs  3asiBUTENS  (IPU  OTCYTCTBUU
COOTBETCTBYIOLIMX MOJTHOMOYHH (HapylIeHHEe MPABUI BBIAAYN TOBEPEHHOCTEH, OKOHYaHUE CPOKa



NEHCTBUS TOBEPEHHOCTH U T.[.) HH(GOPMUPYET 00 3TOM OOpaTHUBIIMECS JIUIO U MpearacT eMmy
00paTUTHLCsI MOBTOPHO (IIOCIIE YCTPAHEHHS BBISBJICHHBIX HAPYIICHUH);

3) BBIOACT 3asABUTENIO (€ro MPEACTABUTENI0) MOCTAHOBIIEHHWE O IPHUCBOSHUU aJipeca,
MOCTAaHOBJICHHE 00 aHHYJIUPOBAHHUHU ajpeca 00 perieHne 00 0TKa3e MO/ PaclUCKY.

3.6. UcnpaBJiieHHe JONMYIIEHHBIX OMEeYaTOK U OIHOOK B BbIJAHHBIX
B pe3yJibTaTe NPeJ0CTABJEHUS MYHUIMIIAJBHON YCIYyrd JOKyMeHTax

3.6.1. OcHoBaHMeM [UIsl Hayaja BBIIOJHEHUS AJAMHHHMCTPATUBHOW MPOLEAYPHl SBISETCS
oOpalieHne 3asBUTENs B CTPYKTYpHOE IOjpas3jeieHue AIMHMHUCTpALMU C 3asiBICHHEM 00
WCTPABJICHUHU JOMYIICHHBIX OMEYaTOK M OmMUOOK (mpuiokenue Ne 5), BbIIAaHHBIX B pe3yJbTaTe
IIPEJOCTaBIEHUS] MyHULIMIIATBHOM YCIyrl TOKYMEHTAaX.

3.6.2. Cnenuajiuct B CpOK, HE MPEBBIIAIONINI 3 pabouux JHEH ¢ MOMEHTa MOCTYIUIEHUS
COOTBETCTBYIOLIETO 3asIBJICHUS, IPOBOUT NIPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJICHUM.

3.6.3. PemieHue 00 wHcCIpaBiIeHUM JONYLIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yibTare MpeJoCTaBIECHUs MyHUIIUIAIBHON YCIYTH JOKYMEHTaX MPUHUMAETCS B Cilydae, €cliu
B YKa3aHHBIX JOKYMEHTaX BbISBICHBl HECOOTBETCTBHSI HOPMATHBHBIM JJOKYMEHTAM.

3.6.4. B cinyuyae BbISBIEHHMS [JOIYLIEHHBIX OINEYAaTOK W (WIM) OMIMOOK B BBIJAHHBIX B
pe3yJsibTaTe MpeaoCTaBICHUs] MyHULIUIIAIbHOW YCIYTM JOKYMEHTaX, CHELHAIUCT OCYLIECTBIISET
UX 3aMeHy B CpOK, He TMpeBblIIalomuii 5 pabounx [HEH C MOMEHTa MOCTYIUICHUS
COOTBETCTBYIOILIETO 3asBJICHUS JIMOO TMOATOTABIMBACT YBEIOMJICHHE 00 OTKa3e B HCIPABICHUH
OIEYaTOK U OIIMOOK C yKa3aHUEM IIPUUYHMH OTKas3a.

3.6.5. Cheuuanuct oOecrieunBaeT HaIpaBICHUE 3asABUTEIIO0 3aKa3HBIM  IOYTOBBIM
OTIIPABJICHUEM CONPOBOAUTEIBHOIO MUCbMA M UCIPABIECHHBIX JOKYMEHTOB JINOO YBEIOMIICHUS
00 OTKa3e B UCHPABICHUH ONIEYAaTOK U OLUIHOOK.

CpoK HCHOJHEHUS aIMUHUCTPATUBHBIX JIeHCTBUI — 5 pabounx JHEH.

3.6.6. 3agBuTEnL BIpaBe OOPATUTHCA B CTPYKTYpPHOE MoJpaszesieHne AJIMUHHCTPAILUH C
3afBJICHMEM O BblIaye AyOJMKaTa MNOCTaHOBJIEHUs aaMuHucTpauuu r. Ilomspuele 3opu ¢
MIO/IBEIOMCTBEHHON TEPPUTOpUEN O TMPUCBOCHMU ajpeca OOBEKTY ajapecalli, U3MEHEHUs u
aHHYJIMPOBAHMs TAaKOro ajpeca (Jajnee — 3asBlIEHUE O BblJade qyOinkara) 1o ¢popme COrjacHo
npuioxeHnto Ne 6 kK HacToseMy AIMUHHCTPATUBHOMY PETIIAMEHTY.

B cnywyae oTCyTCTBMS OCHOBaHMH [UId OTKa3a B BblJaue JyOJIMKaTa MOCTAHOBJICHMS
aaMuHucTpanuu T. [lonsipHeie 30pH ¢ MOABEIOMCTBEHHOW TEPpPUTOpUEN O MPHUCBOEHUM ajpeca
O00BEKTY ajpecallid, U3MEHEHUs U aHHYJIMPOBAHHUS TAKOro ajpeca, YCTaHOBJIEHHBIX ITYHKTOM
3.6.7 wHacrosumiero - AJMUHUCTPATHBHOIO  perjlaMeHTa, CTPYKTYpHOE  IOJpa3zelieHue
AJIMUHUCTpAIMM BBIAET TyOJIMKAT MOCTAHOBJICHHSI C IPUCBOEHUEM TOTO K€ PETMCTPALlMOHHOTO
HOMeEpa, KOTOPBIH OBUT yKa3aH paHee BBIIAHHOM ITOCTAHOBIICHHS aIMHUHHCTpauu T. [lomspHbre
30pu ¢ TOJBEIOMCTBEHHOW TeppuTopueil. B ciywae, ecnu paHee 3asBUTENI0 ObUIO BBLIAHO
MOCTaHOBJIEHMSI afMUHUCTpanuu T. [lonspHeie 30pH ¢ 0ABEIOMCTBEHHON TEppUTOpHUEH B popme
AJIEKTPOHHOTO JOKYMEHTa, MOJNMCAHHOTO YCHJIEHHON KBaIM(PUIUPOBAHHOM 3IIEKTPOHHOMN
MOAMNKUCHI0 YIIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIMIA, TO B KauecTBEe NyOJMKaTa MOCTAaHOBIIEHUS
anMuHucTpanuu T. TlonspHble 30pu ¢ MOABEIOMCTBEHHOW TEPPUTOPUEH 3asBUTENIO MOBTOPHO
MIPE/ICTaBISETCS YKa3aHHbBIN JOKYMEHT.

JlybnukaT mocTaHOBIEHMs JIMOO pelieHHe o0 OTKa3e B Bblnaue ayOnmkara mo Gopme
cornacHo [lpunoxenuto Ne 7 x HacrosimieMy AJMHHHUCTPaTUBHOMY PErJaMEHTY HalpaBisieTcs
3asBUTENIO B TOPSJIKE, YCTAHOBJICHHOM TOJpA3JeloM 3.5 HAcTOSIIEro AIMHHUCTPATUBHOIO
periaameHTa, crnocoOoM, YKa3aHHBIM 3asiBUTEJIEM B 3asBICHHUU O Bblaauye QyOnMKaTa, B TEUEHHE
IATH pabouux JHEW ¢ 1aThl MOCTYIUICHUS 3asiBJICHUS O BblJaue 1yOiIMKara.

3.6.7. HcuepnwiBatomuii mepedeHb OCHOBAaHWM Ui OTKa3a B BbIjade AyOnuKara
MIOCTAHOBJICHUS:



HecoorBercTBue 3asBuTENs Kpyry JMI, yKa3aHHbIX B pasfene 1.2 HacTosero
AJZIMUHUCTPATHBHOTO pETJIaMEHTA.

3.6.8. Ilopsamok ocTaBiieHUS 3asBICHUS O MPEIOCTABICHUN MYHHUIIMITAIBLHOW YCIyru 0e3
paccMOTpEHHS.

3asBuUTENb HE MO3AHEE pabodero MAHSA, NPEAIISCTBYIOIIETO JHIO OKOHYAHMS CpOKa
MIPEIOCTABIICHUS YCIYTH, BIPaBe 00PaTUTHCS B CTPYKTYPHOE MOJPAa3/IeiCHue AIMHHUCTPAIIUH C
3asABJICHUEM 06 OCTaBJICHUU 3adABJICHUA O HPCAOCTABJICHUUA MyHHHHHaHBHOfI ycCiyru 663
paccMotpenus 1o ¢opme cornacHo [Ipunoxenuto Ne 8 k HacrosimeMy AIMHUHHCTPATUBHOMY
periaMeHry.

Ha ocHOBaHWM TOCTYNUBIIETO 3asBICHHUS 00 OCTABICHHH 3asBICHHS O TPEIOCTABICHUH
MYHUIIUNIATBHONW YCIyrd 0€3 pacCMOTPEHHUs CTPYKTYpPHOE NOJpasfielieHue AJIMUHUCTpAIUU
MPUHUMACT pEIIeHHe 00 OCTABJIICHUH 3asBJICHUS O TPEAOCTABICHHH MYHHIIUIIAIBHOW YCIIyTH 0€3
paccMOTpeHHs.

Pemnrenne 00 ocTaBieHHMM 3asBJICHUS O NPEAOCTABICHHUM MYHUIUIAIBLHOW YyCIyrH 0Oe3
paccMOTpEeHHs HAINPABIISIETCS 3asBUTENIO 110 (hopme cornacHo [Ipunoxkenuto Ne 9 x HacToseMy
AJZIMUHUCTPATUBHOMY PETJIAMEHTY B MOPSIKE, CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM B 3asBICHHU
00 OCTaBJICHUM 3asBJIICHUS O MPEIOCTABICHUN MYHUIIUTIATBHOW YCIYrH 0€3 pacCMOTpPEHUs, HE
Mo3/iHee pabodero [HsS, CIEAYIOIIEr0 3a JHEM IOCTYIUICHUS 3asBICHHUS 00 OCTaBICHHU
3ad4BJICHUA O IMIPCAOCTABJICHUA MyHHHHHaJIBHOﬁ CIIyTH.

OcraBieHue 3asBIICHUS O TPEAOCTABICHUH MYHHUIIMIIATBHON yCIyTu 0e3 pacCMOTPEHUs He
MPEISITCTBYET  MOBTOPHOMY  OOpAIIEHUIO 3asBHTENST B  CTPYKTYpPHOE  TOJpa3iciicHUE
AJZIMUHUCTpAIMH 32 TIOJYYCHUEM YCIIYTH.

V. (I)OprI KOHTPOJIA 32 UCITOJTHEHUEM AI[MI/IHI/ICTpaTI/IBHOFO periiaMeHTa

4.1. ITopaaok oCylIeCTBICHUS] TEKYLIEro KOHTPOJIS 32 COOJII0CHHEM H HCIIOJTHEHHEM
OTBETCTBCHHBIMH AOJIZKHOCTHBIMH JHMIAMHU MOJI0KeHUIT AJIMHHHCTPATHBHOIO
perjiaMeHTa M MHBbIX HOPMATHBHBIX NPAaBOBbIX AKTOB, YCTAHABJIUBAKOIIMX TpeOoBaHUSA K
NpPeAOCTABICHUI0 MYHHMUUNAIBHOH YyCIyrH, a Takke 3a TPHHATHEM pelleHui
OTBETCTBEHHBIMH 10JKHOCTHBIMM JINIAMH

4.1.1. Tekymuii  KOHTPOJb 32 CcOONIOZICHUEM MOCTEN0BATEIIbHOCTH JIEVCTBHIA,
ONpeIEIeHHBIX aMUHUCTPATUBHBIMU npoleaypamMmu M0 TMPEIOCTABICHUIO
MYHUITUTIATEHON YCIIyTH, i MIPUHSATHEM peuieHuii  JTOHKHOCTHBIMU  JIMIIAMH,
OTBETCTBEHHBIMU 3a IPUEM M MOATOTOBKY JOKYMEHTOB, OCYIIECTBIIAET  PYKOBOJUTEIH
CTPYKTYPHOTO TOJIpa3/ieJieHuss A IMUHUCTPAIIUH.

4.1.2. KoHTposib 3a TMOJHOTOM M Ka4yeCTBOM MPEAOCTaBICHUS MYyHUIIUIIATBHON yCIyTH
BKJIIOYaeT B ce0s MpOBEJACHUE TMPOBEPOK, BBISABICHHE W YCTPAHCHHE HApYIICHUH TMpaB
3asiBUTENIEH, pACCMOTpEeHHe, NPHUHATHE pEIIEHWH H TMOATOTOBKY OTBETOB Ha oOOpalieHue
3asBUTENIEH, COMIEPIKAIINX KAIOOBI HAa PEIICHUS, NeUCcTBUS (0e31eCTBIE) TOKHOCTHBIX JIHII.

4.2. IlopsaaoK ¥ NePUOAMYHOCTDH OCYIIECTBJICHHS MJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTBI H Ka4eCTBa NMPeJI0CTABJICHU MYHUIIUNIAJIBLHOH YCIYTH, B TOM YHCJIe IOPSIA0K U
(hopMBbI KOHTPOJISI 32 MOJTHOTON U Ka4eCTBOM NpPeA0CTABJIEHUSI MYHMIMNIAJIbHON yCJIYyIHd.

4.2.1. IIpoBepku MOTYT OBITH MJIAHOBBIMU (OCYILECTBIISATHCS HA OCHOBAHMM MOJYTOJ0BBIX
WIM TOJOBBIX IUIAHOB pabOThl AJMHUHHUCTpallMM) M BHEIUIaHOBbIMH. [Ipu mpoBepke Moryr
paccMaTpuBaTbCs BCE  BONPOCHI, CBA3AHHBIE C  NPEJOCTABICHUEM MYHULUIAIBHOW YCIyTH
(KOMILJIEKCHbIE TPOBEPKH) WM OTJENbHBbIE BOIPOCHl (TeMatmdeckue mpoBepku). [IpoBepka
TaKKe MOXKET MMPOBOJIUTHCS 110 KOHKPETHOMY OOpAIIEHUIO 3asBUTEIIS.

4.2.2. IlpoBepku MOTYT MPOBOAUTHCS IO OOPAIEHUSIM 3asBUTEIICH C
*KanmoOaMM Ha HapylIeHHe HX MpaB M 3aKOHHBIX HMHTEPECOB B XOJ€ MPEIOCTaBICHUS



MYHUIUIIATBHBIX YCIYT, a TakX€ Ha OCHOBAHMM JOKYMEHTOB M CBEACHHUH, YKa3bIBAIOIIMX Ha
HapylLIeHUE UCIIOHEHUSI AJIMUHUCTPATUBHOTO PETIaMEHTA.

