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AJIMUHNUCTPALIMA TOPOZIA HOJIAPHBIE 30PU
C IOABEAOMCTBEHHOU TEPPUTOPUEN
MYPMAHCKASA OBJIACTD

INOCTAHOBJIEHUE

«_19 » anpens 2017 r. Ne 601

r. [lonsipubie 30pu

00 yTBepKIeHNH aAMUHUCTPATHUBHOIO PerjiaMeHTa
Npea0CTABJIeHUsSI MyYHHIIUNAJIBLHOM YCIYIM «BblIa4ya
pa3pellieHus HA BCTyNJIEeHUE B Opak Juam,

He JOCTUTIINM BO3PacTa COBEPIIECHHOJIETHSI»

B coorBerctBUM ¢  CemeliHbiM  KojekcoM  Poccuiickoit ~ Denepauuu,
OenepanbapiMu 3akoHaMH: oT 15.11.1997 r. Ne 143-®3 "OO6 akTax TpakJaHCKOTO
coctosaus”, or 06.10.2003 1. Ne 131-®3 "OO6 oOmUX MPUHIMIIAX OPTaHU3ALUU
MeCTHOTO camoyrpaBieHus B Poccuiickoit @enepanuu”, ot 27.07.2010 r. Ne 210-®D3
"O0 opraHM3anUu NPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHUUHUIAIbHBIX ycayr'";
PYKOBOJICTBYSCH noctaHoBieHueM IlpaBurenbcTBa MypMaHCKOM 007acTH  OT
16.11.2010 r. N 513-IIIT "O pa3paboTke U YTBEPXKACHUU AAMHUHUCTPATUBHBIX
PETJIaMEHTOB MPEAOCTABIECHUS TOCYIapPCTBEHHBIX yCIyTr ((PYHKIHI), OCYIIECTBISIEMBIX
nmo oOpallleHusM 3asBUTENEH"; MOCTAaHOBIEHWEM aaMUHUCTpamuu Topona I[lomspHeie
3opu ¢ moasenoMcTBeHHOUM Tepputopuei ot 14.11.2016 1. Ne 1136 «O06 yTBepkaeHUH
B HOBOW pENAKIUU peecTpa MYHUIIUNAIBHBIX YCIYT MYHHIIMITAIILHOTO OOpa30BaHMUS
ropoga llomsapueie 30pu ¢  TOABEJOMCTBEHHOW  TEppUTOpUCH»; YCTaBOM
MYHULUNATBHOTO o0pa3zoBanusi ropoja Ilonspaesie 3opu ¢ 1MOABETIOMCTBEHHOU
TEPPUTOPHUEH, NMOCTAHOBJIAIO:

1. YTBepauth mnpunaraeMblii aAMUHUCTPATUBHBIA pErJIAMEHT MPEAOCTaBICHUS
roCy/lapcTBEHHOM yciyru "Bbmaua pasperneHuss Ha BCTyIUIGHHWE B Opak JMIlaM, He
JOCTUTIIMM BO3PACTa COBEPIICHHOIETHS» COTJIACHO MPUIIOKEHUIO.

2. KOHTpOJII: HUCITIOJHCHUSA HACTOAILLICTO ITIOCTAHOBJICHUS BO3JIOXKHUTL HA 3aM. I'JIaBbl



MyHHUIMIAIbHOTO oOpa3zoBaHus ropoja Ilonspueie 3opu Cemuuena B.H.
3. Hacrosmee nocraHOBIEHHWE BCTyNaeT B CHIY CO JHA O(PHUIHAIBHOIO

OMyOJIMKOBAHMUSI.

['maBa MyHUIIMTIAIBHOTO 00pa30BaHuUs M.O. Ilyxos
r. [lonsipusie 3opu

IIpunoxxenne

K ITOCTAHOBJICHUIO aIMUHUCTPAIINH
r. [lonsipubie 30pu

19 anpens_ 2017 1. Ne 601

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUIIUITAJIBHOM YCJIYTH "BBIJIAUA
PASPEHIEHUE HA BCTYIIVIEHUE B BPAK JIMIIAM,

HE JOCTUI'IIUM BO3PACTA COBEPIIEHHOJIETHUA"

1. O0mme non0xKeHUA
1.1. Ilpeamer peryMpoBaHus aIMHUHUCTPATHBHOI'O PErJIaMeHTa

1.1.1. AIMUHUCTPATUBHBIN PErJaMeHT MPEJOCTaBICHUS MYHUIIMIAIbHON yCIyTH
"Bpimaya paspeuieHus Ha BCTyIUIEeHHME B Opak JuIiaMm, HE JOCTUTIIMM BO3pacTa
coBepuieHHONeTUs" (najee - AJAMUHUCTPATUBHBINM periaMeHT U MyHHUIMNaJbHas
yCJIyra COOTBETCTBEHHO).

1.1.2.  AnMMHHUCTpaTUBHBIM perjamMeHT pa3paboTaH B LENSAX MOBBIIICHUS
pPE3yNbTaTUBHOCTH, KauecTBa M JIOCTYNHOCTH TMpeaocTaBieHuss MyHuIunaibHON
yCIIyTH, CO3AaHUsI KOM(POPTHBIX YCIOBUHN JUIsI YUACTHUKOB OTHOIIEHUH, BO3HUKAIOIIIX
Npy  OpelocTaBieHUMM  MyHHUIIMNAIbHOM  yCIyrM, M ONpeneNisieT  CTaHAapT
NIPEIOCTaBICHUsS] ~ MYHHULMIIAJBHOM  YCIYI'M, CpPOKM M  IIOCIEA0BATEIbHOCTb
aJMUHHMCTPATUBHBIX JEHCTBUN M aAMUHHCTPATUBHBIX MPOLEAYDP MPU MPEIOCTABICHUU
MYHULHUNAJIBHON YCIYTH.

1.2. Onucanue 3assBUTEJIEH
3asBUTENIIMU B COOTBETCTBUU C HACTOSAIIUM AJMUHUCTPATUBHBIM PErNIAMEHTOM

MOT'YT SABJIATBCA HCCOBCPIICHHOJICTHUC I'PAKIAHC Poccuiickon q)ezlepaunn, KCJIAarmue
BCTYIINTH B 6paK, 3apCTUCTPUPOBAHHBIC 110 MCCTY JKUTCIBCTBA WM 110 MCCTY



peObIBaHUS HA TEPPUTOPUH MYHUITUTIATLHOTO 0Opa3oBaHus roposa [lomsipabie 3opu ¢
MOJBEIOMCTBEHHON TEPPUTOPUEN C COrJACHs POJUTENICH, YCBIHOBUTENEH WU
norieunTeNel (nanee - 3assBUTEINb).

bpaunblii BO3pacT Jyisi HECOBEPIICHHOJETHUX TPAXKJaH, B BHJIE HCKIIOUYECHUS C
YYETOM YBa)XKUTEJIBHBIX MPUYUH UIU OCOOBIX OOCTOATENHCTB HE MOXKET OBITH MOJIOXKE
NSATHALATH JIET.

1.3. Uau¢popMupoBanme 0 nopsjaKe npeaocraBjieHust
MyHHIHMIIAJIBHON YCJIYTH

1.3.1. Hudopmanuss o MecTe HaXOXIAeHHUs, Tpaduke padOTHI, CIPaBOYHBIX
tenedoHax amMuHHCTpanuu ropoxa [lomspueie 3opu ¢ MOABEIOMCTBEHHOM
TeppuTOpueH (nanee — AIMUHUCTPALIUN):

Mectonaxoxnenue: 184230, Mypmanckass o6macts, ropoxa Ilomsipueie 3opw,
ynuua CuBko, 1om 1.

Konraktaeie Tenedonsr: Ten./pakc (815-32) 74171.

AJpec 3IeKTpOHHON TOUTHI: polzory@pz-city.ru

['paduk paboThI aIMUHUCTPALIH:

MOoHEeACIbHUK - yeTBepT: ¢ 9.00 - 17.30;

mstauna: ¢ 9.00 - 16.00;

nepepsiB 13.00 - 14.00;

cy600Ta, BOCKpECEHbE - BBIXO/IHBIC.

Anpec odunuansHOTO HWHGOPMAIMOHHOTO HWHTEPHET-CaliTa aJIMHHHCTPAIIUU
ropoza [TosspHbie 30pu ¢ MOABEIOMCTBEHHOM TeppuTopueii: http://www.pz-City.ru.

1.3.2. MecToHaxOXJIeHHe CTPYKTYPHOTO TMOJApa3AeNeHuss aIMUHUCTpAIUH,
OCYIICCTBIISIONIECTO TMPEAOCTABICHUE MYHUIUIAIbHOW yciyru - CeKTopa OICKH |
MOTEYUTENIHCTBA aAMUHUCTparuu ropoja Ilonspasie 3opu (ganee - Cexrop Oull):

184230, Mypmanckast o6nactb, ropoa Ilonsipasie 3opu, ynuna JlomoHnocoBa, 1om
4, 3 sTax.

KonTakthbie Tenedonsl: Tenedon/dakc: (81532) 71224.

Anpec 37eKTpoHHOU ouTHL: opeka@pz-City.ru

['paduk paboter Cexkropa Oull:

MOHEeIebHUK - yeTBepr: ¢ 9.00 - 17.30;

marauna; ¢ 9.00 - 16.00;

nepepsiB 13.00 - 14.00;

cy000Ta, BOCKpECEHBE - BHIXOTHBIC.

IIpuemusblie qHU:

BTOpHHUK, ueTBepr: ¢ 9.00 - 17.00;

nepepsiB 13.00 - 14.00.

1.3.3. OcHOBHBIMU TPeOOBaHUSMU K WHPOPMHUPOBAHUIO 3aWHTEPECOBAHHBIX JIUII
SIBIISTFOTCSI:

- JIOCTOBEPHOCTb M MOJHOTAa MHGOPMUPOBAHUS O MPOIEAYpPE MPEIOCTaBICHUS



MYHULIANTAJIBHON YCIIYTH;

- YETKOCTh B U3JI0KEHUU UH(OPMAIUK;

- yI100OCTBO U JOCTYIMHOCTb MOJIYYSHHS] HHPOPMAIUH;

- OIIEPATUBHOCTh IIPEIOCTaBICHUS HHPOPMALUK.

1.3.3. Undopmariust o mopsjike NpeaoCTaBICHUs] MYHUIIUIIATBHON YCIYTH MOXET
ObITh TOJIy4eHa 3asBHUTENEM Yy JOLKHOCTHBIX Jull (cmenuanuctoB Cekropa Oull),
OTBETCTBEHHBIX 32 MPEIOCTABICHNE MYHULIUNIAIBHON YCIYyTH:

- B YCTHOM (hopme 1o TesneoHy WK IPHU JTUIYHOM MIPUEME;

- B IUCBbMEHHOU (opMe Mo MUCbMEHHOMY OOpalieHuio 3asBUTENEH ¢ TOCTaBKOM
10 3JIEKTPOHHOM MOYTE WU IO MOYTE.

1.3.4. Ilpu unbOpMHpPOBAaHUU O TOPSAIKE TMPEJOCTABICHUS MYHUIIUIATHLHOM
yciyru no tenedony crnenuanuct Cekropa Oull, OTBETCTBEHHBIN 3a MPEAOCTABICHHE
MYHHUIIMIAIBHON YCIYTH, JOJKEH MPEICTaBUTHCA: Ha3BaTh (PaMUIIUIO, UM, OTUYECTBO,
JOIKHOCTD U TIPEIIOKUTH OOPATHUBIIIMMCS MPEJICTABUTHCS U U3JI0KUTH CYyTh BOIIPOCA.

1.3.5. Ilpu uHpoOpMUpOBaHHM O TOPSAAKE MPEIOCTABICHUS MYHHUIUNATHLHON
yciyru 1o tenedoHy 3asBUTENIO MpenocTaBisieTcss nHpopMalus o rpaduke mprema
cnermaniicra Cekropa Oull, OTBETCTBEHHOTO 3a MPEIOCTaBIEHHWE TOCYJAPCTBEHHOM
yCIIyru, TOYHBIM W (¢akruueckuid aapec aamuHucrpauuu u Cekropa Oull (mpu
HEOOXOIUMOCTH - CTIOCO0 TIpoe3a), TpeOoBaHUS K OPOPMIICHUIO 3asBICHUS.

1.3.6. IluceMeHHBIE pa3bACHEHHUS HArOTCS CTPYKTYPHBIM MOApa3ieiieHuEeM
AJIMUHHUCTpAllMM TIPYU HAJUYUU THUCHMEHHOTO oOpaimieHus. J[OKHOCTHBIC JHIIA,
OTBETCTBEHHBIE 32 IPUEM U KOHCYJIbTHPOBAHHUE TPAXKIaH, KBATU(PUIIUPOBAHHO TOTOBAT
pa3bsACHEHUs B Ipesiesax CBoel KOMIETEHINH.

1.3.7. PykoBoauTeNb CTPYKTYPHOTO MOJAPA3ACIICHUs aIMUHUCTPALIUUA JTUOO JIHIIO,
€ro 3ameniaroiiee, ONpeneseT WUCIOIHUTENS sl MOJTOTOBKM OTBETa MO KaXKIOMY
KOHKPETHOMY MTUCbMEHHOMY OOpalieHHIo.

1.3.8. IlucbMeHHBIH OTBET TOJMIMUCHLIBAET PYKOBOJIUTENh CTPYKTYPHOTO
noApazAeneHuss AIMUHUCTpAllMM WM JHIO, ero 3amenjaromiee. OTBET IOJKEH
coJiepKaTh (PaMHUIINIO, MHULIMAJBI U Tele(OH UCTIOTHUTEII.

1.3.9. HcnonHuTenp HampapiseT OTBET MUChMOM, JIEKTPOHHON MOYTOH, (akcom
b0 ¢ UCToab30BaHUuEM ceTH «HTepHEeT» B 3aBUCHUMOCTH OT criocoba oOpaiieHus 3a
KOHCYJIbTallMe! WM cocoba T0CTaBKU, YKa3aHHOIO B MUCbMEHHOM OOpaIlleHUuH, B TOM
YHUCJIe HAPOUHBIM.

1.3.10. Cpok MOArOTOBKM M HaIpaBJICHUS MNHUCBMEHHOTO OTBETAa COCTAaBIsEeT 15
pabouunx THEH co IHS PErUCTPAIH MMCEMEHHOTO OOpAIECHHS.

1.3.11. Cneumanuct Cektopa Oull, OTBETCTBEHHBI 3a MPEAOCTABICHHUE
MYHHUIMIAIBHON yCIyru, THPOpMUpYeT 3asiBUTENEH MO CIEAYIOIIUM BOIIPOCAM:

- TOPSAOK TPEIOCTABICHHUS U TIEPEYeHb JOKYMEHTOB, HEOOXOAMMBIX IS
MPEeIOCTaBICHUS] MYHUIMINAIBHOW YCIyrd, B TOM YHCIE JOKYMEHTOB, KOTOpBIE
3asgBUTENb JIOJDKEH TMPEJICTAaBUTh CaMOCTOATEIbHO, W JOKYMEHTOB, KOTOpPBIE
aJMUHUCTpAlMs TOJYYUT B pPaMKax MEXKBEIOMCTBEHHOTO B3aMMOJCHCTBUS, €CIIU
3asBUTENb HE IPEACTABUT UX MO COOCTBEHHON MHUIMATHUBE;



- CPOKH MPEJOCTABIEHUS MYHULIMIIAIBHON YCIIYTH;

- TIOPSIIOK 00’KalOBaHMs JEUCTBUM (O€3/IeCTBUS) U PEIICHHM, TPUHUMAEMbIX B
X0J1€ MPEAOCTABIECHUS YCIYTH.

1.3.12. UadopmupoBanre OCYIIECTBISAETCS B COOTBETCTBHH ¢ TpaduKoM pabOoThHI
Cekropa Oull cornacno nyHkty 1.3.2 HacTosiero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

1.3.13. Ha odunmanbHOM caifiTe aamMuHuUcTpairuu ropoaa llomspueie 3opu ¢
noaBeoMcTBeHHOM — Tepputopuerd  (http:// www.pz-city.ru) B  uH(DOpPMAIMOHHO-
KOMMYHHMKAaITMOHHONW ceT MHTepHeT pa3MemiaeTcss cieayromas oOs3aTelbHas
uHbOpMaIs:

- TOYTOBBIM W (hakTUYECKUMl aapeca, HoMepa TenedOHOB Jisl CHPABOK, aipec
ANEKTPOHHOU 1MOYThl afiMUHUCTpanuu U Cektopa Oull;

- rpaduk (pexum) pabotsl anmuHucTpauu U Cexkropa Oull;

- rpaduk npuema rpaxjaaH HauaabHuKoM CekTopa Oull;

- (pamunuu, ¥MeHa, OTYECTBA MYHHUIIMNAIBHBIX CIY>KallMX, OTBETCTBEHHBIX 3a
MpeIOCTaBICHHE MYHULIMIIATBHON YCIIYTH, UX TeJIe(POHbI;

- PEKBHU3UTHl HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIUX IPEIOCTABICHHE
MYHULUNAIBHON YCIYTH;

- IOJIHBIN TEKCT HacTosiero Perinamenra;

- OIIOK-CXeMa M KpaTKOoe OIMMCAaHUE MOpsIKa MPEAOCTaBICHHUS MYHHUIMIATHHON
YCIIYTH;

- IepeyeHb JIOKYMEHTOB, HEOOXOIMMBIX IJIS MPEIOCTABICHUS MYHUIUNAIbHOU
yCIIyTH, U TpeOOBaHUs, MPEAbABIAEMbIE K STUM JOKYMEHTaM.

1.3.14. Ha undopmanmonHom crene B nomeneHusix Cexkropa Oull pazmemaercs
ciemyrotast ”HGOpPMaIUs:

- MOYTOBBIN U (akTHueckuii agpeca aamunuctpanuu u Cekropa Oull, HOMepa
KaOWHETOB, B KOTOPBIX OCYIIECTBJISETCS MPENOCTaBICHHE MYHHUIMIIAIBLHON YCIyTH,
dbaMuaus, WMs, OTYECTBO MYHUIUMNAIBHBIX  CIYXKAIUX, MPEIOCTABISIONINX
rOCyJapCTBEHHYIO YCIYTy, HOMEpa Tele(OHOB /sl CHpPaBOK, aJpec 3JICKTPOHHOMH
MOYTHI;

- rpaduK IpueMa rpaxkaaH;

- IepeyeHb HOPMATHBHBIX IMPABOBBIX AaKTOB, PETYIHUPYIOMIMX MPEIOCTaBICHUE
MYHHUIUIIAJIBHOW YCIIYTH;

- U3BJIEUEHUS U3 HacTosero Pernamenra;

- OJIOK-CXeMa M KpaTKoe OIMHUCaHUE MOpsiKa MPeJAOCTaBICHUS MYHULUIAIbLHOU
YCIIYTH;

- 00pas3Ibl 3aMOIHEHMS 3asBICHUN.

1.3.15. Csenmenus, ykazanHble B mnyHktax 1.3.1 — 1.3.2 Hacrosuiero
AJIMUHUCTPATUBHOIO PETrJIaMEHTA Pa3MEILatoTCs:

- Ha opuIMaNIbHOM caiiTe AAMUHHUCTpAUu B ceTH «IHTEepHETY;

- Ha o(QUUUATBLHOM CaWTe CTPYKTYPHOTO MOApa3JeieHus AJIMUHUCTpAIMH B CETH
«HTepHeT;

- Ha EnvHOM mopTae rocy1apcTBEHHbIX U MyHHUIIMIAIBHBIX YCIyT (pyHKIMi) (nanee -



Enunstit mopran): http://www.gosuslugi.ru;
- Ha PpErHOHAJIBHOM DBJIEKTPOHHBIX yciayr MypmaHckoir obnactu (manee -
peruoHaNIbHBIN opTai): http://51gosuslugi.ru.

2. CtanaapTt npeaocTaBjieHUs MYHMIHMIAIbHON YCIYyTH
2.1. HauMeHOBaHNE MYHHIIMIIAJILHOM YCJIYIH

Bbigaua paspemieHus Ha BCTyIUIEHME B Opak JMIlaMm, HE JOCTUTIIMM BO3pacTa
COBEPILECHHOJIETHUS.

2.2. HaumeHOBaHUE OPraHa, NPeaoCTABJISIONIEr0
MYHUIIUNIATbHYIO YCIYTY

MyHununanbHas yciayra ImpelocTaBisieTcss aaMuHUCTpanued roponaa [lomsipHabie
30pH C MOABEAOMCTBEHHON TEPPUTOPHUEH.

HenocpenctBeHHOE NpenocTaBieHnEe MYHUIMIAIBHOM YCIYI'H OCYILECTBISAETCS
CEKTOPOM OIEeKH U MONEYUTENHCTBA aAMUHUCTpanuu ropoja [onspasie 3opu.

2.3. Pe3yJbTaT npeaocTaB/jieHusi MyHUIIMNIAIBHOMH yCJIYyrH

KoHeyHbIM pe3ysIbTaToM MPEe0CTABICHUS MYHUITUTIATBHON YCITYTH SIBIISICTCS:

- paspenieHHME Ha BCTYyIUIGHHE B Opak JHIlaM, HE JOCTUTIIMM BO3pacTa
COBEpIIECHHOJNETHS, OPOpPMIIIETCS TOCTAHOBIICHUEM aqMUHUCTpaiu ropoja [lonspueie
30pu ¢ OIBEIOMCTBEHHOM Tepputopueit (manee - [loctanoBieHue);

- OTKa3 B Pa3pellleHWH Ha BCTYIUICHHE B Opak JKIlaM, HE JOCTUTIINM BO3pacTa
COBepIIECHHOJNETHS, 0OPMIISETCSl YBEIOMIICHHEM 00 OTKaze (fayee - YBegomiieHue 00
OTKa3€) COTIACHO MPUIOKEHHIO N 3 K HACTOSIIEMY PETJIaMEeHTy.

2.4. IlpepocraBiaenne I'ocyaiapcTBeHHOI yCJIYIH B
MHOT0(YHKIIMOHAJIBHBIX LIEeHTPaXx.

BeimonHenne  aAMUHUCTPATUBHBIX  MpOIeAyp  HE  MpeaycMaTpUBaeT
MPEI0CTaBICHNE MYHULIIUTIAIIBHOM YCIIyTH B MHOTO()YHKIIMOHAIHHOM IICHTPE.
2.5. Cpoxu npeaocraBJieHUs] MyHUIUNIAJBHON yCJIyTH
2.4.1. Cpok mpeaocTaBiIeHUS MYHUIIUIIAJIBHONW YCIYTHM COCTaBJsieT He Oosiee 15

pabounx nHew ¢ parel noctyrieHus B Cekrop Oull nokymMeHTOB, yKa3aHHBIX B ITYHKTE
2.7.3 HaCTOAIIETO perjaMeHTa.



2.4.2. llpuocTaHOBIIEHHE TPEJOCTABIECHUS MYHUIMNAIbHOM YCIYIrM HE
IIPEyCMOTPEHO.

2.6. IlpaBoBbIe OCHOBAHUA IJIsI IPEIOCTABIECHUS
MyHUUMIAJBHON YCIAYTH

[IpenocraBnenne MyHUIUNIAIBHON YCIYTH OCYHIECTBIISIETCS B COOTBETCTBHH CO
CJEAYIOIIUMH HOPMATUBHBIMU MPABOBBIMU aAKTAMU:

- Koncturynueit Poccuiickoit (Dez[epaum/ll;

- CeMmeiiHBIM KOzekcoM Poccuiickoit Cbeﬂepaunnz;

- ' paxxpanckum koaekcoM Poccuiickon (I)eﬂepauHI/I3;

- @enepanbHbiM 3akoHOM OT 15.11.1997 N 143-®3 "O6 akrax rpaxIaHcKoro
cocm;mm"“;

- OenepanbHbiM 3aK0HOM OT 06.10.1999 N 184-®3 "OO6 o0mmMX NpHHIUIIAX
OpraHu3alliy 3aKOHOJATENbHBIX (MPEICTaBUTEIBHBIX) U HUCIOJIHUTEIBHBIX OPTraHOB
roCyJIapCTBEHHOM BIIacTH CYOBbeKTOB Poccuiickoit CDCI[epaLII/II/I"S;

- OenepanbHbiM 3aKk0HOM OT 06.10.2003 N 131-®3 "OO6 o0mmx NpHHIUIAX

OpraHu3alMy MECTHOTO CaMOyIpaBieHus B Poccuiickoii (De):[epauHH"G;

- ®epepanbHbiM 3akoHOM 0T 27.07.2006 N 152-®3 "O nepcoHanbHBIX z[aHHLIX"7;

- ®enepanbubiM  3akoHoM o1 27.07.2010 N 210-®3 "OO6 opraHuzauuu
MPEAOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIATHHBIX ycnyr"g;

- YcTaBoM MyHUIIMNANBHOTO oOpa3oBaHusi ropoaa [lomspueie 3opu, yTBEepKIeH
[Tonspuo3opunckoii ropoackoit lymoit Mypmanckoit o6nactu ot 5 arycra 2005 r. N
348°;

- 3akoHoM MypmaHnckoit o6iactu ot 18.11.1996 N 42-01-3MO "O0 ycrnoBusX H
MOPSIIKE BCTYIJICHUS B Opak JIKIl, HE JOCTUTIINX BO3pacTa IIECTHAIIATH neT"lo;

- [TocranoBnenuem IlpaButensctBa Poccuiickoit ®enepanuu ot 25.06.2012 N 634
"O BuIax »dJIEKTPOHHON TMOJNUCH, WCIOJb30BAaHUE KOTOPBIX JIONMyCKaeTcs MpHU
0GpALIeHNH 33 MONYICHHEM TOCYAAPCTBEHHBIX U MYHUIUIMTAIBHBIX yeyr" ™

- IlocranoBnennem  agmuHuctpauuu  ropojga  [lomspusie  3opu  C
noaBeoMcTBeHHOU TeppuTopueit oT 14.11.2016 r. N 1136 "O06 yTBepkXAeHHH B HOBOM

pPEAAKIMU peecTpa MYHHUIMNAIbHBIX YCIYI MYHUIMIAIBHOrO 0Opa3oBaHUs Topoja

! «Poccuiickas raseta» Ne 237 ot 25.12.1993 r.

2 CobpaHue 3akoHogaTenbcTtea PP, 01.01.1996, Ne 1, cT. 16;

3 CobpaHue 3akoHogaTenbcTea PP, 05.12.1994, Ne 32, c1.3301;

* «Poccwiickan raseta», 20.11.1997 r. No224;

> CobpaHue 3akoHogaTenbcTea PP, 18.10.1999 r. Ne 42, cT. 5005;
6 CobpaHue 3akoHogaTtenbcTea PO, 06.10.2003, Ne 40, cT1.3822;

7 «Poccwiickas raseTta», 29.07.206 r., No 165;

8 «Poccwiickas raseta», 30.07.2010 r. No 168;

? http://www.pz-city.ru/docs/upload/doc1373280673.pdf;

10 "BeuepHuint MypmaHck", 18.11.1996 r.;
" pocemiickan raseta", N 148, 02.07.2012;



[TonspHbie 30pu € NOABEIOMCTBEHHOM TGppHTOpHCﬁ))lz;
- Ilpukazom ®Cb PO or 27.12.2011 N 796 "OO0 yrBepkaeHUH TpeOOBAHUU K
CpeICTBaM »HJIEKTPOHHOM NOANMCH M TpeOOBaHMM K CpeACTBaM YIOCTOBEPSIOLIETO

ueHTpa"la.

2.7. IlepeyeHb TOKYMEHTOB, HEOOXOAMMBIX /IJIfl MPEAOCTABIECHUSA
MYHHUIIHNIAJIbHON YCIAYTH

2.7.1. Jlns momydeHusT MYHHUIMIIAIBHON YCIyrd 3asBHUTENb MPEIOCTABIsACT B
Cexrop Oull:

2.7.1.1. 3asBiieHHEe ¢ MUCHMEHHBIM COTJIaCMEM Ha 3aKjIroueHue Opaka OJHOTO U3
3aKOHHBIX TIpeACTaBUTENEH 3assBUTENS (POAUTEINS, IONEUUTENS, TPUEMHOTO POIUTEIS)
(mamee - 3asBienue) mo Qopme corinacHo mpwiokeHuro N 1 Kk HacTosmemy
perJIaMeHTYy.

Cornacue Ha 3aKJIIOUeHHE Opaka OJTHOTO U3 3aKOHHBIX MpeACcCTaBUTeNeH 3asBUTEIA
He  TpeOyercs, ecinu  3asBUTEIb  OOBSIBICH  IIOJHOCTBIO  JI€ECITIOCOOHBIM
(3MaHCUTIMPOBAHHBIM) IO PEIICHUIO CYJa, NP 3TOM HECOBEPIICHHOJIETHEMY JIOKHO
HUCTIOJTHUTBCA HE MeHee 16 JieT.