B xoze npoBepok:

- TpoBepsieTcsl  coOI0/IeHuE CPOKOB U MOCJIEI0BATEILHOCTH  MCIIOTHEHUS
aJMUHUCTPATUBHBIX MIPOLIEYD;

- BBISBJISIIOTCS HapyIIeHUs MPaB 3asiBUTENIeH, HENOCTAaTKU, JONYILICHHbIE B XOJE
MPEAO0CTABIICHUS] MYHULIUITAJIbHBIX YCITYT.

4.2.3. Ilo pe3ynbpTaTamM IpOBEICHHBIX MPOBEPOK, OPOPMIICHHBIM
JIOKYMEHTAJILHO B YCTAHOBJICHHOM MOPSAKE, B CIIy4ae BBIABJICHHUS HAPYLICHUU MpaB  3asBUTEIEH
PYKOBOIUTENb AJIMUHUCTPALIUN WIH CTPYKTYpHOTO MOApa3JeieHus AJIMHUHHUCTPAIUU
paccMaTpuBaeT BOMPOC O TMPHUBIICYEHUH BUHOBHBIX JIUII K TUCHUILUIMHAPHON OTBETCTBEHHOCTH.

4.3. OTBeTCTBEHHOCTD I0/KHOCTHBIX JIMI CTPYKTYPHOT'O NOAPAa3Ae/IeHUus
AJIMUHUCTPALMU 32 pellleHus U aelcTBHs (0e3/1elicTBUA), NPUHUMAEMbIE
(ocymiecTBJIsIeMbI€e) B X0/4€ NMPeI0CTABJICHUA MYHHIMIIAJIbHON yCIyru

4.3.1. JIoJKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 32 MPEIOCTAaBICHUE MYHHIIUIIAIbHOW YCIyTH, B
TOM YHCJIE 32 KOHCYJIBTHPOBAaHHE, HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTbH 3a IIPEIOCTABICHHUE
MYHHUIHUIIAIEHON YCIYTH.

[lepcoHanbHass OTBETCTBEHHOCTh 3a COOJIIOJICHHE  JIOJDKHOCTHBIMH JIMIIaMU TpeOOBaHMA
AJZIMUHHCTPAaTHBHOTO PETJIAMEHTA 3aKPEIUIeTCs B JIOJDKHOCTHBIX perjiaMeHTax (MHCTPYKIHUSX),
YTBEP)KIAEMBIX PYKOBOJIUTEIIEM, UCXOJIS U3 MPaB M OOSI3aHHOCTEW OpraHa Mo MPeI0CTABICHUIO
MYHUIHUIIAIEHON YCIYTH.

4.3.2. JIOJKHOCTHOE JHUII0, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHUE U HH(GOPMUPOBAHUE
rpaXkJaH, HECeT IMEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a IOJHOTY, T'PAMOTHOCTb M JOCTYITHOCTh
MIPOBEICHHOTO KOHCYJIbTUPOBAHHS.

JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32  BeJleHHe  OOIIero JeJONMpOM3BOJCTBA, HECET
MEPCOHATBHYIO OTBETCTBEHHOCTh 32  NPHUEM, PETUCTpAIMIO, Mepefady Ha  UCIIOJHEHUE U
HampaBjleHUE JOKYMEHTOB aJpecaTaM B YCTAHOBJIEHHbIE AJMUHHUCTPATUBHBIM PErjIaMEeHTOM
CPOKH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUHATHE PELICHUs 0 IIPENOCTaBICHUH
MYHHUIMIIAJIBHOM YCIIyTH WM 00 OTKa3e B MPENOCTAaBICHUH MYHUIMINAIbHOM  yCIYr'H, HECET
IIEPCOHAIIBHYIO OTBETCTBEHHOCTh 3a IPaBUIBHOCTb BBIHECEHHOI'O COOTBETCTBYIOLIErO
penenusl.

4.4. TpeOGoBaHus K NOPsiAKY U (popMaM KOHTPOJIA 32 NPeAOCTaABICHUEM
MYHMIHMNAJIbHON YCJIYId, B TOM YHCJe CO CTOPOHBI I'Pa’XKAaH, MX 00beJMHEeHUI U
OpraHu3anuu

4.4.1. Koutponr 3a COOJIOJCHHEM IIOCIEIOBATEILHOCTH JCHUCTBUM, OIPEICICHHBIX
aIMMHHUCTPaTUBHBIMU  IPOLEAYpaMH IO IIPEIOCTABIIEHUI0O MYHULIMINIAIBHON YCIyTH, U
IMIPHUHATHEM peIHeHI/Iﬁ JOJDKHOCTHBIMH  JIMLIAMH, OTBETCTBCHHBIMU 3a IIPUEM MW IIOATOTOBKY
JOKYMEHTOB, OCYILIECTBIISIET PyKOBOJUTEI.

4.4.2. KoHTposb 32 IpeaocTaBIeHUEM MYHULIUIAIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxjaaH, UX OOBEIUHEHUU U OpraHM3alil OCYIIECTBISAETCS MOCPEACTBOM OTKPBITOCTH
NEeATEIbHOCTH AJIMAHHUCTPAlMU WM CTPYKTYPHOTO  MOJpa3JeieHuss AJIMHUHHCTPAlUHA  IIpU
IIPEIOCTABIIEHUN MYHUIUIAIBHOM YCIyrd, IOJIy4€HUs IOJHOW, aKTyaJbHOM M JIOCTOBEPHOMU
nH(OpPMAaLIUY O MOPSIJIKE MPEIOCTABICHUS MYHULIUIIAIbHON YCIYTH.



V. JIOCYJIEBHBIN (BHECYAEBHBII) OPSIIOK OBKAJIOBAHUS PEIIEHUIT U
JNEVCTBUII (BE3EVCTBUS) OPTAHA, IIPEJOCTABJISIIOIIETO
MYHULIUTAJIBHYIO
YCJIYTY, TOJKHOCTHBIX JIMI JIMBO MYHIIATIAJILHBIX CJOYKAILIMX,
MHOT O®YHKIIMOHAJBLHOT'O IEHTPA, PABOTHUKA
MHOT' O®YHKIIMOHAJIBLHOI'O IEHTPA

5.1. 3asBuTenp BIpaBe MOAATH KajJo0y Ha pelieHue u aeiictBue (Oe3aeiicTBUe) opraua,
MPEJOCTABIISAIONIETO MYHUIIUIAIBHYIO YCIYTy, €0 JOJDKHOCTHBIX JIMI JHOO MYHHIIMITATbHBIX
ciyxamux, MO, paborauka M®I] (nanee - xanoba).

5.2. 3agBUTeNnb, JMOO €ro yIOJIHOMOYEHHBIH IIPEACTAaBUTENb BIPAaBE OOpaTUTCA C
&KaJi000 B TOM UHUCIIE B CIAEAYIOIUX CIYy4asx:

1) HapyIieHne cpoka perucTpalnuu 3anpoca O Npe0CTaBICHUH MyHULMIAIbHON yCIIyTH,
3armpoca, ykazaHHoro B ctatee 15.1 ®denepanpHoro 3akoHa «O0 opraHuM3aluu MpeIoCTaBICHUS
roCy/lapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYI»;

2) HapylIEHHUE CPOKA MIPEIOCTABIICHUSI MyHULIUIAIbHON YCIYTH;

3) TpeboBaHHME y 3asBUTENS JOKYMEHTOB WU HH(POPMAIUH JUOO OCYIIECTBICHUS
JEUCTBHN, NPEICTABICHUE WIM OCYIIECTBIECHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoil dexepannu, HOPMAaTUBHBIMU MPABOBBIMH AKTaMHU CYOBEKTOB
Poccuiickoit ®enepanuy, MyHULUIAIBHBIMM IPaBOBBIMU aKTaMU I IPEJOCTaBICHUS
MYHHULMIIAJIBHON YCIIyTH;

4) otka3 B OpUeME JIOKYMEHTOB, MPEJICTaBIEHUE KOTOPBIX IPETyCMOTPEHO
HOPMAaTUBHBIMU IpaBOBbIMH akTamu Poccuiickoi ®Penepanyivi, HOPMATHUBHBIMHU IIPABOBBIMU
aktaMu MypmaHCKOM 0051aCTH, MYHUIIMIAIBHBIMH TPAaBOBBIMU aKTaMU Ui NPEAOCTaBICHUS
MYHUILUIIAJIBHON YCIyTH, y 3asBUTEIS;

5) oTKa3 B TPEAOCTaBICHWHM MYHHIIUNIATBHOM YCIYTH, €CJIM OCHOBaHMS OTKa3a HE
MPEeyCMOTPEHbl (eepaIbHBIMU 3aKOHAMHM M TNPUHATBIMA B COOTBETCTBUM C HUMHU HHBIMHU
HOPMAaTUMBHBIMM IIPaBOBBIMM akTamMu Poccuiickoii ®@exnepanuu, 3akoHaMH U HMHBIMHU
HOPMAaTUBHBIMU MPAaBOBBIMU akTaMu MypMaHCKON 00JIacTH, MYHUIMNAIbHBIMH IPaBOBBIMU
aKTaMu;

6) 3aTpeboBaHUE C 3asABUTENS MpPU MPETOCTABICHUN MYHUIMIAIBHON YCIYTH IJIaThl, HE
MIPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickoin ~ ®Penepanuu,
HOPMAaTUBHBIMHM TPAaBOBBIMU aKTaMu MypMaHCKON 001acTh, MYHULUIAIbHBIMU IPaBOBBIMU
aKTaMu;

7) 0TKa3 opraHa, MpeloCTaBIIAIONIEr0 MyHUIIUNAIBHYIO YCIYTY, €ro JOHKHOCTHOTO JIUIIA,
M®II, paborarka M®IL] B ucnipaBieHNH AONYIICHHBIX MU ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yabTare NPEeOCTAaBICHUS MYHHIMIIAIBHOM  YCIyrMm JOKyMEHTax JuOOo HapylleHue
YCTaHOBJIEHHOT'O CPOKA TaKHUX MCIIPABJICHUI;

8) HapyllIeHNe CpOKa WM MOPsIIKa BbIAAUN JOKYMEHTOB 10 Pe3yabTaTaM MPEA0CTaBICHHUS
MYHULUIIAJIBHON YCIYTH;

9) mnpuocTaHOBJIEHHE NPEIOCTABICHUS MYHUIMIAIBHON YCIYTH, €ClId OCHOBaHHS
MIPUOCTAHOBIIEHUSI HE NIPETYCMOTPEHbI (pe/iepaabHBIMU 3aKOHAMH U NMPUHATHIMUA B COOTBETCTBUU
C HMMM HHBIMM HOPMAaTHUBHBIMU INpPaBOBBIMH akTamMH Pocculiickoii ®enepanuu, 3aKOHaMH M
UHBIMM HOPMAaTHUBHBIMHM IIPAaBOBBIMHU aKTaMU MypmaHckoil 007acT, MyHHLIMTAIBHBIMU
IIPaBOBBIMU aKTaMU;



10) TpeGoBaHue y 3asBUTENS [IPU NPEAOCTABICHUY MYHHUIMIIAIbHON YCIyTH JOKYMEHTOB
Wi HMHQOpManuM, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAIUCH IPH
IIEPBOHAYAJIBHOM OTKa3e B IpHEME JIOKYMEHTOB, HEOOXOOUMBIX JJIs IPEelOCTaBICHUSA
MYHUIIUTATBHON YCIYTH, JIMOO B MPEAOCTABICHUH MYHUIUNAIBHON YCIIYyTH, 32 MCKIIOYCHHUEM
Clly4aeB, IPeyCMOTPEHHbBIX NyHKTOM 4 yactu | ctarbu 7 @enepanbHoro 3akoHa ot 27.07.2010
N 210-®3 «O06 opraHu3anuy NpeaOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIYT».

5.3. XKanoba Ha pemeHus u (win) aerictBus (Oe3eicTBIE) opraHa, MPEAOCTaBISIONIETO
MYHULUNAIBHYIO YCIYTy, JODKHOCTHBIX JIMI[ OpraHa, MPelOCTaBISIOIIEr0o MYHHMLHUIAIbHYIO
ycayry, 100 MYHHLIMIAIbHBIX CIY)KalMX IPU OCYIIECTBICHUU B OTHOILEHUM FOPUIMUYECKUX
JMI ¥ UHAMBUIYaJIbHBIX HpEANpPUHUMATENEH, SBISAIOIINUXCS CYObEKTaMU TI'PaJOCTPOUTEIbHBIX
OTHOILICHUH, IpPOLENYp, BKIIOYEHHBIX B MCUEpPIbIBAIOIIME IEPEeYHH Mpoueayp B cdepax
CTPOMUTENBCTBA, yTBEpKACHHbIE [IpaButenbctBoM Poccuiickoii denepanum B COOTBETCTBUH C
yacThio 2 cTaThu 6 ['pagoctpouTtenbHoro koaekca Poccuiickoit denepanum MoxeT OBITH TTO/1aHA
TakKMMM JIMLIAMU B NOPSAJKE, YCTAHOBJIEHHOM HACTOSIIUM AJIMHHUCTPATUBHBIM PErJIAMEHTOM,
b0 B TOpSAKE, YCTAaHOBJIEHHOM aHTHMOHOIIOJBHBIM 3aKOHOJATEIhCTBOM Poccuiickoi
denepanyy, B aHTUMOHOIOJIbHBIN OpraH.

Xanoba momaercst B NMucbMEeHHOH (opme Ha OyMa)kHOM HOCHUTEJE, B TOM YHUCIE IPH
JUYHOM HpUEMe 3asBUTENs, WM B 3JIEKTpoHHOH ¢opme. XKanoObl Ha pelieHuss U JeHCTBHA
(Oe3neiicTBUE) PpPYKOBOAMTENSI OpraHa, HpPEAOCTABISAIOLIETO YCIYry, MAOJDKHOCTHBIX —JIMLL,
MYHHULMIAIBHBIX CIYKaIMX HOJAI0TCA B AJIMUHUCTpauuio ropoja. JKamnoObl Ha pelieHus u
neiictusi (Oe3nerictBue) paboraumka ML momarorcs pykoBoauremo MOPLI. KanoOer Ha
pemienus u aevictus (6e3aeiicteue) M®IL] noxarorcst B AIMUHUCTPALIUIO FOPOJIA.