Kpome Toro, mis mnpenocTaBiCHUS MYHUIMNAIBHOW YCIYyTH HEOOXOIUMBI
CJIEIYIOIINE TOKYMEHTHI:

2.7.1.2. IOKyMEHTbI, YJOCTOBEPSIOLIUE JINYHOCTD 3asiBUTENS (OPUTHHAT U KOTIHS).
K noxymeHTam, y10CTOBEPSIOIIUM JTUYHOCTh, OTHOCSITCS:

a) macmnopT rpaxknanuHa Poccuiickoit denepaiuu, yA0CTOBEPSIONIUN JTUYHOCTh
rpaxxaanuHa Poccuiickon ®@enepanuu Ha Teppuropun Poccuiickon Penepannu;

0) BpeMEHHOE yJIOCTOBEpPEHHE TUIHOCTH TpaxkaanuHa Poccuiickoit Deaeparuu mo
dopme Ne 2-11.

2.7.1.3. JIOKyMEHT, MOJTBEPKIAIOMINNA HAIUYHE YBAXUTEIbHBIX TPHUYHH IS
MTOJTYYEHUS pa3pelIeHs] Ha BCTYIUICHUE B Opak (fajee - YBaXuTeIbHas IPUYMHA) WITH
0COOBIX OOCTOSITENBCTB [IJIsi BCTYIJIEHHWS B Opak JHIl, HE JOCTUTIIUX BO3pacra
mecTHaauaTy Jet (aanee - OcoObie 00CTOSATEIHCTBA).

K nokymeHTaMm, MNOATBEPKAAIOUIUM HAIUYAE Y BAXKUTEIbHBIX NPUYUH WIH
Oco0BIX 00CTOSATEIIBCTB, OTHOCSATCS:

a) MEJIMIIMHCKAsI ClpaBKa 0 OEPEMEHHOCTHU ISl 3asgBUTENS, IOCTUTIIETO BO3pacTa
16 nert;

0) MeauIIMHCKasl cripaBka 0 OepeMeHHOCTH (22 Hemenu u Oosee) it 3asBUTEIS,
He JOCTUrIIero Bo3pacra 16 ner;

B) CBHUJCTEIHCTBO O POXJICHUM peOCHKA B Ciydyae pOXKIACHHS peOeHKa y JIHIIA,
KEJIAIOILEro BCTYNUTh B Opak (OpUrMHAJI U KOIUA);

I') WHBbIE JOKYMEHTBI, KOTOpbIC, IO MHECHHUIO 3asBUTEIISA, UMCIOT 3HAYCHUE IS
MOATBEPKICHUS] HAUTUYUS Y BAKUTEIBHBIX MPUYUH U OCOOBIX 00CTOSATEIHCTB.

2 http://n3-cutn.pd/wp-content/uploads/2016/11/1136.pdf
Y BronneteHb HOPMATMBHbIX aKTOB pefepasibHbIX OpraHoB ucnonHuTenbsHom snactm”, N 16, 16.04.2012



[Ipu oTCyTCTBUM JOKYMEHTA, MOJATBEPXKIAIOIIETO HAIUYKUE Y BAKUTEIbHBIX
MpUYMH, B 3asBIICHUH HEOOXOAUMO yKa3aTh MPUYUHBI, KOTOPbIE MOTYT ObITh MPHU3HAHBI
MEXBEJOMCTBEHHON KOMUCCHEH 0 BOIPOCAaM CHUKEHUsSI OpayHOro Bo3pacTa (fayee —
OrneKkyHCKUN COBET) YBAXKUTEIbHBIMHU.

2.7.1.4. OpurvHanbpl ¥ KOIUU JOKYMEHTOB, YIOCTOBEPSIONINX JIMYHOCTH OJTHOTO
U3 3aKOHHBIX TMpEACTaBUTENICH JIHIA, HE JOCTUTIIET0 OpadyHOro Bo3pacTa (poauTes,
MONIEYUTEISI, IPUEMHOTO POJUTENS), TAIOIIETO COTjlacue Ha BCTYIJICHUE B Opak.

2.7.1.5. JIOKyMEHTbI, TMOATBEPXKJAIOUINE TEepeMEeHy HMEHH 3aKOHHOIO
npencTaBuTeNs 3aaBUTeNs (OPUTHHAIIBI U KOTIHH):

a) CBUJETEIBCTBO O MEPEMEHE UMEHHU 3aKOHHOTO MpeACTaBUTENS 3asBUTEIIS;

0) CBHACTEIBCTBO O 3aKIIOUYCHHH Opaka (B ciydae IOBTOPHOTO Opaka), o
pacTop>keHun Opaka.

2.7.1.6. OpuruHaIbl ¥ KOMHH JOKYMEHTOB, TOJATBEPKIAIOMINX POACTBO C
3asBUTENIEM OJHOTO W3 3aKOHHBIX MPEACTaBUTENICN NUIA, HE JOCTUTIIET0 OpayHOTro
BO3pacTa:

a) CBUJETEIBCTBO O POXKACHUU 3asIBUTEIIS;

0) Komus pelIeHHs] OpraHa OINEKH W TOIMEYUTENIbcTBA 00 YCTaHOBIECHUHM Ha
HECOBEPIICHHOJIETHUM OTIEKU WUJTU TTOTICYUTEIHCTBA.

2.7.2. 3asBieHWe, a TaKKe WHbIE JOKYMEHTBI, yKa3aHHble B myHKTe 2.7.1
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErJIaMEHTa, MOTYT OBITh MPEACTaBJICHBI B (opme
JJIEKTPOHHBIX  JOKYMEHTOB, TIOPAJOK O(OpPMIICHHS  KOTOPBIX  OMpeIemseTcs
HOPMAaTUBHBIMHM ITpaBOBbIMU akTamu [IpaBurensctBa Poccuiickoin @Penepanuu,
[IpaButenbctBa MypMmaHCKOM 007acTH, OpraHaMd MECTHOTO CaMOYIpaBJEHUS, U
HampaBiensl B Cektop  Oull ¢ wucnomp3oBaHueM  HH(OPMAIMOHHO-
TEJICKOMMYHHUKAITMOHHBIX CeTel OOIIero Mnoyib30BaHUs, B TOM uucie cetu MHTepHer,
BKJIIOYAsi PETUOHAJBHBIA TOpPTadl TOCYJApCTBEHHBIX M MYHUIMMAIBHBIX YCIYT
http://51.gosuslugi.ru wim http//www.pz-city.ru

2.7.3. O0s3aHHOCTD MO MPEAOCTABICHUIO JOKYMEHTOB, YKa3aHHBIX B MOIITYHKTaX

2.7.11 — 2.7.1.6 (nmoamyHkT a) myHkTa 2.7.1 Hacrosimero AJIMHUHUCTPATUBHOIO
periaMeHTa, BO3JIOKEHa Ha 3asiBUTEIISL.

B cinywae ecnu  3asgBuTenb  OOBSABIEH ~ MOJHOCTBIO  JIEECIIOCOOHBIM
(3MaHCUNIUPOBAHHBIM), MPEIOCTABICHUE JIOKYMEHTOB, YKa3aHHBIX B IOJIMYHKTaX
2.7.1.4-2.7.1.6 nynkra 2.7.1 HactosAmero AJMHUHUCTPAaTUBHOTO peErjaMeHTa, He
TpeOyeTcs.

2.7.4. JloxymeHT, ykazaHHBbIH B moamyHkTte 2.7.1.6 (moamyHkt 6), B ciydae
YCTaHOBJICHUS ONIEKU WJIM ITONIEYUTEIBCTBA HAJl HECOBEPIICHHOJIETHUM:

a) OpraHOM OIEKH U MOMNEYUTEIHCTBA MYHUIUIAIBHOIO 00pa3oBaHUsS ropoja
[Tonapueie 3opu Haxoautcss B pacnopsbkeHnn Cekropa Oullu He sBistercs
JIOKYMEHTOM, 00513aHHOCTb TI0 MPEJAOCTaBICHUIO KOTOPOTO BO3JIOKEHA HAa 3asBUTEIIS;

0) opraHoM ONEKH M TMONEYUTEIbCTBA 3a MpeAesaMd MYHHULUIAIBHOTO
obpazoBanusi ropoxa llomspueie 3opu 3asBUTEN0 HEOOXOIUMO  TOJYYHTH
CaMOCTOATEIBHO B OpraHe OINEKU U IONEYUTENbCTBA MO MECTYy HA3HAUYEHUS OINEKHU



(nomeunrenbcTBa) U npeactaBuTh B Cexrop Oull.

2.7.5. 3anmonnenHoe 3asBICHHWE O MPEJOCTABICHUM MYHHIMIAIBHON YCIyTH U
Ipe/ICTaBJICHHbIE JOKYMEHTHl HE JOJDKHBI COJAEpKAaTh IMOJYHCTOK, MPHUIIHCOK,
3aUEpPKHYTHIX CJIOB, MHBIX HEOTOBOPEHHBIX HCIPABICHHUN, a TakKKe IOBPEKICHUI,
HaJIM4Me KOTOPBIX HE MO3BOJIAET OJIHO3HAYHO UCTOJIKOBATh X COJIEPKAHHUE.

2.7.6. Ecnu mpencrtaBieHHbIe KOMUU JTOKYMEHTOB HOTApUAIbHO HE 3aBEPEHBI,
JOJDKHOCTHOE JINLO CPABHUBAET KOMHUH JTOKYMEHTOB C UX MOJJIMHHBIMU 3K3EMILUIIpamMH,
BBITIOJHSET Ha HUX HAAMKUCHh 00 UX COOTBETCTBUU MOJTMHHBIM HK3EMILIIpaM, 3aBepsieT
CBOEH MOAMKUCHIO, a TAK)XKE YKa3bIBACT CBOU (haMUITUIO, UMSI, OTYECTBO.

2.7.7. 3asBieHrEe U JOKYMEHTHI, MIPEIOCTABIIsIEMbIC 3asiBUTEIIEM CAMOCTOSTEIBHO
U ofpejieNieHHble B MyHKTE 2.7.3 HacTosero AAMUHUCTPATUBHOTO pErfiaMeHTa, MOTYT
ObiTh HampaBieHbl 3asBureneM B Cekrop Oull mno mnourte. OOs3aHHOCTD
MOATBEPKACHUS (PaKTa OTIIPABKHU JOKYMEHTOB JIC)KHUT Ha 3asiBUTEIIE.

2.7.8. 3asBieHUe, a TaK)Ke UHBIE IOKYMEHTBI, MOTYT OBITh MpeICTaBICHBI B (popme
ANEKTPOHHBIX  JIOKYMEHTOB, TMOPANOK O(OpPMIIEHHS  KOTOPBIX  ONpEIeseTcs
HOpPMaTUBHBIMHU TNpaBoBbIMH akTaMu IIpaBurenbcTBa Poccuiickoit deneparnuu u (Mian)
[IpaButenbctBa MypMmaHCKOW 0051aCTH, OPraHOB MECTHOTO CaMOYIPAaBJICHHUS W
HalpaBJICHbl B CTPYKTYpHOE TMOApa3JieieHue AIMUHUCTPALUUA C HUCIOJb30BAHUEM
MH(OPMAIIMOHHO-TETIEKOMMYHHKAITMOHHBIX CETe OOIIEeTro MOJb30BaHMs, B TOM UHUCIIE
cetu MIHTEpHET, BKIIIOYask pETHOHAIBHBIN OPTaJl.

2.8. IlepeuyeHb OCHOBAHMI /15l 0TKA3a B IpHeMe JOKYMEHTOB,
He00XO0AMMBIX /Il IPeA0CTABJEHU MYHUIMNIATbHOM YCJIYTH.

OcHoBaHWii i1 OTKa3a B TMpUeME JOKYMEHTOB, HEOOXOJMMBIX IS
MIPEAOCTABJICHUS TOCYAAPCTBEHHOM yCIIYT'H, HE IPEYCMOTPEHO.

2.9. IlepeyeHb OCHOBAHMIA /17151 0TKAa3a B NMPeI0CTABJIEHUH
MyHUIHMIIAJIBHON YCIYTH

OcHoBaHMeEM /Jis1 0TKa3a B MPeJA0CTaBICHUM MYHUIIUTIATBHON YCIIYTH SIBIISIETCS:

2.9.1. HenpexacraBieHue 3asBUTENEM MNPEIyCMOTPEHHBIX MyHKTOM 2.7.3
HAcCTOSIIEero AJIMUHHUCTPAaTUBHOTO pErjiaMeHTa JIOKYMEHTOB, OOS3aHHOCTh IO
MPEIOCTAaBICHUIO KOTOPHIX BO3JOXKEHAa Ha 3asBUTENs, JUOO Haluyue B HHUX
HEJI0CTOBEPHON HH(OpPMALINH.

2.9.2. He noctmxenue 3asButesieM Bo3pacta 15 ner.

2.9.3.01cyTCcTBHE YBAXHUTENBHBIX MPUYUH HWIH OCOOBIX OOCTOSTENBCTB IS
MOJIy4YEeHHUS pa3pelieHns Ha BCTYIUICHHE B Opax.

2.94. OtcyrctBue B 3asBICHUHM [JIaHHBIX, HEOOXOAMMBIX IS OKa3aHUs
MYHHIUITAIBHON YCIIYTH.

2.9.5. Hanuuue B 3asiBI€HMM HCIpABICHUM, NPUIIMCOK, a TaKKe CEPhEe3HBIX



MOBPEKEHUH, HE MTO3BOJISIOIIUX OJHO3HAYHO UCTOJIKOBATh UX COACPIKAHUE.
2.9.6. Peructpanus no MecTy >KUTEIbCTBA WM 110 MECTY NPeObIBaHUS 3asIBUTEIS
3a mpeaeslaMyu MyHUIIMIalIbHOro oopa3zoBanust ropoja Ilonsipueie 3opu.

2.10. Pa3mep niaThbl, B3MMAaeMoii ¢ 3asiBUTeIeli IPH Mpe10CcTaBIeHUH
MYHHIUNIAJIbHON yCJIYTH

[IpenocraBinenrie MyHUIIMNIANBHON YCIYTH OCYIIECTBIIsIETCS OECIIaTHO.

2.11. MakcuMaJIbHBII CPOK OKHJIAHUA B OYepead MPH Mojaave
3asiBJIEHHUS M MIPH MOJyYeHUN Pe3yIbTaTa MYHHIIHIAILHON YCIyTH

2.11.1. MakcumasbHOE BpeMsl OKUJAHHS B OYEPEIH TPHU M0a4e JOKYMEHTOB MPHU
JUYHOM OOpalleHUH 3asgBUTENICH JUIsl MPEJOCTABICHUS MYHUIIMIIAIBHOM YCIYrd HE
JOJDKHO TIPEBBIIATh 15 MUHYT.