Kanoba na pemenus u geiictBus (Oe3nedCTBUE) OpraHa, MPEIOCTABISIONIETO
MYHHUIMIAIBHYIO YCIYTYy, JODKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBISIONIEr0 MYHHIMIAIBHYIO
yCIyry, MYHHUIUNAIBHOTO  CIY)Kallero, pYyKOBOAUTENS  OpraHa,  IPeIOCTABIISAIOLIErO
MYHUIUNAIBHYIO YCIYTY MOKET OBbITh HalpaBlieHa IO M0YTe, Yepe3 MHOTro(yHKIMOHAIbHBIN
LEHTP, C HCMOJb30BaHUEM HH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHON cetn  «MHTepHeT»,
ounmanpHOro caiiTa opraHa, MpeAOCTaBIAIONIEr0o MyHuLMnaneHyto yenyry, EINIY u PIITY, a
TaK)Xe IPU MPOBEJICHUH JIMYHOTO TPUEMa Ipax/IaH.

Kanoba moxer ObITh mojgaHa 3asButesneM uepe3 MOPI[ B pamkax cornameHus o
B3aUMOJICHCTBUM MEXJy MHOIO(YHKIIMOHAIBHBIM LEHTPOM U AJMHHMCTpalnue (naiee -
cornaieHue o Bzaumoaenicteun). [lpu nocrymnenun xanodsl, MOL] obecnieunBaer ee nepegady
B AJIMHMHHCTpAlMl0O B TMOPSJAKE U CPOKH, KOTOPHIE YCTAaHOBJEHBI COIVIALIEHUEM O
B3aMMOJICHCTBHH, HO HE MO3/IHEE CIEeIYIOIIEro pabovero AHs CO AHS MOCTYIICHUS KaJOOBI.

XKanoba Ha pemenus u neiictBus (6e3neiicteue) M®DLI, pabotanuka M®IL[ moxeT OBITH
HampaBjieHa [0 TOYTe, C MHCIOJIb30BaHMEM HH(OPMAIIMOHHO-TENIEKOMMYHUKAIIMOHHON CeTH
«uaTepuer», odpumumanpHoro caira MOIL, EIIT'Y, PIIT'Y, a Ttakke MOXeT ObITh MpHUHSTA MPU
JTUYHOM TpUeMe 3asiBUTEIS.

B snextponHo# hopme xanoda MOKET ObITh MOJaHa 3asIBUTEIIEM TOCPEACTBOM:

- HH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTH «HTepHEeT;

- o(pUIIMANTBHOTO caiiTa AJIMUHUCTPALIH;

- EIIT'Y (http://www.gosuslugi.ru/);

- bemepanpHOl  TOCYymapcTBEHHOW  MH()OPMAIIMOHHOW  CUCTEMBI  JTOCYAEOHOTO
(BHEecyneOHoro) oOxanoBanus (https://do.gosuslugi.ru/).



5.4. Kanoba nomkHa COepKaTh:

— HauMEHOBaHUE oprasa, IIPEIOCTABIISIOLIETO MYHHUIUIIAJIBHYIO yCIyry,
JOJDKHOCTHOIO — JIMI[a  OpraHa, IpPeAOCTABIAIOUIET0  MYHUIMIAIbHYIO  yCIOyry, JHu0o
MyHUuIUnaapHoro ciyxaumero, M®IL, ero pykoBogurens u (uwnu) pabOTHHKA, pELICHUs WU
nerctBus (0e31elCTBUE) KOTOPBIX 00KaTyIOTCS;

—  (Qamunmio, uMs, OTUECTBO (MOCIEAHEE - NpPU HAIUYMK), CBEACHUS O MecTe
KUTEIbCTBA 3asBUTENA - (U3MYECKOro JMua MO0 HaMMEHOBAaHUE, CBEICHUA O MecTe
HaXO0XKJICHUS 3asIBUTEIIA - FOPUIMUECKOrO JIMIIA, a TAKXkKe HOMep (HOMepa) KOHTaKTHOTro TesedoHa,
aznpec (agpeca) 3JIEKTPOHHOM MOYTH! (IIPU HAJMYUM) U MOYTOBBIA agpec, MO0 KOTOPHIM JOJIKEH
OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

— cBemeHHsT 00 OOXalTyeMbIX pEIICHUSX W JCUCTBUAX (Oe37eiCTBUU) oOpraHa,
IIPEIOCTABIIAIOIIEr0 MYHULIUIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MPeAoCTaBIsoLIero
MYHHUIMIAIBHYIO YCIYTY, JIM00 MyHHUIMIAIBHOTO ciyxkariero, MOLI, paborauka MOII;

—  J10BOJBI, HA OCHOBAHMH KOTOPBIX 3asBUTEJIb HE COTJIACEH C PELICHUEM U JIEHCTBUSMU
(Oe3neiicTBueM) opraHa, NMPEAOCTABISIONIET0 MYHHLMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA
opraHa, MpeIOCTaBIAIOIIEI0 MYHUIUIAIBHYIO YCIYry, JM00 MYHHUIMIIAIbHOTO CIy’Kalllero,
M®II, paboranuka M®ILI. 3asBuTenemM MOryT OBITh IPEACTABICHBI JOKYMEHTHI (IPU HATHYHH),
MIOATBEP>KIAOLIUE I0BO/IbI 3asBUTEINS, TMO0 UX KOIIUH.

5.5. XKano6a, noctynusias B AaMUHHCTpaluio ropoga, M®LI, nouiexuT pacCMOTPEHHUIO
YIOJHOMOYEHHBIMHU JIOJDKHOCTHBIMM JIMIIAMU B T€UEHHUE MATHAAUATH pabouyux JHEH co JHS ee
perucrparum.

B cnydae obGxanoBaHMs OTKa3za OpraHa, MpeAOCTABISIONIET0 MYHMLHUIAIBHYIO YCIYTY,
M®II B mpueMe IOKYMEHTOB y 3asBUTENS, JIMOO YHNOJIHOMOYEHHOTO MHpeJCTaBUTENs, JH00 B
UCTPABJICHUU JIONMYIIEHHBIX ONEYaTOK M OIIMOOK MJIM B CilIydae O0KaJOBaHUS HapyIIEHUsS
YCTAHOBJICHHOTO CPOKa TaKUX HMCHpPABICHUH, ajio0a MOAJIEKUT PACCMOTPEHUIO B TEUEHUE MATH
paboumx AHEN co THS ee perucTparui.

5.6. XKanoba, moctynuBiias B AJIMUHUCTPALMIO WU JOHKHOCTHOMY JIMILY B Qopme
ANEKTPOHHOTO JOKYMEHTA, MOJUIEKUT PACCMOTPEHUIO B IMOPSIKE, YCTAHOBICHHOM HACTOSIIUM
AIMUHUCTPATUBHBIM PETIAMEHTOM.

[Tpu nmopmade >xanoObl B 3JIEKTPOHHOW (QopMe TOKYMEHTHI, yKa3aHHble B IyHKTE 5.9
AJZIMUHUCTPAaTUBHOTO pErjaMeHTa, MOTYT OBbITb MpeJICTaBleHbl B (OpME DBIEKTPOHHBIX
JOKYMEHTOB, IIOANMCAHHBIX AJIEKTPOHHOM TOJNHUCBHIO, BHUJA  KOTOPOH  NpEeaycCMOTpEH
3aKkoHoAarenscTBOM Poccuiickoit denepanuu, Mpu 3TOM TOKYMEHT, YAOCTOBEPSAIOINN JTUYHOCTh
3asiBUTENs, HE TpeOyeTcs.

5.7. Opras, npeaocTapisoMUi MyHUIMNanbHyto yeiayry, ML, AnmunucTpanus ropoja
o0ecrneunBaer:

- OCHAIIIEHHE MECT IIpHeMa kaJjioo;

- uHPOPMHpOBAHUE 3asBUTENCH O TNoOpsAKe O00XaloBaHUS pEHIeHUH U JAeUCTBUI
(Oe3neiicTBUsl) opraHa, MPEIOCTABISAIONIETO MYHUIHMNAIBHYIO YCIYTy, €0 JOJIKHOCTHBIX JIHUII
00 MyHUIMNANbHBIX ciayxkamux, MO®L[, pabornuka MODL], nocpencTBoM pazMeneHUs
uHpOpMallMM Ha CTEHJaX B MECTaxX IMPeJOCTaBICHUS MYHHLIUNAIBHOW YCIyrH, Ha HX
odumaibHbIX caitax, Ha PIIT'Y;

- KOHCYJIbTUPOBAHHE 3asBUTENICH O TOpSAKE OOXKAJIOBaHMS pEIICHUH | JEeHCTBUM
(Oe3neiicTBUsl) OopraHa, IMPEJOCTAaBIIAIOLIET0 MYHUIUNAIBHYIO YCIYry, €r0 JOJKHOCTHBIX JIMIL



00 MYHHIMNAIBHBIX ciyxanmx, M®Il, paborHuka M®Il, B Tom umcie mo Ttenedony,
3JIEKTPOHHOM IOYTE, [P JINYHOM IIPUEME.

5.8. OcHoBaHueM IjIsl Hayajga MPOLEIyphl J0CyneOHOTo (BHeCyaeOHOro) 00KaloBaHUS
pemieHust U AecTBUs (Oe31€HCTBHS) OpraHa, MPeIOCTaBISIONIEr0 MYHUIIUIAIBHYIO YCIYTY, €ro
NOHKHOCTHBIX Jul, M®II, paborauka MOII, sBisercs MOIydeHHE OT 3asBHTENS KaloObl B
MUCHMEHHOM (hopMe (B TOM YHUCIIE TIPU JINYHOM NIPHEME) UITH B AJIEKTPOHHOM BHUJIE.

5.9. B ciyuae ecnu xano0a MoJgaeTcss yepe3 MpeiCTaBUTENs 3asBUTEINS MPEICTaBISACTCS
JOKYMEHT, MOJATBEPAKAAOLIMN TOJHOMOYHS HAa OCYLIECTBICHUE ACHCTBUNA OT UMEHU 3asiBUTEIIS.
B kagectBe AOKyMeHTa, MOATBEPKAAIOIIETO IOJHOMOYMS HA OCYIIECTBICHHE JEUCTBHM OT
MMEHHU 3asBUTEJNIS, MOXKET OBITh MIPE/ICTaBJICHA:

a) odopMieHHAass B COOTBETCTBUU C 3aKoHOAATenbCcTBOM Poccuiickoit denepauuu
JIOBEPEHHOCTD (7151 (PU3UUYECKUX JIUL);

0) odopmiileHHas B COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccuiickoit ®epepanuu
JIOBEPEHHOCTD, MOJNNCAHHAS PYKOBOJIUTENIEM 3asBUTENS WU WHBIM JIMIIOM, YIIOJHOMOYEHHBIM
Ha 3TO B COOTBETCTBHUHU C 3aKOHOM M YUPEAUTEIbHBIMU JOKYMEHTAMU (JIJ1s1 FOPUIUYECKUX JIULY);

B) KOMWsS pEIICHUs O Ha3HAYeHUH Wi 00 wu30paHuu nuOO MpUKa3a O Ha3HAUYCHUU
(bu3MUecKoro JaHIila Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (PHU3NYECKOE IHUIO
o0JaaeT MpaBoM JeWCTBOBATh OT UMEHH 3asBUTEINS 0€3 JOBEPEHHOCTH.

5.10. 3agBuTens UMeEET MPaBO 3aIPOCUTH B OpraHe, MPeJOCTABISIONIEM MYHUIIUTAIBHYIO
yeanyry, MOLl unpopmannio U JOKYMEHTBI, HEOOXOJUMBIEe JJIsi 0OOCHOBAHMS M PAaCCMOTPEHUS
KaJI0OBbI.

5.11. TIucbMeHHbIe KajloObl Ipa’kaH, NPUHATHIE B XOJAE JIMYHOTO MpHEMa, MOIJIekKaT
perucTpalnyy U pacCCMOTPEHHIO B YCTAHOBJICHHOM aJIMUHHCTPATUBHBIM perjJaMeHToM nopsake. O
MPUHATUA TMHUCbMEHHOMN aJo0bl 3asBUTEII JOJDKHOCTHOE JIUIIO, TPOBOJUBIIEE JIMYHBIA MPUEM
IpaXJaH, MNPOU3BOJUT 3aMKMChb B KapTOYKE JHMYHOIO MpHEMa TIpaxJaHWHA U MEpelaeT ee
JOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 JIEJIONPOU3BOCTBO, B TEUEHHE OJTHOTO PabOYero JHsl.

JIOJKHOCTHOE JINMII0, OTBETCTBEHHOE 3 JETIONPOU3BOICTBO, 0053aHO:

- 3apETUCTPUPOBATh Kajlo0y B )KypHaJe yyeTa BXOSAIIUX JOKYMEHTOB,;

- 0DOpPMUTH PACIIHCKY O MPUEME KAIOOBI;

- IepeaTh KaJo0y TJIaBe MyHHUIIMNAIBHOTO 00pa3oBaHusi, pykoBoautento MOII.

5.12. JIOmKHOCTHOE JHII0, OTBETCTBEHHOE 3a JIEJONPOU3BOJICTBO, B JECHb MOIYUYEHHS
MMUCbMEHHOM Kaj00bl, B TOM YHUCJIE€ B JIEKTPOHHOU opMme:

- pacrmeydaThIBaeT Kanooy, MOCTYIHUBIIYIO B DJIEKTPOHHON (opMe;

- perucTpUpyeT *)ajno0y B JKypHaJle ydyeTa BXOIIIIMX TOKYMEHTOB: MOPSAIKOBBIN HOMEp
3anmucH (BXOISAIIMIA HOMEp); AaTy U BpeMs MpHeMa ajlo0bl C TOYHOCTHIO 0 MUHYTHI; (paMUIIHIO
Y MHULUAJIBI MMEHU U OTYeCTBa (HAaMMEHOBAHUE) 3asiBUTENS; 00lee KOJINYECTBO JOKYMEHTOB U
oO1iee KOJIMYECTBO JIMCTOB B IOKYMEHTAX;

- YKa3bIBaeT Ha kanoOe BXOJALIUil HoMep (MACHTUYHBIN MOPSIKOBOMY HOMEDY 3alkCcH B
KHHUTY yuyeTa MOCTYMarolel KOPPECIIOHACHIINN); TIPU MOCIenyolel padote ¢ xanoboi Ha Bcex
JTanax ero pacCMOTpeHus 00s3aTeIbHa CChUIKAa Ha BXOJALINI HOMED;

- oopmisieT pacnucKy MO YCTAHOBJICHHOH ¢opMme B JBYX OK3eMIUIApax, OJUH U3
KOTOPBIX IMEepeaeT 3asBUTENI0 (IIPU MOCTYIJICHUU AOKYMEHTOB IOYTOW HANpaBiIseT 3asBUTEINIO
pacnucKy MoyTod B JIGHb PErHCTPALUH KaloObl, IPU MOCTYIJICHUN TOKYMEHTOB B JIEKTPOHHOU



(dopme HampapiseT 3assBUTENIO0 PACIHMCKY Ha 3JIEKTPOHHBIN agpec yKa3aHHBIX B Xkanobe), BTOPOi
9K3EMIUISIP MPUKIAIbIBAET K IOCTYNMBIIEH kao0e.

Pacnucka fosmkHa coepkaTh Claelyrony0 HH(HOpMaIHIo:

a) JlaTa MpeACTaBIICHUS KaIOOHI;

0) haMuMs ¥ MHULIMATBI IMEHH U OTYECTBA (HAMMEHOBAHUE) 3asIBUTEIIS;

B) MIEpEUYEHb JOKYMEHTOB, C YKa3aHUEM UX HAUMEHOBAHUS U PEKBU3UTOB;

I') KOJIMYECTBO JINCTOB B KAXKJIOM JIOKYMEHTE;

1) BXOJISALIUN HOMED;

e) ¢hamMuiaus, MHULKMAIBI HMEHH M OTYECTBA M JOJDKHOCTh JIMLA, IPUHSBILETO JOKYMEHTHI
U €r0 MOJIINUCH;

k) TeneoH, 3JIEKTPOHHAs IOYTa, MO KOTOPOM 3asBUTENb MOXET y3HaTb O CTaJuu
paccMOTpEHUSI IOKYMEHTOB.

JI0JKHOCTHOE JIMII0, OTBETCTBEHHOE 3a JIEJIOIPOU3BOJICTBO, B TE€YEHHE OJHOI0 pabouero
JIHSL CO JIHS PErMCTpaliy Kalno0bl IepeaeT IPUHATYIO )Kajlo0y ¢ paclUCKON O MPUHSATUU IJ1aBe
MYHHUIMIIAILHOTO 00pa3oBaHus, pykoBoauTeno MOLI.

5.13. IlomyuynB NMMCBMEHHYIO kKaj00y 3asBUTEJNA IJlaBa MYHHMLMIIAIBHOTO 0Opa3oBaHus,
pykoBoautens M®IL], Ha3HayaeT yMOJHOMOYEHHOE Ha PAaCCMOTPEHHME XKajloObl JOKHOCTHOE
JULO.

5.14. YoIHOMOUYEHHOE Ha PacCMOTpPEHHUE KajloObl JOKHOCTHOE JIULO PacCMaTpUBAaET
XKanoOy W MOATOTaBIMBAET MPOEKT pemeHus 00 YAOBICTBOPEHUH KAI00BI JINOO 00 OTKa3e B e
YIOBJIETBOPEHUHU, a TaKXe€ IPOEKT MOTHUBHPOBAHHOTO ITMCBMEHHOIO OTBETAa O IPHUHITOM
pEelIeHHH O pe3ylnbTarax pacCMOTPEHHs JKajloObl, M IMepelaeT WX Ha MOANNCH TIJIaBe
MYHHUIMIIAJILHOTO 00pa3oBaHus, pykoBoauTeno MOLI.

5.15. Tlo pe3ynpTaTaM pacCMOTPEHHS KajoObl TJIaBa MYHHUIIMIIAILHOTO 00pa3oBaHMS,
pykoBoauresns ML, mpuHUMaeT OAHO U3 CIEAYIOIMX PEILIECHU:

1) xanoba ymoBiIeTBOpsETCS, B TOM 4HcCie B (popMe OTMEHBI HPUHATOrO pEIIeHUs,
UCTPABJICHUs JOMYLIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yibTaTe MpPeJOCTaBIICHUS
MYHHMIMIIAJIIBHOM YCIYIM JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JEHEKHBIX CPEACTB, B3UMaHUE
KOTOPBIX HE IpPEAyCMOTPEHO HOPMAaTHUBHBIMM INPaBOBbIMH akTamu Poccuiickonn ®denepanun,
HOPMAaTUBHBIMHM TPAaBOBBIMU aKTaMM MypMaHCKOH 00JaCTH, MYHUIMIAJIbHBIMU IPAaBOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHHUH KAN0OBI OTKA3bIBACTCS.

5.16. He no3nHee nHA, CIEAYIOMIEro 3a JHEM NMPUHATHS OJHOTO U3 YKa3aHHBIX B ITYHKTE
5.15. pemieHuil 3asgBUTENIO B MUCBMEHHOM (OopMe M MO KENAHUIO 3asBUTEIS B IJIEKTPOHHOU
(opme HanpaBisieTCss MOTUBUPOBAHHBIN OTBET O pe3yibTaTaX PacCCMOTPEHUS HKaJI00bI.

OTBer mo pe3yapTaTaM PacCMOTPEHUS aoObl HaNpaBiIseMblid B (popMe 3JIEKTPOHHOTO
JIOKYMEHTA, MOJAMUCHIBAETCS AJIEKTPOHHOW MOJMUCHI0 YIOJIHOMOYEHHOIO Ha pPacCMOTpEHHE
&KaJIoObl TOJKHOCTHOTO JMIa M (WJIM) OpraHa, IpeJoCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JUIAa W (WJIM) MHOTO(MYHKIIMOHATIBHOTO IIEHTPA, OJDKHOCTHOTO JUIA W (WIIH)
yupeauTenss MHOTO(YHKIMOHAJIBHO IIEHTpa, BHUJ KOTOPOW YCTAHOBIIEH 3aKOHOAATEIbCTBOM
Poccutickoit denepanuu.

OtBer Ha kano0y, NOCTYNUBIINN B (hopMe 3IEKTPOHHOTO JOKYMEHTA, HaIllPaBIseTCs 10
ajZipecy SJIEKTPOHHOM TMOYTHI, YKa3aHHOW B kanobe, B (opMe 3JIEKTPOHHOTO TOKYMEHTa,
MOJMCAHHOTO AJIEKTPOHHONH TOAMHUCHIO  YIMOJHOMOUYEHHOTO Ha PACCMOTPEHHE JKaIO0ObI



JOJPKHOCTHOTO JIMLIA, BHJI KOTOPOH yCTaHOBIIEH 3akoHoAarenbcTBoM Poccuiickoit dexpepanuu,
WIH B IMCbMEHHOHU (hOopMe 110 TOYTOBOMY aJIpecy, yKa3aHHOMY B aJio0e.

B ciyuae ecnu xano0a Obula HallpaBiieHa OCPEACTBOM (eAepallbHONW IoCydapCTBEHHOM
MH(POPMAIIMOHHON CHUCTEMBI J0CyAeOHOro (BHECYAEOHOr0) O00XKajlOBaHUS, OTBET 3asBUTEIIO
HaIPaBJIAETCS IOCPEACTBOM JIAHHOM CHCTEMBI.

5.17. B otBere MmO pe3ynbTaraM pPacCMOTPEHHUS KAJIOOBI YIOJHOMOYEHHBIM Ha
paccMOTpeHHe KaJ00bI JOIKHOCTHBIM JIUIIOM YKa3bIBAIOTCS:

- HaMMEHOBaHHMe AjMUHUCTpanuu Topoaa, MODI[, paccmoTpeBmiero xamooy,
JOJDKHOCTh, (haMWIus, UMs, OTYECTBO (IMOCIeAHEe - IMpH HAJU4KMU) JOJKHOCTHOIO JIUIIA,
IIPUHSABLIETO PELICHHE TI0 Kajio0e;

- HOMep, JlaTa, MECTO NPUHATHUS PELICHMs, BKJIHOYas CBEIEHUS O JOJDKHOCTHOM JIMIE,
pemieHue win aericteue (6e31eiHCTBIE) KOTOPOTo 00XKayercs;

- (amunusi, uMs, 0OTYECTBO (TIOCIEIHEE - IPU HAJIMYKMK) WM HAUMEHOBAHUE 3asiBUTENS;

- OCHOBAHUS JJISl IPUHATHUS PELIEHUS 110 Kajlo0e;

- TPUHATOE I10 5Kaj00e pelIeHue;

- B Cllydae MpHU3HAHUA KaJoObl MOJUIeXKAIed yJOBIETBOPEHUIO JaeTcsd MH(OpMaLus o
JeUCTBUAX, OCYILECTBIIIEMBIX OPraHOM, IPEJOCTABIIAIONIMM MYHHLHMIIANbHYIO ycinyry, M®ILI, B
LeJAX  He3aMEUIMTENIbHOTO  YCTPAaHEHMs  BBIABICHHBIX  HAapylUIeHMH TP OKa3aHUU
MYHUIUNAIBHON YCIYrM, a TakXe MPUHOCATCS M3BUHEHMs 3a JIOCTABJIEHHbIE HEyJN00CTBa U
yKa3blBaeTcsi HMH(pOpMauus O JaNbHEHIINX JEMCTBUSIX, KOTOpPbIE HEOOXOJMMO COBEPIIUTH
3asIBUTEIIIO B LIEJSIX MOJIYyUYEHUSI MyHULIUIIAIbHON YCIYTH;

- B clyyae I[pHU3HAaHUS Kajlo0bl He TMOJUIeKaIled yIOBJIETBOPEHHUIO, JarOTCS
apryMEHTHPOBAHHBIE PA3bSCHEHUS O MPUYMHAX MPHUHITOrO PEUIeHMs, a Takke HHpopmauus o
NopsAJIKe 00KanoBaHUs MPUHSITOIO PELIECHUS.

5.18. IIpu yioBIeTBOPEHUHU Kaj0O0bl OPTaH, MPe0CTaBISIOMUI
MyHUIMNAIBHYIO yciuyry, MO®I[ npuHMMaeT uWCYEpNBIBAIOIIAE MEPBHI 10 YCTPaHEHUIO
BBISIBJICHHBIX HApYyLICHWM, B TOM YHUCIIE IO BBIJAYE 3asABUTEIIO0 PE3yJbTaTa MYHUIUNAIBHON
yCIyTH, HE Mo3aHee 5 pabouux AHEH cOo JHS NPUHSATHS PELICHUs, €ClIi MHOE HE YCTaHOBJIEHO
3akoHo aTenbcTBOM Poccniickoit denepanmm.

5.19. B cnydae ycTaHOBJIEHHS B XOJ€ WIM MO pe3ylbTaTaM PacCMOTPEHHS KaJloObI
MIPU3HAKOB COCTaBa aAMUHUCTPATUBHOTO NMPABOHAPYILLIEHUS WIH MPECTYIUIEHNUS YIIOJTHOMOYEHHOE
Ha PACCMOTpPEHHUE KaJloObl JOHKHOCTHOE JIMIIO HE3aMEUIMTEIbHO HaIlpaBIIeT HMEIOLIUECs
MaTepuasbl B OpraHbl IPOKYpPaTypBhI.

5.20. Apmunuctpamus ropona, M®I[ oTka3biBaeT B YAOBJIETBOPEHHH KaJoObl B
CIIENYIOIUX CIy4asx:

- HUIMYME BCTYIMBILEIO B 3aKOHHYIO CHIIy pPELICHHMS CyJa, apOMTPakHOro cyja IIo
XKayobe 0 TOM K€ IIpeIMEeTe U 110 TEM K€ OCHOBAHUSIM;

- Ioj1aya >KajoObl JIMIIOM, ITOJIHOMOYHUS KOTOPOrO HE MOJATBEP)KIEHB B TOpPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickoin denepanuu;

- HaJIMYMEe pEeLIeHUs MO jkajole, MPUHSATOrO paHee B COOTBETCTBUU C TPEOOBAHUAMU,
YCTaHOBJIEHHBIMU 3aKOHOJATENbCTBOM Poccuiickoil ®exepanuum B OTHOLIEHUM TOTO Ke
3asBUTEIIA U 110 TOMY )K€ IIPEMETY KaJloOBbl;

- HE TOJUICKHUT YJOBJIETBOPEHUIO *kKajola, B XOJ€ PAaCCMOTPEHHsI KOTOPOW HapylICHHS
3aKOHOJATENbCTBA B JACHCTBUAX (0O€37eiicTBMU) OpraHa, MperOCTaBISAIONIET0 MYHHIUIAIBHYIO



YCIIYTy, €r0 JIOJDKHOCTHBIX JIMII M MYHUIMIAIBHBIX ciyxamux, M®ILl, padotaukos MO®ILI, a
TaKk)kK€ HECOOTBETCTBMSI 3aKOHOATENBCTBY MPUHUMAEMbIX UMHU PELICHUI MPHU MPEAOCTaBICHUN
MYHHIIMIIAIBHON YCIIYTH HE YCTAHOBIICHBI.

5.21. Anmunauctparus ropoga, M®I] BnpaBe ocTaBUTh kanoly 6e3 0TBeTa B CISAYIOMIUX
CIIy4dasx:

- eclii B kajoOe He yKaszaHbl (aMHIUS 3asBUTENS WIM MOYTOBBIA aapec, M0 KOTOPOMY
JOJDKEH OBITH HAIpaBJIeH OTBET;

- eciM B kanobe cojaepikarcs HEleH3ypHbIE 00 OCKOPOUTETbHBIE BBHIPAXKEHUS, YIPO3bI
KHU3HU, 3I0POBBIO U UMYIIECTBY JOKHOCTHOIO JIUIA, & TAKXKE UJICHOB €r0 CEMbH, I0JDKHOCTHOE
JUI0 OpraHa, OTBETCTBEHHOE 3a PAacCMOTpPEHHE KalloObl, BIPaBe OCTaBUTh €€ 0e3 OTBeTa IO
CYLIECTBY MOCTaBJICHHBIX B HEW BOIMPOCOB U COOOUIUTH 3asBUTENIO, HAMIPABHUBIIEMY XkKajloOy, O
HE/IOIYCTHMOCTH 3JI0YTIOTPEOJICHHSI TPABOM;

- €CIIM TEKCT KaJloObl HE TMOAJACTCA MPOUYTCHUIO, OTBET HA JKAIOOy HE JaeTcsi, O YeM B
Te4YeHue 7 JTHEH CO JTHS PETUCTpAIMH KaloObl COOOIIAETCS 3asBUTEINIO, €CIH €ro (GpamMuius u
MOYTOBBIN aApEC MOATAIOTCS TPOUYTECHUIO;

- B Cly4ae, e€clid B jkajno0Oe TpakIaHWHA COACPKHUTCS BOIMPOC, HA KOTOPBIH emMy
HEOJIHOKPATHO JIaBalNCh MUChMEHHBIE OTBETHI MO CYIIECTBY B CBS3M C paHEe HaIPaBIISIEMbIMHU
xanobaMu, MU TpPU ITOM B JKajnoOe HE MPHUBOAATCA HOBBIE JOBOJBI HIH OOCTOSTENIBCTBA,
JOJKHOCTHOE JIUIO BIPABE MPUHSATH PEIlIeHre 0 OE30CHOBATEIILHOCTH OYEPETHOTO O0paIleHUs U
MPEKpaIIeHUH TEPENUCKH C TPAXKTAHUHOM IO JJaHHOMY BOIIPOCY IIPH YCJIOBUH, YTO yKazaHHas
xanmo0a M paHHEe HampaBlisieMble XaloObl HAMPABISUINCH B OJUH M TOT )K€ OpPraH MECTHOTO
CaMOYIIpaBJICHUsI WJIM OJHOMY W TOMY € JOJDKHOCTHOMY Jmiy. O JaHHOM pelieHuH
YBEIOMJISICTCS TPaKIaHMH, HAIPaBUBIINH jKanooy;

- B CJy4ae, €ClIi OTBET 10 CYIIECTBY JKaIOObI HE MOXKET OBITh MaH 0e3 pasriameHHs
CBEICHMI, COCTaBISIONIUX TOCYAAPCTBEHHYIO HIIM WHYIO OXpaHseMyro (efepaibHbIM 3aKOHOM
TaifHy, 0 4eM CO0OIIaeTcs TpaKIaHIHY, HaIPaBUBIIEMY Kallo0y.