2.11.2. MakcumalbHOE BpeMs OXKHIaHUS B OYEpPEAN MPHU NOTYyUYSCHHH PE3yIbTaTOB
MPEIOCTaBICHUS] MYHUIIUTIAIBHON YCIYTH, YKa3aHHBIX B Mofpasjaene 2.3 HacTOSIIETo
aJIMMUHHCTPATUBHOTO pErjlaMeHTa, MpHU JIMYHOM OOpaIleHUH 3asiBUTENECH HE JTOJIKHO
npeBbIaTh 15 MUHYT.

2.11.3. Bpemsi oxugaHusl B ouepeau ISl MOTydyeHUs: KOHCYIbTAIlUU HE JIOJKHO
npeBbIaTh 15 MUHYT.

2.12. Cpok perucrpanuu 3asiBJieHUsI O Pe10CTABJIEHUH
MYHHIHMIAIbHOH YCJIYTH

Cpok peructpanuy 3asBICHUS O MPEAOCTABICHUU MYHHUIMNAIBHOM YCIYrd H
MpUaraéMpix K HEeMy JJOKYMEHTOB COCTaBJIsIeT OJNH paOOUHil ICHb.

2.13. TpeGoBaHus K MecTaM NMpeJ0CTABIEHUSI
MYHHMIUNIAJIbHON YCIYTH

2.13.1. TlpoekTupoBaHUE W CTPOUTEIHCTBO WM BBIOOp 37aHUS (CTpOoeHUs), B
KOTOpOM IUTAHUPYETCS pacnosyioKeHne CTPYKTYPHOI'O N0/Ipa3IeJIeHUS
AJMUHUCTpALIUY, JOJIKHO OCYIIECTBIATHCA C YYETOM MEIIEXOHON AOCTYMHOCTH IS
3asiBUTEIIEH.

2.13.2. 3pmaHue, B KOTOPOM pACIOJOXKEHO CTPYKTYPHOE TOJpa3zeiieHne
AJMUHUCTpALIUU, JOJKHO OBITH 00OPYJOBAaHO OTIEJIBHBIM BXOJAOM JUIsi CBOOOJHOTO
fgoctyna rpaxiaH. JIOJDKHBI  OBITh  CO3JaHbl  YCJIOBUS s OOCIY>KUBaHUS
MaJIOMOOWJIBHBIX TPYINIl HACeNeHUs: TOMEMICHNs JOJDKHBI OBITh 00OpYIOBaHbBI
[aH/yCaMH, CIIELUATbHBIMU OIPAXKICHUSIMU U NTEpUIIaMHU.



2.13.3. llentpanbHbId BXOJ B 37aHHE, B KOTOPOM pPACIOJIOKEHO CTPYKTYpPHOE
noApaszeiieHue AJIMHHUCTpAIMU, JOJDKEH OBbITh 00opyAoBaH HHGOPMAIMOHHOM
TaOJIMYKOM (BBIBECKOM), COIepIKalei CIeAYIONIy0 HHGOPMAITHIO:

- HANMEHOBAHWE CTPYKTYPHOTO MOApa3ieIeHUs AJIMIUHUCTPAIUY;

- MECTO HAXOXKJICHUS;

- peXUM padOTHI.

2.13.4. Bxox W BBIXOA U3 TMOMEMIEHUH OOOPYAYIOTCS COOTBETCTBYIOIIUMHU
yKazaTeJsiMu.

2.13.5. Ilomemenue aud  OXHUIOAHUA  JIODKHO  OBITh  O0OpPYIOBAHO
WH(OPMAIIMOHHBIMH CTCHJIaMH, HA KOTOPBIX JIOJDKHA OBITH pa3MenieHa HHPOpMAaIUs 1o
NPEIOCTABIICHUIO TOCYJIAPCTBEHHOW YCIIYTH, COTJacHO mozpaszaeny 1.3 HacTosIiero
Permamenra.

2.13.6. KaOunmersl i mpuemMa 3asBUTENCH MODKHBI OBITH 000pYIOBAHBI
MH(OPMAIIMOHHBIMHU TaOJMYKaMHU C YKa3aHHEM HoMepa KaOuHeTa, (pamuinu, UMEHH,
OTYECTBA MYHHUITUTIATBHOTO CITYXAIeT0, OCYIICCTBIISIONICTO TTPHEM, JOIIOJTHUTCIBLHBIM
CTOJIOM U CTYJIbSIMH JJIsl IPEJIOCTABIICHHUSI KOHCYJIbTAIIMU U TIpUeMa JJOKYMEHTOB.

2.13.7. Bce momemenus Cekropa Owmll mOMKHBI COOTBETCTBOBATH CaHWUTAPHO-
AMUIEMHOJIOTHICCKUM MPaBUIaM U HOpMaM, a TakKe TPEOOBAHUSIM MTPOTHUBOIOKAPHOM
0e301acHOCTH.

2.13.8. PaGoumne mecTa AOMHKHOCTHBIX JIUI], YYaCTBYIOIIMX B TPEIOCTABICHUU
MYHHUIIMIIAIBHONH ~ yCIIyTH,  JO/DKHBI ~ OBITh  OOOPYIOBaHBI  MEPCOHAIBLHBIMHU
KOMITBIOTEpAaMU € O0OECIIEUEeHHBIM JIOCTYIIOM K ceTu VIHTepHEeT, HEeoO0XOIUMBIM
MH(OPMALIMOHHBIM ~ 0a3aM  JlaHHbBIX, WMH(QOPMAIMOHHBIM [PABOBbIM CHCTEMaM,
MeYaTaluM U CKAaHUPYIOUIUM YCTPOMCTBAM, MOJDKHBI HMMETh (DYHKIIMOHATHHYIO
Me0elb, TeNeQOHHYIO CBSI3b, KAHIEISIPCKUE TPUHAIC)KHOCTH.

2.13.9. Mecto s mpueMa MOCETUTENsI AOJKHO OBITh CHA0XKEHO CTYJIOM, UMETh
MECTO JIJIsl MIChMa M PACKIIAJKU JOKYMEHTOB.

2.13.10. B mensax obOecnedyeHUs KOHPUISHIMAIBHOCTH CBEJACHUN O 3asBUTEINC
OJTHUM JIOJDKHOCTHBIM JIMIIOM OJHOBPEMCHHO BEJCTCS TIPUEM TOJIBKO OJHOTO
nocetutenss. OTHOBpEMEHHOE KOHCYJIBTHpOBaHHME M (WIM) TNpPUEM JBYX H Ooiee
MOCETUTEJICH HE JTOTYCKAOTCS.

2.14. Tloka3aTe/iu JOCTYINHOCTH U Ka4eCTBA MPeA0CTABICHUSA
MYHHULIHMIAIbHOH YCJIYTH

[lokazaTensiMu JAOCTYNMHOCTH M KauecTBa MPEJOCTABICHUS MYHUIUIATBHON
YCIIYTH SBJISIOTCS:

- KOJIMYECTBO B3aUMOJCHCTBUN 3asBUTENA C JOJDKHOCTHBIMHU JIMIIAMHU TIPH
MpeI0CTaBICHUY MYHULIMIIAIBLHON YCIIYTH - HE O0Jjiee IByX pas;

- BpeMs 0>KMJIaHUs MTPEJIOCTaBICHHUS MyHULIUITAILHON YCIYTH;

- rpa¢uk padotsl Cexropa Oull;

- mecto pacnonoxenus Cexropa Oull;



- KOJIMYE€CTBO JOKYMEHTOB, TPEOYEMBIX JIJISl TIOJyUEHUS MYHUITUTIATHBHON YCITYTH;

-[IPaBIUBOCTh (I1O0CTOBEPHOCTB) “HpOpMaLIHI 0 MIPEAOCTABIISIEMON
MYHUIIMIIATILHOM yCiyre;

- TPOCTOTAa W SICHOCTh W3JIOKECHUS WH(OOPMAINMOHHBIX W HMHCTPYKTHUBHBIX
JIOKYMEHTOB.

B rpynmy koinudecTBEHHBIX IOKa3aTeled OIEHKH KadecTBa IMPeaoCTaBIIsEMOM
MyHuIMIIaabHON yCIIYyTd BXOJAT:

- cO0JTI0/IeHNE CPOKOB MPEAOCTABICHHUS MYHUIIMITATILHON YCIYTH;

- KOJIM4E€CTBO 0OOCHOBAHHBIX 5KaJo0.

K kauecTBEHHBIM MOKa3aTENISIM OTHOCSTCS:

- KyJbTypa NpeIOCTaBICHHS] MyHULIUIIATbHOU YCIYTH (BEKIUBOCTD, STUYHOCTH);

- KA4eCTBO PE3yJIbTATOB TPYyAa AOKHOCTHBIX JIUI] (YPOBEHB MPOGECCUOHATU3MA).

2.15. IIpoyue TpedOBaHUSA K MPeI0CTABIEHUIO
MYHHMIUNIAJIbHON yCIYTH

bnanku 3asBIEHUN W TEpedeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl OKa3aHUs
MYHHUIUTIATBHON YCIIYTH, 3aIBUTEb MOXKET TOJTYIHTh:

2.15.1. Ha  permoHaJIbHOM  HMHTEPHET-TIOpTaj€  TOCYAapCTBEHHBIX M
MYHUIMNATBHBIX yeuryr http://51.gosuslugi.ru wim http//www.pz-city.ru.

2.15.2. Ha OyMma)kHOM HOCHUTENE - NpPH HENOCPEJACTBEHHOM OOpalleHuu K

JOJDKHOCTHOMY JIMITY, OKa3bIBAIOIIEMY MYHUIIUIIAJIBHYIO YCIYTY.

2.153. Tlpu oOpauieHud 3a MPEAOCTAaBICHUEM MYHHUIMNAIBHON YCIyTH C
WCIOJIb30BaHHEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ceTel (manee - TKC)
o0IIero MoJIb30BaHUS, B TOM uwucie ceTu VIHTepHeT, 3asBlIeHHE U TpuiIaracMble
JOKYMEHTBI JJOJKHBI OBITh MOJAMMCAHBI COOTBETCTBYIOLIEH 3JEKTPOHHOMN MOANKCHIO B
COOTBETCTBMU C moctaHoBieHueMm [IpaBurtensctBa Poccuiickoir Penepauuu 0T
25.06.2012 N 634 "O Bumax D5IEKTPOHHOM TMOJINUCH, HCIOJIb30BAHUE KOTOPBIX
JIOTIyCKaeTcs MpH OOpallleHuu 3a MOJIyYeHHEM TOCYAApCTBEHHBIX U MYHHIIMMAIbHBIX
yciyr".

[Ipu oOpameHnun 3agBUTENs 3a MOJYYCHHEM MYHHUIMNAIBHONW YCIYrH B
ANEKTPOHHOW  (opmMe ¢  HCHONBb30BAaHUEM  YCHUJICHHOW  KBaJIU(DPHUIIMPOBAHHOM
AJIEKTPOHHOW TOJNHUCH, a TAaKXKEe B LEIIX O0eCledeHHs MPOBEPKH OPraHOM BIIACTH
JNCHUCTBUTENIBHOCTH  YCWJIEHHON  KBaJIM(DPUIMPOBAHHOW  DJIEKTPOHHOW  MOIMHUCH
3asBUTEJNSI, UCIIOIB30BAaHHON NIPU 00paIlleHu  3a TOJIyYeHHEeM MYHHUIIUIIATbHON YCIYTH,
IIEpEUEHb KJIACCOB CPEACTB JJIEKTPOHHBIX MOJANUCENH U YAOCTOBEPSIOUIMX LIEHTPOB,
JIOTTYCTUMBIX NIl COBEPIICHHS YKa3aHHBIX JIEUCTBUM, OMPEAEIAETCS B COOTBETCTBUU C
npukazoM ®Ch P® ot 27.12.2011 N 796 "OO0 yTBepxaeHnu TpeOoBaHHI K CpeaACTBaM
AJIEKTPOHHOM MOJNUCH U TPEOOBaHUM K CPEJICTBAM YJOCTOBEPSIONIETO IIEHTpa".

3. AIMUHHUCTPATUBHbIE NPOUEAYPbI



3.1.001me moJIoKeHust

3.1.1. IlpenocraBiieHHEe MYHUIIMIIAIBHON YCIYTd BKJIIOYAeT B ceOs Cleayroline
aJIMAHUCTPATUBHBIC TIPOIICTYPHI:

- IPUEM U perucTpanus 3asBICHUS U MPEACTABICHHBIX JOKYMEHTOB;

- mpoBeneHue 3acenaHus ONEKYHCKOTO COBETa M PacCMOTPCHHE 3asiBICHUS C
MPEICTaBICHHBIMUA JOKYMEHTAMH MO BONPOCaM CHWKEHHS OpadyHOro BO3pacTa Ipu
OTCYTCTBUU JIOKYMEHTA, TIOATBEPKIAIOIIETO HATMYNE YBAKUTCIBHBIX TIPUIHH;

- IPUHATHE PEIICHUS O pa3peIICHUH Ha BCTYIJICHHE B Opak JIMIaM, HE TOCTUTTIIUM
COBEPIICHHOJNETHSI, WIH 00 OTKa3e B pa3pelieHn Ha BCTYIUICHHE B Opak;

- HaTpaBJICHHUE 3asBUTEIIO IMOCTAHOBIICHUS O pa3pelICHUU Ha BCTYIUICHHE B Opak
WM YBEJOMJIEHUS 00 OTKa3e.

3.1.2. TlocnenoBaTenbHOCTh ACHUCTBHHM IO MPENOCTABICHUIO MYHMIIMIAIBHON
YCIOYTH OTpaXeHa B OJIOK-CXEME COTJIaCHO MPWIOKEHHI0O N 2 K HaCTOAIMEMY
aJIMAHUCTPATUBHOMY pPETJIaMEHTY.

3.2. [Ipuem u perucrpauus J0KyMEHTOB, PeI0CTABJIEHHBIX
AJIS1 MOJIYyYeHUs] MyHUIIMNIAJILHOMH yCJIyru

3.2.1. OcHoBanmeM IS Hadajla NPEJOCTABICHHUS MYHHIIUNATHHON YCIYTH
SABJISIETCS MIOCTYIUIEHUE B CTPYKTYpPHOE MOApPA3AEICHUE AIMUHUCTPALIMY 3asBJICHUS 110
¢dopme cornacHo nmpuinoxkeHuro Nel k HacrosimeMy AJMUHUCTPATUBHOMY PErIaMEHTy
Y IIPUJIAraeMbIX JOKYMEHTOB:

- IOCTaBJICHHBIX JINYHO 3asiBUTEIIEM;

- IIOJIyYEHHBIX [IOYTOBOM CBS3BIO;

- IOJIyYEHHBIX B DJIEKTPOHHOM BHJE;.

3.2.2. Ilpuem 3asiBJICHUS M JOKYMEHTOB /JIsl IPEAOCTABJICHHUS
MYHHIHMIAJIBHOH YCJIYTH B CTPYKTYPHOM MOApa3iesieHu AIMUHUCTPALMHA NIPH
JINYHOM 00paleHuH 3asiBUTEJIS.