5.22. Ecnu 3asBUTENbh HE YIOBIETBOPEH pEIICHHEM, MPUHATHIM B XOAE PacCMOTPEHUS
XKaloObl, TO pEIIeHHUs, MPUHATHIE B paMKax MpPeJOCTaBICHHS MYHUILUINATbHOW YCIyTH, MOTYT
OBITH 00’KAJIOBAHBI B CY/IEOHOM TIOPSIKEY.



[Tpunoxenue Ne 1
K AJIMUHUCTPATUBHOMY PETJIaMEHTY

IIpunoxenue Ne 2

K npuka3dy MuHucrepcTsa
¢unancos Poccuiickoit
denepaunu

ot 11.12.2014 Ne 146H

(8 pen. [Ipukaza Munduna

Poccun
or 18.06.2020 Ne 110w)

(®.1.0., anpec 3asBuTens (MPeaCTaBUTEIINA)
3asIBUTEIIS)

(perucTpalMoHHbI HOMEP 3asBIICHHS O
MPUCBOCHHH OOBEKTY aJ[pecaliuy ajapeca Wik
AHHYJHPOBAHUU €TO ajJpeca)

Penrenue 00 oTkase
B MPUCBOEHUH 00bEKTY aJpecaluu ajpeca Ujiu aHHYJHPOBAHUH €ro ajpeca

oT Ne

(HaMeHOBaHNME OpraHa MECTHOT'O CAaMOYIIPABJICHHUS, OpraHa TOCyJapCTBECHHOM BIacTh cyOobekTa Poccuiickoit
Oeneparn — ropoja (heaepaabHOTO 3HAUSHHSI IH OpTaHa MECTHOTO CaMOYIIPaBJICHUS BHYTPUTOPOACKOTO
MYHHITUIIATIBHOTO 00pa3oBaHus ropoja ¢enepaIbHOro 3HaYeHUs, YIOTHOMOYSHHOT 0 3aKOHOM cyOBexTa Poccuiickoit
®denepanyu, a TakKe OpraHu3aluy, MPU3HABAEMOU yNpaBIIAroNIeil KoMIIaHueH B cooTBeTCTBUM ¢ DenepaibHbIM
3akoHOM OT 28 ceHTs10pst 2010 r. Ne 244-D3 «O6 nHHOBaMOHHOM IIeHTpe «CKronkoBo» (CobpaHue
3aKOHOJATEIbCTBA
Poccuiickoit @eneparuu, 2010, Ne 40, ct. 4970; 2019, Ne 31, c1. 4457))

c0o00IIIaeT, u4To

(CDI/IO 3a4BUTECIIA B JAaTCJIbHOM NAACKE, HAUMEHOBAHNUE, HOMEP U JIaTa BblAa4 NJOKYMCEHTA,

MOATBEPKTAIOIIETO JIMYHOCTh, IOYTOBBIN ajipec — s (U3HUECKOTO JInlia; mojHoe HaumeHoBanune, MHH, KIIIT (st

POCCHIICKOTO IOPUAMYECKOTO JINIA), CTPaHa, 1aTa U HOMep PEerHCTPaiuy (151 HHOCTPAHHOTO IOPHINYECKOTO JIHIIA),



MOYTOBBIN aJIpec — JUIS FOPUIUICCKOTO JIHIIA)
Ha  ocHoBaHuu IIpaBun  mnpucBOEHHUsS, U3MEHEHUST U  aHHYJIUPOBAHUS  aJPECOB,
YTBEPKICHHBIX MMOCTAHOBJICHUEM [IpaBuTenscTBa Poccuiickoii denepaunn
ot 19 Hos6pst 2014 1. Ne 1221, oTKa3aHO B IPUCBOCHUU (aHHYJIUPOBAHUH) ajpeca CIeAYIOIEMY

(Hy’XKHOE TIOJJYEPKHYTH)

00BEKTY agpecanuu

(BUI M HANMEHOBaHHUE 0OBEKTA apPeCaIliy, OITCaHNe

MECTOHAXOXKJICHUA 00BeKTa aapecanuu B Ciiydac O6paHleHI/ISI 3asBUTCJIA O IIPUCBOCHUU 06’I>CKTy
aapecanmnu aapeca,

azipec 00bEeKTa ajpecaliiy B Ciiydae 0OpalieHus 3asBUTEIIs 00 aHHYJIMPOBAHUH €ro axpeca)

B CBA3HU C

(ocHOBaHHE OTKa3a)

VYI0JIHOMOYEHHOE JIMIIO OpraHa MECTHOTO CaMOYIIPAaBJICHHs, OpraHa TOCYAapCTBEHHOM
Bractu cyownekta Poccuiickoit ®enepauuu — ropoga (eaepalbHOr0 3HAYEHUS WU OpraHa
MECTHOTO  CaMOYIIPAaBJICHHUs] BHYTPUTOPOJICKOTO  MYHHIIMIIAJILHOTO  00pa3oBaHUs  ropoja
(benepanbHOrO 3HaYEHHUS, YIIOJIHOMOYEHHOTO 3aKOHOM cyOnekTa Poccuiickoii denepainu, a Takke
OpraHu3aly, IPU3HABAEMOM YIPABIIONIEH KOMIAHWEH B CcOOTBETCTBUU C DenepanbHbIM
3aKOHOM oT 28 CEHTSIOps 2010 T.
Ne 244-D3 «O6 unnoBarmoHHOM 1eHTpe «CkonkoBo» (CobOpaHue 3akoHOIaTeNbcTBa Poccuiickoi
®eneparun, 2010, Ne 40, ct. 4970; 2019, Ne 31, ct. 4457)

(momxuocth, ®.1.0.) (momuce)

M.IIL.



[Tpunoxxenne No2
K AJIMUHUCTPATHBHOMY PErJIaMEHTY

IIpunoxenne Ne 1

K Ipuka3zy MuHucTepcTBa
¢unancos Poccuiickoit
denepaunu

ot 11.12.2014 Ne 146H

(8 pen. [Ipukaza Munduna

Poccun
or 18.06.2020 Ne 110w)

OOPMA 3ASBJIEHU A
O [TPUCBOEHUU OFBEKTY AAPECALINN AZIPECA NJIN AHHYJIMPOBAHIU
EI'O AIIPECA
JuetrN Bcero nuctoB
1 3asBrneHue 2 | 3asBieHHE TIPHHATO
PETUCTPAIIMOHHEI HOMEp
B KOJIMYECTBO JIFICTOB 3asBIICHUS
KOJIMYECTBO MPHUJIaracMbIX JOKyMEHTOB
(HanMeHOBaHKE OpraHa MeCTHOIO B TOM YHUCJIC€ ODUTMHAJIOB __ , KOMMHA
CaMOYIpaBJICHUS, OpTraHa KOJIMYECTBO JIUCTOB B OPUTMHANAX __ , KOMHUAX
rOCyIapCTBCHHOM BIIaCTH CyObEeKTa DUO JIOJGKHOCTHOTO JIUIIA
Poccuiickoii denepanun - ropo10B MOMNUCH JOJIKHOCTHOTO JIHIA
(heneparpHOTO 3HAUCHUS WM OpTaHa
MECTHOTO CaMOYIIpaBJICHHUS nmara" " T.
BHYTPHUIOPOJCKOT0 MYHHIIMIIATHHOTO
obOpazoBaHus ropoja peneparbHOTO
3HAYEHUs, YITIOJITHOMOUYEHHOTO 3aKOHOM
cyonexta Poccuiickoit @eneparym Ha
MIPUCBOCHUE 00BEKTaM aIpecaliul apecoB,
OpraHu3aIuy, IPU3HABACMOH YIIPaBIFOIICH
KOMIaHueH B cOOTBeTCTBUU ¢ DenepatbHbIM
3akoHOM OT 28 cenTsiops 2010 r. N 244-03
"O6 uHHOBaIMOHHOM IIeHTpe "CKOIKOBO"
(Cobpanme 3akoHOmaTeNbLCTBA Poccuiickoi
®deneparun, 2010, N 40, ct. 4970; 2019, N
31, c1. 4457) (nanee - @enepabHbIi 3aKOH
"O6 naHOBanOHHOM IieHTpe "CKOoNMKOoBO")
3.1 |IIporry B OTHOLICHHH OOBEKTA aJAPCCAIIUH:
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Bun:

3eMeNbHBIA yuyacToK CoopyxeHue

MammnHo-MecTo

3nanue (cTpoeHme) ITome

[IEHHE

3.2

IIpucsouts agpec

B cBs3m c:

MyHHHPIHaHBHOﬁ COOCTBEHHOCTHU

O0pa3oBaHUEM 3eMEIBHOTO YYACTKa(OB) U3 3eMEJIb, HAXOSIIUXCS B TOCYAapCTBEHHOM MK

Konunuectro 00pa3yemMbIx 3eMEJIbHBIX
YYaCTKOB

JononnurensHas nHGopmanus:

O06pa3oBaHreM 3eMeIbLHOTO Yy4acTKa(0B) MyTeM pasjiesia 3eMeJIbHOTO y4acTKa

KommaectBo 06pa3yeMLIx 3C€MCIIbHBIX
Y4acCTKOB

KaHaCTPOBHﬁ HOMCD 3€MCJIbBHOT'O Y4YacCTKa,
pa3aes KOTOpOro OCyueCTBIACTCA

Az[pec 3€MCJIBHOT'O Y4acCTKa, pa3aAcii KOTOpOro
OCYLICCTBIIACTCA

O6pazoBaHnEM 3eMETBHOTO yYacTKa MyTe

M 06L€,ZlI/IHCHI/I$[ 3EMCJIbHBIX YYaCTKOB

KonnuecTBo O6'I)€I[I/IHSICMBIX 3CMCJIbHBIX
Y4acCTKOB

Kanactposbiii HOMED 00BEIUHIEMOTO
3eMeIBHOT0 yJacTka <1>

Anpec 00beAMHIEMOTO 3eMeIbHOTO yuacTka <1>

JIuct N Bcero nucroB

OGpaSOBaHI/ICM 3€MCJIBHOI'O y‘IaCTKa(OB) IIYTEM BbIJI€JIa U3 3E€MCJIBHOT'O YJacTKa

KomaecTBo 06pa3yemMbIX 3eMeIbHBIX




Y4YaCTKOB (32 UCKIIIOYCHUEM 3eMETbHOTO
Yy4acTKa, U3 KOTOPOTO OCYIIECTBIISETCS
BBIZICIT)

KaHaCTPOBLIﬁ HOMCEP 3€MECJIbHOI'O y4acTKa, U3 Az[pec 3€MCJIBHOT'O Y4acTKa, U3 KOTOPOTo
KOTOPOT'O OCYHIECTBIISICTCS BBIACIT OCYIIECTBIIACTCS BbIACIT

O0pa3oBaHuEM 3eMEIBHOTO YIacTKa(0OB) IyTeM IepepacIpeie]ICHNs 3eMEeIIbHBIX YIaCTKOB

KonuecTBo 00pa3zyeMbIX 3eMeIbHBIX KonndecTBo 3eMeNbHBIX Y4aCTKOB, KOTOPBIE
Y4acTKOB epepacupeaCIAOTCS
KagacTpoBblif HOMEp 36MENBHOrO y4acTKa, Aqpec 3eMeIbHOTO y4acTKa, KOTOPBII

KOTOPBIH Iepepactpeensercs <2> nepepacrpenensiercs <2>

CTpouTeabCTBOM, PEKOHCTPYKIIMEH 31aHuUs (CTPOCHUS), COOPYKEHHS

HammeHoBaHme 00bEKTa CTPOUTEIECTBA
(PEeKOHCTPYKITNH) B COOTBETCTBHU C
MIPOEKTHOM TOKyMEHTaLEn

KaZ[aCTpOBLII\/'I HOMCED 3€MCJIbHOT'O YJacCcTKa, Ha A,I[pGC 3€MECJIBHOT'O Y4acCTKa, Ha KOTOpOM
KOTOPOM OCYHICCTBIIACTCA CTPOUTCIILCTBO OCYHICCTBJIACTCA CTPOUTEIILCTBO (peKOHCprKL[I/ISI)

(pPeKOHCTPYKITHST)

[ToaroToBKO# B OTHOIICHHUH CIIEAYIOMIETO 00BEKTa aipecallii JOKYMEHTOB, HEOOXOUMBIX IS
OCYIIECTBJIEHHS FOCYIapCTBEHHOTO KaJaCTPOBOT0 y4eTa YKa3aHHOT0 0OBEKTa aipecalli, B
city4dae, eciu B COOTBeTCTBUU ¢ ['pagocTpouTensHbIM KojekcoM Poccuiickoit denepannu,
3aKOHOJATeIbCTBOM CyOBeKkTOB Poccuiickoit dexepannu o rpaocTpOUTEIbHON IeSTEIBHOCTH IS
€ro CTpoOUTEIIbCTBA, PEKOHCTPYKIIMU BblJJa4a pa3pCIICHU Ha CTPOUTEIILCTBO HE Tpe6yeTCﬂ

Tun 31anus (CTPOEHHS ), COOPYKESHHUS

HanmeHnoBanue o0beKTa CTPOUTEIHCTBA
(pexoHCTpYKIMK) (TIPH HATMYHUN TIPOSKTHOU
JIOKyMEHTAIIMH YKa3bIBAETCSl B COOTBETCTBUH
C IPOEKTHOM JOKyMEHTAIHen)

KanmactpoBslit HOMEp 3eMeNbHOro y4acTka, Ha | Apec 3eMelIbHOIO y4acTKa, Ha KOTOPOM
KOTOPOM OCYILECTBILSIETCS CTPOUTEIBCTBO OCYILECTBIISIETCS CTPOUTEIBCTBO (PEKOHCTPYKIIHS )
(pEeKOHCTPYKIIHS)
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[lepeBomoM KIIOTO IOMEIIEHHUS B HEKAIOE TIOMEIIICHHE M HE)KHUIIOTO TIOMETIEHHS B )KHUII0e
IIOMEIIEHIE

Ka)laCTPOBLIﬁ HOMEPp MOMEIICHUA Az[pec IIOMCUICHHU A

JIuct N Bcero nucroB

O6pa3oBaHueM noMenieHus1(Mil) B 30aHHU (CTPOCHHUH), COOPYKCHUH IIyTEM pa3zena 30aHus
(cTpoeHms), COOpPYKECHUS

O0pa3oBaHue KHUIOTO MOMEICHHUS KonngectBo 0Opa3yemMbIx MOMEIICHUH

O0pazoBanue Hexxuioro nometieHus | KonuuectBo 00pazyeMbix moMeneHui

KanacTpoBerif HOMep 31aHUs, COOPYKEHUS | Alpec 31aHus, COOPYKECHUS

JononaurensHast nHGOpManus:

O6pazoBanueM nomenieHus(1if) B 31aHNH (CTPOCHNH), COOPYXKEHUH IyTeM paszieia IOMEICHUS,
MalIMHO-MecTa

Hasnauenue nomernienus (>kuioe Bua nomenienust <3> KonruecTBO omerneHuii
(He)XMII0€) TTIOMeleHne) <3> <3>
KanactpoBssrii HOMED HoMelIeHusl, | Apec MoMeIIeHH s, MallIMHO-MEeCTa, pa3/iell KOTOPOTo
MalIMHO-MecTa, paznen KOTOPOTO | OCYIIECTBIISIETCSI
OCYIIECTBIISIETCS

JomonauTtenpHas HHGOpMAIH:

O06pa3oBaHHEeM MTOMEIICHNS B 3aHUHU (CTPOCHNH), COOPYKEHUH IIyTeM 00BeINHEHHS TTOMEIICHU,
MAaIIMHO-MECT B 3JIaHUH (CTPOCHUH), COOPYKEHUHU




O06pa3oBaHKE XIIOTO ITOMEIICHHUS O0pa3oBaHUE HEKXHUIIOTO TIOMEIIICHHS

KomnnuectBo 06’LC,HI/IHHGMLIX MOMEIICHUI

KamactpoBbrit HoMep 00BeINHIEMOTO
rnoMereHus <4>

Anpec 00beINHAEMOTO TIOMEIIeHus <4>

JononnurensHast nHGopManus:

O06pa3oBaHueM NOMEIICHUS B 3[JaHUH, COOPYKEHUH ITyTeM IepeycTpoiicTBa U (MIN)
MeperuIaHuPOBKY MECT OOILETO MOJIb30BaHMUS

O6pa30BaHI/Ie JKHJIOTO ITIOMECIICHU A O6p330BaHI/Ie HCXKHUJIOTO IIOMCIICHHU A

KonmuecTBo 00pa3zyeMbIx HOMELICHUH

KanactpoBslil HOMep 37aHNS, COOPYKEHUS

Anpec 31aHus1, COOPYKEHUS

JononnurensHast uHdopmanus:

OOpa3zoBaHUEM MALIMHO-MECTA B 3[JaHUH, COOPYKEHUH ITyTEM pa3/elia 3JaHusl, COOPYKEHHs

KonmgecTBo 00pa3yeMbIX MalInHOMECT

KanacTpoBelii HOMep 3/1aHus, COOPYKEHUS

Anpec 31aHUs, COOPY>KSHUS

JononnurensHast nHGopManus:

MNOMCIICHHU, MAIIMHO-MECTAa

O6pa30BaHI/ICM MalInmHO-MECTa (MaIlII/IHO'MCCT) B 3JaHUU, COOPYKECHUU IIYTEM pa3aeciia

KommdectBo MammHo-MecT

KanactpoBblii HOMEp IOMEIEHUS, MAILIMHO-
MECTa, pa3fesl KOTOPOro OCYIIECTBISAETCS

Anpec TOMEeNIeHns1, MAITHHO-MEeCTa pa3ed KOTOPOro
OCYIIECTBIISAETCS




JononuurensHast nH(GOpManus:

O6pa30BaHI/IeM MalInHO-MECTa B 3JaHUU, COOPYKCHUU IYTEM O6’Be)II/IHeHI/I$I HOMCHIeHI/Iﬁ,
MAalIMHO-MECT B 3JaHUU, COOPYKECHUUN

KonnuecTtBo 00beIMHAEMBIX ITOMEILIEHHUH,
MaIlIMHO-MECT

KanacTpoBbliii HOMep 00bEIUHSIEMOTO Anpec 00beIUHIEMOro MoMeIeHus <4>
roMereHus <4>

JononuurensHast nHGOpManus:

O6pazoBaHNEM MalIMHO-MECTA B 3[aHUH, COOPY>KEHUH ITyTeM NepeycTpoicTBa 1 (M)
MepeTUIaHUPOBKY MECT OOIIETO MTOJIH30BAHMS

KommaectBo 06pa3yeMLIx MalIMHOMECT

KanmactpoBbiit HOMep 31aHus1, COOPYKeHUS | AJIpec 3/1aHus1, COOPYKESHHUS

JononnurensHas uHdGopmanus:

Heo6xoaumocTsio IpUBEICHNS apeca 3eMEIbHOTO Y4acTKa, 371aHus (CTPOEHHS), COOPYKEHUs,
MOMEIIEHUS], MAIIMHO-MECTa, TOCYAaPCTBEHHBIN KaJlaCTPOBBII yueT KOTOPOro OCYLIECTBIIECH B
cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 13 nromst 2015 r. N 218-®3 "O rocyaapcTBeHHOM
peructpanuu HeasmxnmocTH" (Cobpanne 3akoHonatenbeTBa Poccuiickoit deneparyn, 2015, N
29, ct. 4344; 2020, N 22, ct. 3383) (nanee - ®enepanbhblii 3akoH "O rocyaapcTBeHHON
perucTpanuy HeJBMKUMOCTH'") B COOTBETCTBHE C JOKYMEHTAIHEH 10 TUTAHUPOBKE TEPPUTOPHU
WM TIPOEKTHOM JOKYMEHTAIe! Ha 3/jaHne (CTPOSHHE), COOPYKEHHUE, TOMEIIeHNE, MaIlInHO-
MECTO

KapgacTpoBblil HOMep 3eMeNbHOTO yuacTKa, 34aHus | CyIecTBYIOIIMN aipec 3eMENbHOTO y4acTKa,
(cTpoeHms), COOpPYKEHHUS, TIOMETICHHS, 31aHuUs (CTPOCHUS), COOPYKEHHS, TIOMEIIIEHHS,
MalIMHOMECTA MalIMHOMECTa
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JononuurensHast nH(GOpManus:

OTCyTCTBHEM Y 3€MENBHOTO Y4acTKa, 3AaHus (CTPOCHUS), COOPYKEHHsI, TOMEIIEHUS, MaIIHHO-
MECTa, TOCYJapCTBEHHBIHN KalaCTPOBBII yueT KOTOPOrO OCYIECTBICH B COOTBETCTBUH C
®DenepanbHbIM 3ak0HOM "O rocyAapcTBEHHON perucTpalu HeABIKUMOCTH", agpeca

KaHaCTPOBBIﬁ HOMCD 3€MCJIbHOTO Y4acCTKa, 3JaHUA

(cTpoeHust), COOpYKEHHS, TOMEIEHUS,
MAaIIMHOMECTa

AJIpec 3eMeJIbHOTO y4acTKa, Ha KOTOPOM
PacIonoxkeH 00BEKT afpecanuy, JH00 31aHus
(cTpoeHus), COOpYkKEHHU, B KOTOPOM
pacrosiokeH 00BeKT agpecauy (IPH HaTUIHH)

JononnurensHas nHGopmanus:

JIuct N Bcero aucroB

3.3

AHHYIHPOBATh a/pec 00BEKTa aJPecallim:

HanmenoBaHnue cTpaHsl

HammenoBanne cyOmexta  Poccuiickoii
denepauun

HanMeHoBaHHE MYHHIMNAILHOTO paiioHa,
TOPOJCKOTO, MyHHUIUITAIBHOTO OKPYTa HIIH
BHYTPHUTOPOJICKOM TEPPUTOPUU (st
ropooB  (QenepasbHOTO  3HAYEHUS) B
coctaBe cyobekTa Poccuiickoit @enepanuun

HaumMenoBanue nmoceneHus

HanmeHoBaHNE BHYTPUTOPOJCKOrO paiioHa
TOPOJICKOTO OKpyTa

HanmeHnoBanue HACEIEHHOTO ITYHKTa

HaumeHoBaHue siemMeHTa IJIAHHPOBOYHOU
CTPYKTYpPBI

HaumenoBanmue 9JICMCHTA YJIUYHO-
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JIOPOKHOH ceTu

HOMep 3€MEJIBHOT'O YUacCTKa

Tun 1 HoMep 31aHUs, COOPYKEHUS HITH
00beKTa HE3aBEPILICHHOTO CTPOUTENILCTBA

Tun u HOMEp MOMEILEHUS,
PAacIoI0KeHHOTO B 3IaHUU nnm
COOPYKEHUH

Tun ¥ HOMEp NOMEIICHHS B Hpenernax
KBapTHPHl (B OTHOLIEHHMH KOMMYHAJIBHBIX
KBapTHP)

JononHuTtensHas HHOOPMALHSL:

B cBs3m c:

[pekpareHreM cyniecTBOBaHHsI 00BEKTa aipecaluy U (WJIK) CHATHEM C TOCYIapCTBEHHOTO
KaJiacTpOBOTO y4yeTa 00beKTa HEeIBUKUMOCTH, SBISIOLIETOCs 00BEKTOM apecaluu

Hckmrouenuem u3 EQUHOro rocyAapCcTBEHHOIO peecTpa HEABMY)KUMOCTH YKa3aHHBIX B YacTH 7
ctatbu 72 @epepanbHOro 3akoHa "O rocy1apcTBEHHON PETUCTPALUY HEABMKUMOCTH'" CBEACHUIA
00 00BeKTE HEJBHKMUMOCTH, SIBJISIFOILIEMCS] OOBEKTOM a/Ipecaluu

[TpucBoeHneM 00BEKTy aJpecaliiil HOBOTO ajipeca

JonosnHuTensHas HHOOPMAILIHSL:

JImct N Bcero mmcroB

CoOCTBEeHHHK 00BEKTA aJIpecalii WIN JIUII0, 00JIaa0Iee HHBIM BEIIHBIM MPAaBOM Ha 00BEKT
ajzpecanuu

(usnyeckoe JINIO:
WHH
0T4ECTBO (IIOJHOCTBHIO) (ipn
bamummst: uMs (TIOJTHOCTHIO):
(ipu HANMY¥H): HAJTAYAA
JIOKYMEHT, BUJ: cepust: HOMEp:
YIOCTOBEPSIIOLTU I
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JIMYHOCTD. JaTta BbIJa4u: KEM BbBIJIaH:

aZipec 3JIEKTPOHHOMN

MTOYTOBKIH a/Ipec: Tesne)OH IS CBSI3M:
MOYTHI (TP HAJIMYHN):

IOPUANIECKOE JIMIIO, B TOM YHCIIE OPTaH TOCYNapCTBEHHOM BIIaCTH, HHOW rOCyJapCTBEHHBINA
OpTraH, OpraH MECTHOTO CaMOYIPaBIICHHUS:

IMOJTHOC HAMMCHOBAHHUC!

WHH (ans poccuiickoro opuaudeckoro | KIIIT (s poccuicKOro I0puANYECKOro JUIA):
JMna):
CTpaHa PETUCTPAINU JaTa perucTpanud (s HOMEp PETUCTpAIHH (IS
(MHKOpIIOpAITIH) (IS HWHOCTPAaHHOTO IOPUIMYECKOTO HWHOCTPaHHOTO
HHOCTPAaHHOTO IOPUAMYECKOTO JALA): FOPUINICCKOTO JIHIIA):
JIATA):
"_H .
MIOYTOBBIN aJipec: Tese)OH IS CBSI3M: aipec AMEKTPOHHON
MOYTHI (TP HAJINYHN):

BemrHoe npaBo Ha 0OBEKT aapecalim:

InpaBo COOCTBEHHOCTHU

MIPaBO XO3SIMCTBEHHOTO BEJICHIS NMYIIIECTBOM Ha OOBEKT aJIpecariiu

MIPaBO OTIEPATUBHOTO YIPABIECHUS UMYIIIECTBOM Ha OOBEKT aipecariu

IMIpaBoO NOXU3HECHHO HACJIEAYEMOr'0 BJIaICHUA 3€MCJIIbHBIM YU1aCTKOM

IIpaBo NOCTOSIHHOT'O (6CCCp0qHOFO) IMOJIb30BaHHs 3€MEJIbHBIM YYaCTKOM

Crioco6 nosyueHHs JOKYMEHTOB (B TOM YHCIIe PEIlIeHHs O IIPHCBOCHUH 00BEKTY aJ[pecaliu axpeca
WM aHHYJIHPOBAHWHU €T0 ajpeca, OPUTHHAIIOB PaHee MPEACTABICHHBIX JOKYMEHTOB, PELICHUS 00
OTKa3e B MPUCBOEHUH (aHHYJIMPOBAHNHN) OOBEKTY ajpecaliiu aapeca):

JIngano B MHOTO(YHKITMOHATTEHOM IIEHTPE




[TouTOBBIM OTIIPABIIEHHUEM IO A/IPECY:

B nmynom kabumnere EnmwHOrO TmoOpTama TOCYyNapCTBEHHBIX W MYHHIUNANBHBIX YCIYT,
PETHOHAIBHBIX OPTAJIOB TOCYAAPCTBEHHBIX 1 MYHUIIUTIAIBHBIX YCIyT

B mraHOM KabuneTe dhenepanbHON HHYOPMAIIIOHHOH aIpecHON CHCTEMBI

JIOKYMEHTOB)

Ha azgpec 51eKTpOHHOH IOYTHI
COOOIIEHNS O TIOJNydCHUH 3asBICHUS U

(most

PaCHI/ICKy B INOJIYUYCHUHU JOKYMCHTOB MPOIILY:

Brinate nuuHO Pacnucka nomnyuena:

(momuCh 3asBUTEIIS)

azpecy:

HaHpaBI/ITL TMOYTOBBIM OTIPABJICHUEM I10

He namnpaBnsath

JImct N Bcero mmcroB

3asiBUTEIIb:

azipecanumn

CoOcTBeHHUK 00BEKTA aipeCcalliyl WM JIHI0, 00JIaJarolee HHBIM BEIIHBIM IIPAaBOM Ha OOBEKT

IIpaBOM Ha 00BEKT aJpecanu

[IpencraBuTens COOCTBEHHIKA 0OBEKTA apeCcaliy WU JIUIA, 00JIaal0IIer0 HHBIM BEI[HBIM

(u3nveckoe JIHIo:

WHH
0TYECTBO (IIOJTHOCTBHIO) (mpu
bammus: M (TIOJTHOCTBIO):
(pu HanMU9IHMN): HaJIMYUU
JIOKYMEHT, YAOCTOBEPSIOLIHNI BUJ: cepus: HOMep:
JIMYHOCTB!
Jiata BbIIAuu: KEM BBIJaH:

MOYTOBBIN aapec:

Teﬂe(i)OH JJ1A CBA3H:

aJipec 3JIEKTPOHHOMN MOUTHI
(Ipn HATMYIWUH):




HANMEHOBAHNE U PEKBU3UTHI JOKYMEHTA, IOATBEPKAAOMIETO ITOJIHOMOYHS IPEACTABUTEIIA:

IOPpUANYCCKOC JIMIO, B TOM YUCJIC OpraH FocyﬂapCTBeHHOﬁ BJIaCTH, HHOM FOCY}JapCTBeHHLIﬁ
OpraH, opraH MECTHOT'O CaMOYIIPaBJICHUA:

ITOJITHOC HAUMCHOBAHMUC!