3.2.2.1. JIOMKHOCTHOE JIMIO CTPYKTYPHOTO MOApa3AesieHuss AJAMUHUCTPALIMH,
OTBETCTBEHHOE 32 ITPUEM JIOKYMEHTOB:

- TpoBepseT  HaJM4M€  NPEJOCTABJICHHBIX  3asBUTENEM  JOKYMEHTOB,
COOTBETCTBHE MX MEPEYHIO COTJACHO MYHKTY 2.7.3 HacTosuiero PermamenTa, KoTopsie
3asIBUTEIb JOJKEH MPEJOCTABUTH CAMOCTOSITENIBHO;

- YCTAHABIIMBAET JIMYHOCTH 3asIBUTEIISI UM €r0 MPEJICTABUTENS ITyTEM MPOBEPKU
JOKYMEHTa, YAOCTOBEPSIOUIET0 JUYHOCTh U (WJIM) JOKYMEHTOB, IMOATBEPKIAIOLINX
MOJIHOMOYHS MTPEICTaBUTEIIS;

- 3aBepsieT KOMNWU MPEAOCTABISAEMBIX JOKYMEHTOB IIOCIE€ CBEPKH HUX C
COOTBETCTBYIOUIMMH NOJJIMHHUKAMU (KPOME 3aBEPEHHBIX B YCTAHOBJIEHHOM IOPSIIKE)
HalMEHOBaHUEM JOJDKHOCTU JIMIA, 3aBEPUBIIETO KOMMIO, JMYHOW IOJMNKCHIO, €€



pacmupoBKOI U JaTON 3aBEPEHUS U BO3BPAIIAET OPUTHHAJIBI JOKYMEHTOB 3asBUTEIIO;

- IpOBEpsET NPABWIBHOCTh 3aIIOJIHEHUS 3asBJICHMS, B CIIy4ae OTCYTCTBHS
3all0JIHEHHOTO  3asBJICHMS, NPEAJaraeT 3asBUTEII0 3alOJIHUTh  3asBICHUE IIO
cooTBeTCTBYyIOIEH (Qopme (mpunokeHue Ne 1) miam mpu HEOOXOIMMOCTH OKa3bIBaeT
MIOMOIIb B 3aIIOJIHEHUH 3asIBJICHUS, IPOBEPSIET TOUHOCTH 3aIIOJIHEHUS 3asIBJICHUS;

- PETUCTPUPYET MOCTYIUBIIEE 3asIBJICHUE U JOKYMEHTHI;

- TOJTrOTaBIMBAaE€T M MOJIMHUCHIBAET 2 HK3EMIUIIpA PACHUCKA B IOIYYEHHUH
JIOKYMEHTOB C yKa3aHUEM WX MEePEYHs U aThl MOCTYIJICHUS (J1ajiee paciucKa);

- TEpPBBIM D3K3EMIULIP PACHUCKH BBIJAET 3aABUTENI0, BTOPOM 3K3EMILISIP
MPUOOIIAET K NMPEACTABICHHBIM 3aBUTEIEM JOKYMEHTAM.

CpoK BBITIOJIHEHUSI aIMUHUCTPATUBHBIX AEHCTBUM cocTaBiisgeT 20 MUHYT.

3.2.2.2. Tlpu ycraHoBimeHNH (AKTOB OTCYTCTBHSI JOKYMEHTOB, YKa3aHHBIX B
nyukre 2.7.1 Hacrosuero PernamenTta, yBeAOMJIS€T 3asBUTENS O HAJIUYUU
MPEeNsITCTBUI NI NPEJOCTaBIEHUS MYHUIMIAIBHOW YCIyrH, OOBSACHAET eMy
COJIEp’)KaHHE BBISIBJICHHBIX B IMPEACTABIEHHBIX JOKYMEHTaX HEJOCTATKOB, Mpeaaraet
3asIBUTENI0 TPHUHITH MEPbl 10 HX YCTPAHEHHUIO, COOOMaeT 0 HEOoOXOIUMOCTH
MPEICTaBUTh HEJOCTAIONIUE WM HCIpaBJICHHbIC, WU OGOPMIICHHBIC HaJICKAIIUM
00pa3oM JTI0KYMEHTHI.

ITpu cornacum 3asBUTENs yCTpaHWUTh mpenarcTtBus cnenuanuct Cekropa Owull,
OTBETCTBEHHBIH 32  MPENOCTaBICHHE  MYHULUNAIbHOW  YCIyTH, BO3BpallaeT
MIpe/ICTaBJIEHHbIE JOKYMEHTBHI.

ITpu Hecornacuu 3asiBUTENS YCTPAHUTH npensaTcTBus crnenuanuct Cexropa Oull,
OTBETCTBEHHbIN 3a MPEJOCTABICHNE MYHUIIMNIATBHON YCIYTH, 00OpallaeT ero BHUMaHHue
Ha TO, YTO YKa3aHHOE OOCTOSITENICTBO MOKET NPEIMATCTBOBATH IPEAOCTABICHUIO
MYHHUIUIIAJIBHOW YCIIYTH.

3.2.2.3. JIoOmKHOCTHOE JHUI0 CTPYKTYPHOTO TMOApa3ACICHUs AIMUHUCTpAIUU,
OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B JICHb IIOCTYIUIEHMs 3asBJICHHUS IEpEaacT
3asBJICHME C  TNPUIOKEHHBIMM  JOKYMEHTAMH PYKOBOIUTENIIO  CTPYKTYpPHOIO
nojpasieneHusi AJIMUHUCTPAINH, UITH JIMIY, €T0 3aMeIaloIIeMy.

3.2.3. [Ipuem 10KYMEHTOB /AJisl IPe10CTABJCHUSI MyHULIUNIAJIBHOMN yCJIYyIH,
NOCTYNUBIIMX NOCPEICTBOM MOYTOBOI CBA3U

3.2.3.1. Tlpu mocTyryieHMH B CTPYKTYpHOE IMOjpa3/ieleHne AIMUHUCTpALUU
3asBJICHUSI C TPWIOKEHHBIMM JOKYMEHTaMH IOCPEACTBOM IIOYTOBOW  CBS3M
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 JIEJIONPOU3BOCTBO:

- PETUCTPUPYET MOCTYNHUBILIEE 3asIBICHUE U TPUIIOKEHHbBIE K HEMY TOKYMEHTBHI;

- CTaBUT Ha 3asBJICHUM OTMETKY C YKa3aHMEM HOMEpa W JaThl BXOJSLIETO
JIOKYMEHTA;

- IepelaeT 3asiBICHHE C IPWIOKEHHBIMH JOKYMEHTaMU PYKOBOJUTEINIO
CTPYKTYPHOTI'O IIOJIpa3JieieHusi AIMUHUCTPALIMK WU JIMILY, €T0 3aMELIatoIIeMYy.

CpoK BBINOJIHEHUS] a]MUHUCTPATUBHBIX JEUCTBUI — B TeueHue 1 pabouero JHs,



CO OHA NOCTYIUICHUWA 3asABJICHUA U JOKYMCHTOB.

3.2.4. [Ipuem u perucTtpauus 3asiBJIeHUs] U JOKYMEHTOB B JICKTPOHHOM
BUJIE

3.2.4.1. B neHp noiaydeHHs 3asBICHHUS U JOKYMEHTOB B 3JIEKTPOHHOHN (opMme 110
TKC MyHUIIUTIATBHBIN CITyXallui, OTBETCTBEHHBIN 3a JIETOMPOU3BOACTBO, BBHIMOIHSIET
C UCTOJIb30BaHUEM MTPOrPAMMHOI0 00€CTIeUeHUs CIEIYIOIINe IeHCTBUS:

1) dopMmupyer wu3BelIeHHE O TMOJYyYEHUU 3asBICHUS MU JOKYMEHTOB U
OTIPABJISIET €TO 3asIBUTEIIIO;

2) nepeaaer MyHununaasHOMYy ciykamemy crenuanucty COull 3asBnenue u
JOKYMEHTBI JJi1 MPOBEPKU HAJIM4YMA OCHOBAHUM JUIsl OTKa3a B MpPHUEME JTIOKYMEHTOB,
YKa3aHHBIX B moApaszeiie 2.7 AIMHUHUCTPATUBHOIO PETJIaMEHTA.

[Tpu Hamuuum XOTs OBl OJJHOTO M3 OCHOBAaHMH, YKa3aHHBIX B moppasaene 2.7
AJIMAHHCTPAaTUBHOTO PErVIAMEHTA, MYHULIMNAIBHBIA ciryxanui crneruanuct COull B
TE€YEHHE OJHOTO Paboyvero JHS ¢ MOMEHTA IMOXy4YeHHs 3asiBICHUS M MPECTaBICHHBIX
JIOKYMEHTOB BBITIOJHSET C MCIOJIb30BAaHUEM MPOIPAMMHOI0 00ECIICUeHUs CIEIYIOIIHE
NEUCTBHSL:

1) dopmupyer yBemomseHne 00 OTKa3ze B MpUEME JTOKYMEHTOB C YKa3aHUEM
MIPUYMH OTKa3a WU cOoOoOIIeHre 00 OomuOKe B Cliydae HEBO3MOXKHOCTH paciudpoBath
JOKYMEHTBI;

2) otmpaBiseT yBeJOMJICHHE 00 OTKasze B MpUEeMe JOKYMEHTOB (coolIieHue 0o
omnoOKe) 3asBUTEIIO.

[Ipu OTCYTCTBUU OCHOBaHUH, yKa3aHHbIX B roJpaszene 2.7
AJMUHUCTPATUBHOIO PpErVIaMEHTa, MYHULMNAIbHBIA CIy)KalllUi, OTBETCTBEHHBIA 3a
JIJIONPOU3BOJICTBO, B TEUEHHUE OJHOT0 paboyero AHs cO AHS MOJy4YeHUs 3asBJICHUS U
JIOKYMEHTOB BBITIOJIHAET C MCIIOJIb30BAHUEM MPOTPAMMHOTO 0OECIIeYeHUs CIIEeIYIOIne
NEUCTBHUS:

1) peructpupyer 3asiBlI€HHE U JOKYMEHTHI, GOPMUPYET yBEAOMIICHHE O IpUEME
3asIBJICHUS U JOKYMEHTOB;

2) oTnpaBisieT yBeIOMIICHHE O IpUEME 3asBJICHUS U IOKYMEHTOB 3asBUTEIIIO;

3) pacnieuaThiBaeT 3asiBIEHUE U JOKYMEHTHI (TP HEOOXOJUMOCTH) U BBITIOJHSET
JaJbHEWIINE JEUCTBUA B COOTBETCTBUM C aJMHUHUCTPATHMBHBIMU IHPOLEAYpaMH,
yYKa3aHHBIMU B AJIMUHUCTPATUBHOM pETrjaMeHTe.

3.24.2. O xome paccMOTpeHHs 3asBICHHUS, MOJYYECHHOTO dYepe3 MopTal
TOCYJapCTBEHHBIX M MYHHIMIIAJIBHBIX YCIYT, MYHULIMOAIbHBIN CIyXamuid o0s3aH
HampaBJsITh HMHQOpMaALUi0 B (opmMe 3JIEKTPOHHOrO JOKYMEHTa, IOJMUCAHHOTO
YCUJICHHON KBaJU(HUIIMPOBAHHOMN 3JEKTPOHHOW moanuchio HauvanbHuKa ympaBieHHS,
Ha TIOPTaJ FOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT.

3.2.4.3. Pe3ynbraT mnpenoOCTaBICHHUS MYHUIMIAIBLHON YCIYrd HamnpaBlseTcs
3asIBUTEIIIO B 3JIEKTPOHHOM BHJIE.



3.5. lIpoBenenue 3acenanns ONEKyHCKOT0 COBETA M PACCMOTPEHNE
3asiBJIEHUS MPH  OTCYTCTBHH JOKYMEHTOB, MOATBEP:KIAIOIIHX
HAJIN4YMe YBAKUTEJIbHBIX MPUYMH.

[Topsimok paboTbl ONMEKYHCKOTO COBETA U €r0 COCTaB OMPEIEISAIOTCS MOJI0KEHUEM
00 OmEeKyHCKOM COBETE, YTBEP)KJCHHBIM TOCTAHOBJIICHHEM aIMUHHUCTPALIMM TOPOJa
[Tonapueie 3opu ¢ mnoxasenomcTBeHHOUM Teppuropueir Ne 1021 ot 21.10.2010r. (B
pelaKyy MOoCTaHOBICHUS aqMUHUCTpanuu ropoaa Ne 1241 ot 01.12.2016r.).

MynunmnaneHbiid cirykamuii crienuainuct COull B cpok, HE MPEeBBIIAIOIIAN ABYX
pabouux JHEW co AHS Tepenayd eMmy 3asBJICHUS U IPEACTABICHHBIX JOKYMEHTOB
uHopmupyeT wieHOB OMEKYHCKOT'O COBETa O BPEMEHH M J1aTe MPOBEICHUS 3aCeIaHus.

B cpok, He npeBblIIatonMil mITH padoynx AHEH cO JHS MOJY4YEHUs TOKYMEHTOB,
OrneKyHCKUN COBET paccMaTpuBaeT 3asiBJICHUE C MPEACTaBICHHBIMU JOKYMEHTAMU U
MIPUHUMAET PeIlIeHUE O MPU3HAHUU MPUYHH YBOKHUTEIBHBIMUA (HEYBOKUTEIHHBIMH) HIIH
ycTaHOBJIeHUU (HE ycTaHOBJIeHUH) OcoObIX OOCTOATENBCTB ISl MOJYYCHHS
paspelieHrs Ha BCTYIUICHHE B Opak.

B cpok, He npeBbIIaronui AByX padounx JAHEH co aHs 3aceaanus ONeKyHCKOTO
COBETA, MPUHATOE pelIeHne 0HOPMIISIETCS MPOTOKOJIOM.

3.6. IlpunsiTHe pelIeHNUs 0 pa3pelleHUN WIH 00 0TKAa3e HAa BCTYIJICHHE
B OpaKk JMuaM, He JOCTUTIIMM BO3PACTa COBEPIICHHOJIETHS.

3.6.1. Ilo pe3ynpraram NPOBEPKH MPEICTABICHHBIX 3asBUTENIEM JOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.7 HacTosiiero PernameHTa, NpUHUMAETCS pEIICHHE O
paspeniennu uinu o0 OTKaze B BbIJaye pa3pellieHus] Ha BCTYIUICHHE B Opak Julam, He
JOCTHUTIIIMM BO3PacTa COBEPIICHHOICTHS.