KIIIT (a1 pOCCUACKOTO IOPUINIECKOTO MHH (a5 poccuiickoro ©puaudecKoro Juia):
JUIA):

CTpaHa PeErucTpauuu JlaTa perucTpannu (s HOMEp PETUCTPAIHH (I

(mHKOpTIOpaHH) (I HHOCTPAHHOTO IOPUANYECKOTO HMHOCTPaHHOI'O
HHOCTPAHHOTO IOPUANYECKOTO JHIa): FOPUINIECKOTO JINIIA):

JUIA):
Vl_l‘ r.
. aJipec 3JIEKTPOHHOM MOYThI
MOYTOBBIN aapec: Tesre)OH IS CBSI3M:

(npu HanU4UN):

HaMMCHOBAHUE U PCKBU3UTHI JOKYMCHTA, MOATBCPKAAIOMICTO ITOJJHOMOYUA MTPEACTABUTEIIA:

JIOKYMEHTBI, IPUJIaraeMble K 3asBJICHUIO:

OpurnHai B KOTHIECTBE 3K3., Ha 1.

Komms B konmuecTBe 9K3., HA JI.




OpI/IFI/IHaJI B KOJTMYCCTBEC OK3., Ha JI. Komns B xonmndaecTse OK3., Ha JI.

OpI/IFI/IHaH B KOJIMYCCTBC 9K3., Ha J. Komus B xonmuuecTse 9K3., Ha JI.

IIpumeuanue:

JImct N Bcero mmcroB

10

[MoaTBepxknato cBoe corjlacHe, a TaKKe COIVIache MpPEeACTaBJIIEeMOr0 MHOIO JIMIa Ha 0O0paboTKy
MIEPCOHAIBHBIX JNaHHBIX (cOOp, CHCTEMAaTH3alHio, HAKOIUICHHE, XpaHEHHe, YTOYHeHHe (OOHOBICHHE,
W3MEHECHHE), WCIONB30BaHUe, paclpocTpaHeHHe (B TOM UHCIe TMiepenady), oOe3IHYiBaHuE,
OJIOKMPOBaHUE, YHHUYTOXKCHHE NMEPCOHANBHBIX JaHHBIX, a TAaKXKE HHBIC NCHCTBUS, HEOOXOIMMBIC IS
00pabOTKH TIEPCOHANBHBIX JAaHHBIX B paMKaxX NpPEIOCTABICHHS OpPraHAMH, a TaKKe OpTaHH3alHeH,
MpU3HABaeMOW YIpaBIsiomel KoMmaHued B cooTBeTcTBUH ¢ DenmepanbHbiM  3akoHOM "OO0
MHHOBAIIMOHHOM IIeHTpe "CKOJKOBO", OCYIIECTBISIONMMU MPUCBOCHHE, N3MEHEHUE U aHHYJIMPOBAaHUE
aZipecoB, B COOTBETCTBUH C 3aKOHOAATeNbCcTBOM Poccuiickoii ®enepamuu), B TOM 4YHCIE B
aBTOMATH3MPOBAHHOM pEXHUME, BKIIOYas NPUHSATHE pPEIIeHWH HAa WX OCHOBE OpPraHOM, a TakKXke
OopraHu3zanuei, Mpu3HaBaeMoMl YNpaBiAwolleil KoMnaHue B cooTBeTcTBUM ¢ DenepaibHbIM 3aKOHOM
"O0 wHHOBamMOHHOM meHTpe "CKOJKOBO", OCYIISCTBISIONIMMH NPUCBOCHHE, W3MEHEHHE U
AQHHYJMPOBAHUE aJIPECOB, B LEJSIX NPEJOCTABICHUS TOCYJapCTBEHHOHN YCIyTH.

11

Hacrosiium Takke MOATBEPIKIAL0, UTO:

CBCACHUSA, YKA3aHHBIC B HACTOAIIEM 3adBJICHUU, HA ATy NPCACTABJICHUA 3adBJICHNUA JOCTOBCPHBI,
MPE/ICTaBICHHbBIE MPABOYCTAHABIMBAIOIIUiI(He) TOKYMEHT(bI) M HHBIE IOKYMEHTBI U COJIEPIKAIIHUECS B
HUX CBEJICHHS COOTBETCTBYIOT YCTAHOBIICHHBIM 3aKOHOAATENLCTBOM Poccuiickoit Denepannu
TpeOOBAHUSM.

12

Tloamuce Jara

(Tmoamuce) (MHUTMATIBL, (aMUITHS) -

13

OrmeTka CrieaJInCTa, NPpUHABLICTO 3aABJICHUC U MIPHUIIOKCHHBIC K HEMY NOKYMCHTDI:
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<1> Ctpoxka ny6nupyeTcs A KaXXI0r0 00beTUHEHHOTO 3eMEIFHOTO yIacTKa.

<2> Ctpoxka ny0onupyeTcs A KaXI0Tro Iepepacipeie]ICHHOTO 3eMEIBHOTO yJacTKa.

<3> Crpoka qyOoaupyeTcst JUIsl KaKA0TO Pa3elIeHHOTO TOMEIICHHS.

<4> Crpoka nyoaupyerTcst Juisi KaKaI0ro 00beAMHEHHOTO TOMEIIEHHSI.

IIpumeyanue.

3asBIIEHHE O IMPUCBOCHUH OOBEKTY aJpecalliyl ajpeca WM aHHYJIHMPOBAaHHWHU €ro ajpeca (fanee - 3asBICHHE)
Ha OyMa)KHOM HocuTesde odopmisieTcsi Ha cTaHAapTHHIX Jnuctax ¢popmata A4. Ha kakaoM JicTe yKa3bIBacTCsl €ro
MOPSIAKOBBIA HOMep. HyMmeparys JUCTOB OCYIIECTBISIETCSI O MOPSIKY B IMpEJesiax BCEro AOKYMEHTa apaOCKUMH

HI/I(bpaMI/I. Ha xaxxmpom nucte Takxe YKa3bIBACTCA 06111ee KOJIMYECTBO JINCTOB, COACPKAIIUXCA B 3aABJICHUU.

Ecnu 3asiBiieHUE 3aMONIHACTCS 3asiBUTEIEM CAMOCTOSATEIBHO Ha OyMaj)KHOM HOCHTENE, HAIPOTUB BBIOPAaHHBIX
CBEICHUH B CIIEIMAIbHO OTBEICHHOH rpade mpocraBisercs 3Hak: "V"

(v .

IIpu odopmiacHnU 3asiBICHUS Ha OyMa)KHOM HOCHTENIC 3asBUTEIIEM WM IO €ro IPOChOE CICIHaIHCTOM
opraHa MECTHOTO CaMOYIIpaBJICHUs, OpraHa TOCYJapCTBEHHOHN BiacTu cyObekTa Poccuiickoit denepanmu - ropoaa
(emepaTbHOTO 3HAYCHIUSI WIIH OpraHa MECTHOT'O CaMOYIIPaBIICHHUSI BHYTPUTOPOICKOTO MYHHUITUITATHFHOTO 00pa30BaHUs
ropoga (emepalsHOTO 3HAYEHUS, YIOJIHOMOYECHHOTO 3aKOHOM yKa3aHHOTo cyObekra Poccumiickoit denepamum Ha
MIPUCBOCHUE OOBEKTAM aJpecali aJpecoB, a TAKKE OpPraHM3ally, MPU3HABAEMOW YIPAaBILIOIICH KOMIAaHWCH B
cootBercTBUH ¢ DenmepanpHbIM  3akoHOM "OO WHHOBaIMOHHOM IeHTpe "CKONKOBO", C HCIIONB30BaHHEM
KOMIBIOTEPHOH TEXHUKA MOTYT OBITH 3allOJHEHBI CTPOKHA (RJIIEMEHTHI PEKBH3HUTA), WUMCIONINE OTHOLICHHE K
KOHKPETHOMY 3asBJICHHIO. B STOM ciydae CTpOKHM, HE TMOIJCKAIIAE 3allONHCHUI0, W3 (OPMBI 3asBICHUS
HCKJTIOYAIOTCS.

[Tpunoxenne Ne 3
K AZIMUHUCTPAaTUBHOMY PErilaMEeHTy

Komy

(manmenoBanue 3asButessi(OUO — s rpaxaaH,

NI0JIHOE HAUMEHOBAaHUE OpraHU3aluH,
OUO pykoBogUTENS — ISl OPUIUUECKUX JIHIL)

(ero MOYTOBEII HHICKC, aapec, TenedoH,
ajipec AJIEKTPOHHOH MTOYTHI)
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PEINEHUE
00 OTKa3e B pueMe JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTaBJICHUS MyHULUIIATIbHOU YCIIYT'H

B npueme nokyMeHTOB, HEOOXOOUMBIX Uid mpenocTaBieHus yciayru «lIpucBoenue agpeca
Oo0BEKTY ajapecaliy, W3MEHEHHWE U AaHHYJIMPOBAaHMHM TaKOro aapeca», Bam oTkazaHo 1o
CIIEYIOIIUM OCHOBAHUSAM:

1. Henonnoe 3anonHenue mosyieit B hopMe 3asBICHUS, B TOM YHCIIE B MHTEPAKTHBHOHN (opme
3asBiaeHus Ha EINTTY;

2. Tlomawa 3ampoca O TPEIOCTAaBICHUH YCIYTH U JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS YCIYTH, B 3JIEKTPOHHOM (popMe ¢ HapyIIeHHEeM YCTaHOBJICHHBIX TPEOOBAHUI;

3. [IpencraBieHre HEMOIHOTO KOMILIEKTA JOKYMEHTOB;

4. JIokyMeHTHI CoJIepKaT MOBPEKIACHHUSI, HATUYME KOTOPHIX HE MO3BOJISIET B IOJHOM 00beMe
UCIOJIb30BaTh MH(MOPMAIIMIO U CBEJCHHS, COAepkKalluecs B JOKYMEHTaX IS MPeJOCTaBICHHS
YCIIYTH;

5. [IpeacraBieHHbIe 3asBUTENIEM JOKYMEHTBI COACPKAT MOAUYMUCTKH M UCIIPABIICHUS TEKCTa,
HE 3aBEPECHHBIC B OPSAKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu;

6. IlpencraBieHHBIE IOKYMEHTHI yTpaTWUIM CHJIYy Ha MOMEHT OOpallleHus 3a YyCIyrou
(IOKyMEHT,  yAOCTOBEpSAIOIIUNA  JUYHOCTb, JOKYMEHT, YIAOCTOBEPSIOMIUNA  IMOJHOMOYUS
MpeICTaBUTENs 3asBUTENsI, B cly4yae oOOpalleHHs 3a MpPeJOCTaBICHHEM YCIYT'H YKa3aHHBIM
JTUIIOM);

7. Hanuuue nDPOTUBOPEUYMBBIX CBEAECHUW B 3asBICHUU M MPUIOKEHHBIX K HEMY
JIOKyMEHTaXx;

8. 3adBieHMe TOJAaHO B OpraH TOCYJapCTBEHHOMW BJIAacTH, OpraH MECTHOTO
caMOyNpaBlieHUs, B  TOJHOMOYMS KOTOPBIX HE BXOAUT MPEAOCTABICHHUE  YCIYTH.
JlononHuTenbHast UHGOpMaLus:

Bbl BopaBe mNOBTOPHO OOpaTUTHCS B  YIOJHOMOYEHHBIM OpraH ¢ 3asBJIEHUEM O
IIPEAOCTABIICHUH YCIIYTH I10CJIE YCTPAHEHUs YKa3aHHBIX HAPYILICHUH.

JlaHHBIA OTKa3 MOXeT ObITh OOKaloBaH B JIOCYA€OHOM TMOpSJKE IMyTeM HampaBiIeHUs
XaJI00bl B YITOTHOMOUEHHBIH OpraH, a TakKe B CyAeOHOM MOPSIIIKE.

(1OJIKHOCTBD) (moamuce) (®UO)
Hara
[Tpunoxenne Ne 4
K AZIMHHUCTPATHBHOMY PETJIAMEHTY

Iloka3zarenn AOCTYIMHOCTH H Ka4eCTBA NMPEAOCTABJICHUSA MYHI/IIII/IlIa.]'IbH()ﬁ ycayru

[Toka3zaTenu TOCTYITHOCTH M Ka4eCTBA MPEI0CTABICHUS HopMatuBHOe 3HaueHMe
MoKa3arTest

Ne MYHHUIIUTAIBHONW yCITyTH
n/m




IToka3arenu OCTYNHOCTH IPEIOCTABICHUS MyHULIUIIAIIBHON YCIYTH

KonmuecTBo B3anMoielicTBUN 3aIBUTENS C
JOJKHOCTHBIMU JIMLIAMHU IPH IPEAO0CTABIEHUN
MYHHUIUIIAJIBHOW YCIYTH

2

Bpems oxunanus npenocTaBieHus MyHULAIIAIBHON
yciiyTu (IPOLEHT 3asiBUTENICH, OKUAABIIUX B OUEPEIU
IIpH T10J1a4Y€ JOKYMEHTOB He Ooiiee 15 MUHYT)

100%

KomnnuecTBo kaHalIOB CBS3H, IO KOTOPBIM MOXHO
MOJIYYUTh MYHULIUTIATBHYIO YCIYTY

CoO:roieHue cpoKOB IPeAOCTABICHUS
MYHULUIAIBHON YCIIyTH (MPOLIEHT CIy4aeB
IIPEIOCTABIICHUS YCIYTU B YCTAHOBJIEHHBIN CPOK C
MOMEHTA [IpHUeMa JOKYMEHTOB)

100%

KonnuecTBo 000CHOBaHHBIX KaJI00

0

IToka3arenu kayecTBa NPEJOCTABICHUS MyHUIIMIIAIIBHON YCIYT!