3.6.2. Pa3pemieHne Ha BCTyIUIeHHE B Opak JUIlaM, HE JOCTUTIIMM BO3pacra
coBepuieHHoONeTUs1 odopmisiercss [locTaHoBICHHEM W HAmpaBisieTCs 3asBUTETIO HE
no3nHee 15 pabounx guel ¢ gatel noctymieHus: B Cexrop Oull qokymeHTOB:

- Ilpy HanMuuM MONHOTO KOMIUIEKTa JAOKYMEHTOB, YKAa3aHHBIX B IYyHKTe 2.7
HACTOSIIEr0 AIMHUHUCTPATUBHOTO PETJIAMEHTA;

- Ilpm oTCyTCTBUM TpHYMH, YyKa3aHHBIX B MyHKTe 2.9 HacTosIero
AJIMUHHCTPATUBHOTO PETJIaMEHTA.

3.6.2.1. TloanucanHoe TJIABOM MYHHUIUMAIBHOTO 0Opa3oBaHUsl TMOCTAHOBIICHHE
O pa3pelieHud Ha BCTyIUIGHWE B Opak JMIaM, HE JOCTUTIIAM BO3pacTa
COBEPILICHHOJIETHUS

- Omun sx3emruisip [TocTaHOBIGHUST MOAITUBACTCS CHEIUATUCTOM MPO(OUIHLHOTO
oT/ieNa aJMUHUCTPALUU B TATKY;

- BTopoif »K3eMIUIAp TIOCTAaHOBJICHHS HAMpPABISIETCS B MPOKypaTypy ropojaa
[Tonsipubie 3opu;

- Tperuii sk3emmuisip Hampapisiercss B OTaen 3alUCU aKTOB T'PaXIaHCKOTO
COCTOSIHUS;



- OcTanpHble 1Ba 3K3EMIUIIpa MOCTAHOBJIEHUS AJIMUHUCTPALMM U JOKYMEHTHI,
Bo3Bpamjatorcss B Cexrop Oull, ocymiecTBiasBILINI NOATOTOBKY JOKYMEHTOB.

3.6.3. Pemenne 06 oTkaze B BblAaue pa3pelleHUs] Ha BCTYIUIEHUE B Opak JIHIAM,
HE JIOCTUTLIMM BO3pacTa COBEPUIEHHOJETHS odopmisieTcs YBeAoOMIIEHuEM 00 OTKa3e
Ha OnaHke agMuHucTpauuu ropoja Ilonspusle 3o0opu € MOABEIOMCTBEHHOM
TEPpUTOpPHEH M HampaBisercs 3asBUTENI0 He Mo3gHee 15 paboumx [HEH, ¢ naThl
nocryruienust B Cexkrop Oull nokymentoB (nmpusnoxenue Ne 5 Kk AAMUHUCTPAaTUBHOMY
peryiaMeHTy).

3.7. HanpagJieHue 3asiBUTE/II0 pa3pellieHusi HA BCTYILUIEeHHE B Opak
JIMIaM, He JOCTUTIIUM BO3PacTa COBePLIEHHOJIeTHS
B BHJIe IOCTAHOBJICHHS WJIH YBeOMJIEHHs 00 0TKa3e B pa3pelieHnu.

3.7.1. OcHoBaHueM [IJsi Hayaia aJMHHHCTPATUBHOM MPOLEIYpPHI SBISETCS
IIOJIy4YEHUE  JOJDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM 32  IIPEAOCTABIICHHE
MYHHIMTAIBHON YCIYTH, TIOCTAHOBJICHHS O pa3pelieHHH Ha BCTYIUJICHHE B Opak
JUIaM, HE TJOCTUTIIIMM BO3PacTa COBEPIICHHOJIETUS WU YBEIOMJICHHE 00 OTKa3e.

3.4.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPENOCTABICHUE MYHHUIMIAIBHOU
YCIIYTH, OCYIIECTBIISIET CAEAYIOIINE aIMUHUCTPATUBHBIE ACHCTBHUS:

1) B ciywyae eciau B 3asBICHUM YKa3aHO HallpaBJieHHE pe3ylbTrara B ¢opme
ANEKTPOHHOTO JOKYMEHTA!

- IEPEBOJIUT YBEAOMIIEHUE B 3JIEKTPOHHBIN BUJ;

-TIOJIMUCHIBAET YBEJAOMJICHHE YCHJICHHOW KBaTU(DUIIMPOBAHHON AIEKTPOHHOU
UG POBOM MOAMUCHI0 AJMUHUCTPALINY;

- HalpaBseT NOJNUCAHHBIM JIOKYMEHT 3asBUTENI0 (E€ro MpeACTaBUTEN0) C
UCIOJIb30BAaHUEM  HMH(OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX ceTen oOuiero
II0JI30BAHMSI, B TOM YHCJIE €IMHOTO NIOpTajia, pErHOHAIBHOIO [TOPTAJIOB;

- IpUOOIIACT YBEAOMIICHHE K MaTepuaiaM Jena.

2) B ciayyae eciud B 3asBICHUM YKa3aHO JMYHOE TMOJy4YeHUE pe3ysbTaTa
MIPEIOCTaBICHNS] MYHULIUIIAIbHOW YCIIYTH:

- YBEIOMJISIET 3asBUTEINS no TenedoHy, yKa3aHHOMY B 3asBJIEHUU O
HEO0OXOIMMOCTH MOJIYyYEHUs YBEAOMIICHUS;

- B JICHb SIBKM 3asBUTENs, YCTAHABIMBAET €ro JIMYHOCTh, IyTEM IPOBEPKHU
JNOKYMEHTA, yI0CTOBEPSIOIIETO JIMYHOCTD;

- IepelaeT My YBEAOMIICHHE I10J] PACIIUCKY;

3) npu HamuuuM B 3asABJICHUM YKa3aHUs O HalpaBICHMM pe3yJbTaTa
MPEAOCTABICHUS MYHULIMIIAILHON YCIIYTH MO MOYTE:

- HampapisieT (OpraHu3yeT OTIIPaBKY) YBEIOMIJIEHHMsI MPOCTBIM IHCBMOM IO
aZpecy, yKa3aHHOMY B 3asIBJIICHUM;

CpoK BBITIOJIHEHUSI AJIMMUHHUCTPATUBHBIX JeWcTBUA — 3 pabouumx IHSA, CO JHS
MPUHATHUS pELICHUS.



4. ®opMbI KOHTPOJIA 32 MCTIOJTHEHUEM
AJIMMHHCTPATHBHOIO perjiaMeHTa

4.1. ITopsaaok ocymecTBJIEHHs TEKYIIEro KOHTPOJISI 32 COOJII0IeHEeM U
HCNOJITHEHHEM O0TBETCTBEHHBIMU JI0KHOCTHBIMHU JIMIAMMU MOJI0KeHUH
aIMUHUCTPATUBHOIO PerjiaMeHTa.

4.1.1. Texymuii KOHTPOJIb 3a COOJIIOJIGHUEM aJIMUHUCTPATUBHBIX MPOIEAYp MO
NPEIOCTABICHUIO TOCYAAPCTBEHHOM yCIyTd M UCIOJHEHUEM HACTOSIIETO perjaMeHTa
OCYIIECTBIACTCS aaMuHuUCTpaiueit ropoaa Ilonspusie 3opu.

4.1.2. Tekymuili KOHTpOJIb OCYIIECTBJSETCS IyTeM IMPOBENCHHUS IJIAHOBBIX H
BHETIAHOBBIX MIPOBEPOK cOOII0ICHUS MYHUIIUTIATbHBIMU CITYXalUMU
aIMUHUCTPAIlMY, YYaCTBYIOIIUMU B TMPEAOCTABICHUU TOCYAApCTBEHHON YCIyTH,
HacTosimero PermamenTa M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTaHABIMBAIOUIUX
TpeOOBaHMS K MPETOCTABICHUIO MYHUITUTIATBLHON YCIIyTH.

4.2. TlopsAoK ¥ NEPHOAUYHOCTH OCYIIECTBIEHUS MIAHOBbBIX
U BHEILUIAHOBBIX MPOBEPOK MOJHOTHI U Ka4eCTBA MpeI0CTABIEHHS
MYHUUIHMNAJIbHOU YCJIYTH, B TOM YK cJ/ie MOPSA0K U GopMbI KOHTPOJIS
32 MOJIHOTOM U Ka4eCTBOM NMPeA0CTABJICHUS MYHUIIUNIATbHOMI
yCJIyrH

4.2.1. KOHTpoOJIb MOJHOTHI U KaYECTBA MPEIOCTABICHUS MYHUIIUIIAIBLHON YCIYTH B
BUJI€ TPOBEPOK OCYLIECTBIIAIOTCS HAa OCHOBAaHUHU PACIOPSDKEHMSI aJIMUHUCTPALMU
ropoaa [lonsspHbie 30pu ¢ OABETOMCTBEHHON TEPPUTOPUEH.

4.2.2. IIpoBepku MOTYT OBITh TUTAHOBBHIMU U BHETIJIAaHOBBIMU. [I1aHOBBIE TPOBEPKHU
npoeogsaTcss 1 pa3 B roxa. Ilpm mpoBepke MOIYyT paccMaTpuBaTbCs BCE BOIIPOCHI,
CBSI3aHHBIE C MPEIOCTABICHUEM MYHMIMIAIBHON YCIYru (KOMIUIEKCHBIE MPOBEPKH),
WIM OTHENbHBIE BONPOCHI (TeMaTHYecKue MpoBepkHu). IIpoBepka Takxke MOXKET
MIPOBOJUTHCS MO KOHKPETHOMY OOpalieHuio 3asiBuTels (BHEIJIaHOBas MPOBEPKa).

4.2.3. Jlns mpoBeneHHs TPOBEPKU TMOJTHOTHI W KadyecTBa MPENOCTABIICHUS
MYHHUIIUTIAIBHON YCIIYyTM TJaBa MYHHUIIMNAIBHOTO OOpa30BaHWS Ha OCHOBAHHH
npeaaoxkeHnd AoKHOCTHBIX Jiull OMCuK co3gaer KOMUCCHIO M YTBEpPXKIAET €€
COCTaB PacHOPsKEHUEM.

PesynbraThl  A€ATEABHOCTH KOMHUCCHH OQOPMIIAIOTCA B BHUJAE  CIPABKHU
MPOU3BOJIbHON (OpMBI, B KOTOpPOH OTMEUYAlOTCSl BBISBICHHBIE HECOOTBETCTBHUS
HaCTOSIEMY PernaMeHTy U MpeanoKeHus 1o UX yCTPAHEHHUIO.

CrpaBKy MNOAMKMCHIBAET TpeaceAaTeslb KOMHCCHM U YTBEp)KJaeT TIJjaBa
MYHUIIMIIAIEHOTO 00pa30oBaHusl.

4.2.4. Tlo pe3ynpTaTaM NMPOBEACHHBIX MPOBEPOK, OHOPMIICHHBIM JTOKYMEHTAIHHO
B YCTaHOBJIEHHOM IOPSJIKE, B CJIy4yae BbISBJICHHS HapyUICHUU IpaB 3asBUTENIECH IiaBa



MYHHUIMIAIBHOTO 00pa30BaHUs pacCMaTPUBAET BOIPOC O MPUBJICYEHUH BUHOBHBIX JIMI
K JUCLUIUIMHAPHON OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTHh MYHUIIMIIAJIbHBIX CJAYKAMUX U TOJTKHOCTHBIX
JINI CTPYKTYPHOI0 MOAPAa3/ieIeHUs 32 PelieHUs U AeiCTBUSA
(0e3neiicTBHE), IPUHUMAaeMBble (OCYLIEeCTBJIsSIeMbIe) B X0/1€
NPeJ0CTABJICHUSI MYHUIMIIAJIbHON YCJIYTH

4.3.1. JIomKHOCTHBIE JINIIA, OTBETCTBEHHBIE 3@ MPEAOCTABICHUE MYHULUIIAIIBHON
YCIIYTH, B TOM YHCJIE 32 KOHCYJIbTUPOBAHUE, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a
COXPAHHOCTh JOKYMEHTOB, MPAaBUIBHOCTh U TMOJHOTY O(OpPMIIEHHUS JIOKYMEHTOB,
coOmrofeHus Hactosuiero Pernamenra.

[lepcoHanbHasi OTBETCTBEHHOCTh 3@ COONIOACHHE JOJDKHOCTHBIM  JIUIIOM
TpeboBaHUN AJMHHHCTPATUBHOTO pErjlaMeHTa 3aKperuisiercs B JIOJDKHOCTHBIX
MHCTpYKIUaX cnenuannuctoB Cexropa Oull anmunuctpannu ropoaa [lonspusie 3opu.

4.3.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 KOHCYJbTHPOBAaHHE U
WHOOPMHUPOBAHUE TpaXkJaH, HECET NEPCOHATbHYIO OTBETCTBEHHOCTh 3a IIOJHOTY,
TPaMOTHOCTb U JIOCTYITHOCTh TPOBEICHHOTO KOHCYJIbTUPOBAHUS.

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 IMPUHATHE PEIICHUS O MPEJOCTABICHUU
MYHUIIUNATBHON yCIYTH WKW 00 OTKa3e B MPEAOCTABICHUM MYHUIIMIAIBHOU YCIIYTH,
HECET  NEPCOHAJbHYK)  OTBETCTBEHHOCTh 32  NPABHJIBHOCTh  BBIHECEHHOTO
COOTBETCTBYIOLLErO PEILLICHHUS.

4.4. ITos10:xeHNsl, XapaKTepU3yolHe TPeOOBaHUS K NOPAAKY
1 (popMamM KOHTPOJISI 32 MPeI0CTABIEHHEM MYHHIMIIAIbHOM YCJIYTH,
B TOM 4YHCJI€ CO CTOPOHBI I'Pa’KAaH, HX 00beANHEHHIT U OPraHU3alHii

4.4.1. KoHTposib 3a NIPEAOCTaBICHHMEM MYHUIMNAIbHOM YCIYIM CO CTOPOHBI
YIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIMIA JOJDKEH OBbITh MOCTOSIHHBIM, BCECTOPOHHUM,
OOBEKTHUBHBIM.

4.4.2. KoHTpoib €O CTOPOHBI TpaxaaH, UX OOBEAMHEHHN W OpraHu3anuil 3a
MPeIOCTaBICHUEM MYHUIIMIIAIBHON YCIYyTH MOXET ObITh OCYIIECTBJICH MyTeM 3ampoca
COOTBETCTBYIOIIEH HWH(GOpPMAMK TNpPU  yCIOBHM, UYTO OHAa HE  SBISAETCS
KOH(pUACHITUATHHOM.