[TpaBauBOCTH (HOCTOBEPHOCTH) HHPOPMAIIHH O 100%
MIPEOCTaBIIIEMON yCiayre

ITpoctoTa u sicHOCTb U3NoXkeHus nHpopmaunoHusix 1 [100%
MHCTPYKTHUBHBIX JIOKYMEHTOB (IIPOLIEHT 3asiBUTENEH,
00paTUBIIKXCS 32 KOHCYJIbTAIUEH )

Kynbrypa o6cnyxuBanus (IpOLEHT 3asiBUTENEH, 100%

YJIOBJIETBOPEHHBIX KYJIbTYPOH 00CTyKUBAHUS
(BEXKJIMBOCTH ) MYHUIIUIIAJIBHBIX CITYKaIHX)




KadecTBO pe3yabTaToB TpyAa MyHUITUTATBHBIX
CITy’Kaux (MPOIEHT 3asBUTEINEH, YIOBIETBOPEHHBIX
Ka4eCTBOM PE3yJIbTaTOB TPYAa MyHUITUTIATBEHBIX
ciyxanmx (mpogeccuoHaIbHOE MacTEPCTBO)

100%

10.

B03MOXXHOCTB MTOJIy4eHUS] MyHUIIUIIATBHOM YCIIYTH B
M®II 1 B 37EKTPOHHOM BUJE

100%

11.

Bo3MoxHOCTB MOTydeHus: HHPOPMAITUH 0 X0/1e
IIPEOCTABICHNS MYHULIUIIAJIBHON YCIIyTH, B TOM YHCIIE

C UCIIOJIb30BAaHUCM PIH(bOpMaLII/IOHHO'
TCJIICKOMMYHHUKAIIMOHHBIX ceTei O6H_[CFO I10JIB30BAaHM A

100%
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[Tpunoxxenne Ne 5
K AIMAHUACTPATHBHOMY PETIAMEHTY

oT
(®.1.0. momHOCTBIO (HU3UIECKOTO JTUIIA FITH MOTHOE
HaMMEHOBAHHE FOPUINICCKOTO JIUIA)
B e

(yxaseIBaeTcst mpy 06pAIEHNH IOPHIMUECKHUX JIUIL: TIOJTHOCTHIO
IoIpKkHOCTE, ©.11.0. pyKOBOIUTEIIS, YIIOTHOMOYEHHOTO
JIOJDKHOCTHOT'O JIMIA, JOBEPEHHOTO JINIA)

JelicTByromero Ha OCHOBaHHH

(PeKBU3UTHI JOKYMEHTA)

Anpec:

(HaI/IMeHOBaHI/Ie JAOKYMCHTA, YAOCTOBCPAOLICTO JIMYHOCTD,
cepusd, HOMCpP, KEM BbIJaH, AaTa BLIZ[a‘II/I)

NHH
OI'PH
Ten/dake
SIICKTPOHHBIN apec

3aaBjeHue

00 HCNpaBJ/IeHNHU JONMYIIEHHBIX ONMEYATOK U OIIMOOK
B IOCTAHOBJeHUM agMuHHUCTpanuu r. [loasipabie 3opu

¢ MOABEIOMCTBECHHOI TeppPUTOPH eI

[Ipoiury BHECTH UCIpaBICHHUS B MOCTaHOBIIEHHE agMuHuUcTpauuu r. [lonsipaeie 3opu ¢

MOJIBEJIOMCTBEHHOM  TEPPUTOPUEH

BBIJITaHHOE No

OT , COJIeprKallNi OreyaTKy/OunoKy.

O0ocHoBanue JJIs1 BHCCCHUA I/ICHpaBJIeHI/Iﬁ B ITOCTAHOBJICHUC

No JlanHbie (cBenenus) | Jlanusie (cBenenus) | O6ocHOBaHUE
yKa3aHHbIE B | KOTOPBIE HE0OXOIUMO | BHECCHUS
MOCTaHOBJICHUH yKa3aTh B IOCTAHOBIICHUU | N3MEHEHUN

MOCTAHOBJICHUE

[Ipunoxenue:

PCBYJ'IBTaT PACCMOTPCHU A HACTOAIICTO 3asABJICHUS IIPOITY:

Hanpasuts B (opme 2JIEKTPOHHOTO JOKYMEHTa B JIMUHBIM KaOWHET B
denepanbHON TOCyAapCTBEHHOW HHQPOPMAIIMOHHON cucteme «EmuHbII
MOpTal TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX ychyr (QyHKUMN)»/ Ha
PErMOHAIIBHOM ITOPTaJIe TOCYAAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT

Boigate Ha OyMaXHOM HOcHUTENE TMpH JHMYHOM OOpalleHud B
CTPYKTypHOE nojpa3aesieHue AJIMUHHCTpaALUU 6o B
MHOTO(YHKIIMOHAJIBHBIA LIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX WIIU
MYHUIUIIATBHBIX YCIIYT
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Hanpasuth Ha OymMa)kHOM HOCHTENE Ha MOYTOBBIN agpec yKa3aHHBIM B
3as1BJICHUU

Vkaszvieaemes ooun us nepeducieHnvlx cnocobos

(mara) (moamwcp) (®.1.0 (npn Hanuamm)
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[Tpunoxxenne Ne 6
K AIMAHUACTPATHBHOMY PETIAMEHTY

oT
(®.1.0. momHOCTBIO (HU3UIECKOTO JTUIIA FITH MOTHOE
HaMMEHOBAHHE FOPUINICCKOTO JIUIA)
B e

(yxaseIBaeTcst mpy 06pAIEHNH IOPHIMUECKHUX JIUIL: TIOJTHOCTHIO
IoIpKkHOCTE, ©.11.0. pyKOBOIUTEIIS, YIIOTHOMOYEHHOTO
JIOJDKHOCTHOT'O JIMIA, JOBEPEHHOTO JINIA)

JelicTByromero Ha OCHOBaHHH

(PeKBU3UTHI JOKYMEHTA)

Anpec:

(HaI/IMeHOBaHI/Ie JAOKYMCHTA, YAOCTOBCPAOLICTO JIMYHOCTD,
cepusd, HOMCpP, KEM BbIJaH, AaTa BLIZ[a‘II/I)

NHH

OI'PH

Ten/dake

AIIEKTPOHHBIN ajipec

3agaBjieHue

O BblJ1a4e IlyﬁJII/IKaTa NMOCTAHOBJICHUA AaAMUHUCTPALIUH I. HOJ’[ﬂprIe 301)1/1

¢ IO/IBEIOMCTBEHHO TeppUTOpPHei

[Tpomy BbIaTh OyONMKAT TIOCTAHOBJICHWS aaMUHUCTpanuu T. [lomspHbie
MOJIBEIOMCTBEHHONH  TEepPpUTOpUEH,  BBLAAHHOTO
Ne oT
(oprawn, BeigaBmmii ['T1) (Ne T'TD) (mata Beimaum ['11)
[Ipunoxenue:

Pe3ynbTar paccMOTpeHHs HACTOSIIErO 3asBJICHUS TPONTY:

Hampasuth B (hopme HJIEKTPOHHOTO JOKYMEHTAa B JIMYHBIM KaOWHET B
(dbenepaibHONW TOCYIApCTBEHHOW HH(POPMAIMOHHON cucteme «EauHbIit
MOpTaln TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX ychnyr (QyHKUuN)»/ Ha
PErHOHaJIBHOM MOPTAJIC TOCYAAPCTBEHHBIX U MYHUIIUITIAJIBHBIX YCIIYT

Beigate Ha OyMaXHOM HOCHTENE TMpPH JMYHOM OOpalieHud B
CTPYKTYPHOE MO/Apa3AeIICHNAE AJIMUHUCTpaLKU 60 B
MHOTO(YHKITMOHATHHBIA LIEHTP MPEIOCTABICHUSI TOCYIaPCTBEHHBIX WIIH
MYHHUIIMTTAJIBHBIX YCIIYT

HanpaButh Ha OyMa)XHOM HOCHTENE Ha MOYTOBBIM ajJpec yKa3aHHBIH B
3asIBJICHUN

Ykazvieaemces ooun us nepevyucienHnblx cnoco6os

(mara) (monnuce) (®.11.0 (npu Hanmuumm)
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[Tpunoxenne Ne 7
K AZIMMHUCTPAaTUBHOMY PEIJIAMEHTY

3agaBUTEIIO

(®.1.0. unu HauMEHOBaHUE 3asBUTEI)

Anpec:

Penrenne
00 oTKa3e B Bbl/1aye 1Y0JIUKATA MOCTAHOBJICHHUS aAMUHUCTPALMHU
r. [loasipubie 30pu ¢ MoaABEeIOMCTBEHHOI TeppuUTOpHEii

[To pesynapTataM pacCMOTPEHHUS 3asBICHHS O BbIZaue AyOJMKaTa ITOCTAHOBJICHUS
aamuHuctpauuu 1. Ilomspaele  30pu ¢ NOJABEJOMCTBEHHOM  TeppuTopued  OT
Ne IOPUHATO pelleHue o0 OTKa3e B Bbliaue IyOiMKaTa MOCTaHOBJIEHUS

aamunuctpanuu r. [onsipusie 30pH ¢ M0ABEIOMCTBEHHOM TEPPUTOPHUEH.

Ne ITYHKTAa HaumMmeHoBaHue OCHOBaHHMS [ OTKa3a B | Pa3zbscHeHue IIpUYKUH OTKa3a

AnMMHHCTpa | BhlJaue  JyOnMKata  TOCTaHOBJEHHUS B | B BbIJIaUe ny6inkara

THUBHOTO COOTBETCTBUM €  AJIMUHUCTPATUBHBIMHU | IOCTAHOBJICHMUS

perinaMeHTa | perjJaMeHTaMu

Paznen 3.6 HecootBercTBue 3asBUTENs KpYry JHL, | Ykaszvliearomesa — ocHosanus
YKa3aHHBIX B IIYHKTE 3.6.7 | makozo evi600a

AI[MI/IHI/ICTpaTI/IBHOFO periiaMeHTa

Bbl BrpaBe MOBTOPHO OOpaTHThCS C 3asBIEHUEM O Bbljade MyOJIMKaTa MOCTAHOBJICHUS
anmuHucTpauuu TI. IlonspHble 30opum ¢ NOABEIOMCTBEHHOM TEPPUTOPHUEN IIOCIE YCTPaHEHUs
YKa3aHHOT'O HapyIlIEHUSI.

JlaHHBIM OTKa3 MOXeT OBbITh OO0KaJIOBaH B JOCYIE€OHOM MOpsAKEe IyTeM HalpaBlIeHUS
’KaJIoObI B YITOJIHOMOUYEHHBIN OpraH, a TaKkke B CyZ€0HOM MOpSIZIKE.

N.0. damunusa
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[Tpunoxxenne Ne 8

K AIMUHUCTPATUBHOMY PETIaMEHTY

oT

(®.1.0. momHOCTBI0 (HU3UIECKOTO JTUIIA FITH MTOTHOE
HaMMEHOBAHHE FOPUINICCKOTO JIUIA)

B aune

(yxaseIBaeTcst mpy O6pAIIEHNH IOPHINUECKUX JIHIL TOTHOCTHIO
IoIpKkHOCTE, ©.11.0. pyKOBOIUTEIIS, YIIOTHOMOYEHHOTO
JIOJDKHOCTHOT'O JIMIA, JOBEPEHHOTO JINIA)

JelicTByromero Ha OCHOBaHHH

Anpec:

(PeKBU3UTHI JOKYMEHTA)

(HaI/IMeHOBaHI/Ie JAOKYMCHTA, YAOCTOBCPAOLICTO JIMIHOCTD,
cepusd, HOMCpP, KEM BbIJaH, AaTa BLIZ[a‘II/I)

NHH

OI'PH

Ten/dake

AIIEKTPOHHBIN ajipec

3agBjieHue
00 ocTaBJIeHUM 3asIBJIEHUS O NMPEA0CTABIEHUH
MYHUIHMNAJIbHON ycJIyru 06e3 paccMOTpPeHHs

HpOHIy OCTaBUTH 3asBJICHUC O MPCAOCTABJICHUU MyHHIII/IHaHBHOﬁ yCiyru OT

0e3 pacCMOTpEHHS.
[Ipunoxenue:

Pe3ynbTar paccMOTpeHHs HaCTOSIIETO 3asBJICHUS NPOIY:

Hampasuth B (hopme HJIEKTPOHHOTO JOKYMEHTa B JIMUYHBIM KaOWHET B
(dbenepaibHONW TOCYIApCTBEHHOW HHGOpMAIMOHHON cucteme «EmuHbrit
MOpTaln TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX ychnyr (QyHKUuN)»/ Ha
pETHOHANBHOM ITOPTajle TOCYAAPCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT

Beigate Ha OyMaXHOM HOCHTENE TMIPH JMYHOM OOpalieHud B
CTPYKTYPHOE MO/Apa3AeIICHNAE AJIMUHUCTpaLKN 60 B
MHOTO(YHKITMOHATBHBIA LIEHTP MPEIOCTaBICHUSI TOCYAaPCTBEHHBIX WIIH
MYHHUIIMTTAJIBHBIX YCIIYT

HanpaButh Ha OyMa)XHOM HOCHTENE Ha MOYTOBBIM ajpec yKa3aHHBIH B
3asIBJICHUN

Ykazvieaemces ooun us nepeducileHHblx cnoco6os

(mara) (monnuce) (®.1.0 (npu Hanu4uu)
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[Tpunoxxenne Ne 9
K AIMAHUACTPATHBHOMY PETIAMEHTY

3agaBUTEIIO

(®.1.0. unu HauMeHOBAaHUE 3asIBUTETIs )

Anpec:

Pemenue
OO0 ocTaBiieHUH 3a5IBJICHUS O NPEAOCTABJICHUH MYHUIIUNIAJILHON yCayru 0e3 paccMOTpeHHus

Ha ocHoBanuu Baiero 3asiBiaeHust oT Ne

(HaI/IMeHOBaHI/Ie YIIOJIHOMOYCHHOT'O OpraHa MECTHOT'O CaMopraBHCHI/Iﬂ)
MPUHATO PEIICHUE 00 OCTABIICHWUU 3asBIICHUS O MPEAOCTABICHHH MYHUIIUTIAIBHON yciayru Oe3
pPacCMOTpEHHSL.

N.0. ®amunus