5. JocyneOHblii (BHecyAeOHBIN) MOPSA0K 005KAJT0OBAHMS PelIEeHUH U
neiicteuii (0e3geiicTeusi) Cexkropa Oull, a Takike J0JKHOCTHBIX JIHIL
WIM MYHHIHMIAJBHBIX CJTYKAIMX

5.1. 3asgBuTenu HUMEIOT NPaBO Ha OOKAJOBAaHWE PEIICHUH | JEHCTBHIMA
(6ezneiictBust) Cextopa Oull, mpenocTaBiasIONMIEr0 MyHUIMIAIBHYIO YCIYTY, a TaKKe
JOJKHOCTHBIX JIMI M1 MYHULMIIAJIBHBIX CITYyXKaIIUX.



5.2. IlpeameTom mocyneOHOTO 00KaIOBaHMSI SBISIOTCS AeiCTBUS (O€3/1eiicTBre) U
pELIeHUs, IPUHATHIE NOKHOCTHRIMU JuuaMu Cekropa Oull B xoze npenocTaBieHUs
MYHUIIMIIAILHOM YCIYTy HAa OCHOBAaHUM HAcToAlIero PeriiamMenrta, B TOM 4ucIe:

1) HapylmieHue cpoka perucTpanuu 3amnpoca 3asBUTENS O MPEJOCTaBICHUU
MYHULANTAJIBHON YCIIYTH;

2) HapylIeHHe CpOKa MPeIOCTaBICHHS] MYHUIIUIIAILHON YCIIYTH;

3) TpeOoBaHuE y 3asgBUTEIN TOKYMEHTOB, HE IPEIYCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanuv, HOPMATUBHBIMH MPABOBBIMH aKTaMHU
cyonrekTtoB Poccuiickoit ®denepariy, MyHULUIAIbLHBIMU TPABOBBIMH aKTaMu MJis
MIPEIOCTaBICHHS] MYHULIUIIAJIbHOU YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB Yy 3asBHUTENsI M OTKa3 B TMPEIOCTABICHUU
MYHUIMIAIBHON  yCIyTH, €CIM OCHOBaHUE JJIsi OTKa3a HE MPeayCMOTPEHO
HOPMAaTUBHBIMU IpaBOBBIMH akTamMu Poccuiickoit @Denepanny, HOPMaTUBHBIMU
MpaBOBBIMU ~ aKTamMu cyObekToB Poccuiickoii ®eaepanuu, MYHHIUTAIbHBIMU
MPaBOBBIMU AKTAMH ISl IPEJOCTABIICHNS MYHULIMIIATbHON YCIIYTH;

5) 3arpeOoBaHue ¢ 3asBHUTENsl MPU MPEJOCTABICHUU MYHUIUIAIBLHOU YCIyTU
TIaThI;

6) OTKa3 OpraHa, MPEJOCTABIISIONIET0 MYHULUIAIBHOW YCIYTY, IOJKHOCTHOIO
JUIla OpraHa, TPEJOCTABIAIONIETO MYHHUIMIAIBLHOW YCIYyTy, B HCIpPaBICHUU
JIOTIYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJibTaTe€ MPEIOCTABICHUS
MYHHUIMIAIBHON yCIyrd JOKYMEHTax JI0O HapyllleHHue YCTaHOBJIEHHOIO CPOKa TAKUX
WCIIPABJICHUN.

5.3. OOpamenue (kamoba) momaeTcs Ha UMs TJIaBhl MYHUIMIAIBHOTO
o0Opa3oBaHus B MUCEMEHHOM (popMe Ha OyMaKHOM HOCHTEIIE, B DJIEKTPOHHOM (hopme.

O6pamienne (kano0a) MOXKET OBITh HaIpaBlieHAa IO IMOYTE, ¢ MCIOJIB30BAHUEM
MH(}OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOW cetn WHTepHeT, oduumanbHOoro caiita
anMuHucTparuu ropoaa I[lomsipusie 3opu (polzory@pz-city.ru) wimm Cekxropa Owull
(opeka@pz-city.ru), ¢ “UCIOIBL30BAaHUEM €IMHOTO WHTEPHET-IOPTAIa TOCYIapPCTBEHHBIX
U MYHULUINAIBHBIX YCayr (www.gosuslugi.ru), a Takke perMoHajibHOro mnopTajia
TOCY/IapCTBEHHBIX M MYHHUIMNAIBHBIX yciIyr (www.51.gosuslugi.ru), Takxe MOXKeT
OBITh NIPUHSTA TIPU JTUYHOM TipueMe 3asButens. MHpopmarus o MecTe HaXOXKACHUS U
pexume paboTel aamuHHcTpanuu ropoja Ilonspueie 3opu: yn. Cusko, a. 1, pexum
paboThl: moHenenbHUK - yeTBepr ¢ 9.00 no 17.30, marauna c¢ 9.00 o 16.00; mepepsIB ¢
13.00 no 14.00.

5.4. OGpamenue (kanob6a) JOMHKHA COACPKATH:

1) HamMeHOBaHWE OpraHa, MPEJOCTABISAIONIETO MYHHIMIAIBHON  yCIyTy,
JOJDKHOCTHOTO JIMI[a OpraHa, MpeJOCTABISIIONIEr0 MYHHUIMNAIbHYIO YCIyry, Ju0o
MYHHUIMIAIBHOTO CIIy)Kalllero, pelmeHuss u JeicTBud  (0e34eiCTBHE) KOTOPBIX
00XanyroTcs;

2) damunmro, uMs, oT4ecTBO (IMOCIEAHEE - MPU HAJIMYHUM), CBEICHHUS O MeECTe
KUTEIbCTBA 3asiBUTENS - (U3UUECKOTO Jiula JIM0O HAaUMEHOBAaHUE, CBEACHUS O MECTE
HaXO0XICHUS 3asiBUTENIS - FOPUIMYECKOro JIMIIA, a TakKe HoMep (HoMepa) KOHTaKTHOIO



tenedona, anpec (ampeca) IEKTPOHHOHN MOUTH (TIPU HATHYUHU) U MTOYTOBBINA aJipec, 1Mo
KOTOPBIM JIOJIZKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOKAyeMbIX peIICHUAX W JeHCTBHsIX (Oe3/elCTBUHU) OpraHa,
MPENIOCTABISIIONIET0  MYHUUMIAIbHYIO  YCIYTy, JOJDKHOCTHOTO JIMIA  Oprasa,
MIPEIOCTABIISIIOIIET0 MYHUIIMIIAJIBHYIO YCIYTY, TM00 MyHULIUNIAIBHOIO CIYKaIIEro;

4) noBOIbl, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEIIEHUEM U
neiictBuemM (0Oe3nelCTBHEM) OpraHa, NPEJOCTABIISIONIET0 MYHHMIMIAIBHYIO YCIYTY,
aM00 MYHHMLIMIIAIBHOIO CIY)Kallero. 3asBUTEIEM MOTYT ObITh IpEACTaBICHbBI
JOKYMEHTBHI (IIpH HAJIMYUH), HOATBEPKAAIOIINE JOBO/IbI 3asBUTEIIS, JIUOO UX KOIUHU.

OOpamenue (xanoba), nocrynusiiee B Cektop Oull B dopme simekTpoHHOrO
JOKYMEHTa, MOJUIEKUT PACCMOTPEHHIO B TOPSJKE, YCTAaHOBJIEHHOM HACTOSIIUM
Pernmamentom. B o0pamenun (kano0e) TrpakJaHUH B 005S3aTE€IbHOM MOPSJIKE
YKa3blBa€T CBOM (amMmiibio, UMs, OTYECTBO (TOCIEAHEE - MPU HAIUYUH), aapec
3JIEKTPOHHOM IOYTHI, €CIU OTBET JOJDKEH OBITh HampasiieH B (opMe 3IEKTPOHHOTO
JOKYMEHTa, U MOYTOBBINA aJIpec, €Clii OTBET JIOJKEH OBbITh HANpaBlieH B MUCHMEHHOM
dopme. ['pakgaHuH BlpaBe NPWIOKHUTh K TakoMy OOpalIEHHI0 HEOO0XOIUMbIe
JOKYMEHTBl W MaTepuajbl B 3JIEKTPOHHOW Qopme ubO HampaBUTh yKa3aHHbIE
TOKYMEHTHI M MaTe€pHajbl WIIK UX KOTIHMH B MUCEMEHHOH (opMe.

5.5. OcHoBaHMsI 17151 OTKa3a B YAOBJIETBOPEHUS >KaJl00bl UM OCTABICHUHU >KAI0ObI
0e3 oTBeTA:

-HaJlM4Yhe BCTYNUBIIEIO B 3aKOHHYIO CHUJy peUIeHHs cyaa, apOUTpakHOIro
cylda mo xamo0e O TOM e IMpeIMeTe U MO TeM K€ OCHOBAHUSM;

-1ojjaya ajoObl JIMIIOM, IOJHOMOYHS KOTOPOIO HE MOATBEPKIEHBI B MOPAJIKE,
YCTaHOBJICHHOM 3aKOHOIaTeIbCTBOM Poccutickon ®denepanuuy;

-HaJM4Yue pelIeHUus Mo ajobe, NPUHATOTO paHee B COOTBETCTBHM  C
TpeOoBaHUAMHU HAacTOAUMX [IpaBuil B OTHOILLIEHUU TOTO k€ 3asBUTENS U IO TOMY K€
MpeIMETY KaloObI;

- HE TOJICKHUT YJIOBJIETBOPEHHUIO >Kajoba, B XOJE PACCMOTPEHHUS KOTOPOM
HapyIIeHUs] 3aKOHOJATEIhCTBA B JCUCTBUAX (O€37eHCTBUM) aAMUHUCTPALMH TOpOja
[Tonspubie 3opu, €€ JODKHOCTHBIX JIMII M  MYHHUIMNAIBHBIX  CIIY)KaIIHX,
MOJIBEIOMCTBEHHBIX YUPEKICHUH U HUX JOJDKHOCTHBIX JIML, MPEJOCTaABISIOMINX
MYHHIMIAIbHbBIE YCIYTU (TOCYAapCTBEHHBIE YCIYTH MO NEpeJaHHbIM MOJTHOMOYMSIM), a
TAaK)KE HECOOTBETCTBHS 3aKOHOJATENBCTBY MPHUHUMAEMbIX HMMH pPEIICHHH MpH
MPEeIOCTaBICHUH MYHHUIMNAIbHBIX YCIyr (FOCYAapCTBEHHBIX YCIYT MO MepeJaHHBIM
MOJTHOMOYHSIM) HE YCTaHOBJICHBI,

- B cllyyae, €ClId B anobe He yKa3aHbl (paMuIus rpakKIaHWHA, HAIPABHBILIETO
XanoOy, WIK MOYTOBBIH aJipec, M0 KOTOPOMY JOJKEH ObITh HAallpaBJIEH OTBET;

- TpU TIOJIYYEHUH HKAIoObl, B KOTOPOHM coaep)aTcs HeIeH3ypHbIE JIHO0
OCKOpOMTENbHbIE BBIPAKEHUS, YTPO3bI )KM3HU, 3/I0POBbIO U UMYIIECTBY JTOJKHOCTHOTO
JMIA, a TAKKE WIEHOB €ro ceMbu. ['paklaHMHY HallpaBUBIIEMY TaKylo XajoObl, B
TEYEHUH CEMHU JHEN cOOOIIAeTCsl O HEJOIYCTUMOCTH 3JI0yIIOTPEOIEHUS IPABOM;

- B CJIy4ae, €ClIi TEKCT KajloObl He MOAAETCs IPOUYTEHHIO, O YEM B TEUEHUE CEMU



JHEN CO JTHSI pEerucTpaluu KajnoObl cO00IIAETCs TPaKJaHUHY, HAlPABUBIIEMY Kalo0y,
ecyy ero (paMuiIus ¥ IOYTOBBIN aJpec MOAJAITCS IPOUYTEHUIO.

- B cllyyae, €clid B XajoOe IpakJaHHMHA COJEPKUTCSI BOMPOC, HA KOTOPBIH eMy
HEOJIHOKPAaTHO JAaBAJIUCh IMCbMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3U C paHee
HaIpaBJIsIEMBbIMHU Kaj100aMu, U MPU 3TOM B Kajno0e He MPUBOAITCS HOBBIE IOBOJIBI WU
00CTOSATENBCTBA, JOIKHOCTHOE JIUIIO BIIPaBe NPUHATH pELIeHHE 0 0€30CHOBATEIbHOCTH
OuepeHOro OOpalleHHs] M TMPEKpaIlCeHUH IEPENUCKA € TPaXTAHUHOM IO JIaHHOMY
BOIPOCY MpH YCIOBUHM, YTO YyKa3aHHas »ajoba W paHee HallpaBiiseMble KaJlOObI
HaIpPaBJIJIMCh B OJUH U TOT K€ OpraH MECTHOI'O CaMOYIIPABIICHUS WIA OJHOMY U TOMY
K€ JIOJDKHOCTHOMY Juiy. O JIaHHOM pEIIEHUU YBEIOMIISIETCS TpaKJaHUH,
HalpaBUBIIMN Kano0y.

- B Ciydyae, €ClIM OTBET MO CYIIECTBY ’KajJoObl HE MOKET ObITh JaH 0e3
pasriameHusl CBEJICHUM, COCTaBISIOIMX TOCYJApCTBEHHYIO WM HHYIO OXPAaHIEMYIO
(denepaibHBIM 3aKOHOM TaifHy, O 4eM cooOIaercsd TIpaxJaHuHy, HalpaBUBILIEMY
xKanooy.

5.6. IlucemenHoe obpaiienue (xkajnoda) paccmMarpuBaeTcst B TeueHue 15 pabounx
JHEW Cco JHS €ero perucrpanud, a B clyyae OOKaJloOBaHUS OTKa3a Oprasa,
MPENIOCTABIISIIONIET0 MYHUIUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa, Oprasa,
MIPENOCTABISIIONIET0 MYHMLIMIIAJIIBHYIO YCIYTY, B IpUEME JOKYMEHTOB Yy 3asBUTEI
nu00 B MCHPABIECHUU JOIMYIICHHBIX ONEYaTOK M OMMOOK MM B ciaydyae 00KajlOBaHMS
HapylUIeHUs] YCTaHOBJIEHHOTO CPOKa TaKUX HCHPABICHUU - B TEUEHHUE NATH pabouux
JTHEN CO JIHS €€ PErUCTpaLUu.

5.7. 'naBa MyHUIIMTTAJILHOTO 0OpPa30BaHMsI MIPOBOJUT JIMYHBIN MpueM 3asBUTeNEH
I10 IIPEABAPUTEIILHOM 3aIIUCH.

5.8. 3anucek 3asBuUTENEH MPOBOJUTCSA TOJKHOCTHBIMU JIMI[AMH, OTBETCTBEHHBIMU
3a JEIONPOU3BOJCTBO, MPHU JUYHOM OOpalIeHUH, MPU OOpaIleHHH MO AJIEKTPOHHOM
MOYTE UM C UCHIOJIb30BAaHUEM CPEJICTB TeJIe(OHHOI CBSI3U.

JIOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEJIONPOU3BOACTBO U OCYLIECTBIISIFOLIEE
3anuch 3asBUTENS Ha JIMYHBIA IpHeM, UHQOpMUpYyeT 3asBUTENsS O JaTe, BPEeMEHH,
MECT€ IMpHeMa, MIODKHOCTH, (aMWINK, HMEHM, OTYECTBE JOJDKHOCTHOIO JIMIIA,
OCYIIECTBJISIFOIIETO MPUEM.

[Tpu nuuHOM mprieme 3asiBUTENb NPEIbABISET JOKYMEHT, YJOCTOBEPSIOUIUN €ro
Ju4yHOCTh. Ha OCHOBaHMH 3TOro JOKyMEHTa JIOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32
OpraHM3alMI0 JMYHOTO MpHeMa TpaxaaH, OpopMISIET KapTOUYKy JIMYHOTO MpueMa
rpaxaanrHa (B OyMa)KHOM | (MJIM) DJIEKTPOHHOM BHJI€) U 3aHOCHUT B HEE COJICpIKAHUE
KasoObI 3asIBUTEIIS.

JlomKHOCTHOE JIULIO, TPOBOASIIEE TUUHBIN TPUEM TpaXkJaH, IPEeI0CTaBISET OTBET
Ha YCTHYIO *kajio0y, ¢ cornacusi 3asBUTENs, Ha JIMYHOM MPHUEME B YCTHOM dopme, eciu
U3JI0KEHHbIE 3asiBUTEJIEM OOCTOSITENbCTBA HE TPEOYIOT TOMOIHHUTENbHON MPOBEPKH,
JIJIaeT COOTBETCTBYIOIIYIO 3alUCh B KapTOYKE JIMYHOIO IpUEMa TpaKJaHUHA.
PaccMoTpeHne ycTHOM kajloObl OCYIIECTBIIIETCS B TEUEHUE pabOyero JHs.

B cnyuae ecnam 3agBurens uCTpeOOBad IMUCBMEHHBIH OTBET IO CYLIECTBY



MOCTaBJICHHBIX B XKAJI00€ NpU JIMYHOM IPHEME BOIPOCOB WU €CIH H3JI0KCHHBIE MM
TaHHbIE TPEOYIOT JOMOJHUTEIHHONW MPOBEPKH, MOHKHOCTHOE JIMIIO, MPOBOIMBIIEE
JUYHBIA TpUeM TpaxJaH, B KapTOYKe JIMYHOrO IMpHUeMa TpaXJaHWHA JeNlaeT
COOTBETCTBYIOIIYIO 3aIUCh U O(OPMIISIET PE3ONIONHIO UI PETHCTPAIMU JKajJo0bl |
MOJITOTOBKH MHCbMEHHOTO OTBETA B TIOPSAKE, YCTAHOBICHHOM PermamenTom.

5.9. Ilo pe3ynbTaTam paccMoTpeHus oOparienus (3kano0bl) MPUHUMAETCS OJHO U3
CHEAYIOIINUX PEMICHU:

1) 06 ymoBieTBopeHHE »*KajaoObl, B TOM 4HCJIe B (opMe OTMEHBI H3JIaHHOTO
pacrnopsiKeHUs aIMUHUCTpAIUK, UcTipaBieHus gonymenubix Cexropom Oull oneuatox
M OmMOOK B BBJIAHHBIX B pE3yJbTaTe MPEIOCTABICHHUS TOCYIAapPCTBEHHOW YCIyTH
JIOKYMEHTax, BO3BpaTa 3asBUTENI0 JCHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE
MIPEAYCMOTPEHO MyHKTOM 2.9 Hacrosmero Pernamenra;

2) 00 oTKa3e B YJOBJICTBOPEHUU KATOOBI.

5.10. He mo3nHee nHA, CIEAYIOMIETO 3a THEM MPUHSATUS pElICHHs, 3asBUTEIIO B
MUCbMEHHOUN (hopMe U M0 >KeNIaHW0 3asBUTEINS B JIEKTPOHHON (QopMe HampaBisieTcs
MOTHBHUPOBAHHBIN OTBET O pe3yjbTaTaX pacCMOTPEHUS oOpalieHus (Kaioobl).

5.11. B cayyae ycTaHOBIEHHUSI B XOJ€ WJIM MO pe3ylbTaTaM pPacCMOTpPEHUs
oOparteHus (>kanmo0bl) MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYILIEHUS WIH
MPECTYIUICHHs JOHDKHOCTHOE JIMIIO, HAJEJICHHOE IMOJIHOMOYUSMH TIO PAacCMOTPEHHUIO,
HE3aMeTUTENIFHO HAMIPABIISIET MMEIOIINECS MaTEPHAJIbl B OPTaHbI MPOKYPATYPHI.

ITpunoxenne N 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

['maBe agMuHHCTpau
ropoaa [lonspusie 30pu

((l)aMI/IJ'II/IFI, UM, OTYECTBO, AaTa POKACHUA 3aABUTCIIA HOJ'IHOCTBIO)

poKUBaroiero(ei) mo aapecy:

3aperucTPUPOBAHHOTO(0M) MO aapecy:

MacmopT: cepusd HOMCED

BBIJIaH

(xorma M KeM BBIJIaH)

3ASIBJIEHUE



[Ipomy BbIIATH MHE pa3pelieHHe Ha BCTYIUIGHHE B Opak 0 JOCTHXKEHUS
BO3pacTa COBEPIICHHOIETHS, POIUICs(J1ach) , IS
(mata poxneHust)
BCTYIUICHUS B Opakx c rpakIaHUHOM (TpaxkaHKoOM)

(®.1.0., nata, TOx POKICHIA)
B CBA3M C TCM, YTO HMCHOTCA YBAXHTCIIBHBIC ITPHYHNHBI (0C06BI€ O6CTO§IT€J’ILCTB3)

, TOATBEPKICHHbBIC
AOKYMCHTOM , HpujiaracMbIM
K HAaCTOSIIEMY 3asIBJICHUIO <*>,
(mara) (Tmoammch) (®.1.0.)

3aKOHHBIN MpeaACTaBUTCIIb 3assBUTEIIS COTJIaceH Ha BCTYILICHHC B 6pa1<:

((1)aMI/IJ'H/ISI, UM, OTHECTBO, AaTa POKACHUA 3aKOHHOT'O Hpe,I[CTaBI/ITeHﬂ)

ImacIopT

(cepwust, HOMep, KOT/1a ¥ KM BBIIaH)

(mara) (TomHCh) (®.1.0.)

Hacrosimum Bo ucnonuenue tpedoBanuii @epepanpHoro 3akona ot 27.07.2006
N
152-®3 "O mnepcoHadbHBIX JAaHHBIX" 5 a0 CBOE COTJIACHE aJIMUHUCTpPAIIUU TOpoaa
MypMaHCcKka U ee CTPYKTYPHBIM IMOApa3/IeTICHUSIM Ha 00pabOTKY MOUX MEPCOHAIBHBIX
naHHbIX. Hactosiiee cornacue Bbl1aHO 6€3 OrpaHUYEHUsl CPOKaA €ro JIEHCTBUS.
3ASBUTEJIb:

(mara) (TomHCh) (®.1.0.)
3aKOHHBIN NIPEACTaBUTENb 3asIBUTENS

(mata) (moarmuce) (®.1.0.)

<*> [Ipu OTCYTCTBUU JTOKYMEHTA, MOJATBEP)KIAIOIIETO HAWYHE YBaKUTEIbHBIX
npuyuH (0COOBIX OOCTOATENHCTB), B 3asBICHUM HEOOXOAMMO YyKa3aTh HPUYHHBI
(obcToATEnBCTBA), KOTOpHIE MOTYT ObITh Hpu3HaHbl Komuccuell yBaKuUTEIbHBIMU
(ocoObIMM).



[Tpunoxenne N 2
K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY

BJIOK-CXEMA
MNOCJEJOBATEJBbHOCTHU NPEJOCTABJIEHUS MYHULTUTIAJIbBHON
YCIYT'

[Ipuem n npoBepka 3asiBIeHUS
U IIPEACTaBICHHBIX
JOKYMEHTOB

I

O6paboTka u peructpanus 3asBIeHUSI
¥ TIPE/ICTABICHHBIX JOKYMEHTOB

I

MPUHATHE PELICHUS O IPU3HAHUY IPUYHH IS
MIOJTyYCHUS pa3pelIeHus Ha BCTYIUICHUE B Opak
YBAXKUTCIIbHBIMU UJIKX YCTAHOBJICHUC OCO6BIX
o6crosTenseTB (ONMEKYHCKUN COBET) JIJIst
NOJIyYEHHUs pa3pelieHus Ha BCTYIUIEHUE B Opak




HET na

A 4 A 4

Odopmnenne YBenomieHus 06 Odopmnenue IloctanoBneHUs
OTKa3€ B BbIAAa4€ paspClICHUA HA O pa3pCUICHUH Ha BCTYIJICHHUC
BCTYIUIEHHE B Opak JIMIam, He B Opak juIiaM, He JOCTUT UM

JOCTUTIIMM BO3pacTa
COBEPIICHHOJICTHSI

BO3pacTa COBEPIICHHOJICTHSI

A 4

A 4

Hanpasnenue 3asBurento

Hanpasnenue 3asButento
IlocTanoBiienus

VBenoMileHUst 00 OTKa3e

[Tpunoxenne N 3
K AIIMUHUCTPATUBHOMY PETJIaMEHTY

®OPMA YBEJOMJIEHUA
OB OTKA3E B IPEJOCTABJEHUA MYHUIIUTIAJIbHOM YCJIYTH

bnank anmMuHucTpanmn
ropoja [Tonspusie 3opu

(®.1.0. 3asBUTENS)

(ampec MOYTOBOTO OTIIPABIICHHUS)

YBenomiieHne 00 0TKa3e B BbIJAU€ pa3peleHUs
Ha BCTYIJIEHUE B Opak

Bame  oOpamenune o0 Bblgaue paspelieHdss Ha BCTyIUIGHHE B Opak 0
JOCTHKCHHSI BO3pacTa COBEPIICHHOJIETHSI paccMOTpeHo. B c¢Ba3m ¢ Tem, dTO
MPEICTaBICHHBIC Bamu  gokymeHThl  (yKaszaHHbIe ~ Bamu  TIpUYHHBI)




(Yka3pIBaeTCsl MpUYMHA OTKa3a CO CCBUIKOHM Ha TMPABOBbIC M HOPMATHUBHBIC aKTHI,

pellIeHHe ONIEKYHCKOIO COBETA)

MPUHSATO pelreHrne 00 0TKase B Beijaue Bam paspemnieHus Ha BCTyIUICHUE B Opax.
Hacrosimee pemenue Bbl moxkere o0kanoBarb B CyAeOHOM MOpSIKE Ha

ocHoBanun denepanpHoro 3akoHa N 210-®3 "OO6 opraHuM3anu MPETOCTABICHUS

rOCy/apCTBEHHBIX U MyHUIIMNAIBHBIX yeiuyr" ot 27.07.2010 r.

['maBa agMuHHCTpaIK ropoja
[Tonsapueie 3opu

(TIOANUCH TOJKHOCTHOTO JIUTIA) (®.1.0. 10;DKHOCTHOTO JIUTIA)

[Tomy4awn: N 20 T.

(moanuCch 3aABUTENS WIA YIOJTHOMOYEHHOTO JIMIA B CIy4ae HEMONYYCHHs PEIICHUS
JIATHO)

Pemienue HanpasieHo B aapec 3asButens ' " 20 T.

(3amonHsAeTCS B CiIydae HAIlPaBJICHUS PEUICHUS 10 10YTe)

(HO,I[HI/ICL JAOJLZKHOCTHOIO JIMIA, HAIPAaBUBLICTO PEHICHUC B aJIpeC SaﬂBI/ITCHﬂ)

@®.1.0. ucnonuurens, Homep TenePoHa

[Tpunoxenue N 4
K QJIMUHUCTPATUBHOMY PETIAMEHTY
®OPMA OBPAIIEHUSA (KAJIOBbI)
HA JENUCTBMUS (BE3JIEMCTBUE) U PEHIEHUS, IPUHSTHIE
MYHUIUITAJIBHBIMMU COYKAHNIMMU KOMUTETA B XO/JE
IHNPEJOCTABJIEHUS
T'OCYJIAPCTBEHHOM YCJIYT'H
B apmunuctparmio ropoaa Ionsipusie 3opu

(manHBIC O 3asiBUTENE: (DAMIIIHSI, UMS, OTYECTBO
(HaMMEeHOBaHHE IOPUIUYECKOTO JINIA), KOTOPBIM
MO/IaeTCs Kano0a, MOYTOBBIN WM DJICKTPOHHBIHA

azpec, 1Mo KOTOPOMY JOJIKEH ObITh HampaBjieH
OTBET (aapec IPUIUUECKOro JINIa), HOMEp



Tenedona)

Kamno0a

(yka3pIBaeTCsl HAMMEHOBAaHKE OpraHa M (M) JOJDKHOCTH U (W) pamMumus, ums 1
OTYECTBO MYHHUITUIAIBLHOTO CITYXKAIlleTo, pelieHue, neiicTBre (0e31eliCTBIE) KOTOPOTO
o0kamyeTcsi, CyTh 00KaTyeMoro pemnieHus, aeicTBus (0e3aeiicTBYA))

Cuwurato, 4TO IaHHOE pelleHue, nercrrue (6e3aeiicTBre) HapyIaeT

(Yka3pIBaeTCs HOpMATUBHBIN MPAaBOBOM akT JIMOO MpaBa U UHTEPECHI, KOTOPbIE, 1O
MHEHHUIO 3asIBUTENIS, HAPYLICHBI PEeLIeHUEeM, 1edcTBUEM (Oe3aeiicTBrEM)
MYHHULUTAIBHOTO CITY>KaIlero)

Ha ocHOBaHNMM H37105)KEHHOTO MPONTY

(mara) (Toamucp) (pacmmdpoBKa MOAI UCH)

ITpunoxenne N 5
K aIMUHUCTPATUBHOMY PEIJIaMEHTY

PACIINCKA B ITOJIYYEHUU JOKYMEHTOB

[TpunATHI
JOKYMEHTBI

(®.1N.0. 3asBUTENA)
3agBienue Ne OT « » 201 1.

K 3asBiaenuro MMpUIararoTCAa CICAYOMUC TOKYMCHTHI:



A e

o1

Cnenuanuct COull anmMuHUCTpanin
ropojaa [Tonsipubie 3opu

(HOJL[I'II/ICB, pacummppoBka)



